KypraHckaa o6nactb
AAMUHUCTpauma aMaToBCKoro MYHULMNaNbHOro oKpyra

NMOCTAHOBJ/IEHUE
oT Zaez/ﬂ/%z ABNe 76 |

. JanMatoso

O6 yTBepXAeHUM aAMUHUCTPATUBHOTO pernameHTa
NpefocTaBnenna MyHuLMnanbHoii yenyru «fpegocTtaBeHue uMyliecTBa
AaMaToBCKOro MyHULMNasibHOro OKpyra B apeHay, 6e3Bo3mMe3gHoe NoNb30BaHue
6e3 npose/ieHUsA TOProB»

B cooTeeTcTBUM ¢ PepepanibHbIMU 3aKOHAMM oT 06.10.2003r. Ne 131-93 «06 o6Lmx
NMPUHUMNax opraHuMsauuMmM MecTHOro camoynpaBerieHuss B Poccuiickoii denepaumms,
defepasibHbIM 3aKOHOM 0T 27.07.2010r. No 210-93 «O6 opraHusaLmm npepocraBnenns
FOCYAApPCTBEHHbIX U MYHULMMAsIbHbIX yenyrs,  AgMUHUCTpauus  JlasiMaToBckoro
MyHUMNasibHOro okpyra MOCTAHOB/AET:

1. YTBEpanTb  aAMUHUCTPATUBHDIIA PErNameHT npeAoCTaBlIeHNst  MyHULMNAILHOM
ycnyru «lpefocTtasnexvie umyllecTsa flanMartoBckoro MyHULMNabHOrO oKpyra B apeHay,
6e3B03Me3HOe Monb3oBaHMe 6e3 NPOBEAEHNS TOproB» (fasiee — AAMUHUCTPATUBHbIN
PErNamMeHT), COrnacHo MPUIOKEHUIO K HaCTOoALLEMY NMOCTaHOB/IEHUIO.

2. Ony6/1MkoBaTh HACTOSLLEE MOCTAHOBEHME B rasete «[lasIMaTtoBCKUIA BECTHUK» U
PasMecTuTb Ha odhuumasibHOM caliTe AAMUHUCTPaLMKU [asMaToBCKOro MYHULIMN&IbHOTo
oKpyra B CETU «/HTepHET».

3. KOHTponb 3a BbINOMHEHMEM HacCTOsILLEero noCTaHOB/MEHUS BO3/OXUTL Ha
PYKOBOAWTENA YNpaB/ieHUs WMYLLECTBEHHbIX U 3eMeslbHbI THOLUEHUIA AAMVHUCTpaLmm

AaimMaToBCKoro MyHULMNaLHOMO oKpyra.
/\/AB CToNn60B

'naBa [lanmaToBckoro MYHULIMNaIbHOr0/0Kp

Mcn. CnupuHa E.B.
Ten. 3-70-06



MpunoxeHne K  MNOCTAHOBIEHWIO ALMUHUCTpaL N
[lasIMaToBCKOro MyHULMNaIbHOMO OKpyra.

oT Zgenadhe 2917 . rtopa Ne //5Y

«06 VyTBeé)K,qumm aAMUHNCTPATMBHOIO pernamMmeHTa
npegocTaseHns MYHULMNaIbHOM ycnyru
«[1pepocTtaBneHue MMyLLlecTBa [JanmvaToBckoro
MyHULMNANbHOTO  OKpyra B apeHay, 6e3Bo3mesgHoe
Mo/ib30BaHWe 6e3 NpoBeAeHUs TOProB»

AOMUHUCTPATUBHBLIN PErNAMEHT
npefocTaBieHNs MyHMLUNanbHol yenyru «fMpefocTaBneHune MMyLiecTea
AlanmaToBCcKOro MyHMLMNANBLHOTO OKpyra B apeHay, 6e3803Me3AHOe Mo/Ib30BaHmne 663
nposefeHUs TOProB»

I. O6wme nonoxeHuns
MpeameT perynvposaHns afMUHUCTPATUBHOIO pernameHTa

1. AOMWHWCTpaTMBHLIA  pernameHT  npefocTaB/ieHus MyHULMN&ILHOM  yCcnyru
«lpefocTaenenne wuMylecTea [lasIMaToOBCKOrO MyHULMNaSIbHOTO  OKpyra B apeHay,
6e3B0O3Me3fHOEe MoNb30BaHUE 6e3 NpOoBeAeH!s TOProB» (ganee — AAMUHUCTPATUBHbIN
pernameHT) ycraHas/MBaeT COCTaB, NOCNEAOBATENbHOCTb U CPOKWA  BbINO/THEHWS
AAMVHNCTPATVBHBIX MPOLeAyp W MPUHATUA PeLLeHUi Mo NpefocTaBieHUo MYyHULUMNaNbHOM
yenyrv, TpeGoBaHWA K MOPSAKY WX BbINOSHEHMS, MOPSZOK U (POpMbl  KOHTpONA 3a
NPEAOCTaB/IEHNEM MYHULIMNA/IBHOM YCyr, NOPAAOK OGXaI0BAHUS 3asBUTENSAMM peLueHuii n
AeicTBuin (6e34eCTBUA) [OMKHOCTHBIX /My, a TaK Xe MPUHMMAaeMbIX UMW peLueHuin npu
npeaocTaB/IEHNN MyHULMNAILHOMR yCryri.

Kpyr 3asButeneii

2. 3asBUTENAMW HA  MOJyYeHUe MYHULMN&/IbHOW  yCNyrX  ABASOTCA  /H06ble
SauHTepecoBaHHble nMua, B TOM  YWC/e  OpUAMYECKUE nmua,  uHAMBUAyasibHble
NPEANpUHNMAaTe I, camosaHsTble rpakaaqe, usndeckne nuua (panee - 3asBUTEND).

3. VHTepechbl 3asBuTeNel, ykazaHHbIX B MyHKTE 2 HaCToALEro ALMUHUCTPATUBHOIO

perfiamMeHTa, MoryT npeAcTaBiATh MUa, o6nagarolme COOTBETCTBYIOLLMMU MOSTHOMOUYMUAMMU
(anee - npeAcTaBuTens).

Tpe6oBaHusa K NopsiAKY MHhOPMUPOBAHUS O npepocraBfieHUU
MYHULUNanbHOI ycnyru

4. VHdopmuposaHue o nopsake npeaocTaB/ieHNst YCnyrn ocyLLecTBAsSeTCs:

- HENOCPEACTBEHHO NPy IMYHOM Mpueme 3asiBUTENA B YTpaBaeH NMYLLIECTBEHHbIX
M 3€ME/IbHbIX OTHOLUEHMIA AOMUHUCTpaUUM [anMaToBCKOro MYHULMNa/IbHOTO OKpyra -
(PYHKLMOHa/IbHBIM  OpraHe ABMUHACTpaLMK  [Ia/IMaTOBCKOrO  MYHULMNA/ILHOFO oKpyra B
cthepe ynpasneHust MyHULMNasIbHbLIM MYLLECTBOM Mo afpecy: KypraHckas o6s., 641730,
KypraHckas o6nacts, ropog JanmaToso, ynmua CoeTckas, 187, kabuHeT Ne 52;

- N0 TenedoHy 8(35252)3-60-02;

-MMCbMEHHO, B TOM 4u1C/ie MOCPeACTBOM 3/1EKTPOHHOM NoUThI admdalmatovo@mail.ru;

- B (hefiepasibHO rocy4apcTBEHHOIM NHCPOPMALMOHHON cucTeMe  «EauHbIi noprtan
FOCYAAPCTBEHHBIX 1 MYHULMNA/IbHBIX YCnyr (doyHKUMIA)» (aanee — EavHbiiz nopTan, EMCY);

- Ha odmumanbHOM caiite AgMUHUCTpaLK AlanmMaToBCcKOro MyHMLMNanLHOro okpyra
https://dalmatovo.gosuslugi.ru.

5. VHhopmyposaHme sasButeneit o nopsigke NPefoCTaBIeHNst MyHULIMMAIbHOW yenyru
MPOBOAUTCA B paboyee Bpemst OTBETCTBEHHbIM CMELMAIUCTOM YnpaBneHns UMyLLLeCTBEHHbIX U
3€Me/IbHbIX OTHOLUEHUA AAMUHUCTPauun [asMaToBCKOro MYHULMNasIbHOro  okpyra (npwu
JINYHOM O6paLLeHNn, N0 TENEOHY, YCTHO UK MUCbMEHHO) 6e3B03Me3/IHO.




Mpy MHOPMMPOBaHMM MO NUCbMEHHBIM 3anpocam OTBET HanpaBACTCs noyTol B agpec
3asBUTENs NGO nepefaeTcs HenocpefcTBEHHO 3aAaBWTENND B CPOK, HE MpeBblLLatLLiA
20(aBa/LaTh) KasleHAapHbIX AHEN ¢ MOMEHTa NOCTYN/IEHNS NNCHMEHHOTO 3anpoca.

Mpu oTBETaX Ha TesIedIOHHbIE 3BOHKMN 1 YCTHbIE o6pallleHnst 3asBuTeniei 4O/PKHOCTHbIE
nuua 06s3aHbl NoApo6HO 1 B BEX/IMBOI (KOPPEKTHOM) hopme MHPOPMUPOBaTH 06PATUBLLMXCA
Mo UHTEPECYIOLLIM BONpocam:

a) [I0BECTW OCHOBHblE MOJIOKEHUSI MMEILMXCSH 3akOHOAATE/IbHBIX U HopMaTtuBHO-
MpaBOBbIX aKTOB, MHCTPYKLWMVA 1 NpasusT,

6) Bblpa6oTatb M AOBECTW [0 3asBUTENA KOHKPETHbIE DPEeKOMeHAalvm Nno peLueHunto
3as1B/IEHHOr0 BOMPOCa;

B) OTBET Ha TeNedOHHbI 3BOHOK AO/DKEH HAUMHATLCA C NHopMaLmm 0 HavMeHoBaHUn
opraHa, B KOTOPYK TMO3BOHWI rpaXAaHuH, thamuium, WMEHM, OTYecTBa W [LO/DKHOCTY
creumanmucTa, NpUHsBLUIEro TenedOHHbIA 3BOHOK,

) npM  HEBO3MOXHOCTU  CreuuanncTa,  NPUHABLIETO TeneOoHHbI  3BOHOK,
CaMOCTOSTENIbHO OTBETUTb Ha MOCTAB/EHHbIE BOMPOCHI, TeNEOHHbIA 3BOHOK AO/DKEH 6bITb
nepeagpecosaH (nepesefeH) Ha Apyroe [O/DKHOCTHOE /MU0 WM OKE obpaTuBLUEMYCSA
rpaxgaHuHy AO/DKEH 6GbiTb COOGLLEH TenleQOHHbI HOMEp, MO KOTOPOMY MOXHO MO/y4uTb
Heo6X0ANMYH MHPOPMAaLNIO;

€) BpeMmsi pa3roBopa He JO/DKHO NpeBbillaThb 10 (pecATv) MUHYT.

[lna  nonyyeHus ceefeHuidi 06  MCMOJIHEHWUY Ycnyrn  3asBUTENEM  YKa3bIBAKOTCH
(HasblBalOTCA  Creunanncty) fata, amuaus, UMsA, OTHECTBO 3asABuTENA. 3adABUTENIO
NpefoCTaBAOTCS CBEAEHWs O TOM, Ha KakoM 3Tane MCNOoHEeHH yCnyr HaxoauTcs
npeAcTaB/IeHHbIA UM MAKET [OKYMEHTOB.

Il. CraHpgapT npegocrtaB/ieHUsA MYHULMNaNBLHOW yCNyrn

HaumeHoBaHMe MYHULMNA/ILHOR yCyTrn

6. MyHuumnansHasa — ycniyra — «llpegoctasneHne nvywectsa  [JanmMaTtoBCKOro
MYHULMNaSIbHOTO OKpyra B apeHay, 6e3803Me3/4HOE N0/Ib30BaHVe 6e3 NpoBeeHNst TOProe».

HavMeHoBaHMe opraHa MECTHOro camoyrpas/ieHus (opraHusauum),
NpeoCTaB/ISAOLEro MyHULUNAIbHYIO YCyry

7. Ycnyra npepoctaBnAeTca AOMUHUCTpaLMeld  [aiMaToBCKOro  MyHULNaUTBHOTO
oKpyra B /mue Ynpas/ieHNsa UMYLLECTBEHHBIX U 3eMe/ibHbIX OTHOLUEHWA AJMUHUCTpaLVK
[anMaToBCKOro MyHULMNasibHOro okpyra (nanee — YNoHOMOYEHHbIN opraH).

8. TpepocTtaenexHne Ycnyrm B MHOroyHKUMOHa/IbHBIX  LeHTpax MpeaocTaB/ieHna
rocylapCTBEHHbIX ¥ MyHMLMNasbHbIX YCyT (nanee — M®Ll) ocyllecTBAETCA Npy HaIMHAN
cornatleHus ¢ Takum ML

ML, B KOTOpbIX OpraHu3yeTcs NpefocTaB/ieHne Ycnyru, He MOTyT NpuHMMaTh peLleHne
06 OTkase B npveme 3anpoca W AOKYMEHTOB U (Wn) MHopMaLmm, HeobXxoAuMbIX A ee
npesocTaB/ieHUA.

OnucaHue pesynbTara npegocTaB/ieHus MYHULMNaILHOR yCnyru

9. Pe3ynbTatoMm npeaocraBneHns MYHULMMNa/IbHON  yCnyrv  ABMASETCS  OA4WH - 13
cnepyroLx 1O0KYMEHTOB!

1) [locTaHoBneHVe AAMUHUCTpaLn [anmMaToBCKOr0  MyHULMNasIbHOTO  OKpyra O
npefoCTaB/EHNN MyHULMMAIBHOTO MMYLLECTBA B apeHay (6e3Bo3me3gHoe nosib30BaHune) ¢
MPUIOXEHVEM MPOEKTa A0roBopa apeHabl (6e3B03ME3OHOIO nofib30BaHns) MyHULIMMN&sIbHOTO
MMYyLLIECTBA.

2) PelueHne 06 oTkase B NPeA0CTaB/IEHNN MYHULMNAbLHOR yCnyri.

CpoK npefocTaBneHnst MyHULMNanbHOM ycnyru, B TOM Hnciie ¢ yyeTon:
Heo6X0oAMMOCTM 06palleHns B opraHusaluu, yuacteyiolme B npepocTaB/IEHUM



MYHULMNAbHOI YCAYTM, CPOK NPMOCTaHOB/IEHNs NPeAOCTaBAEHUs MYHTNANEHON
YC/yru, CPOK BblAaun (HanpaBneHuns) JOKYMEHTOB, SAB/AIOLUXCA Pesy/ibTaToM
npefocTaB/ieHUs MyHULMNaIbHOM ycyru

10. YNo/IHOMOYEHHbIV opraH B TeueHue 30 KasleHAAPHbIX AHEN CO AHS perucrpauum
3aB/IEHNA U [OKYMEHTOB, HEOOXOAMMbIX A1 MpefocTaB/ieHUs MYHULMNaIbHOW YCHyrn B
YN0/HOMOYEHHOM OpraHe, Hanpas/isieT 3asBUTESI0 CNOCO60M yKa3aHHOM B 3aAB/EHUM OANH U3
pe3ysibTaToB, yKa3aHHbIX B MyHKTE 9 AAMWHVCTPATBHOIO PETNIaMeHTaA.

HopmaTuBHble NpaBoOBbIe aKThbl, peryivpytoliue npegocrasnexue
MYHULMNa/IbHOM yCyru

11. [llepeuyeHb HOPMATMBHbIX MNPaBOBbIX aKTOB, PEryMpylWwyX npeaocTas/ieHne
MyHULMNaIbHOM ycnyrn (C ykasaHueM UX PEeKBM3NTOB U WUCTOYHUKOB othmymanbHoro
ony6nuKoBaHUsl), B  hefjepasibHOil  roCyAapCTBEHHO MHPOPMaLMOHHOW  cucTeme
«PefepasibHblii peecTp rocyapCTBEHHbIX U MyHULMNaSIbHbIX YCyr (chyHKUM)» 1 Ha EMTY.

VicuepnbiBaiowwyii nepeyeHb 4OKYMEHTOB U CBeAeHUM, He06X0AUMBIX B COOTBETCTBUM C
HOPMAaTMBHBIMU NPABOBbLIMU aKTaMM A/ NPeA0CTaBAeHNs MyHULMNAIBHOW YCTyTv U
YCIYT, KOTOpbIE ABMSIOTCS HEO6XOAUMBIMM 1 06s13aTesIbHBIMU 1A NPEA0CTaB/IeHs

MYHULMNaNbHOI ycayry, NoAnexawmx npeicTasneHumio 3asiBnTesieM, cnocoGkb! nx
nosiyyeHus 3asBUTE/IEM, B TOM YMC/ie B 3/IEKTPOHHOM dropme,
nopsAoK UX NpegcTaB/ieHns

12. [1ns nonyyYeHust MyHMLMNasibHOM yCnyru 3asBuTeslb NpeACTaB/IseT:

1) 3asBreHve 0 MNpPeAoCTaBeHN MyHULMNanbHOW ycnyrn no ¢popme, COracHo
Mpunoxexuto Ne 1 K HaCToALLEMY AAMUHNCTPATUBHOMY PET/IAMEHTY.

B cnyyae HanpaefeHus 3asBieHusa nocpeactsom EMIY hopmMmrpoBaH1e 3asB/eHNA
OCYyLLeCTB/AeTCA MOCPEACTBOM  3amno/IHEeHNUs VHTepakTMBHOM cpopmbl Ha EMIY 6e3
HE06X0AMMOCTM [OMOIHATE/IBHON MoJaumn 3aAB/IEHUs B Kakor-nbo NHOW chopMme.

B 3asB/eHMM Takke YKasblBaeTCs OLUH W3 Criedylolmx CrnocoboB Hanpas/ieHns
pesynbTaTa NpeAoCTaB/eHNs MyHULMMAIbHOW YCyrit:

- B oopMe 3M1EKTPOHHOIO AOKYMEHTa B J/INYHOM kabuHeTe Ha EMMIY;

- [OMOJIHWTE/ILHO Ha GyMaXHOM HocuTene B BWAE pacnedyataHHoro 3sksemnispa
3/1EKTPOHHOTO JOKYMEHTa B YNO/IHOMOYEHHOM OpraHe, MHOroyHKLMOHa/IbHOM LIEHTPE.

2) [OKYMEHT, YA0CTOBEPSAIOLMIA NIMYHOCTb 3asBUTENA UMK €r0 NPeACTABUTEA.

Tpe6oBaHusi, NpeAbsBAsAeMble K [OKYMEHTy npu nojade — OpurmHa. B cnyuae
HarpaBneHns 3asiBfieHust nocpeacteoM EMIY ceefenna n3 [OKYMEHTa, Y[O0CTOBEPAILIETO
JIMYHOCTb 3asBUTESISA, NPeACTaBUTENA POPMUPYIOTCA NPU NOATBEPXAEHNN y4YeTHOW 3arnucu B
EfVHOI cucTeMe MAEHTUGMKaLMN U ayTeHTU(UKALIMM 13 COCTaBa COOTBETCTBYHOLIMX AaHHbIX
yKasaHHO yd4eTHO 3anucnm W MOryT GbiTb MPOBEPEHbI MyTEM Hampae/eHns sanpoca c
MCNO/Ib30BaHVeM €eAuHOM CUCTEMbl MEXBEeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOENCTBUA.
PyyHoe 3arofiHeHVe CBefeHUn B VHTEPaKTUBHOW chopme yC/yrn [onyckaeTca TOMbKO B
c/lydyae  HEBO3MOXHOCTM  MOJMy4YeHust  yKasaHHbIX cBefeHuit 13 uudposoro npocmas
nocpeAacTsoM CM3B uam BUTPUH AaHHbIX. ObecneunBaeTcsi aBTO3aro/IHEHNE thopm U3
npodounsi rpaxganvHa ECUA, uudgposoro npodounns.

3) [IOKyMEHT, MOATBEPXAAKLMUIA NOSIHOMOUMA NPEeACTaBUTE NS fgeiictsosartb OT
UMeHV 3asBUTENS B Cyyae, ecam OT UMEHU 3asBuTens AeNCTBYeT ero npeActaBuTeslb, He
VIMeroLLMi NpaBo AelicTBoBaTh 6€3 [OBEPEHHOCTU.

Tpe6oBaHus, NpeAbsB/seMbIe K JOKYMEHTY:

- npu nogaye B AAMMHUCTPauMiO [lasiMaToBCKOrO — MyHMUMNANIBHOTO  OKpyra,
MHOTOMYHKLIMOHa/BbHBIN LIEHTP — OpPUTUHAUT;

- ¢ ucnonb3oBaHvem EMIY — 3aBepeH yCUneHHol KBaUTMEPULIMPOBAHHOM 3N1EKTPOHHOA
MOAMUCbI0 HoTapuyca (B OTHOLWEHWM [LOBEPEHHOCTH, BblJAHHON (PU3NYECKUM JIMLIOM) B
COOTBETCTBMM C Tpe6oBaHUsMM K (hopmaTy W3rOTOB/IEHHOrO HOTapWyCoM  3/IEKTPOHHOTO
[IOKYyMEHTa, /IM60 MPaBOMOYHOrO  [OJDKHOCTHOrO — /Muya  opraHusalmim (B OTHOLUEHUM
[IOBEPEHHOCTY, BblAaHHOW opraHu3auueit) / nocpeACcTBOM NpeACcTaB/1eHNA NnoATBEPXAAatoLero



[LOKyMeHTa B YNO/THOMOUEHHbIN OpraH B TeyeHne 5 pabounx JHe nocne oTnpaBkn 3aABNEHNA.
PyuHoe 3anosiHeHue CBeAEHWIA B MHTEPAKTUBHON popme yC/yrvt AoMyCcKaeTesi TO/IbKO B C/ly4ae
HEBO3MOXHOCTM MOJIyYeHUss yKa3aHHbIX cBEAEHWA 13 Lugposoro npoduns NocpeAcTsoM
CM3B wnu BWUTPUH faHHbix. ObecneunBaeTcs aBTO3anoniHeHme opMm U3  Mpocn/Is
rpakaaHuHa ECUA, undpoBsoro npodouns.

4) 3aBepeHHble 3asBUTENIEM KOMUK Y4YPeanTE/IbHbIX [JOKYMEHTOB BCE U3MEHEHUA U
[IONIO/IHEHUA K HUM,  3aperMcTpypoBaHHbIe Ha feHb Tnojaun obpaileHus,  ecau
3asiBfieHMe TMofaeTca B 3JIEKTPOHHOM  BUAE - cKkaH-o6pa3 [OKyMEHTa, MOANUCaHHbIV
S/IEKTPOHHO  MOANUCHbI0  3asBUTENs UK ero npeactasutens (Mpu  nNpeAocTas/ieHum
MYHULMMA/IbHOTO  MMyLlecTBa B apeHay U 6e3803Me3HOe MNoJ/b30BaHne COLUMasibHO
OpVEHTVPOBAHHbIM HEKOMMEPHECKUM opraHu3aumsam).

5) Mpyv NpeAocTaBneHn MyHULNaIbHOMo UMYyLLIeCTBa B KAUecTBe MyHULMMNaIbHOIA
npedepeHLMn C NpeasapuTenibHoro cornacus B MACbMEHHOM dhopMe aHTMMOHOMOJIbHOTO
opraHa (3a UCK/OUEHNEM Clly4aeB npeAycMOTPeHHbIX 4. 3 CT. 19 deaepasibHOro 3aKoHa oT
26.07.2006 Ne 135-93 «O 3awure KOHKYPEHLMN») LOMOHUTE/TbHO npefocTaBnsATCA:

a) nepeyeHb BWAOB AEATE/ILHOCTW, OCYLLECTB/SIEMbIX 1 (M/M) OCYLLECTB/IABLUNAXCA
sasBUTENEM B TEUEHWe AByX JIET, MPeAlecTByOLuX AaTe noAadu o6patieHus, nméo B
TeueHne CpoKa OCYLLECTBNEHUs AeSTeNbHOCTH, eCnn OH COCTaB/IsieT MeHee yeM [Ba roja, a
Talke KOMUM [OKYMEHTOB, MNOATBEPXAAOLMNX U (wM) NOATBEPXAABLUMX MpaBo  Ha
OCyLLECTB/IEHNE YKa3aHHbIX BIL0B AEATE/IbHOCTH, ECIN B COOTBETCTBMM C 3aKOHOAAaTE/IbCTBOM
Poccuiickoii  depepauuy O UX  OCYLLECTB/IEHUA TpeGyloTcst ¥ (M) Tpebosanuch
cneymabHble paspeLuerns (Mcbmo 3asBuUTeNs);

6) HauMeHOBaHVie BMO0B TOBApOB (ycnyr), o6bem TOBapoB (ycnyr), npou3BeAerHbIX U
(MNN) peasn3oBaHHbIX 3aABUTENIEM B TEUEHVE ABYX JleT, NpefwecTBylolmx faTe noaaqu
o6pallieHusi, M60 B TeueHWe Ccpoka OCYLEeCTB/IeHMA [EATENIbHOCTW, €CN OH COCTaBNAeT
MeHee YeM fBa rofa, C ykasaHnem ko0B BMA0B NPOAYKUWK,

B) nepeyeHb /UL, BXOAALLMX B OAHY rpynmy Jinl, © 3asiBUTENIEM, C YKa3aHMeM OCHOBaHMUA
ANA BXOXAEHWA Takux nuy B 3Ty Tpynny (8 cooTBeTcTBUM C [lpyKasom ®epepasbHON
AHTVMOHOMOMLHOM Cy6bl Poccun ot 20.11.2006 Ne 293);

r) HOTapuasbHO 3aBepeHHbIE KOMuK yupeanTesibHbIX AOKYMEHTOB, BCE W3MEHEHWA U
[IONIOHEHNS! K HUM, 3aperncTprpoBaHtble Ha AgHb nogauv obpalleHus.

13. [llepeyeHb [IOKYMEHTOB U cBEAEHWA, HeOo6XOAUMbIX B COOTBETCTBUN &
HOpPMaTVBHbIMU MPaBOBbIMW akTamn /14 npefocTaBneHns MyHULMNasIbHOW YCyrn, KOTOpbIE
HaxXOZATCS B PACTOPSHXEHNN rOCYAAPCTBEHHbIX OPraHosB, opraHoB MECTHOr0 camoynpas/ieHs 1
nosly4yaeMbIX B paMkax MexBeAoMCTBEHHOTO MHpopMaLMOHHOTO B3aUMO/ENCTBUA, KOTOPbIE
3asiBMTENb BnpasBe npeaocTasuTb Mo CcO6CTBEHHOW MHULMATUBE:

a) Bbinvicka 13 EAMHOTO rocyiapCTBEHHOTO peecTpa lopuan4eCcKUX nnLy (EFPHON) unmn u3
EauMHOro  rocyfapcTBEHHOTO  peecTpa NHANBUAYATbHbIX npeanpuHuMarenen (EFPUM),
rnoflyuyeHHasi He paHee YeM 3a 0anH MecsiL, A0 AHA nogauu obpatlieHus;

6) NMLEH3MA Ha ocyllecTB/ieHne o6pasoBaresibHON W/ MeAWLIMHCKOW AesATeAbHOCTY;

B) aKT NPOBEPKN MYHULMNA/IbHOTO MMYLLECTBA,

r) vHopMaLys ynosIHOMOYEHHOTo opraHa oXpaHbl 06BEKTOB Ky/IbTYPHOrO Hacieana o
TOM, UTO O6BEKT Ky/IbTYPHOro Hacneaunsa HaxoanTcA B HEeyA0B/eTBOPUTE/IbHOM COCTOSHIN,

1) vHgopmaumsa yno/HOMOYEHHOTo opraHa (BanaHcofepxaress), NOATBEPXAAOLLAA
TEXHO/IOTUUYECKYIO CBA3b MeXy CEeTblo UHXEHEePHO-TEXHNYECKOro obecnedeHus, HaxoasLencs
BO BfAafeHus W (Wnn) MOMb30BAHMM  3aABUTENIA U CEeTbl0 UHXEHEepPHO-TEXHUYECKOTrO
oBecrneueHus, NPeaocTaBIAeMoi B apeHay,

e) LOKYMEHT, noATBEPXAAtOWMIA CTaTyC ef1HOMN TennocHabxarolwen opraHvsauyu B
LLeHOBbIX 30HaX TeN/I0CHAGXEHA B cooTBeTCcTBUN ¢ PepepaUibHbiM 3aKOHOM OT 27.07.2010 Ne
190-d3 «O Ten/I0CHaAGKEHUN».

[lOKyMEHTbI, ykaszaHHblE B HACTOALLEM MyHKTE, KoTopble 3asiB/Te/Ib He NpeAcTaBua Mo
COBCTBEHHOM MHMLMATMBE, MOA/EXaT NpPeACTaB/eHuo B pamkax MEXBEAOMCTBEHHOIO U
BHYTPMBELOMCTBEHHOr0 MHGOPMaLMOHHOTO B3aUMOEeNCTBUS.



VcuepnblBaloLuii nepeveHb ocHoBaHWUii AN oTKa3a B Npueme [OKYMEHTOB,
Heo6X0ANUMbIX ANA NpefjocTaBNeHns MYHULMNABLHOW yCyru

14. OCHOBaHUSIMW A/1s OTKasa B MpUeMEe K PACCMOTPEHUIO [OKyMEHTOB, HEOOXOANMbIX
L7151 npefocTaB/ieHns MyHULNaIbHOM YCyriA, ABNIAOTCA:

1) 3anpoc O NpeAoCcTaB/eHUN YC/yTh nogaH B OpraH MECTHOro camoynpas/ieHUs unu
opraHu3aLyto, B MOSIHOMOUMS KOTOPbIX HE BXOAUT NpefocTaB/ieHne yCaymm,

2)  HenoJiHOe 3anosiHeHue o6si3aTeNbHbIX NoMeli B popme 3anpoca o NpeAoCcTas/ieHnn
ycnyrv (HelocTOBEPHOE, HenpaBW/bHOE);

3) npefCcTaB/IEHNE HENOHOTO KOMMIEKTa [IOKYMEHTOB;

4) npeacTaBfeHHble AOKYMEHTbI yTpatviv CU/ly Ha MOMEHT obpalleHus 3a yCnyroi
(OOKYMEHT, y[OCTOBEPAILMA  JIMYHOCTD; [IOKYMEHT, y[,0CTOBEPALMIA  NOTHOMOUNA
npefcTaBuTens 3assuTtens, B Cydae o6pallieHus 3a nNpefocTasneHnem yciym yKa3aHHbIM
IMLUOM);

5) npefcTaBfieHHble AOKYMEHTbI coAepxar MOAHMUCTKM U UCNpaB/ieHNA TekcTa, He
3aBepeHHble B NOPsAAKE, yCTaHOB/IEHHOM 3aKoHo4AaTe/IbCTBOM Poccuiickoit egepaunu;

6) nofjaya 3asB/IEHUs O npefoCTaBNEHUN YC/yri U JOKYMEHTOB, HeobXxoAMMbIX A/1A
npeaocTas/ieHNs Yy, B 371eKTPOHHOV thopme C HapyLIEHVEM yCTaHOB/IEHHbIX Tpe6oBaHuii;

7) npejcTaB/ieHHblE B 3MEKTPOHHOW hopme  AOKYMEHTbI Cofepxar noBpeXaeHus,
Ha/IMuMe KOTOPbIX HE MO3BO/IAET B MO/HOM o6beMe 1CMo/b30BaTh VHOPMALIMIO U CBEAEHNS,
cogepxallimeca B AOKYMEHTaX AnA npegocTaB/ieHNs yCyru;

8) sasiBfieHue nofjaHo uUoM, HE VMELLMM MOSIHOMOUMA NpeAcTaBNsaTb NHTEpECHI
3aABUTENS.

9) B coOTBETCTBMM C MYHKTOM 9 T[locTtaHoBnexus [lpaBuTeNbCTBA Poccuiickoi
depepauyuu o1 25.08.2012 No 852 «O6 YTBEPXAEHUM NPaBu UCMO/b30BAHNA YCUNIEHHOM
KBaIMOULMPOBAHHOM 3/IEKTPOHHOM  nognucy  Mpw obpalleHu  3a  MOJly4eHnem
rocy4apCTBEHHBIX 1 MYHULMNA/bHBIX yC/IyT 1 O BHECEHMM U3MEHEeHNs B npasiia pa3paboTku U
YTBEPXAEHNA afMUHNCTPATVBHBIX perfiaMeHToB NpefocTaB/eHNA rocyA4apCTBEHHbIX YCyr» B
criyyae ecnn B pesy/nbTarte NpoBepKu KBa/IMOULMPOBAHHOM  MOAAMCH 6yOeT BblsiB/IEHO
Heco61t0AeHNe YCTaHOBIEHHbIX YC/OBWIA MNpu3HaHus ee [eliCTBUTENLHOCTY, MPUHAMAaETCA
peweHne 06 oOTkase B MNpUeMe K paccMOTpeHuto 3asBfieHua O npegocTaBneHnn
MYHULIUNASIBHO YCNYTU, C/N 3asB/IEHNE nognucaHo 3MEKTPOHHOM LEOPOBOIA NOAMNCHIO.

15. PelleHne 06 0Tkase B npueme JOKyMEHTOB Harnpas/sieTcs He nosjHee Tpex pabounx
[Hell, cnefylwyx 3a AHEM nofatnt 3asiB/leHnss no hopMe COrflacHO MPU/IOXKEHNIO 2 K
AIMUHVCTPATMBHOMY PEr/IamMeHTY.

VcuepnbiBatowuii nepeyeHb OCHOBaHMIA AN1A NPMOCTAHOBJIEHUA U/IN OTKa3a B
npegocTasieHun MYHULMNABHO yCNyru

16. OCHOBaHUAMU /1t OTKa3a B NpefoCTaB/EHNN MyHMLUNaBbHO YCTYTU SABAIOTCA.

1) MpoTuBopeure LOKYMEHTOB W/ CBEEHWA, MNosyYeHHbIX C ncnosib3oBaHVeM
MEXBEOMCTBEHHOTO  MH(OPMaLOHHOTO B3aVMOAENCcTBYA, NpeACTaB/eHHbIM 3asBUTENIEM
[OKyMeHTaMm v ceeAeHuAaM.

2) O6paLieHue 3a npeAocTas/ieHNeM MyHWUUNaIbHOW  ycnyri  inua, He
ABMAIOLLEroca 3asBuUTeNem Ha npegocTaB/ieHne MYHWLNa/IbHOV yCyru B COOTBETCTBUN c
HACTOALMM AQMUHUCTPATVBHBIM PETTamMeHTOM (B cnyyae, ecniy ykasaHHoe OCHOBaHVE 6b110
BbISIB/IEHO MPY NPOLIeAypPe NPUHATUA PELLEHNA O npegocTaB/ieHnn MYHULIMNAsIbHO yCI1yTh).

3) Hanunuve 33[0/DKEHHOCTU (8 TOM uncne 3a[0/KEHHOCTW NO neln u wrpadam)
3asBUTENs MO [0roBopam apeHapl (B pasmepe, npesblLLaoLlieM pasmep apeHHoi nnatbl 3a
gonee 4Yem OOWH MNEPUOH nnatexa), Agorosopam  6e3BO3ME3AHOro noJib30BaHns
MYHULMN&/bHBIM MMYLLECTBOM,

4) 3asBUTENEM - CYOBEKTOM Masoro v cpefHero npeanpuHMaTenibcTea He BbIMNOJIHEHbI
yC/IOBUSA OKa3aHWs npefoCTaBEHHOM MYHULMNAUTEHOM  NOAAEPXKKM (8 cnyyae HapylleHus
yCrOBUiA paHee 3ak/o4eHHOoro A0rosopa NO/Ib30BAHMS, B YACTV UCMONb30BaHUA UMYLLECTBA HE
MO Ha3Ha4EeHMIO).



5) Heo6x0AMMOCTb UCMO/b30BaHNSA  Mcnpallineaemoro o6bekTa B Lenax peleHns
BOMPOCOB MECTHOrO 3Ha4YeHus, YCTaHOB/IEHHbIX defiepasibHbIM 3akoHoM 0T 06.10.2003 Ne 131-
®3 «0O6 06X MPUHLMNAX OpraHM3auuM MeCTHOTO CcamoynpasieHus B Poccuiickoii
depfepauyu», B TOM uuC/e ANA WCMOMb30BaHUA opraHami MECTHOro camoyrnpaB/ieHns
[la/IMaTOBCKOr0  MyHULMM&/IbHOTO  OKpyra,  MyHWLmna/bHBIMA npegnpuATuaMn U
yupexaeHusiMu.

6) McnpalumBaemblii 06LEKT O6peMeHeH npasamit TPeTbux Jml, 6o B OTHOLLEHNN
ucrpalmBaemoro  06bekTa MYHWLMN@IBHON  COBCTBEHHOCTV  MPUHATO  PELIeHne O
NpefoCTaB/IEHNN MYHULMNA/IBHOTO  MMYLLECTBA B apeHay, 6e3B0o3Me3HOe M0J/Ib30BaHne
Apyromy sinuy.

7) B OTHOLUEHWUW MCrpallvBaemoro 06beKTa MyHULMNaIbHOW CO6CTBEHHOCTU MPUHATO
pelleHre O NMPOBEAEHUM TOProB Ha MPaBO 3aK/THOHEHUs forosopa apeHfbl (6e3Bo3Me3HOro
Mosib30BaHus).

8) [llpefocTtaBneHne B apexmy, 6e3B803Me3/H0e M0/b30BaHne MyHULMNa/IbHOTO
nMyLecTsa 6e3 NpoBe/eHUs TOPros NPOTUBOPEUNT CTATBAM 17.1, 19 denepasibHOro 3akoHa oT
26.07.2006 Neg 135-93 «O 3alute KOHKYPEHLMN».

9) OTkas YnpasieHus (hefilepasibHON  @HTVIMOHONMOJTbHOM Cnyx6bl N0 KypraHckoii
o6nacT (maree — a@HTUMOHOMO/IbHbIA OpraH) B NPefocTaB/eHnn MYHMLMNaU1bHOM
npedepeHLmm, B Cydae NpeaocTasieHys MyHMLNabHoro MMyLLECTBA C NPeABapuTesIbHOro
cornacus B NUCbMeHHo hopme aHTMMOHOMO/IbHOro opraxHa.

10) Hasmume  3aKM04EHUs creLuanM3upoBaHHoi  opraHusauuy, numMetoLLei
CBUETENLCTBO O [OMyCKe K OnpejenieHHoOMY BUAY W BUAAM paboT, KOTOpbie OKasblBalT
BAVsIHUE Ha 6e30MacHOCTb 0GLEKTOB KanuTa/lbHOro CTPOUTENLCTBA, Mo pesy/ibTataMm KOTOpOro
yCTaHOB/IeHO 06Liee TEXHNYECKOe COCTOAHWE 06beKTa MyHULMNasIbHOM COGCTBEHHOCTH, MO
COBOKYMHOCTY BbISIBNIEHHbIX NOBPEXAEHM, Kak «aBapuiiHoe» (HegonycTumMoe) (He OTHOCKTCA K
o6beKTam Ky/IbTypHOro Hacneaus, BKOUeHHbIM B e/IHbI roCyAapCTBEHHbIA pEecTp 06LEKTOB
Ky/IbTYpPHOTO Hacneaus (MamAaTHUKOB UCTOPUMN U Ky/IbTypbl) HapoAoB Poccuiickoii ®eaepauny,
BbISIB/IEHHLIM OGbBEKTaM Ky/IbTYpPHOro Hacneaus, HaxopsuuMmcs B Hey/[0B/IETBOPUTE/TLHOM
COCTOSIHUW).

11) Mepefaya MyHULMNAIBHOTO UMYLLECTBA B apeHAy, 6e3B03Me34HOe MN0JIb30BaHne
npoTusopeuut crathe 28.1 ®deaepasibHOTo  3aKoHa oT 27.07.2010 Ne 190-#3 «O
TennocHabxeHun», cratbe 41.1 defepasibHOTO 3akoHa OT 07.12.2011 Ne 416-¢3 «O
BOJIOCHAGXeHUN 1 BOLOOTBEAEHUN>.

12) B OTHOLLEHWUV UCTPALLMBAEMOrO 06bEKTa Ha AaTy perncrpalim o6palleHuns NPUHATO
pelleHre O 3aK/TI0HEeHNN KOHLIECCMOHHOTO CorTalleHus, peLIeHNe 06 YC/IOBUAX NpuBaTusaLmnm
MYHULMN&/IbHOTO  MMYLLECTBA, PELIeHME O 3akpensieHunn MYHMLMNABHOTO UMYLLieCTBa Ha
npase X03sICTBEHHOrO BEAEHVIS1, ONepaTUBHOTO ynpas/ieHunsi.

MepeueHb ycnyr, KOTOpble ABNSAIOTCA HEOOXOAUMBIMU U o6si3aTe/IbHbIMWN A5
npefocTaB/eHnsi MyHULMNAIbHO YCyTu, B TOM HY1c/e CBeAeHUs O [OKYMeHTaXx,
BbljaBaeMbIX OpraHu3aLusaMy, y4acTBYOWMMY B NPe/j0CTaB/1eHNN
MyHULMNa/IbHOM yCyru

17. Ycnyru, Heobxoaumble 1 06s3aTebHble 418 NPEeA0CTaBIeHNA MYHULIMMaIbHOM
yC/yr1, OTCYTCTBY!OT.
MopsaoK, pasMep U OCHOBaHUS B3UMaHUs rocyapCcTBEHHOIA MOLW/IMHbI UM UHOIA
onuiaThl, B3MMaeMoii 3a NpeAoCcTaBeH!e MyHULMNaNbHOW yciyru

18. MpefocTaBnenme MyHNLMNasbHOM YCnyrit 0CyLeCTBIAETCA 6ecrnniaTHo.



MakcuMasibHbI CPOK OXMAaHUs B o4epeau npu nofgaye sanpoca o
npeoCTaBNEHNN MyHULMNANBHO YCIyrv 1 nNpu noJty4ernn
pesynbTaTta npejocTaBieHmns MYHULMNA/ILHOW yCyrn

19. MakcUMaslbHblli  CPOK OXMAaHMsi B Ouepedu npu nojade 3anpoca O
NPefOCTaBMEHUN MyHUUMNA/BHOA YeaymA 1 MpV nonyyeHn pesynbtata npefocTaBieHus
MyHULMNANBHOW YCyr B YTMOIHOMOYEHHOM opraHe WM MHOroyHKLMOHa/IbHOM - LIeHTpe
cocTaBnseT He 6onee 15 MUHYT.

CpoK 1 NOpAAOK perucTpauuu 3anpoca sassutens o npefocTaB/IeHUU
MYHULMNA/ILHOI ycnyruy, B TOM uucne B 3aneKkTpoHHoli hopme

20. Cpok peructpayun 3asB/ieHna o npefocTaBeHnn MyHULMNaIbHOR  yCyTu
nogaexar perucrpayuy B Yno1HOMOYEHHOM opraHe B TeuyeHue 15 MUHYT C MOMEHTa npuema
3asiBNEHMs VI AOKYMEHTOB, HEOBXOAUMbIX /1 NPEA0CTaB/IEHIA MyHULMNaSIbHOR yCryrut.

Tpe6GoBaHUsA K NOMELEHNAM, B KOTOPbIX NPEAOCTAB/IAETCA
MyHULMNasIbHasA ycnyra

21. MecTOnoNoXeHne aaMUHUCTPATUBHBIX 34aHuii, B KOTOPbIX OCYLLECTB/IAETCA
npuem 3asiBNeHnid 1 [OKyMEHTOB, Heo6XoAMMbIX [ NpefocTaBeHnA MYyHVILMNaUTbHOM
ycryr, a Takke Bblfaya pPesy/ibTaTtoB npefocTaB/eHUs MyHULMNaLHOWA  yCnyrv, AO0/DKHO
o6ecneunBaTh YA06CTBO AN rpakaaH C TOUKW 3pEHNA neLexoHON JOCTYMHOCTN OT OCTaHOBOK
06LLECTBEHHOIO TpaHcmnopTa.

22. B cnydyae, ecnv uMeeTcs BO3MOXHOCTb opraHusaumm CTOAHKA (NapkoBku) BO3N€
3aaHua (CTpoeHus), B KOTOPOM PasMeLeHo noMeLleHne npuema U Bbigayn AOKYMEHTOB,
OpraHun30BbIBAETCS  CTOsHKA (napkoBKa) [/t JIMYHOTO aBTOMOBUNBHOIO  TpaHcrnopTa
sasiBUTEneli. 3a NoMb30BaHNe CTOAHKOM (NapKoBKOiA) C 3aABUTENEN NaTa He B3NMaeTCs.

23. [1n8 NapKoBKW CreuyasibHbIX aBTOTPaHCNOPTHbIX CPEeACTB VHBa/MA0B Ha CTOsHKE
(napKoBke) BblaenseTcs He MeHee 10% MecCT (HO He MeHee O[JHOro MecTa) A/is 6ecnnaTHom
MapKOBKY TPAHCMOPTHbLIX CPEACTB, YNPaBIAEMbIX yHBanmMdamu |, Il rpynn, a Takke nHeasinjam
Il rpynnbl B nopsfke, YCTaHOB/IEHHOM MpaBuUTENIbCTBOM Poccuiickoii  $epepaummn, W
TpPaHCMOPTHbIX CPE/CTB, NePeBO3ALLMX TaKNX MHBaIMOB U (MNK) AeTeli-uHBaINAOB.

B uensax o6ecneyeHust 6ecnpensTcTBEHHOrO gocTyna 3asBuTeneil, B TOM uucne
Nepe/iBUraollxca Ha WHBaINAHBIX KOJIACKaX, BXOA B 34aHVe W MoMelleHus, B KOTOPbIX
npeaocTaBfisieTca  MyHUUMnanbHas  yc/yra, oGopyaylTCs  naHgycamu,  Mopy4HAMMW,
TaKTU/IbHBIMM  (KOHTPACTHBIMU) MpeaynpexaatoLMm 3/leMeHTaMmu, WHbIMW  cneyuasibHbIMA
NpyUcnoco6ieHnsiMy,  NO3BO/IAIOWMMU o6ecrieunTh  GecnpensTcTBeHHbIi  gocTyn U
nepeaBWwkKeHVie VHBa/IMA0B, B COOTBETCTBUN C 3aKoHoJaTeIbCTBOM Poccuiickoit ®esepauum o
couuasibHO 3alyTe NHBaIMAoB.

LieHTpas/ibHbIA BXOZ, B 3faHue YNO/IHOMOUYEHHOro opraHa [o/bkeH ObITb obopyfoBaH
MHOPMALIOHHOIA Ta6M4Ko (BbIBECKONA), cofepalleli nHhopmalmio: HanMeHOBaHMeE,

MeCTOHaXOXAEHNE 1 PUANYECKUI 3[IPEC; PEXNM pa6oTbl; rpacyk npuema;

HomMmepa TenedoHOB 471 CNpaBok.

MomelleHusi, B  KOTOPbIX MPeAoCTaB/AeTCs MyHULMNaIbHasa — ycnyra,  [O/DKHb
COOTBETCTBOBATH CAHUTAPHO-3MUAEMIOIOTVHECKUM NpaBniam 1 HOpMaTuBaM.

MoMeLLeHus!, B KOTOPbIX NPefoCTaBNAeTCa MyHNLNaIbHA ycryra, OCHallarTCA:

NPOTUBONOXapHOI CUCTEMON 1 CPEACTBAMY MoXXapoTyLLUEHNUs;

CUCTEMOV OMoBELLeHMA O BO3HWKHOBEHWN ypesBblualiHol cuTyauun; CpeacTsaMut
oKa3aHwsi NepBoii MeAULIMHCKO MOMOLL;

TyanieTHbIMV KOMHaTaMm A/15 noceTuTeneil.

3an oxugaHus 3asBuTeneil obopyayeTcs CTy/bAMN, CKaMbsIMU, KOIMYECTBO KOTOPLIX
onpeaensieTcsa ucxoaa M3 (hakTU4YeCKor Harpysku v BO3MOXHOCTE AnA MX pasmelleHns B
NoOMeLLEHUM, & Takke VHOPMAaLMOHHbIMY CTEHAAMMU.



TekcTbl MaTepuasioB, pasMeLleHHbIX Ha NH(OpPMALIMOHHOM CTEHAe, MevaralTCa
yA0GHBIM A5 YTEHUs WPUTOM, 6e3 WCrpaBfieHuii, C BblaeneHnem Hanbonee BaxkHbIX MECT
NOJYXUPHBIM LLPUGITOM.

MecTa Ans 3anosiHeHus 3aAB/IEHMIA 0BOPYAYHOTCA CTYy/ibAMMU, CTOIamu (cTolikamm),
GraHKaMy 3asiBNeHUN, MMCbMEHHbIMY NPUHAASIEXHOCTAMU.

Mecta npuema 3asBuTeneil  06opyaytoTcs VHCPOPMALIMOHHBIMK  Tab/inuKamu
(BbIBECKAMM) C YKa3aHWEM:

HOMepa KabuHeTa 1 HayMeHoBaHVs OTAENa;

thamunuu, MMEeHN 1 oT4ecTsa (NocseAHee - npyu HauIMuMK), AO/MKHOCTY OTBETCTBEHHOIO
/LA 3a NpUeM AOKYMEHTOB; rpadmka npuema 3assutenen.

PaGouee MeCTO KaXJOoro OTBETCTBEHHOrO /LA 3a Mpuem [OKyMEHTOB, JIO/HKHO 6bITb
06Opy/A0BaHO NEPCOHA/IbHBIM KOMMbIOTEPOM € BO3MOXHOCTbIO A0CTyna K HEeo6X0AUMbIM
WHCpOPMALIOHHBIM 6a3aM [aHHbIX, NeqaTaoliv YCTPOWCTBOM (MPUHTEPOM) 1 KOMVPYHOLNM
YCTPOWCTBOM.

JINLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, AO/DKHO UMETb HaCTOMIbHYI0 Tabnnuky C
ykaszaHueM hamusimm, MMeHu, oTHeCTBa (nocnegHee - Npu HaJIumm) 1 [O/KHOCTH.

Mpu npefoCcTaB/eHNN MYHWLUNAIbHO ycnyrvt nHBasimaam ob6ecneunsaroTCs:

BO3MOXHOCTb BGECMpPensTCTBEHHOro A0CTyna K OGBLEKTY (3paHuvio, MOMELLEHUIO), B
KOTOpPOM MpefocTaBAeTCA MyHLnabHas yeyra,

BO3MOXHOCTb CAMOCTOSITE/NIbHOTO  MEPEe/BWKEHNS NO  TEppuTopnm, — Ha KOTOpPOM
PaCMo/IOKeHbl 34aHUs W MOMELLEHIS, B KOTOPbIX npefocTaB/seTca MyHMmnanbHas ycryra, a
TalKe BXOfAa B TakMe O6BLEKTbl U BbixofAa W3 HUX, MOCaaKi B TpaHcrnopTHoe CPeAcTBo U
BbICAKV U3 HEro, B TOM Yuc/ie C UCro/ib30BaHmne Kpecna-KosACKu;

COMPOBOXAEHNE WHBaNNAOB, UMEILMX cTolikue paccTpoiicTBa (PYHKUMWU 3peHna W
CaMOCTOATEIbHOIO NepeaBmKEHNs;

Hag/exallee pasmelleHve 0bopy/oBaHNA U HocuTeneil uHbopMaLym, Heo6X0ANMbIX
Ans obecreveHus GecnpensTcTBeHHOro Aoctyna VHBa/IMAOB 34aHVsAM U MOMELUEHUsM, B
KOTOPbIX MPEAOCTaBNAeTCA MyHUUMNanbHas ycnyra, v K MyHULMN&UIbHON ycayre ¢ y4eToM
OrpaHuueHUin UX XNU3HEAEATENIbHOCTIA,

[y6nnpoBaH1e Heo6xoauMON Ana NHBAINA0B 3BYKOBOIA M 3puUTesIbHOV MHpopMaLni, a
Taloke Hagnuceli, 3HAKOB U MHOM TEKCTOBOM M rpadomueckoil vHdopmaumyt  3Hakamu,
BbINO/THEHHBIMU  PE/bedHO-TOUEUHbIM  LIPUTOM Bpaiins; [fonyck CypAonepesofuvka W
TudpocypaonepesoaHnKa;

[lonyck  CcoBaku-npoBOAHMKA  MpW  Ha/M4in [OKyMeHTa, MoATBepxXaatolero ee
creupanbHoe 0GydeHne, Ha OOBEKTb (3maHus, MomeLleHys), B KOTOPbIX npefocTaBsATCA
MyHULMNanbHas ycyra;

oKazaHue MHBAMAAM MoMoLy B NPeoaosieHnn 6apbepos, MELLaWnX NosilyYyeHnd umn
MYHWLWMN&/TbHBIX YCAYT HapasHe C ApYriMy namy.

MokasaTtesivu A4OCTYMNMHOCTU U KayecTBa MyHMLl‘MﬂaﬂbHOﬁ ycnyru

24. OCHOBHbIMU NOKasaTensiMy AOCTYMHOCTA NPEfOCTaB/IEHNA MyHULMNaTbHON YCyTu
SIB/IAOTCA:

- Ha/MuMe TMOMHOM W MOHATHOW MHGopmauum 0 NOPAAKE, cpokax wn xoge
npefocTaBneHus MyHULMNaTbHON YCyTut B MHpopMaLoHHO-
TENEKOMMYHUKALMOHHbBIX CETAX O06LIEero nosb30BaHis (8 TOM uucrie B CETU «HTEPHET»),
cpefcTBax MaccoBOi MHdopmaLmm;

- BO3MOXHOCTb  MOJIyYeHMs  3asBUTENEM yBEOM/IEHNA O  NPEefoCTaBIeHNN
MYHMLMNabHOM yCyry C MOMOLLbHO EMrY;

- BO3MOXHOCTb MOJSTyYeHUs UHhopmauuy O Xofe NpeAoCTaB/IeHNs MyEMILMNa1bHOM
yC/lyru, B TOM YMC/le C NCNO/b30BaHNEM MHhOPMaLMOHHO-KOMMYHUKaLUVOHHBIX TEXHOJIOTWA.

25.  OCHOBHbIMM MOKa3aTeNsiMy KadecTsa NpeaocTaBeHNA MYHULMNaIbHON YCIyru
SIBMIAIOTCA:



- CBOEBPEMEHHOCTb MpeaocTaBeHUs MyHULMNaSIbHO ycnyr B COOTBETCTBUM CO
cTaH4apToM ee  MpejocTaB/ieHusi,  YCTaHOB/EHHBIM  HACTOALLMM AIMVUHNCTPATUBHBIM
pernaMeHToMm;

- MUHAMA/IHO BO3MOYXHOE KOSIMYECTBO B3auMOoAeiCcTBuii rpakaaHinta ¢ AO/PKHOCTHLIMY
nVLaMu, y4acTBYHOLLMMU B NPEAOCTaBIEHNN MYHULMNasbHOM YCNyTV;

- OTCyTCTBME 060CHOBaHHbIX Xasob Ha nevicteust (6e3peiicTene) COTPYAHUKOB U X
HeKoppeKTHOe (HEBHMMAaTE/IbHOE) OTHOLLEHVE K 3aABUTENSAM;

- OTCYTCTBME HapyLIEHUA YCTaHOB/IEHHbIX CPOKOB B npouecce npefocTasieHns
MYHULMNaUTBbHOR yCyTu;

- OTcyTcTBME 3asB/ieHuii 06 ocnapveaHuu peLleHuii, [feicTeuii (6e3neiicTBumsA)
VIO/HOMOYEHHOTO OpraHa, ero [JOJDKHOCTHbIX /L, NPUHAMaEMBIX (coBepLUEHHbIX) Mpw
MpefoCTaBNeHNN MYHULMNAUIBHOW YCyry, Mo UToram pacCMOTPEHUs KOTOPbIX BbIHECEHbI
peLleHust 06 Y0BNETBOPEHNM (HaCTUYHOM y[0BNETBOPEHUN) TPe6oBaHNN 3anBuTenein.

VHble Tpe60oBaHus, B TOM Yuciie yuuTbiBatollue 0co6GeHHOCTY NpefocTaB/ieHus
MYHULMNATBHOM YCYrM B MHOTO(DYHKLMOHANBHBIX LieHTpax, 0CO6GEHHOCTH
npeAocTaBneHnsi MyRULMNILHOI ycayru no 3KCTEPPUTOPMAJILHOMY NPUHLMNY U
0COGEeHHOCTY NPeoCcTaB/IEHNs MyHULMNILHOW yCnyru B 3/1eKTPOHHOM hopme

26. MpegocTaBnexHne MYHWLIMNAIbHON YCyry No 3KCTeppUToprasibHOMy npuHLMNy
OCYLLECTB/ISIETCS B YacTu obecneyeHus BOSMOXHOCTY rnofauu 3aseneHuit nocpeacTsom EMMY
1 MoNy4YeHust pesynbraTa MYHWULMN&/IbHOV YCyr B MHOrOYHKLOHANBHOM LIEHTPE.

27.  3asBuTensM o06ecrneynmBaeTcsa BO3MOXHOCTb MpeAcTaBeHUA 3asB/IEHNA U
npunaraembix [JOKYMEHTOB B (DOPME 3/1EKTPOHHBIX [IOKyMeHTOB nocpe/cTeom EMMY.

B 3ToM cfydae 3asBuTe/lb WM ero npejAcTaBuTesib asTopusyetca Ha EMNIY
nocpeacTBoMm noATBEPXKAEHHOM yyeTHoli 3anvcu B ECVA, 3ano/iHAeT 3asB/leHe o
npefocTaBneHnn MyHULMMNAIbHOM yC/lyrn C  WCMO/Ib30BaHNEM WHTEPaKTUBHOW dhopMbl B
3NEKTPOHHOM BUAE.

3anosiHEHHOe 3asB/ieHne O npefocTaB/ieHUN MYHULNa/IbHOWA yC/lyrn OTnpaB/iseTcs
3asiBUTE/leM BMecTe C  MpUKPEen/IeHHbIMU  3/IEKTPOHHBIMM o6paszamMu  [OKYMEHTOB,
Heo6XoAMMbIMU A1 NPeA0CTaB/IEHNA MYyHULMNasIbHOW yCnyrv, B YNO/ITHOMOYEHHbI OpraH.
Mpu aBTopmsauyum B ECUA 3anBnieHne o npefocTaB/ieHnn MyHULMNaIbHOW YC/yru: CYMTaeTCs
noanucaHHbIM MpPOCTOM 3/1EKTPOHHOW noAnuCbIo 3aAaBUTENS, npeacTaBuTens,
YMOSIHOMOYEHHOTO Ha NoAnucaHne 3asB/ieHus.

PesynbTaTbl NpeaocTasfieHus MYHULMNANbHOW  YC/yry, YykasaHHble B nyHkTe 18
HACTOSILLEro AAMUHUCTPATUBHOTO persiaMeHTa, Hanpas/iAloTCs 3aABUTEN0, NPEACTABUTENIO B
VUMb KaBuHeT Ha EMCY B ¢oopMe 3/IEKTPOHHOTO AOKYMEHTa, MOANNCaHHOro YCUNTEHHOM
KB/IMULMPOBAHHON  3MEKTPOHHON  MOAMNCHIO YMO/IHOMOYEHHOTO  AO/KHOCTHOTO  iutia
YNO/THOMOUEHHOrO OpraHa B C/lyyae Hanpas/ieHUs 3asB/IeHs NOCPEACTEOM EMrY.

B cnydae HanpaBfiEHWsi 3asB/eHUsi NOCPEACTBOM EMry pesynbTaTl npegocrasB/ieHns
MYHULMMNaUIbHOM YCNYTU TaKke MOXET 6bITb BblgaH 3asBuUTEN0 Ha OyMaHOM HocWTENE B
MHOFO(YHKL/OHA/IbBHOM LIEHTPE B MOPAAKEe, NpefyCMOTREHHOM NMyHKTOM 66 HacToALero
AMUHUCTPATUBHOIO periaMeHTa.

28. DNeKTPOHHbIE JOKYMeHTbI NPeACTaBAATCs B CEAYOWMX dhopmaTax:

1) xml - ons hopmMann3osaHHbIX AOKYMEHTOB,

2) doc, docx, odt - AN AOKYMEHTOB C TEKCTOBbIM coiepXaHvem, He BKIoYatoLiMm
copMy/ibl (32 NCKOHEHNEM [JOKYMEHTOB, yKa3aHHbIX B NoAnyHKTe "B" HACTOALLEro NyHKTa);

3) xls, xlsx, ods - AnA JOKYMEHTOB, COAEPXALLMX pacHeThl,

4) pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbIM COAEpXaHuem, B TOM 4ucCie
BK/IIOUAKOLLMX hopMy bl 1 (Mnn) rpadimyeckue 1306paxeHuns (3a Mcknto4eHnem LOKyMEHTOB,
yKasaHHbIX B MOAMYHKTE "B" HACTOSALIEro MNyHKTa), a Takke [OKYMEHTOB C rpacpuyeckum
coepXaHuem.

JlonyckaeTcsi  (hOPMMpOBAHWE — 3/IEKTPOHHOTO  AOKyMEHTa nyTeMm CKaHWpoBaHuA
HernocpeACcTBEHHO C OpuriHana AoKyMeHTa (MCroNib30BaHMe Konuii He [onycKaeTcs), KoTopoe



OCYLUECTB/ISIETCA C COXpaHeHNeM OpueHTaLni opurMHaia fJoKymeHTa B paspelleHin 300 - 500
dpi (MacwTab 1:1) ¢ ncnosib3oBaHNeM CreayroLLmMX PEXMMOB:

- «yepHo-6enbli» (Mpy OTCYTCTBUW B AOKYMEHTE rpacpmueckmx M306paKeHwiA 1 (M)
LIBETHOTO TEKCTAY);

- «OTTEeHKM ceporo» (Npy HasimumMn B IOKYMEHTE rpachnuecknx N306pakeHnid, OTIMYHBIX
OT L|BETHOrO rpacu4eckoro 1306padKeHA);

- «UBETHOM» WM «PEXUM nosHoli useTonepefauv» (MpU Haiudum B [LOKYMEHTE
LIBETHbIX rpacpuyecknx n306padkeHnii Mo LBETHOIO TEKCTa);

- COXpaHeHVeMm BCeX ayTeHTUYHbIX MPU3HAKOB MOAJ/IMHHOCTYH, @ UMEHHO: rpadhuyeckoit
NOANMCY NMLA, NeYary, yriosoro wramna 6naHka,

- KO/IMYECTBO (haiinoB AO/DKHO COOTBETCTBOBATH KO/IMHECTBY [IOKyMEHTOB, KaXKAplh 13
KOTOPbIX COAEPXNT TEKCTOBYHO 1 (Mnmn) rpaduyeckyto MHGopMaLmIo.

SNeKTPOHHbIE JOKYMEHTbI JO/DKHbI obecneumsaThb:

— BO3MOYHOCTb UAEHTU(NLMPOBATE JOKYMEHT 1 KOIMYECTBO JINCTOB B [IOKYMEHTE;

- [Ans [OKYMEHTOB, cofgpxalinx CTPYKTYpUpOBaHHbIE MO YacTsAM, rnasam, pasgenam
(nogpasgenam) fAaHHble U 3aKnajku, o6ecrneunBaloLiye nepexodpl no Or1aBaeHnio 1 (nnwn) K
CofiepXalLyMcsA B TEKCTE PUCYHKaM U Tabmuam.

[lokymMeHTbI, MmoAnexatye npefcTaB/ieHnio B popmaTax xls, xlsx wnm ods,
thopMUpYIOTCS! B BUAE OTAE/IBHOTO 3/1EKTPOHHOTO JIOKyMEHTa.

lll. CocTaB, noc/eAoBaTe/lbHOCTb M CPOKU BbINOJTHEHNA aMUHUCTPATUBHbIX
npoLeayp, Tpe6oBaHuA K NOpsifKy VX BbINO/HEHNs, B TOM yucre 0Co6eHHOCTHU
BbINO/IHEHMS aAMUHUCTPATUBHbIX Npoueayp B 3/1eKTPOHHOI1 chopime

WcuepnbiBaiolmii nepeyeHb aAMMHUCTPATUBHBIX NPOLEAYD

28. TlpepocTtasnexHve MYHWULMNASIbHOA  ycryrn  BKIOYaeT B cebs crnepywowme
aJMUHUCTpaTUBHbIE MpOoLieAypbl:

npoBepka JOKYMEHTOB W pervcrTpauus 3asiBMIEHst; MOyYeHne CBeAeHNid NocpeicTBoM
CM3B; paccMmoTpeHve JOKYMEHTOB U1 CBEEHWiA;

MPUHATUE PELLEHNSA;

Bblgadya pe3ynbrata,

BHECEHMe pe3y/sbTata MyHULMMANbHOR  ycnyrn B PeecTp IOPUAMYECKM  3HAUMMBIX
3anucen.

MepeueHb aAMUHUCTPATMBHBIX Npoueayp npu npefoCTaB/IEHM MYHULUNATILHOM
yCyru ycnyr B 371eKTPOHHOM hopme

29. [pw npefocTasieHnn MyHULMNaTbHOIR YCIyru B 3/71eKTPOHHOW dhopme 3aABUTESHO
obecneunBaroTCA: ,

- nonyueHne UHdopMmauuy O Nopsaake M Cpokax npeaocTaBieHuns MyHULMNaIbHOA
ycnyru;

- popMmpoBaHue 3asBeHNs;

- NpueM W perucTpauus YnosnHOMOYEHHbIM opraHom 3asiBNIeHUst U VHbIX JOKYMEHTOB,
Heo6X0AMMbIX 415 NPeLoCTaBNEHNSA MYHULMNAbHOM YCYTU;

- nonyyeHve pesynbTaTa npeaocTaB/ieHna MYHULMNabHOR ycnyru;

- MOMy4eHe CBEAEHNIA 0 XoAe PacCMOTPEHMA 3asB/1eHUS;

- OCyLL|eCTB/IeHe OL|eHKM KauecTBa NpeAoCcTaB/IeHNs MyHULMNaILHOW yCnyru;

- pocyne6bHoe (BHecyfe6Hoe) 0bxasioBaHve peleHuii n peiicTeuii (6e3neicTBns)
YIONHOMOYEHHOTO ~ opraHa  JiM6o feiicteua  (GespeiicTBne)  AO/DKHOCTHBIX nnu
YMO/IHOMOYEHHOTO ~ OpraHa,  MpefoCTaB/sAoLLEro MyHULMNa/IbHYO  YCAyTY, nmée
MYHULMMNAIBHOTO CYXaLLEero.



MopsaoK ocyLecTBAEHUs afMUHUCTPATUBHbIX NpoLeayp B 3/1EKTPOHHOIA chopme

30. dopmuMpoBaHMe  3asB/IEHWs  OCYLLECTB/iAeTCss  NOCpPeACTBOM  3aMOJIHEHWA
3/1eKTPOHHOI (hopMbl 3asBrieHns Ha EMIY 6e3 HeobxoayumocTtu [IONOJTHUTE/IbHOW MoAauu
3asB/IeHNSA B KaKoi-nmb0o uHoW dropme.

dopmaTHO-formyeckas nposepka chopMrMpOBaHHOrO 3asiB/eHNA OCYLLECTB/IAETEsA nocne
3arno/IHEHUS 3asiBUTENIEM KaXK/IO0ro M3 Nosieil 3MEeKTPOHHONM (opMbl 3asiBNIEHNS. [py BbisiBlieH!N
HEKOPPEKTHO 3aMOJ/IHEHHOTO MOJIst 3/1EKTPOHHO (hOpMbl 3asB/IEHUS 3asiBUTESb YBEAOM/IAETEA
0 XapaKkTepe BbISB/IEHHOM OLUMGKM 1 NOpPsiKe ee yCTpaHeHUs NocpeACcTBOM UHOPMALIOHHOTO
COOBLLEHNSA HEMOCPEACTBEHHO B 3/1EKTPOHHOM hopme 3asiB/IEHMSI.

Mpu hopMUPOBAHUM 3asBNIEHNS 3aABUTES0 06ecneunBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUSA U COXpaHeHusi 3asBfieHns W UHbIX [A0KYMEHTOB,
yKa3aHHbIX B NyHKTe 12 HacTosiero AMVWHWCTPATUBHOIO perfiamMmeHTa, HeobXoAuMbIX A/
NpeAoCTaBEHNS MyHULMNAIbHOR yCnyru;

2) BO3MOXHOCTb MeyaT Ha OyMaKHOM HocuTese Komuu 3/IEKTPOHHON  (hOpMbI
3aAB/IEHUSA;

3) coxpaHeHue paHee BBEEHHbIX B 3/IEKTPOHHYI (DOpPMY 3asBieHuA 3HauYeHNn B
10601 MOMEHT 0 XeNaHuo Nosib30BaTe s, B TOM YUC/IE NPU BO3HMKHOBEHWUM OLLIMGOK BBOAA U
BO3BparTe A/1 NOBTOPHOrO BBOJA 3HAYEHWIA B 3/IEKTPOHHYH0 (POPMY 3aAB/IEHNS,

4) 3arnofiHeHVe noseil 3neKTPOHHOW hopMbl 3asB/ieHUs A0 Havasia BBOAa cBefeHun
3asBUTENEM C UCMOMb30BaHUMEM CBeAEHWii, pasmelleHHblx B ECUA, u  CBeAeHWi,
ony6/MKoBaHHbIX Ha EMIY, B yacTy, KacatoLelics CBeAeHuiA, oTcyTCTBYOLWMX B ECUA;

5) BO3MOXHOCTb BEPHYTbCSl Ha /10601 M3 3TanoB 3arno/iHeHWs 3/IEKTPOHHON POopMbI
3asB/ieHns 6e3 NoTepu paHee BBELAEHHON NHdOopMaLuK,

6) BO3MOXHOCTb [ocTyna 3assutenia Ha EMMY K paHee nojaHHbIM UM 3aAB/IEHUAM B
TeUeHVe He MEHee OZIHOrO roja, a Takke YaCTUUHO CCHOPMMPOBAHHLIX 3asAB/IEHUIA - B TEUEHUE
He meHee 3 MecsLEB.

ChopMMPOBaHHOE W MOAMNMCAHHOE 3asiBfIEHME W WHble [JOKYMEHTbI, HEOOXOANMblE ANA
NpPeaoCTaB/ieHNs MyHULUMNaUIbHOW  YCNyrv, HanpasisioTcs B YNO/IHOMOYEHHbI  opraH
nocpegctsom EMMMY.

31. YrnofHOMOYEHHbI opraH o6ecreunBaeT B CpOK He nosfgHee 1 paGouero AHs C
MOMeHTa nogauu 3asiBneHuss Ha ElNMY, a B cnyvyae ero nocTynjieHnsa B Hepabounii nnu
npasfHUYHbIN OeHb, - B C/IeyOLLMWiA 38 HUM NepBblii pabounii AeHb:

1) npuem JOKYMEHTOB, HEO6XOAUMbIX [/1s NPeAoCTaB/IeHNs MYHULMNaSIbHOW YCayru, U
Hanpas/ieHVe 3asBUTEIO 3MIEKTPOHHOrO COO6LLEeHMs O MOCTYNIEHNN 3asAB/IEHNSA,

2) perucTpawumio 3asB/ieHUs 1 Hanpas/ieHVe 3asiBUTEI0 YBEOM/IEHUS O PerncTpaLyim
3asiB/iIeHNsi Mbo 06 OTKase B MpUeMe [OKYMEHTOB, HeobxoAuMbIX AN MpefocTaB/ieHns
MYHULMNa/IbHON YCyTu.

32. ONEeKTPOHHOe 3asB/ieHMe CTaHOBUTCA [AOCTYMHbIM AN1A  [O/DKHOCTHOrO  jiMua
YNOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM W perucTpauuio 3aserielns (fanee -
OTBETCTBEHHOE [O/DKHOCTHOE /flMUO), B TOCYAapPCTBEHHOM MHGOPMALIMOHHON CcuCTEMe,
MCMOSIb3yeMOoli  YMO/ITHOMOYEHHBIM OpPraHoM /11 MPefoCTaB/IeHNs MyHULIMNAIbHOW ycnyrn
(nanee - TMC).

OTBETCTBEHHOE [0/PKHOCTHOE /INLO:

- NPOBEPSAET Ha/IMUMEe 3MIEKTPOHHbIX 3asBIeHMIA, nocTynmBLUKX ¢ EMTY, ¢ nepnofom He
pexe 2 pa3s B [i€Hb;

- paccmaTpuBaeT MOCTYNUBLUME 3asB/IEHNSs U MNPUIOKEHHble 06pasbl [OKYMEHTOB
(BOKYMEHTBI);

- NPOU3BOAUT LEICTBMS B COOTBETCTBUM C NMYHKTOM 31 HacTosilero AAMUHACTPATUBHOTO
pernamMeHTa.

33. 3asBWTENI0 B KauyecTBe pesysbTaTta MpPefoCTaBfeHUs MyHULMNasibHOW ycayru
o6ecrnevynBaeTcs BO3MOXHOCTb MNOJ1y4eHUsA AOKYMEHTA!

- B (hopmMe 3MIEKTPOHHOTO [OKYMEHTa, MOAMMCAHHOr0 YCUIEHHOM KBaU/IMChMLLMPOBaHHOM
9/1EKTPOHHOM MOAMUCHI0 YNOTHOMOYEHHOTO J0/HKHOCTHOMO /iMua YMo/IHOMOYEHHOro opraHa,
Harnpas/IEHHOTO 3asiBUTE/TI0 B /IMYHbINA KabuHeT Ha EMNTY;



- B Buge 6yMaxHOro [JOKYMEHTa, MOATBEPXAAKoLero COoAepXaHue 3/1EKTPOHHOMo
[IOKyMEHTa, KOTOpbIi 3asBUTE/Ib NOyHaeT nput JIMHHOM o6palleHu B MHOrooyHKLMOHaIbHOM
LeHTpe.

34. [lonyyeHne wHGOpMaUWM O XOfe PaCCMOTPEHUA 3asABfeHUs W O pesysnbrate
npefoCTaB/IEHUsT MyHULMNANBHON YCyru NPou3BOANTCS B JIMYHOM kabuHeTe Ha EMIY, npu
ycnosuy asTopmsauun. 3asBuTe/lb MUMeeT BO3MOXHOCTb NpoCMaTpuBaTs CTaryc 3/IEKTPOHHOTO
3asBMeHVs, a Tawkke MHopMaLMio O JasibHelWwnX [AeWCTBUsX B /IMYHOM kabuHeTe Mo
COBCTBEHHO MHULMATKBE, B N1t060E BPEMSI.

Mpy npefocTaB/ieHNN MYHULMNAIbHOW yCnyrn B 9NEKTPOHHOW hopme 3asiBUTESHO
HanpasngeTcsa:

1) yBemom/ieHMe O TpWeme W perucTpaunn 3asBieHns W MHbIX  JOKyMEHTOB,
Heo6XoAMMbIX A1 NPeAoCTaB1eHNA MYHWLMNALHOM YCTyTu, Cofepxallee CBeeHUs o dakTe
npuemMa 3asB/eHWs U [OKYMEHTOB, HEOOXOAUMbIX Ans MPeAoCTaBNeHusA MYHULMNaIbHOM
ycnyry, ¥ Hauasie npoLeaypbl npefocTaBneHuns MYHMLMNa/IbHON YCyTn, a Takke CBeAeHUs O
[laTe ¥ BpeMeHN OKOHYaHUsi npeAocTaBieHns MYHULWMNALHONM YCTyTU IGO0 MOTUBMPOBAHHBIN
OTKa3 B NpuemMe [OKYMEHTOB, HEO6X0AVMbIX AN NPEA0CTaBNeHNA MYHULMNaBHON YCyTu;

2) yBedoM/IEHME O pe3sy/bTartax PacCMOTPEeHUsi [OKYMEHTOB, HeoOXoAMMbIX [A71s
NPefoCTaB/IeHNsT  MyHULMNaibHOW  ycnyru, — cofepxatilee  CBEAEHVA 0  MNPUHATUM
MOMIOXUTENTbHOTO pEeLLeHns O NpeAoCTaB/eHNN MYHULMMNA/IbHON YCMyrn W BO3MOXHOCTY
MoslyunTh pesysibTar NpefocTaB/IeHNsA MYHULIMMAUIBHON yCnyr NGO MOTVBMPOBAHHbIA OTKa3 B
npeAoCTaBIEHNN MYHLMNATbHOW YCIyTH.

35. OueHka KayecTBa npefocTasieHns MYHULMNaNbHOW YCIyTu.

OueHka KauyecTBa MNpefoCTaBEHNA MYHULIMMA/IbHON  YC/yrM  OCYLLEeCTB/IAETCA B
COOTBETCTBMM C [lpaBunamMyt OLEHKM rpaxkjaHamv  3PGeKTUBHOCTU  ACATE/IbHOCTH
PYKOBOAUTENEV TEPPUTOPUAsbHBIX OPraHoB (eAepasibHbIX OpraHos NCMOJTHUTE/IbHOW B1ACTU
(MX CTPYKTYPHbIX MOAPa3AeNeHuit) ¢ y4eToM kaqecTea npeaocTas/ieHns MM rocyfapcTBeHHbIX
yCnyr, a TaKke NpPUMEHEHVs Pe3y/ibTaTos yKa3aHHOW OLeHK/ KakK OCHOBaHWA A1A NPUHATWA
peLleHnii 0 [0CPOYHOM MpekpalieHun MCNoJIHEHNA COOTBETCTBYHLLMMMN PYROBOAUTENAMU
CBOMX [O/DKHOCTHbIX OBSI3aHHOCTENR, YTBEPX/AEHHbIMM MOCTAHOB/IEHNEM MpaBuTEIbCTBA
Poccuiickolt defepauum oT 12 pekabpsa 2012 roga Ne 1284 «O6 OUeHKe rpaxaaHaMu
3hpeKTUBHOCTN [eATeNIbHOCTU pykoBoauTeneil TeppuTopuasibHbIX OpPraHoB dhenepasibHbIX
OpraHoB WCMOJHUTENBHOW BNacT (WX CTPYKTYPHBIX nogpasgesieHnii) 1 TepputopuasibHbIX
OpraHoB roCyAapCTBEHHbIX BHEOOMKETHbBIX (DOHAOB (VX pervoHasbHbIX OTAEMNEHNUI) C yYeTom
KauecTBa NpPeAoCTaB/EHNA TOCYAAPCTBEHHbBIX YCYT, pykoBoauTeneint MHOrogyHKLMOHa TbHbIX
LeHTPOB NpPeAOCTaBNEHUs TOCYAAPCTBEHHBIX M MyHMLMNAIBbHBIX ycnyr ¢ y4eToM KkayecTsa
opraHusaluy MpeaocTaB/eHns rocyAapCTBEHHbIX M MyHMLMNA/IbHBIX ycnyr, a Takke O
NMPUMEHEHMUN PEe3y/ibTaToB ykasaHHOV OLeHKM KakK OCHOBaHMA [/17 NPUHATMA pelueHuii o
[IOCPOYHOM  MpekpaLieHnn  UCMOJIHEHUSA  COOTBETCTBYHOLLMMA PYKOBOAMUTE/IAMU  CBOMX
[O/DKHOCTHbIX 06513aHHOCTEN».

36. 3asBUTENI0 0GECNeuMBaETCA BO3MOXHOCTb HarpaB/eHUs Xanobbl Ha peLieHus,
pelictema  unu  GesfeiicTBMe  YMOIHOMO4YEHHOTO  opraHa, JO/MKHOCTHOrO  La
YNOIHOMOUYEHHOTO OpraHa IM60 MyHULMNa/IbHOTO C/TYXalllero B COOTBETCTBNN CO cTatbeit 11.2
degepanbHoro 3akoHa  No 210-®3 ¥ B nopsiAKe, YCTAHOB/IEHHOM MOCTaHOB/IEHNEM
MpaBuTenbCTBa Poccuiickoit ®efepaunyt 0T 20 Hos6ps 2012 roga Ne 1198 «O theepasbHoO
rocy[apCTBEHHON MHOPMALIMOHHOM  crcTeme, o6ecreuvBaiolleii mpolecc [0CyAe6Horo,
(BHecyne6Horo) obxasnosaHnA pelleHnii 1 aencTeui (6e3aeiicTBrs), COBEPLUEHHbIX MpW
npefoCTaB/IEHNN TOCYAAPCTBEHHbBIX 1 MyHULIMNA/TBHBIX YCIIYT.

MopsiAoK UcNpaB/ieHNsl AONYLEHHbIX onevaTok 1 OLIMGOK B BblAAHHLIX B
pesy/bTaTe NPeAoCTaB/IEHUA MYHULMNANILHON YCYTN OKYMEHTaX

37. B cryyae BbIsIB/IEHUsS OMevYaToK W OLWWNGOK 3asBuTE b BMpase obpaTuTbCs B
YNO/THOMOYEHHbIA OpraHa ¢ 3aABNEHNEM C MPUOKEHNEM [JOKYMEHTOB, yKa3aHHbIX B MyHKTE 12
HaCTOSILLEero AQMUHUCTPATUBHOTO periameHTa.



38. OcHoBaHWA OTKasa B Npueme 3asB/ieHus 06 WCnpaB/ieHWU onevaTok U oLnboK
yKasaHbl B NMyHKTe 14 HacTosALero AAMUHUCTPATUBHOTO persiaMeHTa.

39. licnpasneHune AOMYLIEHHbIX OMeyaToK M OWWGOK B BblAaHHbIX B pesy/ibrare
NpefoCTaB/IeHUs MYyHULMNANIBLHO  yCyrM  [AOKYMEHTaxX OCYLIecTBAAETCA B C/EAYLieM
nopsiake:

1) 3asBUTENb NPU OBHAPYXEHUM OnevaToK M OLUMOOK B JOKYMEHTaX, BblAaHHbIX B
pesynbTaTe npeaocTaB/eHns MYHULIMMasIbHOM yCriyru, obpallaeTcs IMYHO B YMNO/IHOMOYEHHbI
opraH C 3asiB/ieHMeM O HeobXOoAMMOCTW MCMpaB/EHWs OneyaTok U OLUMOBOK, B KOTOPOM
COLIEPXKMTCA YyKasaHne Ha ux onncaHue.

2) YNOMHOMOYEHHbI OpraH nNpuv Mosly4eHnun 3asB/eHns, ykasaHHOro B NOAMNYHKTE
1 nyHkta 39 ALMUWHMCTPATMBHOIO perfiameHTa paccmarpusaeTt Heo6XoANMOCTb BHECEHWA
COOTBETCTBYIOLMX M3MEHEHUI B [OKYMEHTbI, SBAWOLIMECH PE3Y/IbTAaTOM NPEAoCTaB/IeHNA
MYHULMNANbHONW YCIyTH.

3) YNo/IHOMOYEHHbI opraH obecrneynBaeT ycTpaHeHVe OornevyaTok W ownboK B
[IOKyMEHTaX, ABNAIOLLMXCA pe3y/ibTaTtoM npeocTaB/eHns MYHULIMNasIbHOM YCIYTH.

CpoK yCTpaHeHusi orneyaTok 1 OLINGOK He AO/HKEH MPeBbIllaTh 3 (Tpex) pabounx fgHeli ¢
[laThl PErUCTPaLUUV 3asiB/IEHUs, YKa3aHHOro B nognyHkTe 1 myHkTa 39 AOMUHUCTPATUBHOIO

pernameHTa.
IV. ®opMbi KOHTPO/IA 3@ UCMOJSIHEHUEM aAMUHMUCTPATUBHOIO pernamMmeHTa

MopsA0K OCYLIECTB/IEHUS TEKYLIEro KOHTPOJIs 3a coGuilofileHnem U ucnosiHeHnem
OTBETCTBEHHbLIMU [JO/HKHOCTHLIMU NILAMW NOJIOXKEHUIA AIMUHNCTPATUBHOTO
pernamMeHTa 1 MHbIX HOPMaTMBHbLIX MPABOBbIX AKTOB, yCTaHAB/MMBAIOIWMX TPE6OBAHUS K
NpeAoCTaBIEHNI0 MyHULMNANBHON YCYTY, a Takke NPUHATUEM UMK pelueHmii

40. TeKylwii  KOHTpPONb  3a  COGMIOAEHWEM M WCMOJIHEHWEM  HACTOALLEro
AZMUHUCTPATVBHOTO PErNiaMeHTa, MHbIX HOPMAaTMBHbIX MPABOBbIX aKTOB, YCTaHAB/MBAKONX
Tpe6oBaHMsA K MPEefoCTaBMEHN0 MyHULUNANIBHOW yCyr, OCYLUECTB/ISETCA Ha NOCTOAHHOM
OCHOBE [IO/DKHOCTHBIMU finLamyt AgMuUHMUCTpauuy [lanMaToBCcKOro MyHULMNANbLHOTO OKpyra
KypraHckoii 06/1acTy, YNOJHOMOYEHHBIMU Ha OCYLLECTB/IEHNE KOHTPO/IS 38 NPe/A0CTaB/IeHNEM
MYHULMMAIbHOM YCyT.

N5 TeKyLLero KOHTPOJIAA WCMOJIb3YKTCA CBEAEHUS cnyxe6Hol KOppecnoHAEHLUMN,
yCTHas W MUCbMEHHas WHopMauysi CneuynasMcTos M AO/DKHOCTHBIX AIMUHUCTpaLun
[lanmMaToBCKOro MyHULMNAsIbHOTO OKpyra.

TeKyLwuii KOHTPO/Ib OCYLLECTB/IAETCA NyTEM NPOBEAEHVS NPOBEepPOk:

- peLLeHuii o npefocTasieHun (06 oTkase B NPefoCTaB/IeHNM) MYHULMMaSTbHOW YCyTu;

- BbISIB/IEHUA 1 YCTPAHEHMs1 HapyLUEHWIA MpaB rpaxzaaH 1 pUANYECKUX NNLL

- PacCMOTPEHUs, MPUHATUA PeLIEHUIn U MOArOTOBKN OTBETOB Ha o6palleHns rpakaaH u
IOPUAMHECKMX ML, COAEPXALLME Xano6bl Ha peLueHns, AeicTBNA (6e3neiicTBmE) AO/MKHOCTHBIX
JINLL.

MopsAoK U NePMOAUUHOCTL OCYLLECTB/IEHUS M1AHOBbIX U BHENIaHOBLIX MPOBEPOK
MOMIHOTBI M KauecTBa NpeAocTaB/ieHnsi MyHULMNaIbHO yCyru, B TOM Yncie nopsifiok u
thOpMbI KOHTPOJIsi 3a MOJIHOTON U KAYeCTBOM MNpeAoCTaB/IeHUs MYHULMNa/IbHON yCyru

41. KOHTPONb 3@ MOSIHOTOI M KauyeCTBOM NpeAoCTaB/IeHNs MYHULMMaSIbHOW  yCnyTu
BK/IOUAET B cebs NPOBEeHNEe NaHOBbIX U BHENIAHOBbLIX MPOBEPOK.

42.MnaHoBble MPOBEPKM OCYLLECTB/IAIOTCA Ha OCHOBaHWM TOAOBbLIX MN/IAHOB paboThbl
YNO/IHOMOYEHHOTO OpraHa, YTBEPXAAeMbIX PyKOBOAUTENIEM YMOMHOMOUYEHHOro opraHa. Mpwn
M1aHOBOI NPOBEpPKe MOMHOTHLI U KAaYyecTBa nNpefocTaB/ieHus MYHULMNa/IbHON YCyr KOHTPOJTHO
nogsiexar: :

- COBIOEHNE CPOKOB NPEAOCTaB/IEHNA MyHULMNa/ILHOMR yCyru;

- COB/I0AEHME NOMIOKEHUI HACTOALLENO AAMVHUCTPATNBHOTO PErNIamMeHTa;

- NPABU/LHOCTb M 060CHOBAHHOCTL MPUHATOIO PELLEHNs 06 oTkase B NpegecTas/eHnn
MYHULMMaSIbHOW YCyT L.



OcCHOBaHWeM /151 NPOBeAEHUs1 BHEMAHOBbIX MPOBEPOK ABMSATCS:

- MOJIyYeHWe OT rOCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOTO CaMoyrnpaB/ieHUs
VHOpMaLMn 0 npefnosiaraeMbiX WU BbISIBJIEHHbIX HapyLUEHUSIX HOPMATUBHbLIX MPaBOBbIX
akToB Poccuiickoli ®eaepaumn, HOPMATUBHbLIX MPaBOBLIX akTOB KypraHckoli o6nactu u
HOPMaTVBHbIX TMPaBOBbIX aKTOB OPraHOB MECTHOTO CcaMmoynpas/ieHus [la/iMaToBCKOro
MYHULMNa/IbHOTO OKpYra;

- obpalleHunst rpaxaaH M pUANYECKUX /UL, HA HapYLUEHWUS 3aKOHOAATE/LCTBA, B TOM
YMC/Ie Ha KaYeCcTBO NPefOCTaB/IEHUst MyHULMMNa/IbHO YCTyTI.

OTBeTCTBEHHOCTb [JOJ/DKHOCTHbIX /UL, 3a pelueHus u geiicTBus (6esgelicTeue),
npvHUMaemble (OCyLleCcTB/ISIEMbIE) UMU B XOA€e NpeAocTaB/IeHUs
MYHULUMNaIbHOW ycnyru

43. Mo pe3ynbTaTaM MNpPOBEAEHHLIX MPOBEPOK B C/lydae BbISBIEHUA HapyLIEHWI
NONIOXKEHUI HacTosLero ALMVHUCTPATMBHOIO perfiamMeHTa, 3akoHoAaTesNbCTBa Poccuiickoit
denepaumn, KypraHckoil 0671acTM M HOPMATKBHO-NPABOBbIX  aKTOB  AAMUHUCTPALUM
[lasIMaToBCKOrO MYHULMMA/IbHOrO OKpyra OCYLLECTB/ISIETCA NPUB/IEUYEHUE BUHOBHBLIX /UL, K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENILCTBOM Pocculickoit degepaumm.

MepcoHa/lbHas  OTBETCTBEHHOCTb  AO/DKHOCTHBIX /UL, 3a  MPaBWIbHOCTL U
CBOEBPEMEHHOCTb MPUHATUS peLLUEHUs O NpefocTaB/ieHMn (06 OTKase B MpPeAoCTaB/IEHM)
MYHVLMNAbHOM YCNyT 3aKpensseTcss B UX OO/HKHOCTHBIX periaMeHTax B COOTBETCTBUK C
Tpe6oBaHNAMMU 3aKOHO4aTe IbCTBA.

Tpe6GoBaHus K NopsaKy U hopmMamM KOHTPOJISA 3a npefocTaB/ieHneM
MYHULMMNabHOW YCNyru, B TOM YMC/ie CO CTOPOHbI FpaXgaH, uX o6 beguHEHUIT 1
opraHusauuii

44, MpaxaaHe, UX 06beAUHEHNA U OpraHn3aL My UMELOT NpaBo OCYLLECTBAATL KOHTPO/Ib
3a npefoCTaBNEHUEM MYHULMNaIbHON yC/yru nyTeM MojyyeHus WHdopMauumm o Xxofde
npefocTaB/fieHnss  MYHUUMNasIbHOW  ycnyr, B TOM 4MC/le O CpOKax 3aBepLUeHus
aAMUHNCTPaTUBHbIX MpoLeayp.

MpaxaaHe, X 06beANHEHNSA N OpraHM3aLyn Takke MMeT Npaso:

- HanpasNATb 3aMevyaHuss W MNPeasioXeHUss Mo YAyyleHUo AOCTYNHOCTM WM KayecTsa
npefoCTaB/IEHNA MYHULIMMaTBHON YCyTW;

- BHOCUTb MPeA/IoKeHWs O Mepax M0 YCTPaHeHW0 HapylleHWin HacCTOsILLEero
ALMUHUCTPATUBHOIO periaMeHTa.

45. [o/MKHOCTHble Nnua YNOSIHOMOYEHHOIO opraHa NpUHUMaloT Mepbl K NpekpaLleHnto
[OMYLLEHHbIX HapyLUeHWid, YCTpaHsAT MPUYMHbI U YC/I0BKSA, CMOCOGCTBYIOWME COBEPLUEHMIO
HapyLUEeHWA.

VHdopmaums o pesynbTatax PacCMOTPEHUS 3aMeyaHuii U NpegoxkeHnii rpaxaaH, ux
06beauHEHUIA N opraHu3auuii JOBOAUTCS A0 CBEAEHWS MWL, HanpasBUBLUMX 3TU 3amevaHus U
NpeaIoKeHUs.

V. LocypneGHbi (BHeECYAEOHbIA) NOPsA0K 06XKasiloBaHUA pelleHuiA u geilcTeunil
(6e3peiicTBMA) opraHa, NpeAoCcTaBAOLWEro MyHULMNabHYIO YCYTy, a Takke ux
OOMKHOCTHbIX JINL,

46. 3asBuUTENb MMeeT npaBO Ha ob6xasoBaHWe peweHus wu  (MWaw) [eilcTeui
(6e3pencTBMA) YMNOTHOMOYEHHOTO OpraHa, [AO/HKHOCTHbIX /ML, YMNOJSIHOMOYEHHOIO opraHa,
MHOTOOYHKLMOHA/IBHOTO LIeHTPa, a Takke paboTHWKa MHOrodyHKLMOHA/IbHOTO LEeHTpa npu
npefocTaB/ieHMM MyHULMNasIbHOW ycnyrn B gocynebHom (BHecygebHoM) nopsigke (dasiee -
Xanoba).



OpraHbl MECTHOFO camoynpaB/ieHUsi, OpraHu3aLuu 1 ynosHOMOYeHHbIe Ha
paccMoTpeHue Xao6bl 1La, KOTOPbIM MOXET GbiTh HanpaB/ieHa Xanoba 3asaBuUTesNs B
pocyneG6Hom (BHecyieGHOM) nopsiake;

47. B pocyae6Hom (BHecyneGHOM) nopsigke 3assuTeslb (MPefcTaBuTesb) Brpase
06paTuUThbCs C Xanoboli B NMUCbMEHHON (hopme Ha 6ymMaxHOM HocuTesne Wik B 3/1EKTPOHHOWA
thopwme:

- B YNO/HOMOYEHHbI/i opraH - Ha pelieHue w (M) feiicteua (6e3pelicTeve)
[I0/DKHOCTHOTO /LA, PYKOBOAMTENA CTPYKTYPHOro nojpas/eneHns YNosIHOMOYEHHOro opraHa,
Ha pelueHue U pelictBus  (6e3feicTBue) YNOJIHOMOYEHHOTO oOpraHa, PyKOBOAWTE/IA
YNOHOMOYEHHOIO OpraHa;

- B BbILIECTOALWIA OpraH Ha pellieHve v (nv) geiictena (6e34eiCTBIE) LO/HKHOCTHOIO
LA, PYKOBOAMUTENSI CTPYKTYPHOrO nojpasesieHnst YnoHOMOYEHHOro opraqa,

- K PYKOBOAUTE/N MHOrOyHKUMOHANIbHOMO LEHTpa - Ha pelleHus U LeincTsna
(6e3neiicTBue) paboTHUKA MHOTOYHKLMOHA/IbHOTO LIEHTPA,;

- K Y4YpeauTenio MHOrOYHKLUMOHA/IbHOTO LEHTpa - Ha pelueHve u [eicTBuA
(6e3aeicTBIE) MHOTOMYHKLMOHA/ILHOTO LiEHTPA.

B YMNO/HOMOYEHHOM OpraHe, MHOrO(YHKLUMOHA/IbHOM LIeHTpe, Yy Yy4dpegutens
MHOTOOYHKLIVIOHA/IEHOTO LIEHTpa OMpeAesstoTCs YNONHOMOUYEHHbIE Ha PAacCMOTPeHME Xasob
JIO/DKHOCTHbIE NnLa.

Cnoco6bl MHOPMUpPOBaHUs 3asiBUTeseli 0 nopsaKe Nojayn U paccmMoTpeHus
ano6bl, B TOM YMcCrie ¢ ucnosib3oBaHnem EgmHoro nopraia rocygapcrBeHHbIX U
MYHULMNASIbHBIX YCyT

48. WucopMmalysi O nopsijke Mojayn M PaccMOTPeHWst xkasiobbl pasMellaeTcs Ha
NHOPMAaLMOHHBIX CTeHJax B MecTax npefocTaB/IeHUs MyHULMNa/IbHOWM ycnyrn, Ha caiite
YnonHoMoueHHOro opraHa, EMrY, a Takke npegoctaB/iaeTca B YCTHO chopme no TesiedpoHy K
(WNY) Ha NIMYHOM MpremMe NGO B MUCbMEHHOW hOpMe MOYTOBbLIM OTMPaB/IEHNEM MO aApecy,
yKazaHHOMy 3asBuTenem (NpeacTaBUTeNEM).

MepeyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PEryINPYIoLMX NopsA0K JOCYy4eGHOro
(BHecype6HOro) o6xanoBaHus felicTeuii (6esaeiicTeus) u (Mnv) pelueHu, NPUHATLIX
(ocylecTBNEHHbIX) B X0A€e NpeoCTaB/IeHUss MyHULUN/IbHON yCyru

49. Tlopsfok pocyaebHoro (BHeCyAe6HOro) o6xasoBaHWs pPeLUeHuid 1 [eincTBUiA
(6e3neiicTBUA) YNO/IHOMOYEHHOTO OpraHa, NpeAoCcTaB/IALWEero MyH/ALMNA/IbHYO yCnyry, a
TaKKe ero Ao/HKHOCTHbLIX JIUL, perynmpyeTcs:

- ®epepasbHbIM - 3aKoHOM  OT  27.07.2010r. Ne 210-®3 «O6 opraHusaumum
npeAoCTaB/IEHUsI TOCYAAPCTBEHHbIX M MYHULMNAbHBIX YCTYr»;

- nocTaHoB/eHVeM MpasuTenscTBa Poccuiickolt ®eaepaummn ot 20 Hos6psi 2012 roga Ne
1198 «O dhefepanbHOl rocyiapCTBEHHON WMHOPMALIMOHHON CUCTEME, o6ecneunBatoLLei
npouecc AocyAe6HOro (BHECYAEGHOr0) 0GXasioBaHWst peLleHuin 1 fevictuin (6e3gencTevs),
COBEpLUEHHbIX MPU NpeAoCTaBeHNN rOCYAaPCTBEHHbIX Y MYHULMMA/IbHBIX YC/TYT>».

V1. Oco6GeHHOCTH BbINO/IHEHNUSA aAMUHUCTPATUBHBIX NpoLeayp (aeiicTeuii) B
MHOrothyHKLMOHa/IbHbIX LieHTpax npefocTaB/ieHUsi rocyAapCTBeHHbIX U
MYHULMNaJIbHbIX YCNYT

VicuepnbiBaowumii nepedeHb agMUHUCTPATMBHBIX Npoueayp (AeficTBuiA) npu
npeaocTaB/ieHMU MYHULMNAIBHOIA YCyry, BbIMOJIHAEMbIX
MHOro(PyHKLMOHa/IbHbIMY LieHTpamMu

50. MHOroyHKLMOHa IbHbIA LIEHTP OCYLLECTB/IAET:
- MH)OPMUPOBaHVE 3asABUTESIEN O MOPsAKE NpefocTaBieHnA MYHULUMNaIbHOWN yCcnyru B
MHOTOOYHKLIMOHa/IbHOM  LieHTpe, MO WMHbIM BOMpocaM, CBs3aHHbIM C NPEfoCTaB/IEHNEM



MYHULMNANBLHOM YCNyr, a Takke KOHCY/bTUPOBaHWE 3asBuTesneli 0 nopsifike npeaocTaB/ieHus
MYHMLUUN@IbHOW YCAYrn B MHOrOYHKLMOHaUTbHOM LEHTPE;

- Bblauy 3asiBUTENO pe3ysbTaTa MNpefocTaBfeHnss MyHULMNasIbHOW YCryru, Ha
OymMaXKHOM  HOcuTesne,  MOATBEpPXAalLWMX  COAEpPXaHWe  3MIEKTPOHHbIX  AOKYMEHTOB,
HanpaB/IeHHbIX B  MHOTO(OYHKUMOHa/IbHBIA  LIeHTP N0 pe3ysbTataM  MpefocTas/ieHNs
MYHULMMANIbHOW YC/YT @ Takke Bblfava JOKYMEHTOB, BK/I04as COCTaB/ieHue Ha ByMakHOM
HOCUTENIE U 3aBepeHue BbINUCOK U3 UHHOPMALMOHHBLIX CUCTEM OpPraHoB, NMpefoCcTaBARLLMX
MYHUUMNA/IbHbIE YCNYTU;

- VHblE NpoLeAypbl U AeNCTBUSA, NPefyCMOTPeHHble PeaepasibHbIM 3aKoHOM Ne 210-93.

B cooTtBeTcTBUM C yacTbto 1.1 cTtatbm 16 PepepasibHoro 3akoHa Ne 210-03 and
peanusaumun CBOUX (PYHKLMA MHOropyHKUMOHa/IbHbIE LIEHTPbI Bhnpase npuBAeKaTb WHbIe
opraHusayun.

WHdopMupoBaHue 3asiBuTeneit

51. VIHchopMumpoBaHue 3asBUTeNS MHOTOYHKLMOHa/TbHBIMU LieHTPaMM OCYLLECTB/ISAETCS

cnegywLmmMm cnocobamu:

~ 1) nocpefcTBOM MNpYBIEYEHUS CPEACTB MacCOBOW WHopMaumu, a Takke MnyTem
pasMelleHnss UHdopmauum Ha OoduuMasibHbIX  calTax M MHPOPMAaLMOHHBLIX  CTeHAax
MHOrOOYHKLMOHA/IbHbIX LIEHTPOB;

2) npu obpalleHnn 3asiBUTENA B MHOrOMPYHKLMOHAUTbHBIN LIEHTP JIMYHO, MO Te/IepoHy,
MocpeCTBOM MOUYTOBbIX OTNPAB/IEHUNA, /MO0 NO 3/IEKTPOHHOW NoYTe.

52. lMpy AMYHOM oO6palleHMn paBoTHMK MHOrO(YHKLIMOHaIBHOMO LieHTpa MoApo6Ho
MHGOPMUPYET 3asiBUTE/EN MO MHTEPECYIOLLMM UX BOMPOCaM B BEX/IMBOI KOPPEKTHOM thopive ¢
UCMO/Ib30BaHUEM  OohMUMasibHO-4ENOBOr0O  CTUNA  peun.  PekomeHOyemoe  Bpewms
NpeaoCcTaBMEHNA KOHCYIbTalumm - He 6oniee 15 MUHYT, BpeMs OXUAaHUs B o4epeamn B CEKTOpe
MHOOPMMPOBaHMA AN1A MOJly4eHuss WMHopMauMn O MyHULMNa/IbHbIX YC/yrax He MOXET
npesbiwaTtb 15 MUHYT.

OTBEeT Ha Tened)oHHbI 3BOHOK AO/DKEH HauvHaTbCA € MHdopMauMyM O HavMeHOBaHWUK
opraHusauuu, haMmunmm, UMeHu, OTY4eCTBE U [OJHKHOCTM paboTHUKa MHOTOMYHKLIMOHa/IbHOrO
LiEHTpa, MPUHSABLLErO TesieddOHHbIA 3BOHOK. HAMBMAYyalbHOE YCTHOE KOHCY/IbTUPOBaHue npu
obpalleHnn 3asBuUTens No  TenedoHy paboTHMK  MHOrOOyHKLMOHa/IbHOrO  LiEHTpa
ocyllecTBAsET He 6osiee 10 MUHYT.

B cnyyae ecnv A8 NOAroTOBKM OTBeTa TpebyeTcAa 60see NpoAo/DKUTENIbHOE Bpems,
PaBOTHUK MHOTOUYHKLIMOHA/IbHOTO  LieHTpa, OCYLUEeCTBAAWMA MHAMBUAYaIbHOE YCTHOE
KOHCY/IbTUPOBaHMWe Mo TenedoHy, MOXET NPea/IoxXnUTb 3asABUTENIO:

- U3MIOXWUTb ObpalleHne B NUCbMEHHOM dopme (OTBET Hamnpas/sieTca 3asBUTEsI0 B
COOTBETCTBUM CO CNOCOBOM, yKa3aHHbIM B 06paLleHnm);

- HAa3HaUUTbL APYroe BpeMs AJ151 KOHCYIbTauuii.

Mpu  KOHCYNIbTUPOBaHUM MO  MWCbMEHHbIM  O6GpalleHusM  3asBuUTeNIel  OTBET
HanpaBfsieTcs B NMUCbMEHHOM BUAE B CPOK He mno3gHee 30 kasieHAapHbIX JHEW C MOMeHTa
permcTpauumn obpaltleHusi B oopme 3/1EKTPOHHOrO AOKYMEHTa No aApecy 3/1EKTPOHHOW MouThl,
ykasaHHOMYy B O0O6paLieHWM, MOCTYNMBLUEM B MHOTOMYHKLUMOHA/IbHBIA LEeHTP B dopme
3/IEKTPOHHOIO AOKYMEHTa, M B MWCbMEHHONM (hopMe Mo Mo4YTOBOMY afipecy, ykasaHHOMY B
o6palleHnm, NOCTYNUBLUEM B MHOTO(OYHKLIMOHa/bHBIN LIEHTP B NMCbMEHHOIR dhopMe.

Bblfaya 3asiBUTENIO pesy/ibTaTta NpefocTaBeHUss MyHULMNAIbHOW ycnyru

53.  Tpu HaNMUMKU B 3asiBJIEHNM O NPELOCTaBNEHNN MYHULMNAIbHON YCAYrn yKa3aHus
O Bblgaye pe3y/nbTATOB OKa3aHUs YCAyrM 4Yepe3  MHOrOYHKLMOHasIbHBLIA  LIEHTP,
YTO/IHOMOYEHHbIA opraH nepeaaeT [AOKYMEHTbl B MHOTO(YHKUMOHAsIbHBIA LEeHTp AN
nocnefywllein Bblgaun 3asBuTento (MPefcTaBUTEsIl0) CrnocoboM, COrlacHO 3ak/lueHHbIM
cornalleHusiM 0 B3aMMOAENCTBMM 3aK/THUYEHHbIM MeXAy YMO/IHOMOYEHHbIM OpraHom U
MHOTO(PYHKLMOHa/IbHbIM ~ LLEeHTPOM B Mopsagke,  YTBEPXAEHHOM  [locTaHOB/IEHUEM
MpasuTenbcTBa Poccuiickoli ®epepaummn ot 27.09.2011r. Ne 797 «O B3avMOAENCTBUN MEXIY
MHOTOOYHKLMOHaA/IbHBIMU  LieHTpamMn npefocTaB/ieHnsa roCyAapCTBEHHbIX U MYHMUMNASIbHbIX



ycnyr u dpefiepasibHbIMi OpraHamut UCMOJIHUTE/IbHO BMACTW, OpraHaMu rocyAapCTBEHHbIX
BHEOH/MKETHbIX (POHAOB, OpraHaMu roCyAapCTBEHHON BfacT Cy6bekToB Poccuiickoit
depnepauyuu, opraHaMn MECTHOTO camoyrnpasiieHus (gasee — MoctaHosneHne Ne 797).

ropsfok M Cpoku nepefaynt YMoOSIHOMOYEHHbIM OPraHoM TakUX [OKYMEHTOB B
MHOTOMYHKLMOHA/IbHLIA  LIEHTP  OMNpeAesialoTCA  COrMaleHWeM O  B3auMoelicTBuu,
3aK/1I04YEHHBIM UMW B nopsigke, ycTaHoB/IEHHOM [TocTaHoBieHMeM Ne 797,

54. Tlpuem 3asABMTENE [N BblAauyu [OKYMEHTOB, SIBASIOLIMXCS pesy/lbTaTom
MYHULIMNANIbHOM YCIyrn, B MOPSAKE OYEPEAHOCTV MpW MOMYYEHWU HOMEPHOTO TauloHa W3
TEpPMUHA/IA  3/IEKTPOHHOM OYepeay, COOTBETCTBYHLUErO LEIM ob6palleHid, amMbo no
npeABapuTesbHONM 3anucu.

PaboTHUK MHOrOYHKLIMOHaUTbHOIO LIEHTPa OCYLLECTBSIET CreaytoLne AencTBuUS:

- yCTaHaB/IMBa€T /INYHOCTb 3asBUTEsIA Ha OCHOBaHWM [LOKYMEHTa, YAO0CTOBEPSHOLLErO
JINYHOCTb B COOTBETCTBUM C 3aKOHO4aTe/1IbCTBOM Poccuiickoin deaepaunu;

- NpoBepsieT MOJ/IHOMOYUS npeacTaBuTeNns 3aasButensa (B c/iyvyae obpalleHus
npegcraBuTens 3asaBuUTens);

- onpefenseT CcTatyc UCMOJIHEeHUs 3asABrieHus 3assutena B [VC; pacnevathiBaeT
pe3ynbTaT npeAocTaB/ieHUss MYHULMNa/IbHOW YCNyr B BUAE 3K3eMMNsipa S/1EKTPOHHOrO
[JOKymMeHTa Ha OyMaXHOM HocuTeNne U 3aBepsieT €ero C  WCMoJb30BaHWEM MeyvaTtut
MHOTOYHKLMOHA/IbHOTO LieHTpa (B NpefyCcMOTPEHHbIX HOPMAaTUBHBLIMI NMPaBOBLIMU aKTamu
Poccuiickoit depepauum criydasx - neyatu € uM306paxkeHunem [ocygapcTBeHHoro rep6a
Poccuiickoih degepaumn);

- 3aBepseT 9IK3EeMMAP 3/IEKTPOHHOIO [OKyMeHTa Ha 6yMaXHOM HocuTesne ¢
UCMO/Ib30BaHMEM  MeyaT  MHOTO(PYHKUMOHasIbHOrO  UeHTpa (B MpPeAyCMOTPEHHbIX
HOpMaTMBHbIMW NPaBOBbIMW  akTamu Poccuiickon ®egepauum cnayydasx - nedatm C
n3obpaxeHunem FocygapcTBeHHoro rep6a Poccuiickoli ®eaepaumm);

- BblAaeT [OKYMEHTbl 3asABUTEsO, MPW HEeo6XOAUMOCTU 3aFpallvBaeT y 3asBUTENS
NOANNCY 3a KaKbili BbIAAHHDIV JOKYMEHT; ( ‘

- 3anpalumBaeT corfiacue 3asBUTEsIs Ha yyacTue B CMC-OMpoce ANs OLLEHKM KayecTBa
npefocTaBeHHbIX YCYTr MHOTO(OYHKUNOHa/IbHBIM LLEEHTPOM.

YnpasnswLmii fenamm

AgMUHUCTpaumn [lasiMaTtoBCcKoro MyHULIMNasIbHOro oKpyra E.B. Cton6os



FMpunoxeHue 1

K AODMUHUCTPaTUBHOMY PernaMeHTy
NpeaocTaB/ieHUsl MyHULMNAbHON YCAYTI
«[MpepocTasneHve nmyllecTsa JasMaToBCKOro
MYHULMMa/IbHOTO OKpyra B apeHay, 6e3so3mesgHoe
nosib3oBaHue 6e3 NpoBefeHns Topros»

B AAMUHUCTpaLiO [JasIMaToBCKOro MyHMLIMMNasIbHOMO OKpyra
(HaumeHoBaHUe opzaHa MeCMHO20 camoynpas/ieHUs])

3AABJIEHNE

0 NpefoCTaBNEHUM MyHULMMNASIBHOTO MMYLLECTBa B apeHay (6e3B03mMesHOe Nosib30BaHNe)
6e3 npoBeeHu st TOProB

B COOTBETCTBUM CcO cTaTbsiMu 17.1, 19 defepasibHoro 3akoHa ot 26 uons 2006 roga Ne
135-03 «O 3aluTe KOHKYPEHLMU» (B Cly4ae OTCYTCTBMA HEOBXOAMMOCTY NOJyYeHNs
npeABapuTE/IbHOrO COr1acusi aHTUMOHOMO/IbHOTO OpraHa)

3AABUTE/b: nosiHoe HaMMeHoBaHue PNANYECKOro nnua,
COr/TacHO y4ypeauTe bHbIM JOKYMEHTa

(¢.1.0. nHgnsmayansHOro npeanpuHUMaTens,
CamM0o3aHATOoro rpaKaaHnHa

Afpec MecCTa HaxoxAeHus:

MouTOBbLIA afpec:

D/IEKTPOHHBINA afpec:

TenedoH:

WHH K Ne p/cyeTa

HaumeHoBaHWe H6aHka BUK

Ne Kop/cueTa

MpoLLy NpUHSATbL PELLEHNe O Nepefade B apeHay UMyLLECTBa_(HauMeHosaHue uMyuiecmea)

pacrnosioXXeHHOro no agpecy:

B Lensx

(Npv NpefocTaBeHuy MyHULMNAanbHON MMYLLIECTBEHHOM MOAAEPXKM cybbekTam maroro u
CpefHero nNpeanpuHUMAaTerbCTBa LieNeBoe UCMosib3oBaH1e umyLlecTsa (BUA
[EeATENbHOCTY, A OCYLLECTBEHNSI KOTOPOro MCMpaLLnBaeTcs MMYLLECTBO) yKa3bliBaeTcs B
COOTBETCTBUM C OBLLEPOCCUIACKMM KIlaccurKaTopoM BUAOB 3KOHOMUYECKO ‘




gedren bHOCTI/I) Ha CPOK

B cnyvae ocyulectsnexus 3asBuTeNemM MeLULMHCKON U 0BpasoBaTenbHON AesATEeNbHOCTH
ykasbiBaeTcsi: Ne nuueH3uu , laTa ee Bblgauu , BUA
NMLEH3NPYEMOI AeATENBHOCTU
opraH, OCyLLEeCTBMBLUMI Bblgady NULEH3UK

3asBUTENb - COLManbHO OPUEHTVPOBAHHAA HEKOMMEpPYECKasl opraHu3auus, ykasbisaeT BUL
AesATenbHocTU B cooTBeTCTBUM co cT. 31.1 PegepanbHoro 3akoHa oT 12.01.1996 Ne 7-d3
«O HeKoMMepYeCKUx opraHnsaumsix», Ans peLleHns KOToporo ByaeT UCnonb3oBaThCs
MYHULMNAnbHOE UMYLLECTBO

B cnyyae, ecnu 3aaButenem BbICTyrnaeT akUMOHEpPHOe 06LLecTBO, 0OLLECTBO C
OrpaHW4YeHHON OTBETCTBEHHOCTbLIO: B COOTBETCTBUY C YCTABOM MNeYaTb OTCYTCTBYET/MMeETcs
(HY>kHOE MOAYEPKHYTH).

MpoLuy yCTaHOBUTb NbIOTHYH apeHAHYH NiaTy B OTHOLUEHWUU 0BBbEKTa Ky bTYPHOrO
Hacreaus, BKIMIOYEHHOrO B peecTp 0GbEKTOB KyMbTYPHOro Hacneams, U HaxoAsLLErocs B
HeyAOoBNETBOPUTENILHOM COCTOSIHUN.

[aTta Havyana « » U NAaHUPYEMOro OKOHYaHUs « »

paboT rno coxpaHeHunto obbekTa KynbTypHOro Hacrneausi (3anonHseTcs 3asBUTenem).

PesynbTaT NpeaocTaBneHns MyHULMNAnbLHOM YCryru npoLly (OTMEeTUTb 3HaKoM «V»)
- HaMpPaBWUTb NMOYTOBLIM YBEAOMIIEHVEM Ha YKa3aHHbI NOYTOBbLIN afpec
- BblAaTb B XO4e NMYHOro npuema

- HaNpaBuUTb B (hOPME SIIEKTPOHHOIO AOKYMEHTA Ha yKasaHHbI afpec aNeKTPOHHOMN MoYThl

3AABUTEIb:

(®.1.0., dormkHocmb npedcmasumerisi)

[JoKyMeHT, nogTBep>KaaroLmi
NMOSIHOMOYNSI NPeaCcCTaBUTENS:

(HaumeHoeaHue OoKyMeHma, HauMeHo8aHUe opaaHa,
8bl0aswiez0 oKyMeHm, 0ama u Homep OOKyMeHma)

« » 20 r.

M.T1. (npu Hanu4uu nedyamu) (nodnucs)




MpunoxeHue 2

K AOMUHMCTpaTMBHOMY pernameHTy
NPefoCTaBNeHNA MyHULMNABLHON yeryru
«lpefocTasnexne umyllecTsa [a/iMaToBCKoro
MYHWULIMNAsIbHOTO OKpyra B apeHAy, 6e3Bo3mesgHoe
nonb3oBaHve 6e3 NPOBeEHNS TOPrOB»

dopma
pelieHus 06 oTkase B NpueMe 4OKYMEHTOB, Heo6xoAuMbIX Ans
npefocTas/ieHus ycnyru/o6 otkase B npefocTaBneHUN ycnyiu

KypraHckas o6nactb
AAMUHUCTpaUMA [anMaTOBCKOrO MYHULMNALHORO oKpyra

Komy
HaumeHoBaHue OpeaHu3zayuu,
bamusnus UMs, omyecnso qbuauqecxoeo Jsiuya
(TenedhoH 1 agpec anekTpoHHOM NoYThl)
Jata No
[0 pesynbTatam pacCMOTPEHUS 3asiBIEHNs OT No

O NpefocTaBneHnn B apeHay (6essoamesHoe Monb30BaHWE) MyHMLMNANbLHOIO UMyLLECTBa 6e3
npoBefeHna TOproB___ (ykaskisatomes uHOUeUdyarlbHbIE XapakmepucmuKy umyuiecmaea)

PacrnosioXXeHHOro no agpecy:
W TIPUNOMEHHBLIX K Hemy [OKYMEHTOB AAMUHMCTpauMell [aiMaToBCKOro MyHULMNAaIbHOMo
OKpyra Gbl/IN BbISIB/IEHBI C/IefyIOLLME OCHOBAHUS /15 0TKa3a B npremMe AOKYMEHTOB/ OTKa3a B
npefocTaBEHUN YCYTU:;

(Ykasblsaemcsi oCHosaHUue 0715 OmKasa 8 npueme 0okymeHmos/npedocmasneHus yenyeu):

B CBA3M C M3NOXKEHHBIM NPUHATO peLLeHre 06 0TKase B npueme [IOKyMeHTOB / 06 0TKase
B NPeAocTaBneHnn ycnyru no npefocTaBieHnio B apeHy (6e3so3mesgHoe Mo/ib30BaHue)
“MylecTBa 6e3 NpoBeAeHMs TOPros.

00/KHOCMHOE /1Ulo noonuck UHUYUasisl, thamusiusi



