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KypraHckas obnacTtb
AAMUHUCTpauma JanmMaToBCKOro MyHULUNaNIbHOIoO OKpyra

NMOCTAHOBJ/IEHUE

oT No
r. JanmaToBo

O6 yTBepXAeHMn AQMUHUCTPATUBHOIO persiaMeHTa NnpeaocTaB/ieHuUs
AJOMUHUCTpauUMel JanMaTtoBCKOro MyHULMNAa/IbHOrO OKpyra MyHULMNanbHO ycnyru
«MepeBog XXUNOro NOMEeLEHUSA B HEXU/I0€ MOMELLEHME U HEXUITOTO NOMELLEHUS B XUNoe
nomMeLyeHue»

B cootBetcTBUM C PepepasibHbIMM 3akOHamMM OT 6 okTA6psa 2003 roga Nel31l-03
«0O6 06WMX NpUHUMNAaxX opraHnsaunm MecTHOro camoyrnpas/ieHusa B Poccuiickoin depepaumm»,
ot 27 wonga 2010 roga Ne 210-®3 «O6 opraHu3aunm npefocTaB/ieHUs roCyAapCTBEHHbIX U
MYHUUMNAIBbHBIX YCAyr», YcTaBoM [asiMaTOBCKOro MyHUUMNANILHOIO OKpyra, AAMUHUCTpaumA
JanmaTtoBckoro MmyHuumnansHoro okpyra NOCTAHOBIAET:

1. YTBepauTb ALMUHUCTPATMBHBIA pernaMeHT npenoctasneHns AAMUHUCTpaumen
[JanmMaToBCKOro MyHMUMNANbHOrO OKpyra MyHuuMnasbHOW ycnyrn «[llepeBof XWoro
NMOMELLEHUA B HEXWU/I0E NOMELLEHME U HEXWIONo NOMELLEHUA B XNN0e NoMeLLEeHMEe» COracHo
NPUNOXEHMUIO K HACTOALLEMY NOCTaHOB/IEHUIO.

2. MNMocTaHoBneHne AgmMmuHucTpauumn JanmaTtoBckoro paoHa ot 13 mapta 2020 r. Ne 251
«06 yTBEPXAEHUN AOQMUHUCTPATUBHOIO pernameHTa npeaoctaBneHnn  AQMUHUCTpaUVein
[JanmatoBCKOro panoHa MyHuumnanbHOW ycnyrn «lepeBof XUI0ro NoMeLLEHUs B HeXuioe
NOMELLEHME U HEXMOTO NOMELLEHUA B XW/10€ NMOMELLEHNE» - MPU3HATL YTPaTUBLUUM CUITY.

3. Onyb6nukoBaTb HacTosLee MOCTaHOB/IEHNE B pPaMloOHHOW rasete «[JasiMaToBCKMiA
BECTHWK» W pa3MecTuTb Ha odmnunasibHOM calte AAMUHUCTpauun [animaToBCKOro
MYHUUMNAIBHOIO OKpyra B cetu MIHTepHerT.

4. KOHTPO/Ib 3a BbINO/IHEHMEM HaCTOSALLLEr0 MNMOCTAHOB/IEHNA BO3/IOXUTb Ha 3aMecTuTens
fnaBbl  [JasiMaTOBCKOTO  MYHUUMMNANLHOTO OKpyra Mo  CTPOUTENLCTBY U XWIULLHO-
KOMMYHa/IbHOMY XO3SINCTBY.

(naBa [laiMaToBCKOro MyHUUMNa/IbHOTO OKpyra A.B. Cton6os

Wcn. Wypnukosa O.B.
Ten. 3-70-79
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MpunoXeHne K NOCTaHOBAEHMD AAMUHUCTpaLN
[JanmaTtoBCKOro MyHULMNaIbHOrO OKpyra

OT « » 20 r. No

06 yTBEPXAEHUN AOMUHUCTPATUBHOIO pernameHTa
npegocTaBneHns AgMMHUCTpaumeii JanmaTtoBcKoro
MYHULMNASILHOTO OKpyra MyHULMNasIbHOWN YCAyrn
«I'IepeBO,q XWJ10Io NOMeELWEeHNA B HEXWI0€
NnomMeLLeHne N HeXNI0ro NOMeELLLeHMS B Xnnoe
nomMeweHne»

1. O6wme NonoxeHus

1. MpeameT perynmpoBaHnst agMUHUCTPATMBHOIO pernaMeHTa.

1.1 AOMVUHUCTPATMBHBbI pernameHT npeaocTaB/ieHnst MyHuumMnanbHoi yenyru «lMepesos
XXW/IOTO MOMELLEHNST B HEXWU/I0E MOMELLEHME U HEXWUIOTO MOMELLEHUS B XWU/I0€ NMOMeLLeHne»
(nanee COOTBETCTBEHHO - AAMWHUCTPATMBHBLIA pernaMeHT, MyHuUMnasbHas —ycryra)
yCcTaHaB/MBaeT NopPsAoK U CTaHAAPT NPeAoCTaBNEHUS MYHULMNAILHOW YCTyTH.

AOMWHUCTPATUBHbLIA pernamMeHT onpegenseTr nopsok, CPoKM U nocnenoBatesibHOCTb
BbINOJIHEHNA aAMUHUCTPATMBHBLIX Npoueayp No MpefoCTaBNeHVI0 MYHULMNAbHON YCyru,
TpeboBaHNA K MOPAAKY WX BbINOSIHEHUA, B TOM 4YMC/Ie OCOBEHHOCTU  BbIMOJSIHEHUSA
agMVHUCTPATMBHbLIX Mpouenyp B 3MEKTPOHHOW diopme, a Takke O0COOEHHOCTW BbINOSHEHUSA
agMVUHUCTPATMBHbLIX  Mpouesyp B MHOTOOYHKUMOHA/IbHBLIX — LeHTpax npefocTas/ieHust
rOCyfapCTBEHHbIX W MyHUUMNa/IbHbIX ycnyr (ganee — M®L), dopmMbl KOHTpoNna 3a
npefocTaBNeHneM  MyHUUMNAIbHOW  ycnyrn,  gocyfebHblin  (BHecyAeOHbIn)  nopsagok
obXanoBaHus pelleHni n aeilncteuii (6e3aencTemil) opraHa MECTHOro camMoynpaB/ieHUs,
OOJ/DKHOCTHbIX /1ML, OpraHa MecTHOro camoynpasfieHus, paboTHkos M®LL.

MNpaBoBble OCHOBAHWSA MPEAOCTABNEHUS MYHULMNA/ILHOW YC/YyrM  3aKpenyieHbl B
MpunoxeHun Ne 2 K HacToALWEMY afAMUHUCTPATUBHOMY pernamMeHTy.

1.2 Kpyr 3asButenei.

MyHuUMNanbHas  ycnyra  npefocTaBfsieTcss  COGCTBEHHMKY — MOMELEHMS B
MHOTOKBAPTMPHOM [0ME W/ YNOSTHOMOUYEHHOMY UM NnLly (danee - 3asaBUTeSb).

1.3 TpeboBaHus K NOPsSAKY MHPOPMMPOBaHUS O NPEeAOCTaBNEHUN MYHULMNAbHOM
ycnyru.

1.3.1WHchopmaumss o nopsgke M YC/noBMSIX  MHGDOPMUPOBAHUS NpeaocTaB/ieHNs
MYHULIMNANbLHON ycnyri npeaocTaBnseTcs:

- cneumasMcToM YMNOSIHOMOYEHHOTO opraHa npy HenocpeacTBEHHOM o06palleHun
3as8BUTENSA UK ero npeacTaBuTesia B YNOSTHOMOYEHHbIA OpraH nunam nocpeactsoM TeneoHHoM
CBSI3W, B TOM 4uC/e NyTeM pasMeLleHns Ha ohvLManibHOM caliTe YnosIHOMOYEHHOro opraHa B
NH(POPMaLNOHHO-TETIEKOMMYHUKALMOHHON ceTn «UHTepHeT» (ganee - odmumasnbHbIl canT
YNO/IHOMOYEHHOI0 OpraHa);

- nyTeM pasMelleHns B oefepasibHON rocyaapCTBEHHON MHAOPMALMOHHON
cucteme «EAMHbIA NopTan rocyAapCTBEeHHbIX Y MyHULMNAbHLIX ycnyr (pyHKuuid)» (ganee -
ENry);

- nyTeM pasMeLleHNss Ha  pervoHasibHOM MopTasie  [oCY[apCTBEHHbIX 1



MyHUUMNabHbIX Yenyr (ganee - PMIY), B cnyyae ecnu Takol nopTas co3aaH NCNONHUTENbHbLIM
OpraHoMm rocyapCTBEHHON BNacT cybbekToB Poccuinckoin degepaumu;

- nyTem pasMelleHns Ha  MHJopMaLuMOHHOM  CTeHae B NOMeLleHUn
YNOSTHOMOYEHHOIO opraHa, B MHOpMaLMOHHBLIX MaTtepuanax (6powtopbl, 6ykIeTbl, JIMCTOBKMW,
namsaTKn);

- nytem ny6nukaumm uHAPOPMaLMOHHbLIX MaTepuanioB B CpeacTBax MacCOBOMA
NHdopmMauunm
- nocpencTBOM OTBETOB Ha NMUCbMEHHbIE ObpalleHuns;

- COTpyaHUKoM oTtaena M®LL B cOOTBETCTBUM C NYHKTOM 6.3 HaCcTOALLEro
aZiMUHUCTPATUBHOIO perfameHTa.

OTBeT Ha TenlePOHHbIN 3BOHOK A0/DKEH coAepXaTb MHOPMaLMIO O HAMEHOBaHUM
opraHa, B KOTOPbI 06paTuicsa 3asaBuTeslb, (hamuninto, MMs, 0TY4eCTBO (NocregHee - npu
HaNM4mMn) N LO/HKHOCTb CneunanncTa, NPUHABLIEro TenedOHHbIN 3BOHOK. [py HEBO3MOXHOCTH
NPUHABLLIErO 3BOHOK Creynaincta caMmoCToATENIbHO OTBETUTL Ha NOCTaB/IEHHbIE BOMPOCHI
TenedpOHHbIN 3BOHOK NepeajpecoBbiBaeTcs (NepesBoanTcs) Ha Apyroe AO/MKHOCTHOE /IULO Uan
obpaTuBLLEMYCA TPaXKAaHUHY coobLiaeTcsa HoMmep TenedoHa, Mo KOTOPOMY OH MOXET MOJy4YUTb
Heob6xoanMyHo MHhopmauumio.

B cnyyae noctynneHus ot 3asBuTens obpalieHns B NMCbMEHHON (3/1EKTPOHHOIN) dhopme
OTBET Ha obpalleHne HanpaBseTcs Takke B MMCbMEHHOM (3/1EKTPOHHOI) hopMe He no3gHee
30 kaneHgapHbIX AHEeR co gHA perncTpauny obpalleHus. Mpu HanpaBneHun oTeBeTa
yKasblBaeTCs [O/MKHOCTb fivua, NognucasLlero OTBeT, a Takke haMuins, UMs, 0TY4ECTBO
(nocnepgHee - Npu Ha/AMYMKN) U HOMEpP TenedgoHa UCNONHUTENS.

1.3.2 CnpaBoyHas nHgopmMaumsi 0 MeCTOHaxoXaeHuu, rpadpuke paboTbl, KOHTAKTHbIX
TenedgoHax yrnosIHOMOYEHHOIO opraHa, afipece 3/1eKTPOHHOM NOYTbl YNOJIHOMOYEHHOTO OpraHa
pa3smMelleHa Ha odpnumanibHOM caiTe ynosIHOMOYEHHOro opraHa, EMry, PAMY.

CnpaBo4yHas nHpopMaLms 0 MeCTOHaxoXaeHuu, rpacmke paboTbl, KOHTAKTHbIX
TenedoHax MOLL, agpece anekTpoHHON Noutbl M®LL padmelleHa Ha odomumanibHOM canTe
M®LL.

2. CtaHpapT npeaocTaBNeHUA MyHULMNAILHOW YCyTrn
2.1 HaummeHoBaHWe MyHULMMNAbHOW YCNYTW.

HanmeHoBaHne MyHI/ILI,I/II'IaI'IbHOVI YCyrn - nepesos Xmmaoro noMeLweHna B Hexusioe
nomMeLgeHmne n HeXxxnsioro noMeLeHnA B XXnaoe nomMeLleHmne.

2.2  HaummeHoBaHWe opraHa, NpefocTaB/IAoLWEro MyHULNNAbHYIO YCNYry.

AoMuHucTpauusa asiMmaToBCKOro MyHULUNaIbHOTO OKpYra.

M®L] yyacTByeT B NpefocTaBfieHUn MyHULMNAIbHON YC1yrv B YacTu:

- MHGOPMUPOBAHNSA NO BONpocam NpefocTaBeHnss MyHULMNaIbHON YyCAyru;

- npuema 3asBfieHni 1 JOKYMEHTOB, HEOOXOANMbIX AN NpefoCcTaB/IeHUsA
MYHUUMNABHOW YCYTW;

- Bbl4auun pe3ynbraTta npefoctaBneHns MyHULMNaIbHON YCYTW.

B npegoctaBneHMn MyHUUMNAIbHOW YCNYrn B paMkax MexsBef0MCTBEHHOIO

MHOPMALIMOHHOIO B3aMMOAENCTBUS yuacTByeT defepasibHas cnyx6a rocygapcTBeHHON
perucTpaumu, kKagactpa u kaptorpadum, degepanbHasi HasloroBas cyxo6a,



cneuvan3npoBaHHble roCyapCTBEHHbIE N MyHUUMMN&/IbHbIE OpPraHn3aLmmn TEXHUYECKON
NHBEHTapu3aLun.

3aaBuTenNb Bnpase nojatb 3asdB/IeHME 0 nepeBoje nomelleHnsa yepes MoL, B
COOTBETCTBUM C COrNnalleHnem o BzanmogencTeum mexay M®OLL n ynonHOMOYEHHbIM OpraHom,
Nno4YToOBbIM OTNpPasneHnemM unav ¢ nomowbio EMrY, Py no gpopme B COOTBETCTBUMU C
MpunoxeHnem Ne 2 K HacToALWEMY afMUHUCTPATUBHOMY pPErnamMeHTy.

3anpellaeTtcs Tpe6oBaTh OT 3asiBUTE/IA OCYLLECTB/IEHUS] AECTBUIA, B TOM Yncne
cornacoBaHuii, Heo6XoANMbIX A5t NOMyYEHUS MyHULMNASIbHOR YCNYT U CBSA3aHHbIX C
o6palleHem B MHble rocy1apCTBEHHbIE OpraHbl, OpraHbl MECTHOTO caMoyrnpaB/ieHus,
opraHv3aLun, 3a UCK/YEeHeM NoMyYeHUst YCyr, BKOUYEHHbIX B NepeYeHb YCyr, KoTopble
SIBNSIIOTCS HEOBGXOAUMBIMI M 06513aTENbHLIMU [/181 NPeAoCTaB/IeHNsI MyHULMNASIbHOW YCNyTu.

2.3 OnuvcaHue pesynbTaTa NpeaocTaB/eHUss MyHULMNAbLHOI YCayru.

Pe3ynbTatom npefoctaBneHns MyHUUMNanbHOW YCIyrn ABSEeTCS NPUHATOe
YMNOJIHOMOYEHHbIM OpraHoM peLleHne o nepesose uan 06 oTkase B NepeBoe Xnoro
NMOMELLEHNS B HEXIN/I0€ NOMELLEHNE U HEXUNOIO NMOMELLEHNS B XWU/I0€ NoMeLLeHune.

dopma yBeioM1IeHVA 0 nepeBoe (0Tkase B NepeBose) XM/I0ro (HeXnIoro) noMeLLeHns
B HeXwunoe

(>kmnoe) nomeLleHve yTBepxaeHa noctaHosneHnem NpasuTtenscTea Poccuiickoin
dPepepaunm

oT 10 aBrycta 2005 Ne 502 «O6 yTBepxaeHuv hopmbl yBeAOM/IEHUSA O NepeBoe
(oTkase B nepeBofe) XNNOro (HEXMI0ro) NOMELLEHUA B HEXMI0E (XKU0E) NOMELLLEHNE
(MpunoxeHue Ne 3 K HACTOALLEMY aAMUHUCTPATUBHOMY persiaMeHTy).

Pe3ynbTaT npeAocTaB/ieHnss MyHULMUNAIbHON YCNYT MOXET ObiTb NOYYeH:

- B YMNOJ/IHOMOYEHHOM OpraHe MecTHOro camoyrnpas/ieHUs Ha 6yMaxHOM HocuTene
npv IMYHOM obpalLleHuu,;

- B M®L|, Ha 6ymakHOM HOCUTeNe Npu JINYHOM obpaLleHunu;

- MOYTOBbLIM OTMPAaB/IEHNEM,

- Ha EMIY, PMI'Y, B TOM Yncne B popmMe 3/1EKTPOHHOIO AOKYMEHTa, NoANUCaHHOTO
3NEKTPOHHOM NOAMNUCHIO.

2.4  Cpok npefnoctaBneHnss MyHULMNAbHOR yCayrk, B TOM YMCAE C Yy4EeTOM
Heobxo4MMOCTK obpallleHna B opraHu3aLmm, y4acTByoLme B NpesocTaB/ieHnn
MYHUUMNAIEHOW YCYTW.

YNO/THOMOUYEHHBI opraH NPUHUMAET PeLLEHNe 0 NepeBoe UM 06 0TKase B NepeBo/e
XXUI0TO MOMELLEHUSI B HEXW/IOE NMOMELLIEHNE 1 HEXWIOFO NMOMELLEHUS B XXW/0€ NMOMELLEHNE He
nosaHee 4em yepes 45 AHel co AHSA NpeACTaB/IEHUs B yKa3aHHbIn opraH JOKyMEHTOB,
06513aHHOCTb MO NPeACTaB/IeHNI0 KOTOPbIX BO3/IOXKEHA Ha 3asBUTESS.

B cnyyae nogaum fokymeHTOB B M®LL cpok npefocTaBneHns MyHULUNAbHON YCyru
NCYMNCNAETCA CO AHA NOCTYN/IEHUA B YNO/THOMOYEHHbIV OpraH AoKyMeHToB 13 M®L.

B cnyyae nogaun gokymeHToB yepes ENMIY, PITY cpok npepoctaBneHnsa ncumcnisaeTcs
CO [AHSI NOCTYN/IEHNS B YNOJTHOMOYEHHbIA OpraH AOKYMEHTOB. HanpaBneHe NpuHATbIX Ha
EMry, PMlry sasgBneHunin 1 OKYMEHTOB OCYLLECTBNSAETCS C UCMO/1b30BaHWEM €AVHOWN CUCTEMbI
MEeXBeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBUA N NOAKIOYEHHOWN K HE permoHasibHOM
CUCTEMbI MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBUS.

MpuocTaHoBNEHNE NPEAOCTAB/IEHUS MyHULMNAILHOI YCYTM 3aKOHOAATE/TbCTBOM
Poccuiickoil ®eaepauym He NpeaycMOTPEHO.



CpOK Bbliauv AOKYMEHTOB, SIBNSIOLWMUXCS Pe3ybTaToM NpeAocTaB/eHns
MYHULMNAIbHOM YCNyri, He NO34Hee YeM Yepe3 3 pabounx AHS CO AHA NPUHATUS peLleHns B
COOTBETCTBUM C NMYHKTOM 3.1.3 HACTOSILLErO aIMUHUCTPATMBHOIO perfnaMeHTa.

2.5 HopmaTuBHble NpaBoOBbIE aKTbl, perynnpylowme npegocrasneHue
MYHUUMNABHOW YCYTW.

MepeyeHb HOPMATMBHbIX MPABOBbLIX aKTOB, PeryMpyroLnx npefoctaBneHe
MYHUUMNABHOW yCyru (C yKazaHnem UX peKBU3UTOB N NCTOYHUKOB OOULNASIBHOTO
ony6/1MKoBaHus), pasmMeLlaeTcs Ha ohrLmnasibHOM caiTe ynosTHOMOYEHHOro opraHa, Ha ENMry,
PITCY.

YNO/THOMOYEHHBI OpraH o6ecneynBaeT pasmMeLLeHre 1 akTyannsaumio nepeyHs
HOPMAaTUBHbIX MPABOBbIX aKTOB, PETYNNPYIOLLMX NPEAOCTaB/IEHNE MYHULMNASILHOWN YyCyru, Ha
CBOEM OhULMasIbHOM caliTe.

2.6 McuepnbiBatoLLmii nepeyeHb AOKYMEHTOB, KOTOPbIE 3asiBUTE/b [0/MKEH
npeAcTaBUTb CAMOCTOSITE/TLHO, U IOKYMEHTbI, KOTOPbIE 3asBUTE b BNpaBe NpeacTaBUThb Mo
COBCTBEHHOI MHMLMATMBE, TakK Kak OHM nogsiexat npeAcTaBNeHUo B pamKax
MEXBEIOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOAENCTBUS.

2.6.1 WcuepnbiBatolLuii nepeyeHb OKYMEHTOB, HE06X0AMMbIX A1 NPeAoCTaBNeHus
MyHUUMNANbHOR yCnyru.

cuepnblBatoLLMii NepeyeHb AOKYMEHTOB, HEOOX0AMMbIX ANS NPeAoCTaB/eHUS
MYHULMNANbHON yCcnyru, KoTopble 3asiBUTENb NPeACTaBAsaeT CaMOCTOSITE/TbHO B
YNOJ/IHOMOYEHHbI OpraH:

1) 3asB/IEHNE O NEPEBO/E NOMELLEHUS;

2) npaBoyCcTaHaB/MBaloLLVE JOKYMEHTbI Ha NepeBoaMMoe nomelleHne (MoAIMHHUKA
NN 3aCBUETE/IbCTBOBAHHbIE B HOTAPUA/IbHOM MOPSAKE KOMUN);

3) nnaH nepeBoAVMOro NoOMeLLEeHUsI C ero TEXHUYECKUM onuncaHnem (B ciyyae, ecnu
nepeBoAnMOe NOMeLLEHNE ABSIETCS XWU/bIM, TEXHUYECKUI NAcNOpPT TaKoro NoMeLLeHus);

4) NO3TaHbI N1aH AoMa, B KOTOPOM HaxoAuTCsi NepeBoANMOe NOMELLEHUE;

5) NOArOTOB/IEHHBIV U OCPOPM/IEHHBIV B YCTAHOB/IEHHOM NOPSAKE NPOEKT
nepeycTpoiictea 1 (11) NnepeniaHMpoBKU NEPEBOANUMOro NOMeLLEHNs (B c/lyyae, ecnm
nepeycTpoiicTBO 1 (MK) NepensiaHMpoBKa TPebyTcs A1 06ecneyeHns NCnosib30BaHNs
TAKOro NOMELLEHMS B KAYECTBE XWU/I0TO WU/IN HEXW/IOTO NMOMELLEHNS);

6) NMPOTOKO/T 06LWEero cobpaHms coO6CTBEHHMKOB NOMELLEHWIT B MHOTOKBAPTUPHOM
A0Me, coAepXalyuin peleHre 06 Ux cornacum Ha NepPeBO/, XNI0ro MOMELLEHNST B HEXMI0e
nomMeLleHue;

7) cornacue Kaxaoro CoO6CTBEHHNKA BCEX MOMELLLEHWIA, MPUMbIKAROLLNX K
nepesoAMMOMY NOMELLEHUIO, HA NEePEBO/, XN0T0 NOMELLLEHNA B HEXW/I0€ NOMeLLeHeE.

2.6.1.1 B cnyyae HanpaBneHusa 3aasneHnsa nocpeactsom ENMIY, PIry, ceegexHns
13 JOKYMEHTa, YAOCTOBEPSIOLEro IMYHOCTL 3adABUTENS, NpeacTaBuTens oopMuUpyoTcs npu
NOATBEPXAEHNM YYETHOM 3anucn B EQUHON cnucteme ngeHTudmkauumn n ayteHTugmkauum n3
cocTaBa COOTBETCTBYHOLIMNX AAHHBIX YKA3aHHON YYETHOMN 3anvcy 1 MOryT ObITb MPOBEPEHDI
nyTem HanpasneHus 3anpoca Cc UCnosib30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMO/ENCTBUSA.

B cnyyae, ecnun 3aaBneHne nogaeTcsa yepes npeactaBUTesna 3aaBUTeNs, Takke



npeAcTaBnaeTcs AOKYMEHT, NOATBEPXAAOLWMNIA NOTHOMOUNS HA OCYLLLECTB/IEHNE AEACTBUIA OT
UMeHn 3aaBuUTeNns. B kauecTBe AOKYMeHTa, NOATBEPXAAOLLErO NOJIHOMOUYMSA Ha
ocyLlecTB/IeHVe AeNCTBUIA OT UMEHN 3aaBUTENA, NpeAcTaBUTe b 3asBUTENS BpaBe
npeacTaBuUThb:

- 0(hOpPMJIEHHYIO B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM Poccuiickoin degeparmm
[O0BEPEHHOCTb (419 PU3NYecKnX nnu);

- 0(hOpPMJIEHHYIO B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM Poccuiickoin degepaLmm
[OBEPEHHOCTb, 3aBEPEHHYI0 NeYvaTtblo 3asaBUTENA U NOANUCAHHYO PYKOBOAUTEIEM 3aABUTESSA
NN YNOJTHOMOYEHHBIM 3TUM PYKOBOAUTENIEM SIMLLOM (415 FOPUANYECKUX NNLL).

B cnyyae, ecnu 3aaBneHve nogaeTcsa yepes npeacraBuTens 3asasuTens nocpeacTsomM
EMry, PMAry, n noBepeHHoCcTb NpeacTaBuTens 3asaBUTeNs N3rotossieHa B 3/1eKTPOHHON
dopme, Takasi LOBEPEHHOCTb AO/MKHA ObITb NOANMCaHA 3/1EKTPOHHON NOANUCHI0, TPeb6oBaHUSA K
KOTOPOW yCTaHaB/IMBAKOTCA 3aKkoHoA4ATeIbCTBOM Poccuinckon depepauun, peryvpyowmm
OTHOLLEHNS B 06/1aCTW MCNOb30BaHNS 3/1EKTPOHHbIX NOANMUCEA.

YpoctoBepeHHas, coBepLUeHHas Unn BblaHHasa HOTapuycoM AOBEPEHHOCTb
npeacTaBUTeNs 3as9BUTENA B 3/IEKTPOHHOW (hopMe A0/MKHA COOTBETCTBOBAaTbL TpeboBaHWUAM
cTaTbu 44.2 OCHOB 3akoHogaTenscTBa Poccuinickon desepaunn o HoTapuate ot 11 dpespans
1993 roga Ne 4462-1.

2.6.2 3adABuTe/b BNpase He NpeacTaB/iATb AOKYMEHTbI, MPeAyCMOTPEHHbIE B
nognyHktax 3, 4 nyHkTa 2.6.1, a Takxe B c/lyyae, ecnv npaBo Ha NepeBoayMoe NoMeLLeHne
3apernctpmposaHo B EAVHOM rocyapCTBEHHOM peecTpe HeABMXUMOCTU, OKYMEHTHI,
npeaycMOTPEHHbIE NOANYHKTOM 2 NYHKTa HaCTOALLEro aAMUHUCTPATUBHOIO periamMmeHTa.

2.6.3 [loKyMeHTbI (X KOMUK NN CBEAEHUSA, coaepxalimecs B HUX), ykadaHHble B
noanyHkTax 2, 3, 4 nyHkTa 2.6.1 HacTodLwero agMMHUCTPaTUBHOIO pernaMmeHTa
3anpallunsaroTcs ynosIHOMOYEHHbIM OpPraHoM B roCcyapCTBEHHbIX OpraHax, opraHax MecTHOro
camoynpasneHnsa n noAseOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm 1nam opraHam MecTHOro
camMmoynpasfieHuUs opraHmMsaumsx, B pacnopsXXeHnm KOTopbiX HAXOAATCA YKa3aHHble JOKYMEHTHI,
eCNn 3aaBUTe b He NpeAcTaBu/Iv yKa3aHHble OKYMEHTbl CAMOCTOATE bHO.

B cootBeTcTBUM C NYHKTOM 3 cTaTtby 36 XXunuuwHoro kogekca Poccuiickon ®eaepauunm
yMeHbLUeHne pa3mepa o6LLero nmyLectTsa B MHOrOKBapTUPHOM lOMe BO3MOXHO TOJIbKO C
cornacus Bcex CO6CTBEHHUKOB MOMELLEHWI B JAHHOM [lOMe NMyTeM ero PEKOHCTPYKLNN.

B cootBeTcTBUM C NYHKTOM 2 cTaTtbu 40 XXunuuwHoro kogekca Poccuiickon ®eagepauuu,
€C/I1 PEKOHCTPYKUMSA, NepeycTPONCTBO U (nnn) nepennaHNpoBKa NOMELLEHNIA
HEBO3MOXHbl 6e3 NpucoeAnHEHNs K HUM YacTn OOLLEro NMyLLecTBa B MHOTOKBapTUPHOM [OMe,
Ha Takue PeKoOHCTPYKLUIO, NepeyCcTPOonCcTBO U (Mn) nepennaHNpoBKY NOMELLEHWI 4O/HKHO ObITb
NnoJsly4eHo cornacme Bcex COOGCTBEHHNKOB NOMELLEHNn B MHOTOKBapTUPHOM [lOMe.

YNO/THOMOUYEHHBI OpraH, oCyLLIeCTBAAIOLMIA NepeBo NOMELLEHUIA, HE BNpaBe
Tpe6oBaTb OT 3asiBUTENISA NPeACcTaBeHNe APYTX JOKYMEHTOB KPOME AOKYMEHTOB,
NcTpe6oBaHNe KOTOPbIX Y 3asBUTENSA [0MNYCKAETCS B COOTBETCTBUM C NYHKTOM 2.6.1
HaCTOSILLEro aAMMHUCTPATMBHOIO pernaMeHTa.

Mo MeXxBeAOMCTBEHHbIM 3arnpocam YNno/IHOMOYEHHOTO OpraHa, ykasaHHbIX B ab3ate
MepBOM HaCTOSILLEro NyHKTa, OKYMEHTbI (UX KOMWUX WX CBEAEHUS, COAEPXALLMECS B HIX)
NpeoCTaB/IATCS roCyAapCTBEHHLIMM OpraHamMu, opraHaMmym MecTHOrO caMoyrnpaB/ieHuns 1
NoABEIOMCTBEHHbLIMM FOCYAaPCTBEHHbLIM OpraHam Wy opraHaMm MeCTHOIO camoyrnpaB/eHNs
opraHv3auusiMu, B pacnopsiXeHnn KOTOPbIX HAXOAATCS YKa3aHHbIe JOKYMEHTbI, B CPOK He
MpeBbILLALLMIA NATb PaboUnX AHEN CO AHA NOCTYNIEHNS MEXBEAOMCTBEHHOIO 3anpoca B
opraH Wi opraHusauuio, npeaocTaBnaoWe AJOKYMEHT 1 MH(OPMAaLMIO, €CNN UHbIe CPOKM
MOArOTOBKM U HANPaB/IEHUSI OTBETA Ha MEXBEAOMCTBEHHbIV 3anNpoc He YCTAHOB/EHbI
theaepasibHbIMU 3aKOHAMK, NPaBOBbLIMM akTamu MNpaBuTenbCTBa Poccuiickoii ®eaepaumm n



MPUHSTLIMK B COOTBETCTBMM C (hefepasibHbIMU 3aKOHAMWU HOPMAaTVBHbIMU MPaBOBLIMU aKTamu
cybbekToB Poccuiickon depepauun.

2.7 McuepnbiBatoLLmii nepeyeHb OCHOBaHWIA A5t oTkasa B NpuemMe [A0KyMEHTOB,
Heo6X0AMMbIX AN NPeAoCTaBNAEHNs MyHULMNAIbHOK YCNyTu.

OTKa3 B Npueme AOKYMEHTOB, HEO6X0AMMbIX A/151 PEeAOCTaB/IEHUST MyHULIMNANbHO
yCnyru, 3akoHogaTtesIbcTBoM Poccuiickoli deaepauum He NnpesycMOTPEH.

2.8 VcuepnblBatoLLmii nepeyeHb OCHOBaHWIA 47151 NPUOCTAHOBEHUS /TN OTKas3a B
npeLoCTaB/IEHUN MyHULMNANLHOR YCyTH.

MpuvocTaHOBNEHVE NPEeAOCTaBNEHNS MyHULMNAbHONM YCTyTn 3aKOHO4AaTeIbCTBOM
Poccuiickoi degepaunmn He NpeaycMOTPEHO.

OTkas B nepeBoje XXMaoro nomMmeLleHna B Hexxmnaoe noMeLweHmne Nnam Hexxmnoro
nomMeLleHnA B XXnmnoe noMelleHne aornyckaeTcd B ciayvyae, ecsin:

1) 3anBUTENEM He NpeAcTaB/eHbl JOKYMEHTbI, OnpeaeneHHbIe MyHKToM 2.6.1
HaCTOSILLIEro aAMUHUCTPATMBHOIO PernaMmeHTa, 0653aHHOCTb MO NPeACTaB/IEHNIO KOTOPbIX C
y4yeToM MyHKTa 2.6.3 HAaCTOALLErO aAMUHUCTPATIBHOMO PeriameHTa BO3/10)XeHa Ha 3asiBUTENS;

2) MOCTYNNEeHNA B YNO/IHOMOYEHHbIN OpraH OTBeTa opraHa rocyapCTBeHHOW
B/1aCTW, OpraHa MecTHOro camoynpas/ieHus 1160 NoaBeAOMCTBEHHOW opraHy
rocyapCTBEHHOM BNacTu WM opraHy MecTHOro camoynpas/ieHUst opraHu3auumn Ha
MEeXBeOMCTBEHHbIN 3anpoc, CBUAETEbCTBYIOLWETO 06 OTCYTCTBMM AOKYMEHTa 1 (Uin)
NHpopmauumn, Heo6XoAMMbIX 419 NepPeBOAA XUMNOro NOMELLEHNS B HEXW/I0E NOMELLEHNE Un
HEXWU/I0ro NOMELLEHNSA B XW/10€ NOMELLEHME B COOTBETCTBUM C NMYHKTOM 2.6.1 HacTosLlero
aAMWHNCTPATUBHOIO pernamMeHTa, ec/im COOTBETCTBYIOLWMIA AOKYMEHT He Obln npeacTaBeH
3a8BUTENIEM N0 COBCTBEHHOW MHMUMaTBe. OTKas B MEPeBOAE XN/I0ro NOMELEHUSA B HEXMI0€e
NnoMeLLeHNe NN HEXNNOTO NOMELLEHNS B XWU/10€ NoMeLLeHne No yKazaHHOMY OCHOBaHMI0
JonyckaeTcs B c/lydyae, ec/im yNosIHOMOYEHHbI opraH nocre nosly4eHns otseta Ha
MeXBe,OMCTBEHHbIN 3anpoc yBegoMWU/ 3as9BUTENSA O NOIyYeHUM Takoro oTBeTa, Npensioxusl
3aABUTESIIO NPeaCcTaBUTb AOKYMEHT 1 (Un) nHdhopmalmio, Heobxoanmble Ans nepesoja
XXMI0r0 MOMELLEHMSA B HEXMNN0E NOMELLEHNE NN HEXUOTO NOMELLEHNS B XWU/10€ NoMeLLeHne,
npeaycMOTPEHHbIE NYHKTOM 2.6.1 HACTOSALLEro aAMUHUCTPATUBHOIO perfiaMeHTa, U He Nonyynus
Takme AOKYMEHT n (Mnn) MHpopMaumio B TeyeHne natHaguat paboumx gHen co AHs
Hanpas/ieHNs yBe4OM/IEHNS;

3) NpeacTaB/eHNs JOKYMEHTOB, ONpeAesieHHbIX NyHKTOM 2.6.1 HAcTOSALWEro
aAMVHUCTPATMBHOIO pernaMeHTa B HeHaanexalnii opram;

4) Heco6noaeHne NpeaycMOTPEHHbIX cTaTbeit 22 XXUIULHOTo Kogekca ycnoBuii
nepeso/ia NOMELLEHUS, & UMEHHO:

a) ecnv gocTyn K NepeBoAMMOMY MOMELLEHNIO HEBO3MOXEH 6€3 1CNO/Ib30BaHNSA
NOMELLEHMIA, o6ecneunBatoLLMX 4OCTYN K XUbIM NMOMELLEHMSAM, U OTCYTCTBYET TeXHUYecKas
BO3MOXHOCTb 060pYy/10BaTh Takol AOCTYN K AaHHOMY NOMeLLeHno (Npu NepeBoae XWUioro
NOMELLEHMSI B HEXW/I0€ NOMELLEHNE);

6) ecC/in nepesoaMmMmoe nomMmeweHmne ABiaeTcd 4aCTtbio Xnaoro nomMmeweHns nnéo
MCNoJIb3yeTCA COOGCTBEHHMKOM OJaHHOIro nomMmeweHnAa Nnnm NHbiIM rpackgaHMHOM B Ka4eCTBe
MecCTa NOCTOAHHOIO NpPoXnsaHUA (I'Iplll nepeBoje Xuaoro rnomMmeweHnAa B Hexxmmnoe nomeLu,eHme);

B) eC/1 NpaBo COGCTBEHHOCTM Ha NepeBoAuMOoe NoMeLleHne 0bpemMeHeHo npaBamm
KakKnx-nmbo



nu;

I') €C/1n nocne nepesoga 13 Xuioro nomMeweHnA B HeXXnaoe noMmelwleHne NCKiioveHa
BO3MOXXHOCTb

AOCTyna C UCnoJsib3oBaHNEM I'IOMeLLl,eHl/IVI, 06eCI'Ie‘-Il/lBaI'OLLI|l/IX OOCTYI K XWUJ1bIM
NOMeELLEeHNAM,

[1) ecnv Npy NepeBo/ie KBapTpPbl B MHOTOKBAPTUPHOM AOME B HEXMW0E NOMELLEHNE He
coboaeHbl cneayoume Tpe6oBaHms:

KBapTupa pacnosioXXeHa Ha NnepBoM 3TaxKe YKa3aHHOro goma,

KBapTMpa pacnosioXeHa Bbllle NepBoro aTaxa ykasaHHOro foma, Ho NoMelLeHus,
PacnosioXeHHble HEMOCPEACTBEHHO N0, KBAPTUPOIA, NEPEBOAMMON B HEXM/IOE NOMELLIeHNe, He
SBNSIHOTCS XUbIMU;

€) Takxe He AonycKaeTcs:

- nepeBoj, XXWU10ro NoMeLLeHNa B HaeMHOM JOMe COLUUaIibHOIo UCNnosib30BaHnA B
HEeXnnoe nomMeLLeHme;

- nepeBoj, XXWU0ro NOMELLEHNA B HEXW/I0€e NMOMeELLeHNE B LieNAxX OcyLecTBeHNs
PENUrMO3HON AeATENIbHOCTMY;

- nepeBoj, HEXWN/IOro NOMELLEHUSA B XU10€e NoMeLLeHNe ecniv Takoe noMeLleHne He
oTBeYaeT TpeboBaHMsaM, yCTaHOB/EHHbIM MocTaHoBeHveM MpaButenscrea P® o1 28 aHBaps
2006 r. Ne 47 «O6 yTBepXaeHUM MoNoXxeHnst 0 NPU3HaAHUN NOMELLEHMUS XUbIM MOMELLEHNEM,
XXW/I0r0 NOMELLEHNS HENPUTOAHbIM A1 MPOXUBAHUA, MHOrOKBapTUPHOIo AOoMa aBapUinHbIM 1
noanexatiuymMm cHOCYy UM PEKOHCTPYKUWK, CaA0BOro AoMa XWUbIM JOMOM U XW/10ro goma
CcafioBbIM LOMOM» WU/ OTCYTCTBYET BO3MOXHOCTb 06eCcneynTb COOTBETCTBME TaKOro
nomeLLeHNss yCTaHOB/IEHHbIM TpeboBaHMAM.

5) HECOOTBETCTBUSA NPOEKTa nepeycTpoiicTBa u  (Unn) nepensiaHNpoBKY
NMOMELLEHMS B MHOTOKBAPTUPHOM [IOMe TPE6OBaHMSAM 3aKOHOAATEbCTBA.

HenonyueHne nnu HeCBOEBPEMEHHOE NOJTyYeHne [OKYMEHTOB, YKa3aHHbIX B MyHKTE
2.6.1 aAMUHMCTPATNBHOIO PersiameHTa 1 3anpoLUeHHbIX B roCyapCTBEHHbIX OpraHax, opraHax
MECTHOro camoyrnpaB/ieHns 1 NOABEAOMCTBEHHbIX TOCYapCTBEHHbIM OpraHam 1in opraHam
MECTHOro camoyrnpaB/ieHVs OpraHn3aLusax, B pacnopsikeHnn KOTopbIX HaXoAsTCs yKka3aHHbIe
[IOKYMEHTbI, HE MOXET ABMSTLCA OCHOBAHWEM /151 0TKa3a B NepeBOAE XUI0ro NOMELLEHNSA B
HeXuoe NOMELLEHNE NN HEXWIOTO NOMELLEHMS B XXMU0€E NoMeLLeHe.

2.9 [epeyeHb ycnyr, KOTOpble ABMSOTCA HEOGXOANMbIMU 1 06s3aTeIbHbIMU OS]
npeaoCTaB/IeHUsI MyHULMNANBHOM YCYyrn, B TOM YMC/e CBEAEHUSI O AOKYMEHTE (AOKyMeHTaXx),
BbllaBaeMoM (BbllaBaeMbIX) OpraHu3aLmsiMy, y4acTBYHOLWUMI B NPeA0CTaB1eHNN
MYHULIMNANBLHON yCnyru.

Ycnyru, koTopble SSBAAIOTCA HEOOXOAUMbIMU U 06s3aTeNbHLIMY A1 NPeA0CTaBNeHNS
MYHULMNAIbHOR YCNyTiA:

1) yc/yra rno noAroToBKe NpoekTa nepeycTpoiictean  (Uv) nepeniaHnpoBKY
nepeBoAMMOro nometleHus (B cayvae, ecnv nepeycTpoincTso v (Mnn) nepennaHnpoBka
TpebytoTca A5t o6ecneyeHnst UCNoNb30BaHUS TAKOro NMOMELLEHUS B KAYECTBE XWU/I0T0 UK
HEXWJ/I0ro NOMeLLEHS);

2) ochopMeHne AOKYMEHTa, yaocToBepstowero npasa (MNosiHOMOYMS)
npeacraBuTens, B cnyyae, ecsiv 3a npegoctaB/ieHMeM ycnyrn obpatlaetca npeacraBuTesib



3adABUTENA;

2.10 TopsipoK, pa3mep 1 OCHOBAHWUSI B3UMAHUS rOCYapCTBEHHO MOLLIMHBI UIN UHOM
nnaTtbl, B3MMAEMOI4 3a NpeAoCcTaB/IeHNE MYyHULIMNASIbHOW YCNyTn.

MpegocTaBneHne MyHUUMNaNbLHOM YCyrn ocyLecTBisieTca 6ecnnartHo,
rocyapCTBEHHasi NOW/MHA He yniiaymBaeTcs.

2.11 Tlopsigok, pasMep U OCHOBaHMS B3UMaHusl NnaTbl 3a NpeocTaBeHne yeyr,
KOTOpble SIBASKOTCS HEOBX0AUMbIMU 1 06513aTeNbHBIMW /1S NPEA0CTaBEHNST MyHULMMNAIbHO
yCnyru, BK/oUasi MHpopMaLMio 0 MeTOIMKe pacyeTa pasmepa Takoil nnartbl.

Mopsaok, pasMep M OCHOBaHMA B3VMaHWA NniaTtbl 3a NPeAoCTaBIEHNE YCYT, YKa3aHHbIX
B MyHKTE

2.9 HacTosILLEero aagMUHUCTPATMBHOIO pPerfiaMeHTa, onpeaensieTcsl opraHmsauusiMm,
npeaoCcTaB/AOLLMMUN AaHHbIE YCIYTH.

2.12 MakcumasibHbI CPOK OXMAAHWsS B oyepeaun nNpu nogadye sanpoca o
npefocTaBneHny rocyAapCTBEHHOW UM MYHULMNAIBHOW YCYT U NPW NOsTyYeHnn pesyrbtara
npefocTaBneHns rocyAapCTBEHHOM UN MYHULMNABHOWN YCIyTW.

MakcuMasibHbIN CPOK OXMAAHUA B ovepenu npu nogade 3asBfeHns o npefocTaBneHnm
MYHULUMN&IBHOW YCyrv U Npy NoNyYeHumn pesynbtaTta JaHHON MyHULMNaNbLHON YCNyrn He
[O/HKeH npesbllaTb 15 MUHYT.

2.13 CpokK 1 nopsAaoK pernctpawmn 3anpoca 3asaButenisa 0 npefoctasneHnn
rocyapCTBEHHOW MY MyHULMNANbHOW YCYTn.

3asBrieHne o0 npefocTaBeHnn MyHULMNasIbHOM YCNyru, NpeAcTaB/ieHHoe 3asaBUTEIEM
Nn4yHo NIMbO ero npeacTaBuTesiIeEM, PeErMcTpupyeTcsa ynosIHOMOYEHHbIM OpraHoM B TedeHne 1
paboyero AHA C Aatbl NOCTYN/IEHUS TaKoro 3asiB/IEHNA.

3asBneHve o NnpefocTaBNeHn MyHULMNANbHOM YCNyrn, npeacTaBfieHHoe 3asBuTenieM
nnbo ero npeacrasutenieM yepes M®LL, pernctpupyetcs ynosIHOMOYEHHbIM OPraHoM B [ieHb
noctynnieHusa ot M®L.

3asBrieHne, NOCTynMBLLEE B 3N1EKTPOHHON dhopme Ha EMIY, PMATY peructpupyetcs
YNO/IHOMOYEHHbIM OPraHoOM B [IeHb €ro NOCTYMN/IeHNs B C/lydae OTCYTCTBUSA aBTOMAaTUYECKOM
pernctpauumu 3anpocos Ha EMIY, PII'y.

3asBneHne, NOCTynmBLLEE B Hepabouee BpeMsi, perncTpmpyeTcsa ynosIHOMOYEHHbIM
OopraHoMm B NepBbIvi pabounii AeHb, cneayoLwnin 3a AHEM ero NoslyyYeHuns.

2.14 TpeboBaHWs K NOMELLEHUSIM, B KOTOPbIX NPEA0CTaBNATCS rOCYAapPCTBEHHbIE 1
MYHULMNASIbHBIX YCNyrax, K 3a1y OXUAaHusi, Mectam As1si 3ano/IHeHUs 3anpocoB 0
npeAoCTaB/IEHUN TOCYAAPCTBEHHOM UM MYHULMMASILHOW YCNYry, MHPOPMALIMOHHLIM CTEHAAM
c o6pasuamy nx 3anosIHEHUS U NEPEUYHEM [I0KYMEHTOB, HEOGXOAMMbIX [/151 PEA0CTABNEHUS
Kavk 10/ rocy1JapCTBEHHOI UM MYyHULMMA/ILHOW YCyru, B TOM Ync/e K 06ecrneyeHunto
JIOCTYMHOCTMN A/151 UHBA/IMA0B YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C 3aKOHOAATE/TbCTBOM
Poccuiickoil ®efepaunm o coumasnbHol 3alimTe NHBaIMaoB.

2.14.1 ToMeLLeHNs yrnoSIHOMOYEHHOr0 opraHa as1si NnpeaocTaBieHNa MyHULMNAIbHOM
YCyr pasmeLLatoTCca Ha NepBoM 3Taxe 34aHns, 060py[0BaHHOIO OTAE/IbHbIM BXOAO0M, IGO0 B
OTAEe/IbHO CTOSILLEM 3[aHUKN A4/ CBOOOAHOroO AocTyna 3asasutesniei. NepeasmkeHne no
nomMeLleHNsAM YNnosIHOMOYEHHOIO OpraHa, B KOTOPbIX MPOBOAUTCA NMPUEM 3aAB/IEHNA U
[OKYMEHTOB, He [O/DKHO co3faBaTb 3aTpyAHEHUI A1 UL, C OrpaHNYeHHbIMU BO3MOXHOCTSAMN
30P0BbA.



Mpy pacnonoXxeHnn NOMeLLEeHMS YNOIHOMOYEHHOTO OpraHa Ha BepXHEM 3Taxe
cneumanncTbl YNosIHOMOYEHHOro opraHa 06si3aHbl OCYLLLECTBASATL NpUeM 3asiBUTENENR Ha
NnepBOM 3Taxe, eC/lM No COCTOSTHUIO 3[10POBbS 3asBUTENb HE MOXET NOAHSATLCS MO JIECTHULE.

Ha Tepputopuu, npuneratoLLen K 3aHnto ynoHOMOYEHHOTO opraHa, OpraHn3yrTcs
MecTa /151 NapKOBKM aBTOTPAHCMNOPTHLIX CPEACTB, B TOM UMc/ie MecTa /1S NapKoBKM
aBTOTPAHCMOPTHbIX CPEACTB MHBaNNAOB (He MeHee 10 NPoLEHTOB MECT, HO HE MeHee OAHOro
MecTa), AOCTYN 3asBuUTeNeli K NapkoBOUYHbIM MecTaM SABNsieTcs GeECMIAaTHbIM.

MoMeLleHne ynoHOMOYEHHOro opraHa As1a npvema 3asiButesnein o6opyayetcs
MHPOPMaLMOHHBIMK CTEHAAMMU, Ha KOTOPbIX pasMellaeTcs hopma 3asBeHNs C 06pasLOM ee
3ano/IHeHNA 1 nepeyeHb JOKYMEHTOB, HEOBXOANMbIX A/1st NPEAOCTaB/IeHNS MyHULMNAIbHO
YCIyTW.

MomelLLeHNsi, B KOTOPbIX OCYLLECTB/IATCA AeNCTBUA NO NpeAoCTaB/EHMNIO
MyHVUMNasIbHON ycnyr, 06ecneynBatoTca KOMMNbOTEPaMK, CPeACcTBaMu CBSI3U, BK/IOUast
[OCTYN K MHPOPMALMOHHO - TENIEKOMMYHUKALMOHHOW CeTU «VIHTEPHET», OPrTEXHUKOWA,
KaHL,EeNsipCKMMy NprHaA1eXHOCTAMU, MHPOPMALMOHHBIMI 1 CNPABOYHLIMK MaTepuanamu,
HarnsigHol nHdopmaumeid, CTyNnbsMU U CToNaMu, CPEACTBAMM MOXaPOTYLIEHNS 1 ONOBELLEeHNS
0 BO3HVMKHOBEHUW YpE3BbIYAHOM CUTyauun, 4OCTYNOM K permoHasibHo cucteme
MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aVMOAENCTBISA, a Takke obecrneunBaeTcsi 4OCTYNHOCTb
ANst UHBa/INJOB K yKa3aHHbIM NMOMELLLEHUSIM B COOTBETCTBMM C 3aKOHOAaTeIbCTBOM Poccuiickoi
defepauun 0 CoLManbHON 3aLmTe UHBA/IMAOB.

3an oxuaaHus, MmecTa Ans 3anosIHeHUsA 3anpocoB 1 Nprema 3assuTeniein obopyaytoTcs
CTYNbAMM, N (UNN) KPeCEesTbHbIMU CEKLMAMN, N (MNN) CKaMbSMN.

NHdopMaLMoHHble MaTepuasbl, NpeAHa3HavyeHHble 4151 UHOPMUPOBaHUA 3asBUTENEl
0 nopsike NpefocTaBIeHUss MyHULMNANBHOI YCAyrn, pasmMeLLaTcs Ha MHOPMAaLMOHHbIX
CTeHAax, pacrnonoXeHHbIX B MecTax, 06ecneunBatoLmx 4OCTyn K HUM 3asiBUTENEA.

MHdopMaLmoHHbIe MaTepuasbl, NpeAHasHauYeHHbIe A5 MHPOPMUPOBaHUS 3asiBUTENEN
0 nopsike NpefocTaBeHUss MyHULMNANBHOI YCyrn, pasmMeLLaTcs Ha MHPOPMAaLMOHHbIX
CTeHAax, pPacnosiIoXeHHbIX B MECTax, 06ecneumBatoLLyxX AOCTYN K HUM 3asBUTENEN, 1
06HOBNAIOTCS NPU U3MEHEHNM 3aKOHOAATEbCTBA, PErY/IMPYHOLLEro NpeaocTaB/eHme
MYHULIMNANbLHON YCNyru, N CNPaBOYHbIX CBEEHMWIA.

NHdhopMaLMOHHbIE CTEHAbI AO/MKHbI pacnosiaraTbCa B MecTe, AOCTYNMHOM A/1s
npocmoTpa (B TOM Yncse npu 60/bLLOM KOIMYECTBE NOcCeTUTENEN).

2.14.1 Ana obecnevyeHnsa 4OCTYNHOCTM MNONYYEHUA MyHULMNAIbHOW YCNyrn
MasIOMOBU/IbHBIMW TPYMNNaMn HacesieHUsA 34aHUA 1 COOPYXEHWS, B KOTOPbIX OKa3blBaeTCH
ycnyra, 060pyayrTcs CorfiacHoO HopMaTuBHbIM TpeboBaHusam «CIM 59.13330.2016. Ceoa
npasun. JOCTYNHOCTb 34aHWI U COOPYXXEHWUI ANt MasIOMOOW/IbHBIX TPyNn HaceneHus.
AkTyanunsmposaHHasa pegakuma CHul 35-01-2001».

B kabvHeTe no npuemy MasioMOOW/IbHbIX TPYNN HACE/IEHUA UMEETCA MeAnLUNHCKas
anteuka, nuTbeBas Boga. Npn He06XoAMMOCTU COTPYAHMK YNOSTHOMOYEHHOIO opraHa,
OCYLLECTBNAOLWNIA NpUeM, MOXET BbI3BaTb KapeTy HEOT/IOXHOW CKOPO MOMOLLMU.

Mpun o6palLeHnn rpaxaaHHa ¢ HapyLleHsIMK PYHKLMIA ONOPHO-ABUIaTesIbHOro
annapara paGoTHUKN YNOSIHOMOYEHHOIO opraHa npeArnpuHUMAatoT creayolme AencTBus:

- OTKPbIBAKOT BXOAHY!O [1IBEPbL 1 NMOMOratoT rpaxaaHnHy 6ecrnpensiTCTBEHHO
MOCeTUTb 3/aHne YNoIHOMOYEHHOTO OpraHa, a Takke 3apaHee npeaynpexaatoT o



CyLLECTBYIOLLMX 6apbepax B 34aHUN;

- BbISICHSIIOT Lie/lb BU3MTA rPaXxJaHnHa 1 CONpPOBOXAAT €ro B KAGWHET Mo Npuemy
3asiB/IEHNS; MOMOratoT rpakAaHnHy CECTb Ha CTY/1 UK pacnonaratoT Kpecno-Kossicky y ctona
HanpoTMB creLyanncTa, oOCyLLLeCTBNAIOLWErO NPUEM;

- COTPYAHVK YNOSTHOMOYEHHOIO OpraHa, OCyLIecTBAALWMIA Npuem, NpMHUMaeT
rpaXkaaHnHa BHe ouepeam, KOHCYIbTUPYET, OCYLLIECTB/ISIET NPUEM 3asiB/IEHUS C HEO6X0ANMbIMU
[IOKyMEeHTaMU, oka3biBaeT NOMOLLb B 3an0/IHEHUN 6/1aHKOB, KOMMPYET AOKYMEHTbI;

- MO OKOHYaHWM NPeAOCTAaBNEHUS MYHULMNANLHOW YCYT COTPYAHUK
YNO/THOMOYEHHOTO OpraHa, OCyLEeCTB/ISOLMIA NPMEM, MOMOraeT rpaXaaHVHy NOKNHYTb
KabWHET, OTKPbIBAET ABEPW, COMPOBOXAAET rpaXxaaHnHa Ao BbixoAa U3 3aaHusi U nomoraeT
MOKMHYTb 3faHne; nepeaaeT rpaxaaHnHa

- COMPOBOXAAKLLEMY NTMLY W/ MO EF0 XE/TaHWI0 BbI3blBaeT aBTOTPAHCMOPT U
OKasblBaeT COAeNCTBME NPU ero nocagke.

Mpy o6palleHnn rpaxaaH ¢ HegocTaTkamm 3peHnst PaboTHUKM YNOTHOMOYEHHOTO opraHa
npeanpyHUMaloT cneayrowme AeicTBus:

- COTPYAHVK YNONTHOMOYEHHOrO OpraHa, OCyLLEeCTBAAOLWNIA Npuem, NpUHUMaeT
rpaXaaHnHa BHe oyepean, NoMoraeT COPUEHTMPOBATLCS, CECTb Ha CTY/1, KOHCYNbTUPYET, BCAYX
NpoUYNTbIBAET AOKYMEHTbI U Aasiee No Heo6X0AMMOCTY NPOU3BOAMT MX Bblaady. Mpu obLieHnn ¢
rpaXkAaHNHOM C HegocTaTkamy 3peHns He06X0AMUMO 06LLATLCS HENOCPEACTBEHHO C HUM
camuM, a He C CONpPOBOXAaAtoLLIMM ero N1LOM, B 6ecefie Nob30BaTbCs 06bIYHON Pa3roBOPHOIA
NEKCVKO, B MOMELLEHMWN HEe c/ieflyeT OTXOAMTb OT Hero 6e3 npeaynpexneHust;

- COTPYAHVK YNOMHOMOYEHHOIO OpraHa okasbiBaeT NOMOLLb B 3aN0/IHEHUN
6/1aHKOB, KONMpyeT Heo6XxoaAMMble JOKYMeHTbI. [ nognvMcaHus 3asiBNeHns noaBoauT NNCT K
aBTOPYYKe rpaxgaHnHa, NoMoraeT COPUEeHTMPOBATLCA 1 NoAanucaTh 61aHk. Mpu
HEeo6X0AMMOCTU BbIAAIOTCA NAMATKA 4118 CNa60BUAALLMX C KPYNHBLIM LLPUGITOM;

- MO OKOHYaHWM NPeAoCTaBNEHNS MYHULMNANBHON YCNyri COTPYAHMK
YNOJTHOMOYEHHOT0 OpraHa, OCyLLEeCTB/ISOLMIA NPUeM, MOMOraeT rpaxaaHyHy BCTaTb CO CTyNa,
BbIATW U3 KABMHETa, OTKPbIBAET ABEPU, CONPOBOXAAET rPpadkAaHnHa K BbIXOAy U3 34aHUs, U
NPoBOXaeT Ha y/uLy, 3apaHee npeaynpeavs NOCETUTENS O CYLLECTBYIOLMX 6apbepax B
30aHuK, NepeaaeT rpaxgaHmHa CoNpoBOXAAtoLLIEMY LY WK NO XEeNaHuo rpaxaaHnHa
BbI3bIBAET aBTOTPAHCMOPT.

Mpn obpaLleHnn rpaxpaHnHa ¢ gedpekramm criyxa paboTHUKKM YNOSITHOMOYEHHOIo opraHa
npeanpuHUMaioT criefyloume encTeus:

- COTPYAHUK YMOSIHOMOYEHHOIO OpraHa, OCyLLECTBASAILIMIA NPUEM rpaXaaH ¢
HapyLleHVeM cryxa, obpallaeTcsi HermocpeACTBEHHO K HEMy, CrpallnBaeT o Lenn Bu3nTa un
[laeT KOHCY/bTaLMI0 pa3MepPeHHbIM, CMIOKOVHbIM TEMMOM peyu, NPy 3TOM CMOTPUT B /ILLO
noceTUTensl, TOBOPUT SICHO, C/TI0BA A0MNO/HAET NOHATHLIMY XECTaMu, BO3MOXHO 06LLeHVe B
NMMCbMEHHOI dpopme N60 Yepes nepeBoAUMKa XECTOBOTIO A3blka (CypAonepeBoaumnka);

- COTPYAHVK YNOMHOMOYEHHOrO opraHa, OCyLLLeCTBAALWNIA NPMeM, okasbiBaeT
MOMOLLb 1 COZIeCTBNE B 3aM0SIHEHNUM G1aHKOB 3asiB/IEHUIA, KONMMPYET HEOBX0AUMbIE
[IOKYMEHTbI.

2.14.3 TpeboBaHMst K KOM(POPTHOCTM M AOCTYMHOCTU NPeAoCTaB/IEHUS TOCYAapPCTBEHHOIA
ycnyrm B MOL, ycTtaHaBnmBatoTCs noctaHoBieHneM MNpasutensctBa Poccuiickoin egepaumm
0T 22.12.2012



Ne 1376 «O6 yTBEpxaeHUn MNMpaBun opraHn3aunmn 4esaTenibHOCTU
MHOTrOOYHKLUNOHA/TbHbIX LLIEHTPOB NpeaoCcTaBNeHUs rocy4apCTBEHHbIX U MyHULMMNAbHbIX
yCnayr».

2.15 TllokaszaTenu AOCTYNHOCTW N KayecTBa MyHULMNaSIbHON YCAYT.

KonuuectBo B3aumogeincTeuii 3aaBuTesnis ¢ COTPYAHNKOM YNOSITHOMOYEHHOrO OpraHa npu
npeaocTaBNEHNN MYHULMNASILHOW yCnyru - 2.

MpoAoc/MKUTENBHOCTL B3aVMOAENCTBIIA 3asiBUTENS C COTPYAHUKOM YNOSHOMOYEHHOTO
npu NpefocTaBNeHN MyHULMNANbLHON YCNyTu - He 6onee 15 MUHYT.

B0O3MOXHOCTb Nosly4yeHnst HchopMaLmm o xoAe npeaocTaBeHNss MyHULUNA/IbHOW
yCnyru, B TOM YUC/€ C UCNONb30BaHNEM MHPOPMALIMOHHO - TENEKOMMYHUKALNOHHBIX
TEXHOOrMA.

2.14.2 \HbIMK noka3aTenamMm KayecTsa 1 AOCTYNHOCTU NpeaocTaB/eHnsA
MYHULMNASIbHON YCNYrn ABNSAOTCA:

- PacnosIOKeHHOCTb NOMELLIEHWI YNO/THOMOYEHHOT0 opraHa, npeHa3HauYeHHbIX
[N NpeAocTaBneHnst MyHUUMNabHOW YCNyri, B 30HE AOCTYMHOCTU K OCHOBHbIM
TPaHCMOPTHbLIM MarucTPasaMm;

- cTeneHb NHHOPMUPOBAHHOCTY 3aABUTENA O NOPSAAKe NpefoCTaB/eHNs
MYHULMNabHOM ycnyru (40CTYNHOCTb MHADOPMaL N O MyHULMMNANBHOR ycnyre, BO3MOXHOCTb
BblGbopa crnocoba nonyyeHns nHgpopmaummn);

- BO3MOXHOCTb Bbl6Opa 3asaBuTesieM (popm obpatleHns 3a nosyyeHnem
MYHULMNASIbHOW YCNyru;

- [OCTYMNMHOCTb 06palleHNs 3a NpeaoCcTaBeHNEM MYyHULMNANBLHON YCyTi, B TOM
yncne Ass L, C OrpaHNYeHHbIMU BO3MOXHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb MNMpeaocTaBneHnsA MyHVILI,VII'I&fIbHOM yCnyrn B COOTBETCTBUN CO
CTaHOapTOM ee npeanoctaB/ieHnA,

- cob/oeHNe CPOKOB NpeaoCcTaBeHNs MyHULUMNasIbHOM YCNyrM U CPOKOB
BbINO/IHEHVS aAMUHUCTPATUBHBIX NpoLeayp Npv NPpeaoCTaB/IeHNN MyHULMNANILHON YCYTu;

- BO3MOXHOCTb MOJTy4YeHNs MHpopmaLmmn o Xxoae npefocTaB/ieHnst MyHULMNA/IbHOW
YCNyT¥; OTCYTCTBME 0GOCHOBAHHbIX Xas106 CO CTOPOHbI 3asiBATESISA N0 pe3ysibTatam
npenocTaBieHunsl

- MYHULMNALHON YCyru;

- OTKPbITbIA A4OCTYN ANSA 3asBuTeNel K Hpopmauumn o nopsiake n cpokax
npeaocTaBNeHNs MyHULMNANBLHOW yCNyrn, Nopsaake ob6xanosaHusa aencTenin (6esneincTens)
YMOJITHOMOYEHHOIO OpraHa, pykoBoamuTesnsi ynosIHOMOYEHHOro opraHa sivbo cneynanncTa
YMO/THOMOYEHHOTO OpraHa;

- Ha/IMume Heo6XoAMMOro U IOCTAaTOUYHOrO KOJIMYECTBaA CNeLMacToB
YNO/IHOMOYEHHOIO OpraHa, a Takxe NMOMELLEHUIA YNO/THOMOUYEHHOTO OpraHa, B KOTOPbIX
OCYLLECTB/ISAETCA NPUEM 3asiBIEHNI 1 [OKYMEHTOB OT 3asiBUTENEN.

2.15.1 ¥YNONHOMOYEHHbLIM OpraHom obecneynBaeTcs co3faHne nHeaangam 1 UHbIM
MasIOMOBUIbHLIM FPynMnam HacesneHns creayoLmx yCnoBuii 40CTYNMHOCTM MyHULMNAIbHOM
YC/yr B COOTBETCTBUUN C TPeOOBaHUAMM, YCTAHOB/IEHHLIMM 3aKOHOAATEIbHBIMU Y UHBIMU
HOpPMaTMBHbLIMWN NPAaBOBbLIMW aKTaMu:



- oKasaHve nHBasimaam nomoLLm, HeobxoauMoKn AN noslyyYeHnus B OCTYNHOW ANns
HUX chopMe MHhopMaLmmn o NnpaBunax NnpeLocTaBeHnss MyHULUNAbHOR yCyru, B TOM Yncse
06 ohopMIEHNN HEOOXOANMBIX AN151 NOSTYHEHUA MYHULMMNA/IbHON YCNYyTrn AOKYMEHTOB, O
COBepLUEHUN MU APYTMX HEOOXOAUMbIX A/19 NOAYYEHUS MyHULMNAsIbHOW YCNyrn AenCTBuiA;

- npeaocTaB/ieHne MyHULMNANbHOI YCyrn MHBaIMAAM Mo ciyxy, npu
Heo6Xx0AMMOCTU, C UCMOJIb30BAHMEM PYCCKOr0 )XECTOBOIO si3blka, BK/tOUas obecrneyeHne
[lonycka B NOMELLEHMEe cypaonepeBoaurka, TMdiocypaonepeBoaunka,;

- oKasaHue NoMOoLUM MHBaNMAam B NpeoaosieHMn 6apbepoB, MeLLAOLLMX
MOSlyYEHNIO MyHULIMNANBHOR YCNYTn HapaBHe C APYTMMU NTMLLAMM.

2.15.2 Mpwn npefocTas/eHnn MyHULMNaIbHOW YCNyru B3aMMOencTBue 3aaBuTesis Co
cneunanncTom ynosiHOMOYEHHOro opraHa oCyLLecTBASAETCA Npy IMYHOM obpatleHnn
3aABUTENA:

- [N NoNydeHnst HdpopmaLmy no Bonpocam npeaocTaB/ieHnst MyHULMNasIbHOA
yCnyru;
- [N nofaun 3asiBNieHnsl U AOKYMEHTOB;

- A1 NO/TyYeHUsI MHGPOPMALIMK O XOAE NPeAoCTaBNeHNs MyHULMNAIbHOI YCnyru;
- AN NoNyYeHUst pesyribTata npeaocTaB/eHnNst MyHULMNAbHOW YyCiyrn,

MpoaoMKNUTENBHOCTL B3aMOAENCTBUA 3aABUTE/IA CO CNeunuanncTom yrnosiHOMOYEHHOro
opraHa He MOXeT npeBbiwaTtb 15 MUHYT.

2.15.3 MpepocTtasrieHne MyHULMNaIbHOM ycnyrn B M®LL BO3MOXHO Npu Hanmuum
3aK/1I04EHHOr0 COor/laleHns 0 B3anmMogencTBumn Mexay yrnosITHOMOYEHHbIM opraHom 1 MoL.

YNONHOMOYEHHbIV opraH obecneynBaeT MHPOPMUPOBaHME 3asaBUTENEN O BO3MOXHOCTH
NoaydYeHnss MyHUUmMnasbHOM ycnyrn Ha 6ase MOLL. B cnyyae nogaun 3asBieHms o
npegocTasneHnn MyHuumnasibHon ycnyrn B M®LL HenocpeacTBeHHOe npefocTasieHve
MYHULMNA/IbHON YCNYr OCYLWECTBNAETCA YNO/THOMOYEHHLIM OpraHoM.

2.16 VHble TpeboBaHus, B TOM YAC/E yUnTbIBaKOLME 0COOEHHOCTN NpefoCTaBNeHNS
MYHULMNA/IbHOR YCNYrv N0 3KCTEPPUTOPUATIbHOMY MPUHLMNY U 0OCOBEHHOCTN NpeaoCcTaBNeHNS
MYHUUMNASILHOW YCNYrn B 3N1EKTPOHHOI dhopme.

2.16.1 3aaBuTenb NnpegocTaBnseT 4OKYMEHTbI B OpraH, OCYLLECTBASOLWNIA NepeBoy,
NoMeLLeHNs, MO MeCTy HaxOXAeHWs NepeBoANMOro NoMeLLeHNA HenocpeaCTBEHHO MO0 Yepes
M®L] B COOTBETCTBUN C 3aKHOYEHHBIM UMW B YCTaHOB/IEHHOM NpaBuTEeNbCTBOM Poccuiickoi
denepaumm nopsike cornalleHnem o B3aumMogencTemm.

2.16.2 3anBuTesb BNpase 06paTtuTbCA 3a NpefocTaB/ieHneM MyHULMNaIbHOW YCNyTn 1
nogarb AOKYMEHTbI, YKa3aHHble B MyHKTe 2.6.1 HacTosALero agMMHUCTPATUBHOIO pernaMeHTa B
3NEeKTPOHHOM dhopme yepes ENMTY, PMIY ¢ ncnonb3oBaHneM 3N€KTPOHHbIX JOKYMEHTOB,
MOAMUCaHHbIX 3N1EeKTPOHHOW NOANNCLI0 B COOTBETCTBUM C TpeboBaHMAMN PefepasibHOro
3akoHa o1 06.04.2011 Ne 63-P3 «O06 3/1eKTPOHHOW NOAMNCU.

YNONHOMOYEHHbIV opraH obecneynBaeT MHOPMUPOBAHME 3asiBUTENEN O BO3MOXHOCTH
Nnosly4eHnst MyHuumMnasnbHon ycnyrmn yepes EMry, PMATY.

O6palleHue 3a ycnyroi yepes EMNTY, PMTY ocyllecTsasieTca nyTem 3anosiHeHNs
NHTEepaKTMBHONM hOopMbl 3aAB/1eHUA (DOPMUPOBaHKA 3anpoca 0 NpefocTaBeHNUm



MyHULMNaIbHOM YCNyrn, coaepXXaHne KOTOPOro COOTBETCTBYET TPe6oBaHMAM (DOPMbI
3asiB/IeHNS, YCTAHOB/IEHHOM HACTOALLMM aMUHUCTPATUBHbLIM pernaMmeHToM) (aasnee - 3anpoc).

O6palleHmne 3asBUTeNst B yNOIHOMOYEHHbIA OpraH ykasaHHbIM cnocobom obecneyvBaeT
BO3MOXHOCTb HanpaB/IeHNsI U MOJSTyYEHUSA OAHO3HAYHOW M KOHOMAEHUMATbHON nHopMaLmun, a
TaKke NPOMEXYTOYHbIX COOBLLIEHNI N OTBETHOI MHpOPMaL MK B 3N1EKTPOHHOM BUAE C
MCMNO/Ib30BaHNEM 3MEKTPOHHON NOAMMCK B Nopsake, NpeAyCMOTPEHHOM 3aKOHOA4ATE/TbCTBOM
Poccuiickoint degepaumn.

2.16.3 Mpuv npegocTaBieHn MyHULUNANLHOM YCYTn B 3N1EKTPOHHOI dhopme
nocpeacteom ENMry, PMIy saasutento obecneunsaeTcs:

- noslyyeHvie nHopMaL M 0 NopsiKe U Cpokax NpeaocTaBieHnst MyHULMNa/IbHOM
YCnyru;

- 3anncb Ha NPUEeM B YNOSIHOMOYEHHbI opraH Ans nogaqn 3asiBfieHns u
[IOKYMEHTOB;

- thopmMmpoBaHne 3anpoca;

- NpVem 1 perucTpawmst yrnosiHoMo4YeHHbIM OpraHoM 3anpoca 1 A0KYMEHTOB;
- noslydeHvie pesynbTata npeaocTaBneHns MyHULMNabHOW YCIyTu;

- noslydeHve CBeIeHNI 0 Xo/e BbINOMHEHMS 3anpoca.

Mpu HanpasfieHUM 3anpoca UCnonb3yeTcsa NpocTas 3/1IEKTPOHHAA NOANUCH, NMPWU YC0BUN,
YTO JINYHOCTbL 3adABUTENIA YCTaHOBJ1IEHA NPU aKTUBauun yLIETHOVI 3arnuncu.

3. CocrtaB, nocnefoBaTe/ibHOCTb U CPOKU BbINOMTHEHMA aAMUHUCTPATUBHbIX
npoueayp (peicTenin), Tpe6oBaHUsA K NOPAAKY UX BbINO/IHEHUA, B TOM Yuucne
0OCOGEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbBIX Npoueayp (AelicTBNiA) B 3N1€KTPOHHOM

copme
3.1 VicuepnbiBatoLmii nepevyeHb agMUHUCTPATMBHBIX Npoueayp

1)npuem 1 perucTpauus 3asBfeHnst U JOKYMEHTOB Ha NpeAocTaB/ieHne MyHULMNAIbHO
YCIyTu;

2)hopMuMpoBaHNe 1 Hanpas/ieHNne MexBeLOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHuzaymn),
3) yyacTByoLLME B NPeAOoCTaB/IeHNN MyHULMNAIbLHON yCyrn (Npn Heo6XxoauMOoCTK);

4)yBeloM/IeHNE 3aABUTESIA O NPeLCcTaB/IeHNN JOKYMEHTOB 1 (Mnn) nHopmauun,
HeobxoAMMOon /1A NpoBeAeHUA NepeycTponcTea 1 (Uv) nepensiaHpoBKU NMOMELLEHNS B
MHOTOKBapTUPHOM [OME;

5)NpUHATUE peLleHns 0 NepeBoe Uan 06 0Tkase B NepeBo/Ie XWU/I0ro NoMeLLeHNs B
HEXW/I0€ UTIMHEXMNIOTO NMOMELLEHNS B XXN/0€ NOMELLEHWE;

6)BblAaua (Hanpas/eHNe) AOKYMEHTOB MO pe3y/ibTatam npeaocTaB/ieHuns
MYHULMNASIbHOI YCNyTu.

Bnok-cxema npefocTaBeHnst MyHULUMNANbHOR yCryrv npeactaBneHa B MpuioxeHun Ne



1 KHacTosILEeMY aMUHUCTPATUBHOMY PEr/lamMeHTy.

3.1.1TMpuem 1 peructpauus 3asB/eHUst 1 AJOKYMEHTOB Ha NpeAocTaB/ieHne
MYHULMMNANbHORYCYTI.

3.1.1.10cHoBaHMeM Hauvana BbINO/IHEHMA aAMUHUCTPATUBHOW npoueaypbl SABNSeTCA
NOCTyn/eHne OT 3asABUTENSA 3asiBNEeHUs U OOKYMEHTOB, HEOOXOAMMbIX AN NpefocTaBneHus
rocyapCTBEHHOM YCNyru, B yNoJIHOMOYEHHbI opraH, EMI, PATY nn6o yepe3 ML,

3.1.1.2MNpn niM4HOM oObOpaleHnn 3asBUTEsNI B YNOSIHOMOYEHHbIA opraH crneuuannct
YMO/THOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MPUeM U Bblgadvy AOKYMEHTOB:

yCTaHaBNMBaET /IMYHOCTb 3asiBUTENSI HA OCHOBAHWUM [AOKYMEHTa, YA0CTOBEPSIOLLEro ero
NIMYHOCTb, NPeACTaBUTENS 3asBUTESIS - HA OCHOBaHWUM AOKYMEHTOB, Y10CTOBEPSIIOLLMX EF0
JIMYHOCTb M NOSIHOMOUMSI(B cnydae o6palleHns NpeacTaBuUTens);

NPOBEPSIET CPOK AECTBUA [OKYMEHTA, YA0CTOBEPSIIOLLETO €ro /IMYHOCTL Y COOTBETCTBIE
[laHHbIXJOKYMEHTA, Y/10CTOBEPSIIOLLErO /IMYHOCTb, AAaHHbIM, YKa3aHHbIM B 3aBNIEHUN O
corsiacoBaHnmn NepeycTpoiicTea n (Unm) nepensiaHMpPoBKY NMOMELLEHNS B MHOMOKBApPTUPHOM
[IOME 1 MPUNOXEHHbIX K HEMY [JOKYMEHTAX.

B xo4e npvema JOKyMEeHTOB OT 3asiBUTENS WX YNOHOMOYEHHOMO UM /LA CNeLvanincT,
OTBETCTBEHHbIIi 3a NPVEM U Bblgady [IOKYMEHTOB, YA0CTOBEPSIETCS, UTO:

1)TEKCT B 3asiBNIEHNM 0 NepeBoe NOMELLeHMs1 NoAAAeTCs NPOYTEHNIO;

2) B 3asBNIeHNM 0 NepeBoje NoMeLLeHNs ykasaHbl haMunns, ums, otyecTso (nocnegHee
- IpUHaNNYMn) PrUsnyeckoro svua NMMbo HarMmeHoBaHVe PUANYECKOTO NNLA,;

3)3asBneHne 0 NepeBoAe NMOMELLEHUS MOAMUCAHO 3asiBUTENEM WU YNOJTHOMOUYEHHbI
npeacTaBUTENb;

4)npunaratoTcs AOKYMEHTbl, He06X0AMMble ANsi NPEeA0CTaBNEHUS MYyHULMMAIbHO
YCIyTW.

Mpun ycTaHOBNEHUN (PAKTOB OTCYTCTBUSI HEO6XOAMMbIX JOKYMEHTOB, 0653aHHOCTb MO
npeaoCTaB/IEHMIO KOTOPbIX BO3/IOXKEHA Ha 3a8BUTENS, MPU HECOOTBETCTBUM NPeACcTaBEHHbIX
[IOKyMEHTOB TPe6GOBaHNAM HACTOSILLEr0 aMUHUCTPATUBHOIO PerfiameHTa - yBeaoMssieT
3aABUTE/IA OBbISB/IEHHbIX HEIOCTATKAX B NPeACTaB/MEHHbIX AOKYMEHTAX 1 npeanaraeT npuHaTb
Mepbl M0 VX YCTPAHEHUIO.

B cnyyae ecnu 3aaBuTenb HactTanBaeT Ha MPUHATUN AOKYMEHTOB - NPUHUMAET
npeancrtaB/iEHHbIE3aABUTENIEM OOKYMEHTDI.

B cnyyae ecnv 3aaBUTE/Ib CAMOCTOSATE/NIbHO PELLUW/T NPUHATL MEpPbI MO YCTPAHEHUIO
He[oCTaTKoB, NOC/e UX YCTPaHeHWsi NOBTOPHO o6pallaeTcs 3a NnpeocTaB/ieHNEM
MyHULMNaNbHOM yCnyry B Nopsiike, NpeayCMOTPEHHOM HAaCTOSILLMM aAMUHUCTPATUBHbLIM
pernameHToM.

Mo oKOHYaHMK Npuema 3asiBNeHNN 1 NpuaaraemMbix K HeMy AOKYMEHTOB, CrieLMasineT,
OTBETCTBEHHbI 3a NpYeM AOKYMEHTOB, BblaeT 3asABUTE/IH0 PACNUCKy B NOyYEHUN OT HEro
[IOKYMEHTOB,C yKa3aH/eM Ux NepeyHs u gatbl UX NONyYEeHUs1 yNoSIHOMOYEHHbIM OpPraHoMm, a
TaKXe C yKasaHueM NnepeyHsi 0KyMeHTOB, KOTOPbIe ByAyT NosyYeHbl N0 MEXBEAOMCTBEHHbIM
3anpocam.

MakcrMasbHbIii CPOK BbINOIHEHUSI aIMUHUCTPATMBHOI NpoLeaypbl N0 NpUemMy 1
perucTpauumn 3asiBieHnsl 0 NepeBo/ie NOMeLLEeHNS N NPUIOXEHHbIX K HeMY [1OKYMEHTOB



cocTaB/isieT 1 paboumnii 4eHb CMOMEHTA NOCTYN/IEHNS 3asB/IEHNS.
KpuTepuii NpUHATUS peLlleHuns: NoCTyneHne 3asB/1eHNst 0 NepeBo/e NOMELLEHNUS U
MPUNOXEHHbIXK HEMY JOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPATMBHO NpoLeaypbl SBASieTCS NPUeM 1 pernctpauus
3as1B/IeHNA onepeBoe NOMELLEHUSI U NPUTOXEHHBIX K HEMY JOKYMEHTOB.

NHdhopmauumsa o npueme 3asBfieHUsI O NepeBOAe NOMELLEHNUS Y NPUNOXKEHHBIX K HEMY
[LOKYMEHTOB(PMKCMPYETCA B CUCTEME 3/TIEKTPOHHOIO A0KYMEHTO060poTa U (MNN) XypHane
perucTpaumm ynosIHOMOYEHHOro opraHa, nocsie Yero NocTynuBLLKE AOKYMEHTbI NepeaaroTcs
[O/MKHOCTHOMY NULYY A/ PACCMOTPEHUSI U HA3HAYEHMS OTBETCTBEHHOIO UCMOMHUTENS.

3.1.1.3lMpunem u peructpayma 3asaB/eHna N JOKYMEHTOB Ha npeaocTaB/ieHne
MYHUUMNAIbHOWYCNYTN B DOPME 3NEKTPOHHBIX OKyMeHTOB Yepes EMIY, PITCY.

Mpwn HanpaBneHnn 3asBNeHNs O NepeBoe NOMELLEHNS B 3NIEKTPOHHON dhopme (npu
Ha/IMYMN TEXHNYECKO BO3MOXHOCTHW) 3aABUTE/0 HEOOXOAMMO 3anoiHUTb Ha EMNIY, PITCY
3N1EeKTPOHHYI0 (popMy 3anpoca Ha npefocTaBfieHne MyHULMNasIbHON YCNyrn, NPUKPEnUTb K
3aAB/IEHNIO B 3/1IEKTPOHHOMBUAE LOKYMEHTLI, HEOOX0AMMbIe AN NpefoCTaB/IeHNS
MYHULMMN&/TbHON YCNyTn.

Ha ENMry, PIry pasmelaercs obpasel, 3ano/IHeHns 3N1eKTPOHHON dopMbl 3asiB/IEHNS
(3anpoca).

dopmaTHO-Nnornyeckas nposepka chopmMMpoBaHHOIO 3asB/iIeHNs (3anpoca)
OCyLLECTBNSETCA aBTOMATMYECKM NOCc/e 3ano/IHEHNA 3asBUTENIEM KaXXA0ro 13 nonen
3NEKTPOHHO hopmbl 3anpoca. NpuBbISB/IEHNM HEKOPPEKTHO 3aro/IHEHHOrO NoJIs 3N1EKTPOHHOA
dhopmbI 3anpoca 3aaBuTeNb YBEAOM/IAETCAO XapaKTepe BbISB/IEHHOW OLLINMOKM 1 Nopsigke ee
yCTpaHeHns nocpeacTBOM MHADOPMALMOHHOIO CO0OLLEHNA HENOCPEACTBEHHO B 3/1IEKTPOHHOM
hopme 3anpoca.

CneunanncT, 0TBETCTBEHHBIV 3a NPUEM U BblAauy AOKYMEHTOB, MPY NOCTYNIEHUN
3aB/IEHNS UI0KYMEHTOB B 3/IEKTPOHHOM BUJE:

npoBepsieT 3/IEKTPOHHbIE 06pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX BUPYCOB U
NCKaXXeHHOWN MHdhopMauuu;

perncTpupyeT A4OKYMEHTbI B CUCTEME 3/IEKTPOHHOIO AOKYMEHToo6opoTa
YMO/THOMOYEHHOTO OpraHa, B XXypHasie permctpaumm, B cinyyae oTCyTCTBUS CUCTEMBI
3/1EKTPOHHOIO AOKYMEHT0060p0Ta,;

dhopmupyeT 1 HanpasAseT 3aABUTENI0 3NIEKTPOHHOE yBeaoMeHne Yepes ENMTY, PITY o
NnoslydeHnn 1 perucTpaunm ot 3asaBuTens 3asassieHns (3anpoca) 1 Konui AOKYMEHTOB, B C/lyvyae
OTCYTCTBUSI TEXHUYECKOM BO3MOXHOCTM aBTOMAaTUYECKOro yBe4OM/IEHNS 3a8BUTENS Yepe3s
EMry,PMAry,

Hanpas/iAeT I'IOCTyI'Il/IBUJI/II\/'I nakeT JoOKyMmeHTOB AO/DKHOCTHOMY /iy YNO/IHOMOYEHHOTO
opraHagna paccCMoTpeHunda n HasHa4dyeHnd OTBETCTBEHHOIO NCNOJTHUTENA.

MakcumasibHbI CPOK BbIMOSIHEHMSA aAMUHUCTPATUBHOI NpoLeaypbl Mo NpuemMy un
perncTpaumm3assieHns 0 nepeBoe NoMeLLEHNS U NPUNIOXKEHHbIX K HEMY AOKYMEHTOB B
chopme 3/1eKTPOHHBIX AOKYMEHTOB cOCTaB/IseT 1 pabounii AeHb C MOMEHTa NoNy4YeHus
[LOKYMEHTOB.

KpUTepuii NpuUHATUS peLLEHNS: NOCTYN/IEHNE 3as1B/IEHMS O NEPEBO/E NOMELLEHUS U
MPUOXEHHbIXK HEMY JOKYMEHTOB.

Pe3ynbTaToM afMUHUCTPATMBHO NpoLeaypbl ABMSETCS NpUeM, perycTpaums 3asaBieHus



onepesoae noMeLweHnda N nNpunoXeHHblX K HeMy OOKYMEHTOB.

3.1.1.4TNpwn HanpaBneHUn 3asaBUTENEM 3asiB/IEHNS U JOKYMEHTOB B YNO/THOMOYEHHbIN
opraH nocpeAcTBoM NOYTOBOM CBA3W CNEUNasIMCT YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIN
3a npuem nseblgavy OKYMEHTOB:

NpoBepsieT NPaBWU/ILHOCTb aAPECHOCTY KoppecnoHAeHUMN. OWNBGOYHO (He no
afpecy)npucnaHHble NMcbMa BO3BPALLAOTCA B OpraHn3aLuio NoYToBO CBA3M HEBCKPbITLIMU;

BCKPbIBAET KOHBEPTLI, NPOBEPAET HaJZIn4ne B HUX 3aAB/IEHNA N AOKYMEHTOB,
006513aHHOCTb nonpenoctaBeEHNIO KOTOPbLIX BO3J/TIOXXEHA Ha 3aABUTESIA,

NPoBepSsieT, YTo 3asiBIeHNe HanMcaHo pas3bopunBo, hamuium, NMeHa, oTyecTsa (Npu
Ha/IM4YUN),HAMMEHOBaHNeE, afiPec MecTa XUTeNbCTBa, aApPec MECTOHAX0XAEHUS, HANUCaHbI
MOSIHOCTbIO;

NPOBOAUT NEepPBUYHYI0 NPOBEPKY NPeACTaB/IEHHbIX KON AOKYMEHTOB, X COOTBETCTBUE
[leicTByIOLLEMY 3aKOHOAATE/NbCTBY, a TaKKe NPOBEPSIET, UTO YKa3aHHbIe KON 3aBEPEHbI B
yCTAHOB/IEHHOM 3aKOHOAATE/TbCTBOM MOPSIKE;

npoBepsAaeT, YTO KOMnunm AOKYMEHTOB HE MMEIOT I'IOBpE)K,D,eHVIVI, HaJInyme KOTopbIX HE
Nno3Bo/1IA€T OAHO3HAaYHO UCTOJIKOBaTb UX coAePKXaHne, OTCYTCTBYHOT NMOAYNCTKN, NPUMNCKNA,
3a4epKHyTble C/10Ba,ncnpaB1€HUA.

MakcuManbHbIi CPOK BbIMOIHEHUSI aIMUHUCTPATMBHOI NpoLeaypbl N0 NpUemMy 1
perncTpaummn 3asiBNieHnsi 0 NepeBoAe NOMELLEHMS U NPUIOXKEHHBIX K HEMY [10KYMEHTOB,
MOCTYNMBLUMX NOCPeACTBOMMNOUYTOBOV CBA3M, COCTaBNAET 1 pabounii IeHb C MOMeHTa
MoNyYeHns1 I0OKYMEHTOB.

Kputepuii NpUHATUA peLeHns: MOCTYN/IEHNE 3asiBIEHNSA O NepeBoe NOMELLEHUS U
MPUNOXEHHBIXK HEMY AOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPATMBHO NpoLeaypbl SBASIeTCS NPUEM U perncTpauus
3aAB/IEHMS ONEPEBOAE NOMELLEHNS U NMPUNOXEHHbIX K HEMY [10KYMEHTOB.

NHdopMaLmsa o npueme 3asB/IeHNs 0 NepeBo/ie NOMELLEHNS U MPUMOXEHHbIX K HEMY
[IOKYyMEHTOB(PMKCMPYETCA B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO060PO0TA YNO/THOMOYEHHOTO
opraHa, B XXypHasie peructpauum, B C/lyyae OTCyTCTBUS CUCTEMbI 3/IEKTPOHHOTO
[lOKyMeHToo60poTa.

B AeHb perucTpauumy 3asiBfieHnst 0 NepeBoAe NOMELLIEHNS U MPUMIOXEHHbIX K HEMY
[IOKYyMEHTOB, CNeLuanncT, 0OTBETCTBEHHbI 3a NPMEM [0KYMEHTOB, NepeaaeT NoCcTynuBLINE
JIOKYMEHTbI 10/PKHOCTHOMY /IULLY YNO/ITHOMOYEHHOIO OpraHa [i/isi PACCMOTPEHUS U HAa3HAYEHWs]
OTBETCTBEHHOr0 UCMOHUTENS.

3.1.2 dopmupoBaHue 1 HanpasneHe MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusanmm),
yyacTByloLLMe B NpefocTaBieHnn MyHULUNaIbHOM ycnyru (Npy HeO6X0AMMOCTH).

OcHoBaHveM /11 Hayana aiMMHUCTPAaTUBHOWN NpoLeaypbl ABASETCA HenpeacTas/ieHne
3aaBUTENIEMA0KYMEHTOB, NPeayCMOTPEHHbIX nognyHkTamun 2, 3, 4 nyHkTa 2.6.1 HacToswero
aAMVHUCTPAaTUBHOIO pernamMeHTa.

[l0O/XHOCTHOE /INLIO YNO/IHOMOYEHHOr0 opraHa npwv Nony4eHnn 3asiBfieHns o nepesoae
MOMELLEHMS U NMPUSIOXEHHbIX K HEMY [IOKYMEHTOB, NOpPyYaeT CneLmasiucTy COOTBETCTBYIOLLErO
OTAENanpPou3BeCTU UX NPOBEPKY.



B cnyuae, ecnv cneunannctoMm COOTBETCTBYIOLLErO oTAena 6yaeT BbIIB/IEHO, YTO B
nepeyHe npeacTaB/IeHHbIX 3ad9BUTEIEM AOKYMEHTOB OTCYTCTBYIOT LOKYMEHTHI,
npenycMoTpeHHble nognyHKkTamn?2, 3, 4 nyHkKTa 2.6.1 HacToAwero agMMHUCTPATUBHOIO
pernamMmeHTa, NPUHUMAETCA peLleHne 0 Hanpas/IeHNUN COOTBETCTBYHOLLNX MeXBeLOMCTBEHHbIX
3arnpocos.

MexBeAOMCTBEHHbIE 3anpOoChl HANPAaBAAOTCSA B CPOK, HE NpeBbILIaLWuii 3 paboumx
[IHEli CO AHSAAPEerncTpaLmmn 3asBNeHNsi 0 NEPEBOE NOMELLEHMS U MPUMIOXEHHBIX K HEMY
[IOKyMEHTOB OT 3asBUTENIS.

HanpasneHne mexBeLOMCTBEHHbIX 3aNpOCOB OCYLLECTBASAETCA B 9/1IEKTPOHHOM (hopMe C
NCNosib30BaHMeM eANHON CUCTEMbI MEXBELAOMCTBEHHOIO 3/1EKTPOHHOIO B3anMOAeNCTBMA U
NOAK/TOUYEHHOW K HEeli perMoHaIbHOM CUCTEMbI MEXBELO0MCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOEeNCTBUSA.

CneumnanncT COOTBETCTBYIOLLLEIO OTAE/Na, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB,
0653aHNPUHATL HEOGXOAMMbIE MEPbI NS MOyYEHUS OTBETA HA MEXBEJOMCTBEHHbIE 3anpochl
B YCTAHOB/IEHHbIE CPOKMN.

B cnyyae He MOCTyn/ieHMsl 0TBETa Ha MEXBEIOMCTBEHHbII 3anNpoc B CPOK
YCTAHOB/NEHHbI MYHKTOM 2.6.3 afAMUHUCTPATMBHOIO pernaMeHTa NpMHMMaloTcsl Mepbl B
COOTBETCTBUM NOANYHKTOM 3MnyHKTa 3.1 HACTOSLLEro aAMUHUCTPATMBHOIO pPernaMeHTa.

Kputepuii NnpuHATUS peLleHns: HenpeacTaBfieHne JOKYMEHTOB, NpeayCMOTPEHHbIX
noanyHKTamm
2, 3, 4 nyHKTa 2.6.1 HacToALLlero aAMMHUCTPATUBHOIO perfamMmeHTa.

Pe3ynbTatom agMVHUCTPATUBHON Npoueaypbl ABNSETCA No/yvYeHne B pamKax
MEXBEAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aUMOAENCTBUSA AOKYMEHTOB (MX KOMWUIA N CBEAEHUNA,
cofepxalumxcs B HUX), HE0OXoAUMbIX ANSA NpeaocTaBNeHN MyHUUMNANIbHOW YCyrn
3aABMTENIO, MO0 NOMTyYeHEe MHhopMaLmn, CBUAETENLCTBYHOLWEN 06 OTCYTCTBUN B
pacnopshXeHnn opraHoB (OpraHn3aunii), y4acTByHOLWNX B NpeAoCTaBIeHUN MYyHULMNA/IbHOM
yCAyru, AOKYMEHTOB (MX KOMUIA NNNCcBeAeHNIA, COAEPXaLLUXCA B HUX), HEOOXOANMbIX OJ15
npeaocTaBNeHNs MyHULMNASIbHOW YCYTN.

durKcaums pesynbTarta BbINOIHEHWS aAMUHUCTPATMBHOWN NpoLeaypbl HE MPOU3BOAUTCS.

3.1.3 TpuHATKE peLLeHns 0 NepeBoe Un 06 0TKa3e B NEPEBO/E XWU/I0T0 NMoMeLLEeHNs
B HEXW/I0EM HEXW/IOrO NOMELLIEHUS B XW/T0€ NOMELLEHNE.

OcHoBaHveM /19 HaYana aMMHUCTPAaTUBHOWN NpoLeaypbl ABASETCA NosyvyeHne
YNOSIHOMOYEHHbLIMOPraHOM [JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 HacTosLLero
aAMVUHUCTPATMBHOIO pernameHTa, B TOM YMC/ie Mo KaHanam MexBeLOMCTBEHHOro
NHOPMaLMOHHOIo B3aMMOZENCTBNSA, /IM60 NHopMaL MK, CBUAeTeNbCTBYOLLEN 06 OTCYTCTBUM
B pacnopsiXeHnn opraHoB (opraHunsaumii), y4acTBYOLLMX B NPeAoCTaBNeHn MyHULMNaIbHOM
YCNyru, LOKYMEHTOB (MX KONWUIA UK COAEPXaLLMXCA B HUXCBEAEHWIN), HEOOX0AUMbIX O/15
npefocTaBneHnss MyHULMNAbHON YCyru.

OTBEeTCTBEHHbIM 3@ BbINOJ/IHEHME aAMUHUCTPATUBHON NpoLeaypbl ABMseTcs
OO0/HKHOCTHOE /UL, 0YNO/THOMOYEHHOIO opraHa.

Cneuupanuct otaena/ynosIHOMOYeHHaa KOMUCCUA NPOBOAUT aHasIU3 NpeAcTaB/IeHHbIX
OOKYMEHTOBHA Hanmume OCHOBaHW AN NPUHATUSA pPeLLeHns, U NoAroTaBAMBaeT NPOEKT
pelueHnsa o nepesBoe UM 06 oTkase B NepeBOAE XMUI0ro NMOMELLEHNSA B HEXMI0E N HEXMNIOTO
NMOMELLEHNS B XM/10€ NoOMeLLeHne No hopme, yTBEPXKAEHHOWN NnocTaHoBeHEM MpaBuTeibCTBa
P® ot 10.08.2005 Ne 502 «O6 yTBEpXAEHMM (DOPMbI YBEIOM/IEHNSA O NepeBoe (0Tkase B
nepeBoAe) XMUNO0ro (HEXUI0ro) NOMeLLEHNA B HEXIMI0e (KU10€) NOMELLEHNE.



Mpv NOCTyNNEeHUM B YNO/THOMOYEHHbIV OpraH OTBETA OpraHa rocyapCTBEHHOI BNacTu,
opraHa MeCTHOro camoyrpaBs/ieHVs TG0 NoABEA0OMCTBEHHOW OpraHy rocyapCTBeHHOWN BNacTu
MNn opraHy MeCTHOTO camoynpaB/iEHUst opraHM3aLu Ha MeXBeA0MCTBEHHbI 3anpoc,
CBUAETENbCTBYIOLLETo 06 OTCYTCTBUN AOKYMEHTa 1 (Unn) nHdhopMaumum, He06XoAMMbIX A5
nepeBo/ia XW/10ro NOMELLEHNS B HEXNI0E NMOMELLEHNE UM HEXMMIOTO MOMELLEHUS B XUI0€
NnoMeLLeHNEe B COOTBETCTBMM C NYHKTOM 2.6.1HACTOALLET0 aAMUHUCTPATMBHOIO pPernaMeHTa, 1
€C/ COOTBETCTBYHOLLMIA JOKYMEHT HE NpeACcTaB/eH 3asaBMTE/IEM MO COOGCTBEHHOW MHULMATUBE,
YNOJ/IHOMOYEHHBI OpraH nocse noslydyeHnst ykasaHHoro oTBeTa yBeIOM/ISIET 3asIBUTENS O
Nony4yeHnn Takoro OTBETA, ¥ NpeanaraeT 3asaBUTEN0 NPeACTaBUTb AOKYMEHT 1 (Un)
NHpopMaLMI0, HEOGXOAMMbIE A1 NPOBEAEHMS NEPEBOAA XNMOTr0 MOMELLEHUS B HEXW/I0E
MOMELLEHME WU/TN HEXWIOTO NOMELLEHWS B XXM0E NOMELLEHNE B COOTBETCTBUM C MYHKTOM 2.6.1
HaCTOSILLIEro aAMUHUCTPATMBHOIO PErnaMeHTa, B TeueHne naTHaauatn paboumx aHei co gHs
Hanpas/1eHVs YBEAOM/TEHMSI.

Mpun HenpeacTaBfeHUN 3asiBUTENEM AOKYMEHTOB, HEO6X0AMMbIX A5 PEeA0CTaB/EHUS
MYHULMNANbLHONR yCnyru, B ykasaHHOM c/lyyae, CneLmanucT COOTBETCTBYIOLLENO oTAena
noAroTaB/IMBaET NPOEKT PeLleHNs 06 0TKa3e B NEPEBOE XUOTO NMOMELLEHNS B HEXMNIOE
MOMELLEHNE U HEXMNIOTO MOMELLEHUS B XWU/I0€ NMOMELLEHME.

PelleHne 06 0TKase XW0ro NOMeLLEHUS B HEXWUI0e NOMELLEHNE U/TN HEXNIOTO
MOMELLLEHMS BXW/I0€ NOMELLLEHVE [O/HKHO coflep)XaTb OCHOBaHMSI 0TKa3a C 06513aTe/IbHOl
CCbI/IKOI HA HapyLIeHus.

PelwweHne 0 nepeBoge Win 06 0Tkase B NEPEBOAE XUI0r0 NOMELLEHNS B HEXW/I0e
MOMELLEHNE UTMHEXMNIOTO MOMELLEHUS B XMN10€ NOMELLEHME NOAMUCLIBAETCS AO/HKHOCTHbLIM
/IMUOM YNOTHOMOYEHHOroopraHa B ABYX aK3eMnasipax u nepefaercs cneuuaiucty,
OTBETCTBEHHOMY 3a NMpYEM-Bblgayvy AOKYMEHTOB.

B cnyyae npepctaBneHus 3aaBneHnsa o nepesoe nomelleHnsa yepes MOL|, 4OKyMEHT,
noATBEPXAAtOLLNIA NPUHATUE peLLeHus, HanpasnseTca B M®L, ecnv nHoii cnocob ero
Nnoy4YeHnss HeykasaH 3asdBUTENEM.

MakcumasibHbI CPOK BbIMOIHEHWS aAMUHUCTPATUBHON NpoLueaypbl NPUHATUS PeELLEHNS
0 NepeBoje Un 06 OTkase B NEPEBOAE XWU/I0T0 NOMELLEHNS B HEXW/I0E N HEXW/IOTO
MOMELLEHMS B XNI0ENOMELLEHNE HE MOXET MPEBbILLATL CPOKa NATU AHEN CO AHS
npeAcTaBneHns B yNOIHOMOYEHHbIV OpraHA0KyMeHTOB, 0653aHHOCTb N0 NPeACTaBNEHMNIO
KOTOPbIX B COOTBETCTBMU C NYHKTOM 2.6.1 HACTOALWEr0 aAMUHUCTPATMBHOTO pernamMmeHTa
BO3/10XEHA Ha 3aABUTENS.

Kputepuii NpuHATUA peLLeHns: Hanmume (OTCYTCTBME) OCHOBAaHWiA ANs oTkasa B
npeaocTaBEHUNMYHULMNANBHONR YCyrv, NPeAyCMOTPEHHbIX MYHKTOM 2.7 HACTOSILLEro
afAMVHUCTPATMBHOIO pernameHTa.

Pe3ynbtatom agMMHUCTPaTMBHON NpoLeaypbl ABNAETCA NOCTYNeHne K cneyasnncTy,
OTBETCTBEHHOMY 3a NpreM-Bblgady AOKYMEHTOB, PeLLeHs O nepeBoae v 06 oTkase B
NnepeBOAEXN/I0r0 NOMELLEHNSA B HEXM/I0€ U HEXM/IOrO NOMELLEHUS B XXNI0€e NOMELLEHNE.

Pe3ynbTar BbINO/IHEHNSA aAMUHUCTPATUBHOWM Npoueaypbl hMKkcupyeTcs B cucteme
3N1EKTPOHHOI0 AOKYMEHTO060pOoTa YNOSIHOMOYEHHOIO OpraHa, XXypHasie perucrpauuu.

3.1.4Bblgaya (Hanpas/ieHne) AOKYMEHTOB Mo pe3ysbTaram npefocTaB/ieHuns

MYHULMNASTbHONYCNYTW.

3.1.4.1Bblgava (Hanpas/sieHne) AOKYMEHTOB MO pe3y/bTaTtam npeaocras/ieHns
MYHULMNAAbHONYCIYT B YNOSITHOMOYEHHOM OpraHe.

OcHoBaHWeM /151 Hayana NpoLeaypbl BbiAaun AOKYMEHTOB AB/ISIETCA Ha/lMume
ChOPMUPOBAHHbIXAOKYMEHTOB, SBNAIOLMXCS Pe3ybTaToM NpeAoCcTaBNeHUss MyHULMNaIbHO
ycnyru.



[na nonyyeHnst pesynbTaToB NpeoCcTaBNeHNA MYyHULUNAIbHOK YCYTn B ByMaXkKHOM
Buae n (Mnn)asi CBEPKN 3/1EKTPOHHBIX 06pa30B AOKYMEHTOB C OpuUrnHasiamu (npu
HanpasneHnn 3anpoca Ha npegocrtasnieHne ycnyrn yepes EMrY, PMATY (npu Hannuum
TEXHMYECKON BO3MOXHOCTW) 3asiBUTENb NPEAbSBNSET Crieayolme JOKYMEHTbI:

1) LOKYMEHT, yA0CTOBEPSIIOLNIA IMYHOCTL 3asiBUTENS;

2) AOKYMEHT, NOATBEPXAALWMIA NOTHOMOUMSA NPeACTaBUTENS HA NOSTyYeHne
[IOKYyMeHTOB (EC/IMOT UMEHN 3asBuUTeNs AelicTByeT NpeacTaBUTe b);

3)pacnuvcka B Nosy4eHnn JOKYMEHTOB (Mpy ee Hannuum y 3aaBuTens).

CneyunanncT, OTBETCTBEHHbIN 3a NPYEM U Bblgady AOKYMEHTOB, NpY Bblgaye pesysibtata
npefocTaBfieHns ycyrm Ha 6yMaxxHOM HocuTene:

1)yCTaHaBI'II/IBaeT NMYHOCTb 3aABUTENSA NGO ero npeacTtaBuTesA,

2) NpoBepsieT NPaBOMOUNSA NPeACTaBUTENs 3a8BUTENS AeliCTBOBATL OT MMEHM
3aABUTE/IS NPUMONYYEHNN 1IOKYMEHTOB;

3) BblAaeT AOKYMEHTbI;

4)pernctTpupyeT akT BblAaun AOKYMEHTOB B CUCTEME 3MIEKTPOHHOIO AOKYMEHTO060pOTA
YNO/THOMOYEHHOTO OpraHa 1 B XypHase perunctpauum;

5)oTKa3biBaeT B BblAaye pe3ynbrara npefocTtas/ieHns MyHULMUNa/IbHON YyCNyrn B
cnyyasax:

-3a Bblgayeit JOKYMEeHTOB 06paTu/ioCh /ML, He ABNSLeecs 3aasuUTesiem (ero
npeacrasutesniem);

-obpartmBLLeecs MU0 0TKasasloCcb NpeAbABUTbL OKYMEHT, YA0CTOBEPSAOLNIA ero
JINYHOCTb.

B cnyyae nogauu 3anaBuTenieM 4OKYMEHTOB B 3/IEKTPOHHOM BuAe nocpeactsom ENMNY,
PII'y nykasaHun B 3anpoce 0 nosiy4yeHuun pesysbtaTa npefocTaB/ieHns yCnyru B 3/1eKTPOHHOM
BUAe, CneunasincT, OTBETCTBEHHbIM 3a NPUEM U BblAayy AOKYMEHTOB:

1) yCTaHaB/IMBaET JINYHOCTb 3aABUTESIA nnéo ero npeacrtaBuUTeEsA,

2)NpoBepsieT NpaBoMOoYMs NpeAcTaBUTENS 3asBUTENA A4eiCTBOBATb OT UMEHU 3asBUTENSA
NPUNOYyYEHNN AOKYMEHTOB;

3)cBepseT 3/IeKTPOHHbIE 06pas3bl JOKYMEHTOB C OpuUrMHasiaMmn (Npu Hanpas/ieHUN
3anpoca 1 AoKyMeHTOB Ha npepgocTtasneHue ycnyru yepes EMNry, Priry,

4)yBeJOMNSAET 3as9BUTENA O TOM, YTO pe3ynbTaT NpefocTaBNeHns MyHUUMnaabHom
ycnyrn 6ygeTHanpas/ieH B INYHbIN kabuHeT Ha EMIY, PMTY B doopme 3N1eKTPOHHOrO
OOKYMeHTa.

Mpun yCTaHOB/IEHUM PacXoXAeHWI 3NEeKTPOHHbIX 06pa30B AOKYMEHTOB, HanpaB/IeHHbIX B
3/1EKTPOHHOI (hopMe, C opuUrMHanamu, pesysbTart NpefoCcTaB/ieHNs yCyrn 3asaBuTento He
Hanpaenaetcadvepes EMIY, Py, o yem coctaBnsgeTca akT.

B cnyuae, ecnv NpyHATO peLleHre o0 NepeBoe Nan 06 oTkase B NepeBoe XNUIoro
NMOMELLEHNA B HEXNIIOE N HEXMIOTO NMOMELLEHNA B XWU/10€e NnoMeLleHne, AaHHoe peLleHne
CKaHMpyeTcs 1 HanpasnsieTcasasisutesnto yepes EMNTY, PMTY nubéo HanpaBnseTcs B oopme
3/1EKTPOHHOIO AOKYMEHTa, NOANMCAHHOINO3/1IEKTPOHHOM NOAMUCHIO B /INYHbIN KabuHeT



3aasuTtena Ha ENry, PMry. laHHoe pelleHne BbiAaeTca Uin HanpaBnseTca 3aaBUTENIO He
nosgHee yem yepes Tpy paboumx AHA CO OHA NPUHATUA Takoro peLleHns n MoXeT ObITb
06Xas10BaHO 3aaBuTENIEM B CyAeOHOM nopsake.

MakcuMasbHbIi CPOK BbIMOSIHEHUSI A@HHOW aAMWUHUCTPATMBHON Npoueaypbl cocTaBnsieT
3 paboumnx fHsi CO AHS NMPUHSTUA PeLLEHNs 0 NnepeBoAe Uv 06 oTkase B NEPEBOAE XUIOr0
MOMELLLEHVS BHEXWU/I0E N HEXMIOTO NOMELLEHNS B XWMN0E NOMELLEeHMe.

KpUTepuii NpuHATUS peLLeHns: NPUHATUE peLLEeHUst 0 NepeBoje U 06 oTKase B
nepeBo/ie XWU/TOrOMOMELLEHUSI B HEXW/IOE U HEXW/IOTO NMOMELLEHWSI B XXWU/0E NoMeLLeHe.

Pe3ynbtatom agMUHUCTPATMBHON Npoueaypbl ABNSETCA Bblgada unm HanpassieHme no
aZlpecy, ykazaHHOMY B 3asBfieHMu, 6o Yyepe3 MOLL, EMIY, PIIY 3aasutento 4OKyMeHTa,
NOATBEPXAAIOLLLETONPUHATUE TaKOro peLLeHus.

Pe3ynbTaT BbINO/IHEHNA aAMUHUCTPATUBHOW NpoLeaypbl hMKcMpyeTcsi B cucteme
3/1eKTPOHHOr0J0KyMeHT0060poTa YNOSITHOMOUYEHHOIO OpraHa 1 B XXypHasie perncrpaumm.

4. ®DopMbl KOHTPOJISA 3a UCMOJIHEHUEM aAMUHNCTPATUBHOIO pernamMmeHTa

4.1 TlopsAAOK OCYLLLECTB/IEHNSA TEKYLLETo KOHTPOA 3a COONI0AEHNEM U UCTIOSTHEHUEM
OTBETCTBEHHbLIMWN AO/HKHOCTHLIMU NINLLAMW NONOXEHWUA HACTOALLEro aAMUHUCTPATUBHOIO
pernamMeHTa MMHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBAKOLNX TPeO6oBaHNS K
npefocTaBNeHNo MyHULMNANbLHOM YCNYIK, a Takke NPUHATUEM UMK PeLLEHN.

TeKyLWwuii KOHTPO/Tb 3a COGMOAEHNEM U UCMNOSTHEHUEM A0/HKHOCTHLIMU JIMLLAMM
yNo/IHOMOYEHHOroopraHa yyeTa nosioXeHuii AaHHOro aiIMMHUCTPATUBHOIO perfamMeHTa U UHbIX
HOPMATUBHbIX MPABOBbIX aKTOB, YCTAHAB/NBAOLNX TPEGOBAHMS K NMPEAOCTABEHMIO
MYHUUMMNANbHOM YCNyrK, a Takke NPUHATUEM MMM PeLLeHWiA (fanee - TEKYLLMIA KOHTPO/Tb
[eSITENIbHOCTI) OCYLLLECTBNSIET AO/HKHOCTHOE SINLIO YNOSTHOMOYEHHOIO opraHa.

TekyLWwuii KOHTPONb OCYLLECTBASIETCS NyTEM NPOBEAEHNS MPOBEPOK COBOAEHMS 1
MCNOJTHEHNSA AO0/MKHOCTHLIMU INLAMK U COTPYAHVKAMMW NOJTOXKEHMWIA HACTOALLETO
afAMVHUCTPATMBHOIO pernaMmeHTa NMHbIX HOPMAaTUBHbIX NMPABOBbIX aKTOB, YCTaHABNNBAIOLLMX
Tpe6oBaHNsA K NPeAoCTaBNEHNIO MyHULMNANBHOR yCyTi.

4.2 TopsoK 1 NeproANYHOCTb OCYLLLECTBIEHNS NIAHOBLIX 1 BHEMNIAHOBbIX NPOBEPOK
MOMIHOTbI MKAYeCTBa NPEeA0CTABNEHUS MyHULMNALHON YCIyTU, B TOM Y1C/ie NOPsA0K U hopMbl
KOHTPO/S 32 NOMIHOTOM M KAYeCTBOM NpeAoCTaBNeHNs MyHULMMAIbHOWR YCyTu.

KOHTpOb 3a NOMIHOTOWM M Ka4eCTBOM NpeAoCcTaB/IeHNA MYHULMNA/ILHON YCAyrn BKOYaeT
B ce6s NpoBeAeHVe NPOBEPOK, BbIAB/IEHME N YCTPAHEHWE HapyLLIEHWI NpaB 3asaBuUTenei,
NPUHATME peLLIeHniA MMOArOTOBKY OTBETOB Ha MX 06paLleHns, cogepXxalimne xanoobbl Ha
nencteus (6esnenicTene) COTpyaHUKOB.

MpoBepKM NOSTHOTLI 1 KaYecTBa NpPefoCcTaB/IEHUA MyHULMNASILHOW YCYyTn
OCYLLLECTBSAOTCHA HAOCHOBAHMUM PacnopsKEHUI YNO/THOMOYEHHOMO opraHa.

MpoBepkn MOryT 6bITb M1AHOBLIMW U BHEN/IAHOBLIMW. MOPAAOK 1 NEPUOAMNYHOCTb
N1aHOBbIXMPOBEPOK yCTaHABNBAKTCA PyKOBOAUTE/IEM YNOSIHOMOYEHHOrO opraHa. Mpwm
npoBepKe paccMaTpmBaloTCA BCE BOMNPOCHI, CBA3@HHbIE C NpefocTaB/ieHneM MyHULMNaIbHOW
ycnyru (KOMMeKCHble NPOBEPKN), NN OTAE/bHbIE BONPOCHI (TEMaTnuyeckne npoBepkn).

BHennaHoBble NPOBEPKU NPOBOAATCSA A/19 NPOBEPKM (hakTa yCTpaHeHUs paHee
BbISIB/IEHHbIX HapyLLEHWI, a Takke B c/lydae nosiydyeHus xanob Ha gencrens (6esgencrene)
COTPYAHMKOB. NpoBepKUTaKKe NPoBOAATCHA NO KOHKPETHOMY ObpaLLeHNo 3aABUTENS.

MepuoanyYHOCTb OCYLLEECTB/IEHMS NIAHOBbIX NPOBEPOK - He peXxe 0AHOro pasa B KBapTaJl.



4.3 OTBETCTBEHHOCTb AO/HKHOCTHbIX INL,, YNO/THOMOYEHHOIO OpraHa 3a peLueHus u
pencteus(besgenctene), NnpUHNMaeMble (OCyLecTB/ISEMbIE) UMU B X04e NpefocTaB/ieHns
MYHUUMNABHOW YCNYTW.

Mo pe3ynbTaTam NPOBEPOK B C/lyyae BbISIBNEHNS HAPYLLEHWNIA MOSTOXEHWNIA HACTOSILLLETO
aAMUHMCTPATMBHOIO persiaMeHTa 1 UHbIX HOPMAaTUBHbIX NPABOBbIX aKTOB, yCTaHAB/IMBAOLLMX
TpeboBaHUS K NpeAoCTaBNEHNIO MyHULUMNANbHOK YCAYT, BUHOBHbIE COTPYAHUKN U
[O/DKHOCTHbIE /ML AHECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOA4ATE/IbCTBOM
Poccuiickoii degepaunn.

COTpPYAHUKK, OTBETCTBEHHbIE 3a NPUeM 3asiB/IEHUI U OKYMEHTOB, HECYT NEePCOHa/bHY0
OTBETCTBEHHOCTb 3a CO6/I0leHNE CPOKOB M NopsiAka npuemMa n permcTpaumm 4oKyMeHTOB.

COTpPYAHUKN, OTBETCTBEHHbIE 32 MOArOTOBKY JJOKYMEHTOB, HECYT NEPCOHAsIbHYHO
OTBETCTBEHHOCTb 3a CO6/1H0ieHNE CPOKOB 1 Nopsaka 0hopMIEHUST AOKYMEHTOB.

CoTpygHUKM, OTBETCTBEHHbIE 3a Bblady (HanpasneHne) OKYMEHTOB, HECYT
nepcoHasIbHYIOOTBETCTBEHHOCThL 3a COO6/I0AeHNe NopsaKka Bblgayun (HanpasneHus)
[OOKYMEHTOB.

JomkHocTHOe Nuuo, noanucasLlee AOKYMEHT, CDOPMUPOBAHHbLIN N0 pe3y/ibTatamM
npefocTaBneHnss MyHULUNasIbHOW YCYr, HeceT NepcoHasIbHy OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTLNPUHATONO PeLUEHA 1 Bblgady (Hanpas/ieHNe) Takoro AOKyMeHTa fimuy,
npegcrasmsLLeMyY (HanpasuBLLEMY) 3aAB/IEHNE.

[MepcoHasibHass 0TBETCTBEHHOCTb COTPYAHUKOB U AO/HKHOCTHbIX /1AL, 3aKPenifaeTcs B UX
OO/DKHOCTHBIX NHCTPYKLMAX B COOTBETCTBMM C TPE6OBaHNSAMN 3aKoHo4aTe IbcTBa POCCUIACKO
Pepnepauun.

4.4 TlonoxeHus, xapaktepusyroLme TpeboBaHUs K NopsaaKy 1 ddopmMamM KOHTPONA 3a
npefocTaBneHneM MyHULMNaNbLHOW YCAyrk, B TOM YAC/IEe CO CTOPOHbI rpaXaaH, Ux
06beAVHEHNIA nopraHn3aLmii.

KOHTpO/b 3a UCnosiHeHeM JaHHOro aMUHUCTPATUBHOIO pernameHTa co CTOPOHbI
rpaxgaH, nx o6 beANHEHU 1 opraHu3auunin ABNAETCSA caMOCTOATENIbHON (DOPMOI KOHTPONSA U
OCyLLLeCTBNsIeTCA NyTeMHanpas/ieHnss 06paLleHnin B yNoSIHOMOYEHHbIN OpraH, a Takke nytem
o6XanoBaHuA AecTBUn (6e34eNCTBUS) U peLLIEeHUNA, OCYLLLeCTBISEMbIX  (NPUHATLIX) B Xo4e
MCMOJIHEHNSA HACTOALWEro afMUHUCTPATUBHOIO pernaMmeHTa.

paxaaHe, UX 06beANHEHUSA U OpraHM3aunn Bnpase Hanpas/iaTb 3aMmevaHus 1
npeaoXeHns NoyyyLleHNIo KayecTBa 1 AOCTYMHOCTY NPefoCcTaBIeHNss MyHULMNaIbHOW
ycnyrw.

5. AocypebHbiVi (BHECYAeOHbIN) NOPAAOK 06XKanoBaHUA peLueHni N AencTBuii
(6e3pencTBUA) opraHoB, NPeAOCTABNAIWUX MyHULUNA/IbHbIE YCYTU, a TaKKe UX
BOJDKHOCTHbIX NULY,

5.1 lHchopmaums s 3aMHTepecoBaHHbIX /UL, 06 UX NpasBe Ha gocyaebHoe
(BHecynebHoe) ob6xanoBaHue agencTenin (6e3aenctemns) n (Mnn) PpeLleHnin, NPUHATBIX
(ocywiecTBNEHHbIX) B X0AEeNPeA0CTaBNEHNA MyHMLMNANIbHOW yCnyrn (ganee - xanooa).

3asBuTeNn MMEIOT NpaBo NoAaTth Xanoby Ha pelueHne n geicteme (besnencrene)
opraHa, NpeAoCTaB/IAOLWEro MyHUUUNaAbHYH YCAYry, AO/MKHOCTHOIO nnua,
NpeaoCcTaBNAOLWErO MyHUUMNANBHYH YCAYTY, MyHALUNAILHOIO CAyXallero, pyKoBoauTenNs
opraHa, NpeAoCcTaBNALWEroOMYHULMNAbHYO YCAYTY.

YXanob6a nogaeTcsa B NMCbMEHHO hopMe Ha ByMaKHOM HOCUTesNe, B 3/1IEKTPOHHOM
chopme B opraH,npefocTaBAOWMNA MyHULUNABbHYIO YCYTY.



XXanoba Ha pelueHusa 1 gencTema (6esnencTeme) opraHa, NpefocTaBnstoLEro
MYHULIMNa/IbHYIO YCNyry, AO/HKHOCTHOIO Sivua opraHa, npefocTaB/IAoWero MyHUUmMnanbHyo
ycnyry, MyHAULUNasIbHOTO CriyXallero, pykoBoAuTeis opraHa, NnpefocTaB/IAoLLLEero
MYHULUMN&IbHYIO YCYTy, MOXeT ObITb Hanpas/sieHa no noyre, yepes MPL|, ¢ ncnosb3oBaHneM
NHpOPMaLMOHHO-TETIEKOMMYHUKALMOHHONM ceTn «/HTepHeT», ouumanbHOro calita opraHa,
npegocTaBNAwLLLEro MyHUUMnansHyo yenyry, EMCY,PrTCY, a Takke MoXeT ObITb NPUHATA Npu
NINYHOM Npureme 3aaBUTeNs.

3anBuTENb MOXET 06paTUTLCS C Xanoboii, B TOM Ync/le B CNeAyLMX CyYasXx:

1) HapyLLeHMe cpoka perucTpawmm 3anpoca o NpeAocTaBeHnn MyHULMNAIbHO
YCnyru;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNs MyHULMMASIbHOW yCnyru;

3) Tpe6oBaHve y 3asaBUTENst AOKYMEHTOB UM MHAopMaLMK IGO0 OCyLLLeCTBNEHNS
[ecTBUIA, NpeAcTaBneHne UN OCYLLLECTB/IEHME KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHLIMU
npaBoBbIMY akTaMuPoccuiickoli egepauun, HOPMATUBHLIMU MPABOBLIMU akTaMU Cy6LEKTOB
Poccuiickoii deaepaummn, MyHULMNAbHLIMW NPaBOBbLIMY akTaMu Af1si NpeAoCcTaBeHNs
MYHULMNASIbHOR YCNyru;

4) 0TKa3 B NpMemMe [JOKYMEHTOB, NPeAoCTaB/IEHNE KOTOPbIX NPEeAyCMOTPEHO
HOPMaTVBHbLIMU NPaBOBbLIMK akTamu Poccuiickoii ®eaepauum, HOpMaTUBHBIMU NPABOBbLIMU
akTamu cyGbekToB Poccuiickoit deaepaummn, MyHULMNabHbIMU NPaBOBLIMU akTamu A1s
npeaoCTaB/IEHUSI MyHULMNAIbHONYCNYTI, Y 3asBUTENS;

5) 0TKa3 B NPeA0oCTaB/eHNM MyHULMNANLHOW YCYrn, eCNN OCHOBaHMSA OTKasa He
npeaycMoTpeHblenepasibHbIMI 3aKOHAMU U MPUHATBIMI B COOTBETCTBMU C HUMW UHBIMI
HOPMAaTUBHbLIMU NPABOBLIMU akTaMun Poccuiickoin deaepaumm, 3aKkoHaM1 1 MHbIMIA
HOPMAaTUBHbLIMW NPABOBLIMU aKkTaMun cy6bEKTOB Poccuiickoii deaepaumm, MyHULMNASIbHLIMM
npaBOBbIMY aKTaMM;

6) 3aTpeboBaHue ¢ 3aABUTENA NPU NPEAOCTaBEHNN MyHULMNANbHOM YCAYri NAaThl,
He NpeayCcMOTPEHHO HOPMAaTMBHbLIMW MPaBOBbIMY akTamu Poccuiickoii ®eaepaumu,
HOpPMaTMBHLIMMNPABOBbLIMU akTamMun Cy6bEKTOB Poccuiickoin degepayunn, MyHALMNASIbHIMM
NnpaBOBbIMMN aKTamu;

7) 0TKa3 opraHa, NnpeocTaBsALWero MyHULMNaIbHY YCyry, AO/HKHOCTHOIO Nnua
opraHa,npefoCTaB/IAOLWEr0 MyHULMNAILHYIO YCYTy, MHOTO(OYHKLMOHa/IbHOTO LEeHTpa,
paboTHMKa MHOTOPYHKLIMOHA/IBHOTO LIEHTPaA, opraHu3aLmnii, npegyCMOTPEHHbIX YacTblo 1.1
cTatby 16 depepansHoro 3akoHa Ne 210, nim nx paboTHUKOB B UCMNPaB/IEHUM
[OnNyLEeHHbIX UMW ONeYyaToK M OLWMOO0K B BblAaHHbIX B pe3y/ibTarte npefocTaBeHns
rocyfapCTBEHHON UM MYHULMNAIBHON YCNYrMA0KYMEHTax iMb0 HapyLLeHne yCTaHOBEHHOro
CpoKa Takmx ucnpasneHui;

8) HapyLleHWe cpoka MUK Nopsiaka Bblaa4un 4OKYMEHTOB Mo pe3ynbTaTtam
npeaoCTaB/IEHUSMYHULMMNASIbHOW YCIyTW;

9) NPUOCTAHOB/IEHVE NPEAOCTABNEHUS MYHULMMABHOW YCTYTY, €CNIN OCHOBAHUS
NPUOCTAHOBNEHMS He NPeayCMOTPEHbI defiepasibHbIMK 3aKOHAMU U NMPUHSATLIMU B
COOTBETCTBUM C HAMUUHBLIMI HOPMATMBHbLIMY NPaABOBbLIMY akTaMu Poccuiickoin deaepauum,
3aKOHaMM 1 UHLIMW HOPMATMBHbLIMI NPABOBLIMI akTaMu cy6beKToB Poccuiickoii deaepaumu,
MYHULMNAIbHBIMU NPABOBLIMU aKTaMu;

10) TpeboBaHve y 3aABUTENA NMPU NPeLOCTaBeHN MyHULMNANbHON YCNyrn
[OKYMEHTOB WU/ UHGDOPMALLMK, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKa3blBa/IMCb MPU NepBoHaYa/IbHOM OTKase B NpuemMe JOKYMEHTOB, He06X0AUMbIX A5



npeaocTaBNeHNs MyHULMNASIbHON YCAYrK, 3a UCK/THOYEHNEM C/yvaeB, NpeayCMOTPEHHbIX
NyHKTOM 4 yactn 1 ctatbn 7 ®egepasnbHoro 3akoHa N 210-93.

YKanoba gomkHa cogepxaTtb:

1)HanmeHoBaHue opraHa, NpPeaocTaB/IAOWErO0 MyHULMNAIbHYHO YCYry, LO/MKHOCTHOIO
nvua opraHa, npefocTaB/iAoLWero MyHUUMNanbHy yeayry, IM60 MyHULMNALHOTO CRyXallero,
pelleHns naencTems (6es3nencTemne) KoTopbix 06XKayTCs;

2)thamunvio, UMs, 0TY4eCTBO (NnocnegHee - Npu Han4nn), CBeLeHNs 0 MecTe
XUTeNbCTBa 3aABUTeNS - Pu3nyeckoro simua 1mbo HaMmeHoBaHve, CBeleHNa 0 MecTe
HaxoXAeHusa 3asBUTeNs - OPULNYECKOro nua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3N1EKTPOHHONNOUTLI (NPY HASIMYKMK) 1 NOYTOBBLIN aapec, Mo KOTOPbLIM
[O/IKEH ObITb Hanpas/ieH OTBET 3asABUTE/IO;

3)cBefeHns 06 06XasyeMblx peLleHnsax n aencTensax (6e3neincTemm) opraHa,
npeAoCcTaBNALWEroMyHULMNASIbHYO YCAYry, AO/MKHOCTHOIO /iMLa opraHa, NnpeaocTaBnsaowero
MYHULMNATbHYIO YCYTY, IM60 MyHUUMNA/IbHOTO CNyXallero;

4) [oBOAbl, Ha OCHOBaHUWN KOTOPbIX 3asiBUTE/Ib HE COrlaceH C peLleHnem n geincTememM
(6e3pneiicTBNEM) OpraHa, NpeaoCcTaB/ISOLWEro MyHUUUNAIbHYO YCAYry, AO/HKHOCTHOrO nuua
opraHa, NpefocTaB/ALWeEro MyHALMNAIbHYO YCyry, 60 MyHUUUNAIBHOIO CyXatlero.
3adaBuTenemM MoryTobITb NpeacTaBieHbl AOKYMEHTbI (MPY Hanuumnn), noaTeepXxaatoLumne 4oBoAbl
3a8BuUTENS, NGO NX KOMUWN.

5.2 OpraH MecTHOro camoyrnpas/ieHusl, opraHnsaumm 1 ynosIHOMOYEHHbIE Ha
paccMOoTpeHue Xanobbl Nnua, KOTOpbIM MOXET ObITb Hanpas/ieHa Xxanoba 3asaBuTens B
pocynebHom (BHecyaebHOM)nopsake.

YKanobbl Ha pelleHns, aenctens (6e3nencTens) 4OMKHOCTHbIX UL, paccMaTpuBaloTCS B
nopsiken CPokK, yctaHoB/eHHble PefepasnbHbi 3akoH 0T 02.05.2006 Ne 59-d3 «O nopsigke
paccMoTpeHns obpaleHunin rpaxkgaH Poccuinickon ®epepaymnms.

5.3 Cnoco6bl MHhopMmnpoBaHusa 3aaBuTENEl 0 NOPSAAKE NoAauYN N pacCMOTPEHUSA
»aobbl, B TOMUKMCAe ¢ ucnosnb3oBaHuem EMIY, PHAry.

He nosgHee AHA, cnefyloulero 3a HEM NPUHATUA peLueHns, 3asaBUTeso B NMCbMEHHO
dopme 1, No xenaHuo 3aaBUTENSA, B 3N1EKTPOHHON (hopme HanpasnseTcss MOTUBUPOBAHHbIN
OTBET 0 pe3y/ibTaTaxpacCMOTPEHUS Xas00bl.

B cnyyae npusHaHua Xanobbl nognexatleli yaoBIeTBOPEHUIO B OTBETE 3aABUTETO
faeTcs Hopmaums 0 eicTBUAX, OCYLLECTBNAEMbIX OpraHoM, NpeAoCcTaBALWMM
MYHULMNAIbHYIO YCAYTY, BLENAX He3ameL/IMTEeNIbHOIO YCTPaHEHUS BbISIB/IEHHbIX HApPYLLUEHW
NPU OKa3aHUM MyHULUNASIbHON YCAYri, a Takke NPUHOCATCA U3BUHEHNS 3a [OCTaB/IEHHbIE
Heya06CcTBa 1 yKasblBaeTCs MHhopMaLmsa 0 faibHEeNLWMX AeACTBUAX, KOTOPble HE06X0ANUMO
COBEPLUNTb 3asABUTESIIO B LENSAX NOyYeHUss MyHULMNANbHOW YCNyTu.

B cnyuyae npusHaHus xanobbl He Nofanexallei yaoBneTBOPEHM0 B OTBETE 3asBUTENIO
Jlal0TCA apryMEHTUPOBAaHHbIE Pa3bACHEHNS O NMPUYMHAX NMPUHSATOrO PELLEHS], a TakKe
MHhbopMaLs O NOPsIAKE 0GXKa/I0BAHUSI MPUHSTOTO PELLEHNSI.

B cny4yae ycTaHOB/IEHUS B X0 AW MO pe3y/ibTaTam pacCMOTPEHUS Xano6bbl NPU3HAKoB
cocTaBaaAMUHUCTPATMBHOIO NPaBOHAPYLLEHUS UV NPECTYN/IEHUSI AO/MKHOCTHOE NN,
HaAe/IleHHble NOJIHOMOUYNAMM MO PACCMOTPEHMIO Xaslo6 He3ameaITENIbHO HanpPaBAaloT
MMeloLLecs: Matepuasibl B OpraHbl NPoKypaTypbl.

5.4 NepeyeHb HOPMATMBHbIX NPABOBbIX AKTOB, PETY/IMPYIOLLMX NOPAA0K A0CYAEBHOro
(BHECYAEOHOr0) 06XanoBaHMs peLleHnii n aencTenii (6e3aelicTBms) opraHa,



NpeAoCTaB/IALLErOMYHULUMNASIbHYIO YC/TYTY, @ TakKe ero A0/MKHOCTHbIX ML,

Mopagok gocyaebHoro (BHecyaebHOro) 06xasioBaHms peLleHnii u aencTBuii
(6e3peinicTBmsA) opraHa, NpefocTaBASALWEero MyHALMNAbHYIO YCyry, a Takke ero
OOJDKHOCTHbIX /1ML, PYKOBOAUTENS YNOSIHOMOYEHHOIo opraHa imbo crneyyanicra
YNO/IHOMOYEHHOI0 OpraHa OCyLLEeCTBNAETCA B COOTBETCTBUU C PefepasibHbIM 3akoHOM Ne 210-
®3, noctaHoBneHmeM MNpaButenbcTBa Poccuiickoit Pepepaumm ot 16.08.2012 Ne 840 «O
nopsiike nogayn n pacCMOTPEHUSA Xasiob Ha pelleHns n gencteunsa(besngencrene)
hefepasibHbIX OpraHoB UCNONHUTE/TbHOM BNAacTU N X AO/DKHOCTHBIX UL, ddefepasibHbIX
rocyfapCTBEHHbIX CAyXallnX, AO/HKHOCTHbIX JIUL, TOCYAapCTBEHHbIX BHEOKOMKETHbIX DOHA0B
Poccuiickoli degepaunn, rocyaapCTBEHHbIX KOpnopawuuii, HafeneHHbIX B COOTBETCTBUN C
hefiepanibHbIMM 3aKOHAMW NMOSTHOMOYMAMU NO NPeAOCTaB/IEHMIO TOCYAAPCTBEHHbIX YCNYT B
yCTaHOB/EHHO cdoepe AesATETIbHOCTU, U UX SO/MKHOCTHbIX /AL, OpraHu3auuii,
npeaycMOTpPeHHbIX YyacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa «O6 opraHMsauun
npefocTaBfeHns rocyfapCTBEHHbIX N MYHULMMA/IbHBIX YCYT», U X pabOTHMKOB, a Takxke
(PYHKLUMOHa/IbHBIX LLeHTPOB NpeAocTaB/IeHNSA roCy4apCTBEHHbIX 1 MyHULMNAIbHBIX YCNYT U UX
pabOTHMKOB.

6. Oco6GeHHOCTU BbINOSIHEHUSA aAMUHUCTPaTUBHbIXNpoLeAayp (aeicteuin) B MPL],

6.1 MNMpepoctaBneHve MyHuLmnanbHOM ycnyrn B M®L, ocylecTBnaeTcs npu Haamuum
3aK/1t04EHHOro cornatleHns o B3aMMOAEeNCTBUM MeXay YNO/THOMOYEHHbIM opraHom 1 ML,

6.2 OcHOBaHMeM A1 Hayasia npefocTaBneHns MyHULMNaNbHON YCNyru ABIseTcs
obpateHnesaasuTens B MOL,, pacnonoXxeHHbIn Ha TePPUTOPUN MYHULUNEASTBHOTO
06pa3oBaHsi, B KOTOPOM MPOXMNBAET 3asiBUTEb.

6.3 VIHdhopmupoBaHue 3asaBuTeneil o nopaaxKe NpefocTaB/ieHNsa MyHULMNAIbHON YCyru
B M®LL,0 xoae BbINOMHEHUA 3anpoca O NpefocTaBeHUn MyHULUNAIbHOWR YC/yru, N0 NHbIM
BONpoOCaMm, CBA3aHHbIM C NpefocTaBieHeM MyHULMNANbHON YCNyrn, a Takke
KOHCY/IbTUPOBaHNE 3asBUTEesIeN 0 NopaaKe NpesocTaBeHNa MyHULMNaTbHOW yenyrn B MOL,
OCYLLECTB/ISIETCA B COOTBETCTBUM C rpadpmkom pabotsl ML,

6.4 Mpurem 3asBneHnit 0 NpeaoCcTaBNEHNN MYHULMNANILHOW YCNYTU U UHbIX [IOKYMEHTOB,
Heo6XxoAMMbIX AJ/151 NPeAoCTaB/IEHUST MyHULMNAILHOI YCYTH.

Mpu NnuHom obpaleHnn 3aasuTtens B MOL, coTpyaHUK, OTBETCTBEHHbIN 3a Npuem
OOKYMEHTOB:

-yCTaHaBNMBaET JIMYHOCTb 3asABUTESIA HA OCHOBaHUM JOKYMEHTa, YA0CTOBEPSAIOLLLErO ero
NINYHOCTb, NpeacTaBUTENA 3aAaBUTENA - HA OCHOBAHUW [JOKYMEHTOB, YI0CTOBEPAIOLLMX €ro
JIMYHOCTb UMOSIHOMOuUMSA (B crlydyae obpalleHus ero npeacraBuTens);

-nNpoBepsdAeT npeAcTaBneHHoe 3aAB/ieHNe U OKYMEHTbI Ha NpegMeT:

1)TekcT B 3aABNEHNN NOAAAETCA MPOUTEHWUIO;

2)B 3aAB/IEHUN YKa3aHbl (haMUIns, UMsl, 0TYECTBO (NoC/eAHee - NPY HaNnumm)
thmsnueckoro NMMUANMG0 HAMMEHOBaHWE PUANYECKOTO NTNLA;

3)3anBneHne NoAnMcaHo yrnosIHOMOYEHHbIM NINLIOM;
4)NPUNOXeEHbI I0KYMEHTbI, HEOGX0AUMbIE NS NPeAoCcTaBIeHNS MyHULMNA/IbHOR YCNyTH;

5)CO0TBETCTBME AAHHbIX JOKYMEHTA, Y/10CTOBEPSIOLLErO IMYHOCTb, AaHHbIM, YKa3aHHbIM
B3asiB/IEHUN N HEOOGXOAUMbIX JOKYMEHTAX;



-3anosiHAET CBeAeHNS O 3aABuTeNe U NPeACTaB/IeHHbIX OKYMEeHTax B
aBTOMaTU3npoBaHHoHGopMaunoHHon cucteme (AVIC MOLY);

-Bbl4aeT pacnucky B Noay4YeHUn 4OKYMEHTOB Ha NpeaoCcTaB/IEHNE YCYTH,
cthopmmpoBaHHyto BANC ML,

- HQOPMMPYET 3aABUTENSI O CPOKE NPeaoCcTaB/IEHNS MyHULMNAILHOW YCNyri, cnocobax
nony4YeHns HhopMaLun 0 Xoe UCMOSTHEHVSI MyHULIMNASILHOW YCNyru;

-yBeAOM/ISIET 3as8BUTE/SI O TOM, YTO HEBOCTPEOOBaHHbIE AOKYMEHTbI XpaHATCA B MPL B
TeyeHve
30 gHeit, nocne 4ero nepeparnTcs B YNOSIHOMOYEHHbIA OpraH.

6.5 3asaBneHne n AOKYMEHTbI, NPUHATLIE OT 3aABUTENA Ha NpefoCcTaB/IeHne
MYHUUMNABHOW YCyru, nepefarTcs B YNO/THOMOYEHHbI opraH He nosgHee 1 paboyero gHs,
cnepyloulero 3a gHeMm perncrtpaumn 3asaBfeHnsa u 4okymeHToB B M®LL, nocpenCcTBOM SINYHOIO
ob6palleHns No conpoBoAMTENIbHOMY PeecTpy, CoAepxalieMy aaTy 1 OTMETKY O nepegade,
odhopM/IEHHOMY B ABYX 3K3eMMAsipax. YkasaHHbI peecTp 3aBepseTcs coTpyaHuKoM MOL, 1
nepegaetca cneuuanucty ynosiHoOMOYeHHOro opraHa nog nognuck. OguH ak3emnisap
COMpPOBOANTENILHOIO peecTpa ocTaeTcs B YNO/IHOMOYEHHOM OpraHe N XPaHUTCA KakK JOKYMEHT
CTPOroil OTYETHOCTU OTAENIbHO OT JINYHBIX Aes1, BTOPOW - XpaHutcs B MOLL. B 3aaBneHnn
npomn3BoaMTCA OTMETKa C YKa3aHneM pekBU3UTOB peecTpa, MOKOTOPOMY nepesaHbl 3asB/1eHme
N AOKYMEHTbI.

6.6 Bblgava 3asBuTento pesynbtata npeaocTaBneHns MyHUUMNasbHOR yCyru, B TOM
yncne Bblgava AOKYMEHTOB Ha OYMadKHOM HOcUTe e, NOATBEPXAAIOLWMX CoAepXaHme
3N1EKTPOHHBIX OKYMEHTOB, HanpaBneHHbIX B M®L] no pesynbTatam npegoctaB/ieHuns
MYHULMN&bHbIX YCNYT opraHamu, NpeAoCcTaBAsoWwmMMy MyHULMNasbHbIE YCYTU, a Takke
Bblgaya AOKYMEHTOB, BK/IlOYas COCTaB/ieHNe Ha 6yMaXHOM HOCUTEeNe N 3aBepeHne BbINNCOK U3
NH(POPMaLMOHHbBIX CUCTEM OpraHoB,NPeAoCTaBASAWMX MyHULMNASIbHLIE YCITYTI.

Mpu obpalleHnn 3asaBUTeNs 3a NpegocTaBIeHneM MyHULMNaIbHONM ycnyrn yepe3 MoL|
BblAayapesynbtara npeocTaB/ieHns MyHULMNa/IbHOM YCNyrn OCYLWEeCTBNAETCA NPy INYHOM
ob6paulieHnn B ML,

6.6.1 OTBETCTBEHHOCTb 3a Bblayy pe3ynbtarta npefocTaBneHnsa MyHULUNasibHOW yCnyru
HeceTCcoTpyaHUK M®LL, ynonHOMOYeHHbI pykoBoagutenem ML,

6.6.2 1nA nonyyeHus pesynbtara npefocTtaBaeHns MyHUUMnanbHom ycnyrm B ML,
3aaBuUTENb NpeabaBNAeT AOKYMEHT, yA0CTOBEPAOLLMIA €ro JIMYHOCTb M PaCrmCKY.

B cnyyae obpalyeHns npeacraBuTens 3afaBuTens NPeacTasisaoTca JOKYMEHTbI,
yA0CTOBEpPAILWMETMYHOCTb N NOATBEPXAAlOLLME NOSTHOMOYMA NpeacTaBUTeNa 3aaBUTES.

CoTpyaHuK M®LL, 0TBETCTBEHHbIW 3a BblAayy LOKYMEHTOB, Bbl4aeT AOKYMEHTbI
3aABUTEJII0 U perucTpupyet akT nx Bolgayun B AVIC MOL. 3asasutens NoATBEPXAAET dpakT
nosly4yeHns LOKyMeHTOBCBOEM NOAMNUCHI0 B pacnuncke, kotopas octaetcs B MOL.

HeBocTpeboBaHHbIe AOKYMEHTbI XpaHsaTcss B MOLL B TeueHne 30 gHein, nocne yero
nepefarTcs BYNOSIHOMOYEHHbIN OpraH.

6.7 ViHble aeincTBms, HeobxoanMble A8 NPeAoCTaBNeHNS MyHULMNAIbHON YCAYrn, B TOM
yncne cBA3aHHble C NPOBEPKON AEeNCTBUTENBHOCTM YCUIEHHON KBaNN(ULMPOBAHHO
3M1EKTPOHHOI NOANMCY 3a8BUTENS, NCMO/Ib30BaHHONM NP 0bpaLleHnmn 3a NoyYeHNnem
MYHULUMNASIbHOW YCIYTY, a Takke C YCTaHOBNEHNEM MepeYvHs CPeacTB YA0CTOBEPSAOLLMX
LEEHTPOB, KOTOpbIE A0MNYCKAaKTCS A1 UCNONb30BaHMs B LieNsiX 06ecnevyeHmns ykazaHHom
NPOBEPKN N ONpeaesiatoTCA Ha OCHOBaHUN yTBEPXAaeMOoi YyNoSIHOMOYEHHbIM OpraHoM Mo
cornacoBaHuo ¢ PeaepanbHo cnyxoon 6esonacHocTnPoccuinickon deaepaumm mogenu yrpos
6e30nacHOCTU MHGopMaUUn B MHPOPMAaLMOHHOM CUCTEME, UCMO/b3YEMOIA B LiesisX npuema



obpalLeHunin 3a nonyyeHmeM MyHULMNanbHOM ycnyrm n (Unun) npegoctaBneHns Takon ycniyru, B
M®L| He npeayCMOTPEHbI.

6.8 focyanebHoe (BHecyaebHoe) 06XanoBaHNE peLleHnin n AencTeuii (6e3aencTams)
M®L, coTpygHnka M®LL ocyllecTsndaeTca B nopsaake, npefycMOTPeHHOM NyHKTOM 5.1
HacTosALLero agMMHUCTPaATMBHOIO periamMmeHTa.
[Tpunoxenue Ne 1k aAMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAO0CTABIICHUS MYHUIUIIAIBHON YCIIYTH
«HepeBoz[ JKHJIOTO IIOMCEIIICHUS B HEXKHNJIOC ITIOMECIICHUE
1 HSKUIIOTOIIOMCUICHUS B KUJIOC ITIOMCIICHUC»

BJIOK-CXEMA
MPEJOCTABJIEHUSA MYHUITATIAJIBHOM YCJIYTH «ITIEPEBO/I
AKNJIOI'OIMOMEINEHUA B HEKUJIOE IOMEINEHUE U HEXKUJIOT'O
HOMEIIEHUSA B ) KUJIOE IOMEINEHUE»

3agaBuUTEIND

HpI/IeM " peTUCTpaluAa 3asABJICHUA U JOKYMCHTOB Ha MMIPEAOCTABJICHUC MyHHHHHaHLHOﬁ
yciyru 1 pabouuit 1eHb

X

[IpunsiTue pemenus o nepeBoie win 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXXHIIOE
M HEXXKHUJIOr0 ITIOMEIIEHHUS B KUIIOE ToMellieHue 45 nuei

2

Brigaua (HampaBiieHHE) TOKYMEHTOB 10 pe3ysibTaTaM IMpeJOoCTaBICHUS MyHUIIUIAIbHOMN
yeiryra 3 pabodux JHS

\

3agBUTEND




[Ipunoxenne Ne 2k aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHUIIUIIAIBHOMN yCIIyTH

«IlepeBoj KWIOrO MOMELIEHUS B HEKUAIIOE IIOMEILEHUE
1 HE)KUJIOTOTIOMEUICHMS B )KMJIOE ITIOMEILIEHUE

IIpaBoBbIe OCHOBaHMS NMPeIOCTABIEHUS MYHMUHNNAJIbHON yCIyru
«IlepeBo/ KUJI0T0 OMeEIIEHUS B HEKUJIO€ MOMeIlleHHE U HEKUI0T0 MOMEIIEHUAB KUJ10€e
noMenieHue»
(1ajiee — MyHMIUNIAJIBHAS yCJIYra)

[IpenocraBieHne  MYHUUUOAIBHOM  YCIYI'M  OCYLIECTBISETCS B
COOTBETCTBHH C:

- Kunmumiaeim Konekcom Poccuiickoiit @enepanum; - henepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3"006 opranuzanuu MperoCcTaBIeHUs TOCYJaPCTBEHHBIX U MYHUIIUTIANBHBIX YCIyT";

- moctanoBneHueM lIpaBurenscTBa Poccuiickoit denepanuu ot 26 centsOpst 1994 r.
Ne 1086"O rocynapcTBeHHO KUIUIIHOM nHCcTiekuu B Poccuiickoit @enepanun';

- moctanoBieHueM [IpaBurenbcrBa Poccniickoii @enepanmu ot 10 aBrycra 2005 Ne 502
«O0 yTBepxkeHuu GOpMBI YBEAOMIICHHUS O IepeBojie (0TKa3e B MEPEBOJIE) KHUIOTO (HEKHIIOTO)
MTOMEIICHHUS B HEXKHUIIOE (JKHIIOE) IIOMEIIICHHE)

- pacnopsbkenuneM [IpaBurenncrBa Poccuiickoii denepanuu ot 17 nekadbpst 2009 r. Ne
1993-p "OO yTBep>KACHHWU CBOJIHOTO TEPEYHS IEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U
MYHHUIIUTIAIBHBIX YCIYT, MPEIOCTABIISIEMbIX B 3JICKTPOHHOM BHIE";

- UHBIMH HOPMATUBHBIMU aKTaMHU OPraHOB MCCTHOI'O CaMOYIIPABJICHUA, HA TCPPUTOPUN
KOTOPBIXIIPEAOCTABIISACTCA MYHULIUITIAJIbHAA YCIIyra




[Ipunoxenne Ne 3k aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHUIIUIIAIBHOMN yCIIyTH

«IlepeBoj KWIOrO MOMELIEHUS B HEKUAIIOE IIOMEILEHUE
1 HE)KUJIOTOTIOMEUICHMS B )KMJIOE ITIOMEILIEHUE

®opma 3asiBJICHHS] 0 NIPeIOCTABJIEHHH MYHUIMIIAJIBLHOM yCayru

KOMY:

(Haumenosanue ynotHoMoueHHO20 0p2ana UCHOIHUMENbHOU
enacmu cyovexma Poccutickoti @edepayuu unu opeana
MECTHO20 CAMOYNPAGIEeHUsl) OT KOTO:

(nonnoe naumenosanue, UHH, OI'PH opuduueckoeo nuya)

(konmaxmuulil mene@oHm, S1eKmpoHHAs NOYMA, NOYMOBbII
adpec)

(hamunusi, ums, omuecmao (nocieouee - Npu HAAUYUU), 0AHHbBLE
O00KyMeHma, y0oCmogepsiouie2o IUiHOCHb,
KOHMAaKMHuLIL menepoH, aopec 21eKmpoHHOU NOUMbl
VHOIHOMOYEHHO20 TUYa)

(Oannvie npedcmagumens 3a16Umesis)

3ASBJIEHUE
0 mepeBo/ie HKUJIO0T0 MOMEIEHNHs B HESKUII0€e TOMellleHre U HESKHJI0T0 MOMeEIeHHST B KIJI0€e
noMeIeHue

ITpoury mpenocTaBUTh MyHULIMIIAIBHYIO YCIYTY
B OTHOILUEHUU IIOMEILEHHUS,

HaXOSIIEr0Cs B COOCTBEHHOCTH

(st pM3MUeCKUX UL/ MHIUBU Y abHBIX Npeanpuaumareneii: @O, 1okyMeHT, yI0CTOBEPSIFOIINA
JTUYHOCTH:BUA JokyMeHTa nactnopt, UHH, CHUJIC, OI'PHUII (st mHOUBUIyaIbHBIX
peanpuHUMAaTeNel), Ui IOPUAMYECKHX JIMI: OJHOe HauMEeHOBaHue opuauueckoro juna, OI'PH,
HNHH pacnoioxeHHoro 1o

azpecy: (ropon, ynwura,
MIPOCIIEKT,IPOE3, TIEPEYIIOK, MoCcce)

(Ne moma, Ne koprtyca, CTpOEHUSI)

(Ne kBapTuphl,  (TeKylllee Ha3HAYCHHE TIOMEIICHUsT  (0OIIas MJIoaab, JKHUas
noMeIeH s ) (KUI0e/HeXKUI0E ) TIIOIAAb) U3 (KUIOT0/HEKHUIOT0) MOMEIICHHS B
(HexuUII0C/KUITOR)

(Hy’)XKHOE TTOAYEPKHYTH)

ITomnuce

(pacimmdpoBKa MOIIINCH)

Jara



[Ipunoxenne Ne 4 x aAMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHUIIUIIAIBHOMN yCIIyTH

«IlepeBoj KWIOrO MOMELIEHUS B HEKUAIIOE IIOMEILEHUE
1 HE)KUJIOTOTIOMEUICHMS B )KMJIOE ITIOMEILEHUE

YTBEPXJEHA
ITocranoBnenuem IlpaBurenscTBa
Poccuiickori®enepanuu

ot 10.08.2005 Ne 502

DOOPMA
yBeJIOMJICHHS 0 MepeBojie (0TKa3e B epeBo/e) sKUJI0ro (HeKuJIo0ro)
NnoMelleHus1 B HexKnJ10e ((KUJ10€) moMelieHue

Komy

((1)3MI/IJ'II/I$I, UM, OTUCCTBO — UIA I'paXaaH; IMOJIHOC
HAaNMMCHOBAaHUC OpTaHU3alud — IJI FOPUAUICCKUX J'II/I].[)

Kyna

(HO‘ITOBBIﬁ HWHIACKC U aApEC 3asABUTCIIA COTIIACHO
3aj4BJICHUIO O r[epeBoz[e)

YBEAOMJIEHUE
0 nepeBojie (0TKa3e B NepeBojie) KUI0r0 (HEKUIOI0)
NMoMeInleHUusl B He;KuJ10e ((KuJ1oe) momMeleHme

(HOJ'IHOG HAaNMMCHOBAaHUEC OpTraHa MECTHOT'O CaMOYIIpaBJICHUA,

OCYIIECTBIISIONIETO MEPEBOJT TOMEIEHSI )
PaccMOTpPEB MPEICTABIICHHBIC B COOTBETCTBHH C YaCThIO 2 cTaThi 23 JKMIIHMIITHOTO KOJIeKca

Poccuiickoitdenepannu JOKYMEHTBI O TIEPEBOIE TOMEIICHUS 00IIeH MIoMAaAblo__ KB. M,
HaXOJAILErocs o aapecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CEIILCKOTO HOCGJ’IGHI/ISI)

(HaMMeHOBaHuWe YJIHIIBI, IJIOMAIH, TPOCTEeKTa, OyIbBapa, Mpoe3/a U T.11.)

IIOM , K_opnyc (BiIaJicHne, CTPOEHHE) , KB. , I3 KM JI0T0 (HEKMJIOT0) B HEXKIIOE
(KHJI0€)
(HEeHY>XKHOE 3aUYEPKHYTh) (HEeHY>KHOE 3a4epKHYTH)

B IICIAX HUCIIOJIB30BaHUA IOMCIICHHUA B KQUYCCTBE

(BI/U] HCIIOJIB30BAHUA IIOMCIICHHA B COOTBETCTBUU

C 3asBJICHUEM O HepCBOIIC)

PEIINJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, JaTa €ro NpuHATHA 1 HOMep)
1. HOMeHIeHI/Ie Ha OCHOBAaHWU MPHUIIOKCHHBIX K 3a4BJICHHUIO JOKYMCHTOB!:

a) IEpPEeBECTH U3 KUJIOTO (HEKUIIOT0) B HEXKUII0€ (3knjoe) 0e3 mpeaBapUTeIbHbIX YCIOBHIA;
(HeHyXHOE 3a4epKHYTb)




0) rmepeBecTH U3 KUIOTO (HEXXHIIOT0) B HEXUI0e (KHIIOE) TIPH YCIIOBHH MPOBEJCHUS B
YCTAHOBJICHHOMITOPAAKE CIICAYIOIINX BUIOB pa60T:

(mepeueHp paboOT MO EPeyCTPOICTBY

(meperutaHupoBKe) MOMEILIEHUS

WM MHBIX HEOOXOANMBIX pabOT IO PEMOHTY, PEKOHCTPYKIIIH, PECTaBPaliy OMEIIICHNUS)

2. OTKa3aTh B MIEPEBOJIC YKA3aHHOTO TIOMEIIECHUS U3 )KUJIOTO (HEXKUIIOT0) B HEXKUIIOE
(>xuitoe)
B CBSI3U C

(ocHoBaHme(s1), ycTaHOBJICHHOE YacThio 1 craTeu 24 XKunnmnoro koxekca Poccuntickoit @eneparim)

(TOIKHOCTD JIN1IA, TOATMCABIIETO YBeJoMIIeHHe)  (TIOJIHCH) (pacumgpoBKa MOAMUCH)

13 2 20 l.

M.II






