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KypraHckas obnactb
AaMuHucTpauusa lanmMaTtoBCKOro MyHMUMNanbLHOro okpyra

MOCTAHOBJIEHUE

oT Ne
r. JanmaTtoBo

O6 yTBepXAeHU agMUHUCTPATUBHOIO perrnamMmeHTa
npepocTaBneHMA MyHuumnanbHoun ycnyru «lpuem 3asiBNeHUn, AOKYMEHTOB, a TaKxke
NOCTaHOBKA rpax4aH Ha y4yeT B Ka4yeCTBe HYXXAAILWMNXCA B XKUNbIX NOMELUEHUAX»

B cootBetcTBUM ¢ PepepanbHbiMmn 3akoHamu oT 06.10.2003r. Ne 131-d3 «O6 obwmx
NPUHUMNax opraHusauMmM MecTHOro camoynpasneHuss B Poccuinckon ®depepaummy,
depnepanbHbiM 3akoHoM OT 27.07.2010r. Ne 210-®3 «O6 opraHusaumm npeaocTaBneHus
rOCygapCTBEHHbIX M MYHULUMNANbHbLIX  YCyr», nocTaHoBfieHMEM  AOMUHUCTpaAUUK
HdanmaTtoBckoro MyHuumnanbHoro okpyra ot 04.08.2023r. Ne 149 «O6 yTBepxxaeHum nopsaka
pa3paboTku W  yTBEPXOEeHUS  agMWHUCTPATMBHbLIX  perfiamMeHToB  npefocTaBneHus
MyHUUMNAnNbHbIX ycnyr AgmMuHucTpauven [JanMaToBCKOro MYHUUMNANbHOMO  OKpyray,
AomnHuncTtpauma Janmatosckoro panoHa NOCTAHOBIIAET:

1. YTBepauTb aAMUHUCTPATUBHBLIN perfnaMeHT npefoCTaBfNeHns MyHUMUMNanbHON
ycnyrm «lMpuem 3asiBrieHni, JOKYMEHTOB, a Takke NOCTaHOBKa rpaXkaaH Ha y4eT B KayecTse
HYXXOAOLWMXCA B XKUIbIX NOMELLEHNSXy (aanee — AODMUHUCTPaATMBHLIN PErNaMeEHT), COrnacHo
NPUITOXKEHUIO K HACTOSILLEMY NOCTAHOBMEHWIO.

2. OnybnukoBaTb HacTosLlee NocTaHOBreHWe B rasete «[JanmaTtoOBCKUMN BECTHUK» U
pasMecTuTb Ha oduuuanbHOM cante AgMUHUCTpaumm [JanmaToBCKOrO MyHUUMNAanbHOro
oKkpyra B cetu «MIHTepHeT».

3. KoHTponb 3a BbINOMIHEHMEM HACTOSALWEro MOCTAHOBIEHUS BO3MNOXWUTb Ha
pykoBOAMTENS YNPaBreHUs WMYLLECTBEHHbIX U 3eMenbHbIX OTHOLWEHWA AOMUHMCTpaumm
[anmaTtoBCKOro MyHMUUNanbHOro okpyra.

WcnonHsowmin nonHoMo4mst
MMaBbl [lanmMaToBCKOro MyHULMMNANbHOrO OKpyra A.l'. AHocoB

Ncen.
Ten.
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MpunoxeHne K  NOCTAHOBMEHUIO  AOMUHUCTPaLNK
[lanmaTtoBCKOro MyHMUMNanbHOro okpyra

oT ropa Ne

«O6 yTBEPXKOEHUN ALMWHUCTPATMBHOIO perfamMeHTa
npenocTaBneHns  MyHuumnanbHou  yenyrn  «lpuem
3asiBrieHUN, JOKYMEHTOB, a Takke MOCTaHOBKa rpaxajaH
HayeT B  Ka4yeCcTBe  HYXOawLWMUXCA B XWUMbIX
NOMELLEHNAX»

AOMWHUCTPATUBHbIW PEFMAMEHT
npeagocTaBreHna MyHuuunanbHon ycnyru «lpuem 3aaBneHnn, AOKYMEHTOB, a
TaKKe NOCTaHOBKa rpaXAaH Ha yyeT B KauyecTBe HY)XXOaloWnNXCs B XUMbIX MOMELUEeHUAX»

|. ObwMe NnonoxeHus
MpeameT perynupoBaHUA agMUHUCTPATUBHOIO perrnamMeHTa

1. AOMWHUCTPATMBHBLIA  pernameHT MpeaoCTaBfeHNa  MyHUUMNANbHOW  YCryrn
«lpuem 3asBneHWn, OOKYMEHTOB, a Takke [MOCTaHOBKa rpaxgaH Ha y4vyeT B KayecTBe
HY>XOAKLMXCSA B XUNMbIX NOMELLEHUSXY (danee — AOMUHUCTPATUBHLINA pernameHT) paspaboTaH
B Lendx MOBbIWEHUS KayecTBa M [OOCTYNHOCTU NPeAdoCTaBfieHUsT MYHUUMNANbHOM YCIyrn
AoMnHUCcTpaumen [JanmMaToBCKOro MyHULUMNANbHOMO OKpyra, onpegensieT ctaHdapT, CPOKU U
nocrnegoBaTenbHOCTb  OEeUCTBUA  (AOMWHUCTPATMBHBLIX MNpoueadyp) npu  OCyLlecTBieHUU
NOSTHOMOYMIA MO NMOCTAHOBKE OTAESbHbIX KAaTEFOPUN rpaXKaaH Ha YYET, HYXXOAKLMXCS B XKUMbIX
nomeLeHnax AgMuHuctTpaunen [JanmaToBCKOro MyHULMMAnbHOrO OKpyra U ee CTPYKTYPHbIX
nogpasgeneHnn. Hactoawmnn AOMUHUCTPATUMBHBIA  pernameHT perynvpyet OTHOLLEHUS,
BO3HMKawWmne Ha ocHoBaHun KoHctutyumm Poccuinckon ®Pepepaummn, XXunuwHoro kogekca
Poccuinckon ®epepaunn, Hanorosoro kopgekca Poccuinckon ®epepauuun, PenepanbHOro
3akoHa ot 27 monsa 2010 r. Ne 210-d3 «O6 opraHMsaummn npeaocTaBieHnsi FoCy4apCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

Kpyr 3asButeneun

2. 3asBuTtenamMuM Ha nonydeHve MyHULMNAnNbHOM YCryrn SABNATCA du3ndeckune
nuua- Manoumyline U gpyrve Kateropuu rpaxgaH, onpegenéHHble degepasibHbiM 3aKOHOM,
yka3zom npeaungeHta Poccuinckon degepauum unm 3akoHoM cybbekta poccurckon degepaumn,
HyXXJarLmecs B Xusblx nomeLeHusix (aanee-3aaButens).

3. MHTepechl 3asBuTenen, ykasaHHblX B NyYHKTe 2 HacTodAwero AQMUHUCTPATUBHOIO
pernameHTa, MOryT NpeacTaBnsaTb nvua, obrnajawoume COOTBETCTBYIOWMMU MOSTHOMOYMSMN
(oanee-npeacrtaBuTens).

Tpe6oBaHUA K NOpAAKY MH(POPMUPOBaAHUA O NpeAOoCTaBlIEHUM MyHULMNANbHON
ycnyru

4. WHdpopmupoBaHnme O Nopsigke NpedocTaBfeHns  MyHULMNAnbHOW  YCryru
OCYLLIeCTBNSAETCS:

1) HenocpeaCTBEHHO NpU NUYHOM NMpueme 3aaBuTtens B AoMUHUcCTpaunm [lanMaTtoBCKOro
MYHUUMNANbHOro opraHa (ganee - YNONMHOMOYEHHbIA OpraH) UM MHOro(yHKLUUOHANBHOM
LEeHTpe npefoCTaBneHus rOCyJapCTBEHHbIX WM MyHUUMNanbHbIX — ycnyr (ganee —
MHOTFO(OYHKLNOHANbHbIN LIEHTP);

2) no TenedoHy YNONHOMOYEHHOIro opraHa unm MHOrogyHKLMOHarIbHOM LieHTpeE;

3) MMCbMEHHO, B TOM YMCIe NOCPEACTBOM 3MEKTPOHHOM NOYThl, (DaKCUMMUITbHOW CBA3W;

4) nocpeacTBOM pasMeLLeHNst B OTKPbITOW U AOCTYMHOW hopme nHopmaLmun:



B (pbeneparnbHOM rocygapCTtBeHHONM WHAOPMALMOHHOM cucteMe «EanHbn nopTtan
rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (yHkumn)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha oduLmMansHOM cante YNonHOMOYEHHOro opranHa https:// www.dalmatovo.gosuslugi.ru;

5) nocpedcTBOM  pasMelleHuss UHgopMauunm Ha  MHAPOPMAaUMOHHBLIX  CTeHAax
YNOSTHOMOYEHHOrO OpraHa unyM MHOroyHKLMOHaNbHOro LeHTpa.

4. HpopmMmupoBaHme ocyLLeCcTBASeTCs MO BONpocaM, KacatoLMMCS:

cnocoboB nofayn 3asBreHns o NpeaoCcTaBNeHNN MyHULMNANBHOW YCNyri;

agapecoB YNOMHOMOYEHHOrO opraHa M MHOrO(OYHKLIMOHAIbHbIX LEHTPOB, obpalleHne B
KOTOpble He0b6X0AMMO AN NPeaoCTaBNEeHNA MyHULMNANbHON YCNYTK;

CrpaBOYHOM WHpopMaumm o paboTe YNONMHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasaeneHnin YnonHoOMOYEeHHOro opraHa);

AOKYMEHTOB, HeobxoauMbIX ANA MNpeAoCTaBAEHUs MyHULMNAnbHOW YCNyru u YCnyr,
KoTopble ABNATCA HeobxoauMbiMn N ob6A3aTenbHbIMU AN NPeAOoCTaBNEHNS MyHULMNANbHOM
ycnyru;

nopsiaka U CPOKOB NPeAoCTaBNEHNA MyHULMNANbHOW YCAYTu;

nopsiaka NonyvYeHus CBeAEHWn O Xo4e PacCMOTPEHMs 3asiBfieHUs O npefocTaBreHuu
MYHMLUMNANbHON YCNYru 1 0 pe3ynbTaTax NpegocTaBneHms MyHULMNanbHOM YCnyru;

no BonpocaM nNpefoCTaBrieHUs yCryr, KOTOpble SBMAKTCA HeobxoouMMbiMn U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNa MyHULUMNANbHON yCnyru;

nopsgka pgocynebHoro (BHecyaebGHoro) obGxanosaHusi gencteui  (6esgencteus)
AOIMDKHOCTHBIX UL, WU MPUHMMAaEMbIX UMW PELLUEHMI MpU NpeaoCcTaBreHun MyHULMNAanbHOM
yCnyru.

MonyyeHne wuHdOpMauMM No BONpPOCaM NPeaoCTaBfEHMs MYHUUMMANbHOW ycriyrn wu
YyCInyr, KOTOpble 4BMSKTCA HeobxoaumbiMM U 0bs3aTenbHbIMW AN NpefocTaBrieHus
MYHMUMMNANbHON YCNyru ocyuwlectensercsa 6ecnnaTtHo.

4. MNpwn ycTHOM obpalieHnn 3aaButens (MMYHO MM No TenedoHy) AOIMKHOCTHOE NULO
YNONTHOMOYEHHOro opraHa, paboTHMK MHOrogYHKLMOHANbHOIO LEHTPa, OCYLLECTBSHOLNA
KOHCYNbTUpOBaHWe, nogpobHO M B BEXNMBOM (KOPPEKTHOM) dopme uMHDOPMUPYET
06paTUBLLMXCSA MO MHTEPECYIOLMM BOMpPOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HaunMHaTbCA C MHGOPMauMM O HaUMMEHOBaHUU
opraHa, B KOTOpPbI MO3BOHWN 3asBuUTENb, hamunuu, MMeHu, oTyecTBa (nocrnegHee — npwm
HanNU4Mm) n JOMKHOCTK cneunanucTa, NpUHABLLEro TeNedOHHbIA 3BOHOK.

Ecnn pormkHOCTHOE NUUO YNOMHOMOYEHHOro opraHa He MOXeT CaMOCTOATeNbHO AaTtb
OTBET, TenedoHHbIM 3BOHOK [J0MKeH ObiTb nepeagpecoBaH (MepeBedeH) Ha gpyroe
AOJDKHOCTHOE NUUO unn Xe obpatmBlueMyCs NUuy [OMMKEeH OblTb COOBLWeEH TenedoHHbIN
HOMEp, NO KOTOPOMY MOXHO ByAeT Nony4YnTb HEOBXOANMYO MHGOPMaLMIO

Ecnn nopgrotoBka oTBeTa TpebyeT MNPOAOSIKUTENBHONO BpeMEHW, OH npeanaraeT
3a9BUTEN0 OANH U3 CreayoLWmnX BapMaHToB JaNbHENLLUX JENCTBUN:

N3NoXNUTb obpaLleHne B NMCbMEHHOW hopMme;

Ha3Ha4YUTb Apyroe BpemMs AN KOHCYINbTauui.

[JormKHOCTHOE  nMUo  YMNOMMHOMOYEHHOrO  OpraHa He  BrpaBe  OCYWeCTBAATb
MHopMUpoBaHue, BbiIXoAsLlee 3a paMK/ CTaH4APTHbIX Npoueayp 1 yCnoBui NpeaocTaBneHns
MYHMLMNANbHON YCNYru, U BAMSAIOLLEE NPSIMO UM KOCBEHHO Ha NPUHMMaeMOoe peLLeHNE.

MpooomknTenbHOCTb MHPOPMUPOBAHUS NO TenedoHy He AormkHa npeBbiwaTb 10 MUHYT.

NHdopmMmpoBaHmMe OCyLLEeCTBSETCA B COOTBETCTBMM C rpaddMkoM npuema rpaxxkaaH.

5. Mo nucbMeHHOMY obpalleHnto AOMKHOCTHOE NUUO  YTNOMHOMOYEHHOIO OpraHa,
OTBETCTBEHHbLIN 3a NpeaocTaBreHne MyHULMNanbHON ycnyrn, nogpobHO B nMcbMeHHon dopme
pPas3bsCHSET rpaxgaHvHy CBeOeHUs MO BOMpocaM, YKa3aHHbIM B MNYHKTE 4 HaCTOsLEro
AOMUHUCTPATMBHOIO perrameHTa B nopsigke, yctaHoBneHHom ®PegeparnbHbiM 3aKOHOM OT 2
maa 2006 r. Ne 59-03 «O nopsagke paccMmoTpeHus obpalleHni rpaxgaH Poccuickon
depepaumn» (oanee — degepanbHbi 3akoH Ne 59-93).

6. Ha EllY pasmeluarotca ceegeHus, npegycMoTpeHHble MNonoxeHnem o penepansHomn
rocygapCTBeHHON WHOpMaunoHHoM cucteme «®PepeparnbHbii peecTp roCyaapCTBEHHbIX U



MyHUUMNAnNbHbIX  ycnyr (PYHKUURA)», YTBEpPXOAEHHbIM nocTaHoBrneHveMm [lpaButenbcTea
Poccuiickon ®egepaumm ot 24 oktabpa 2011 roga Ne 861.

[ocTyn K uHdopmaLmm o0 cpokax M nopsigke npedocTaBneHns MyHUUUNAnNbHOW YCnyru
ocywecTtensgeTca 6e3 BbINOMHEHUS 3asBuTeneM kakmx-nnbo TpebosaHwui, B TOM yucne 6e3
NCcnosib3oBaHMsa nporpaMmMmHoro obecnevyeHusi, ycTaHOBKa KOTOPOro Ha TEXHWYecKue cpencrtsa
3aaBuTENs TpebyeT 3aKMyYeHUs NMLEH3MOHHOMO UM MHOTO cornalleHus ¢ npasoobnagaTenem
nporpammHoro obecneyeHus, npegycMaTpuBaloLWeEro B3WMaHWe nnaTbl, PerucTpaumio unu
aBTOpM3aUMIO 3asiBUTENSA, UNW NPeaoCTaBlieHne UM NepcoHarbHbIX JaHHbIX.

7. Ha odwvuynanbsHoOM caunTe YNOSIHOMOYEHHOro0 oOpraHa, Ha CcTeHAax B MecTax
npeaocTaBneHnss MyHUUMNAnNbHOM YCAyrM W YCrnyr, KOTopble SBMSKTCA HEO0BXOAMMbIMU U
obas3aTenbHbIMKU A8 NpefoCTaBneHuss MyHUUMNansHOW ycnyrn, 1 B MHOrOMYHKLMOHANbHOM
LeHTpe pa3mMellaeTca crieayoLas cnpaBoyHas MHPoOpMaUus:

0 MecTe HaxoxaeHus n rpadurke paboTbl YNONHOMOYEHHOrO opraHa n UX CTPYKTYPHbIX
nogpasgerieHun, OTBETCTBEHHbIX 3a MnpefoCTaBfeHne MyHuMUMnanbHOW Yycryrn, a Takke
MHOIOYHKLNOHANbHbIX LLEHTPOB;

CrpaBoYHble TeneOoHbl CTPYKTYPHbIX MoApasfdeneHnin  YNonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a MpefoCcTaBneHne MyHUUMNanbHOW yCcnyru, B TOM Yucne Homep TernedoHa-
aBToMHopmartopa (Npy Hanuuum);

agpec odmumanbHOro camTta, a Takke 3NEeKTPOHHOW nouyTbl U (Mnn) dopmbl oGpaTHOM
CBS13M YNONHOMOYEHHOro opraHa B ceTn «IHTepHeT».

8. B 3anax oxugaHus YNOMHOMOYEHHOr0 oOpraHa pasMeLLlalTcsd HOopMaTUBHbIE
npaBoBble aKTbl, perynupyoLliMe nopsiaok NpedocTaBneHnss MyHUUMNanbHOW ycryru, B TOM
yucne AOMUHUCTPATUBHBIN perfaMeHT, KoTopble No TpeboBaHUIo 3aaBUTENS NPeLOCTaBNSTCS
eMy A1 O3HAKOMIEHUS.

9. Pa3melleHre MHdopmaumm o nopsake npeoctaBrieHns MyHUMUMNANbHOW YCryrn Ha
MHPOPMALMNOHHBIX CTEHAAxX B MOMELLEHUM MHOMOMYHKLNOHANbLHOro LEHTPa OCYLLECTBSETCH B
COOTBETCTBUN C COrfaleHneM, 3akmnioYeHHbIM MexXay MHOroyHKUMOHAMNbHbIM LIEHTPOM U
YNONMHOMOYEHHbIM OpraHoM C YyyeToM TpeboBaHU K WMHEOPMUPOBAHWUIO, YCTAHOBMEHHbIX
AOMUHUCTPATMBHBIM perfnameHToM.

10. Hpopmaums o xoge pacCcMOTPEHUS 3asBreHUs 0 NpefoCTaBneHu MyHULMNanbHON
ycnyru n o pesynbTatax npefoctaBfieHns MyHUUMNAnNbHOM YCryrm MOXeT ObiTb noslydeHa
3aasutenem (ero npeacrasButeneMm) B NMYHOM kKabuHete Ha ENMY, a Takke B
COOTBETCTBYHOLLEM CTPYKTYPHOM MoApasaeneHnn YnonHOMOYEHHOro opraHa npu obpalieHun
3aaBuUTENS NUYHO, NO TenedoHy NOCpPeCTBOM AIEKTPOHHOM MOYTHI.

Il. CTaHAapT NnpefocTaBfieHUsi MYHULMNanbHOM yCrnyru
HanmeHoBaHMe MyHUUMNanNbHOM ycnyru

11. MyHuumnanbHas ycnyra «[puem 3asBneHui, OOKYMEHTOB, @ Takke MNOCTaHOBKa
rpaXkgaH Ha yyeT B KAYECTBE HYXOALLMXCS B XKUIbIX MOMELLEHUSAXY .

HaumeHoBaHMe opraHa rocygapCcTBeHHOW BriacTu, opraHa MecTHOro
camoynpaBrieHus (opraH1M3auum), NPefoCTaBASAIOWEro MyHULMNANbLHYIO YyCRyry

12. MyHumumnanbHaa ycnyra npegoctaBnsieTcsl  YMNOSTHOMOYEHHbIM  OpPraHoMm —
AgmuHucTpaumen [anMaTtoBCKOro MyHMUMNANbHOrO OKpyra B nuue TepputopuanbHbIX
otaenos AamMuHucTpauum [JanMaTtoBCKOro MyHULMNANbLHOro oKpyra.

13. B npenoctaBneHMM MyHMUMNANbHOW YCryrM NPUHMMAlOT ydacTue YnpasreHue
UMYLLIECTBEHHbIX N 3€MESTbHbIX OTHOLIEHNN AQMUHUCTPaUun [JanmMaTtoBCKOro MyHMUMMNANbHOMO
oKpyra M MHOrogyHKLMOHanbHble LEeHTpbl (MPYM HanuUuMm COOTBETCTBYIOLIErO COrfallieHust o
B3aMMOOENCTBUN).

Mpwn npenocTaBneHnn MYHMLMMNANbHON ycnyrm YNONTHOMOYEHHBIN opraH
B3aMMOLENCTBYET:



- ¢ ®epepanbHON HanoroBow crnyxbon B 4acTu nonyvYeHusa ceefeHun ns EpguHoro
rocygapCTBEHHOro peectpa 3anvcen akToB IpaXOaHCKOro COCTOSHUS O pPOXOEHUU, O
3aknoveHnn bpaka, 0 CMepTu; NonydYeHns ceegeHun u3 EgmMHoro rocynapCTBeHHOro peectpa
IOpUANYECKNX NUL, B Crydae nopayv 3asaBneHus npeacrasutenem (IOPUANYECKUM JIULOM);
nonyyeHmss ceefdeHnn n3  EAMHOrO  rocydapCTBEHHONo  peectpa  WHAMBMAYaNbHbIX
npegnpuHuMmaTenen, B Criydae nogdayv 3asBfieHus npegcrasuteneMm (MHAMBUAYaNbHbIM
npegnpvHMMmaTenem).

- ¢ MuHuctepctBoM BHYTpeHHUX gen Poccuinckon ®Pepepauum B 4acTu MNONyYeHUs
CBeAEHUN, NoaTBEPXAALWNX OENCTBUTENBHOCTL nacrnopta Poccurickon denepaumm n MecTo
XUTEenbCTBa.

- ¢ [MeHcnoHHbIM DoHagom Poccunckon denepaumm B 4YacTu NPOBEPKUM COOTBETCTBUSA
aMnnbHO-MMEeHHOW rpynnbl, AaTtbl poxaeHus, CHWJIC, cBegeHun O CTpaxoBOM cCTaxe
3acTpaxoBaHHOro nuua, cBegeHun o6 wHBanugHocTM w3 EagnHOM  rocygapCTBEHHOM
MHOPMAaLMOHHOM CUCTEMBI 0becneyeHus.

- ¢ ®epepanbHon cnyxbbl rocyaapCTBEHHOW pernctpauuun, kagactpa n kaptorpaguu B
YacTu MonyyeHUs cBedeHun u3 EAWHOro rocygapCTBEHHOro peecTtpa HeaABMXMMOCTU Ha
nmerLmecsa oo beKTbl HEABMKUMOCTW.

- OopraHaMmy¥ MeCTHOro CaMoynpaBIieHUs B 4acTU MOSlyYeHUs CBEAEHUN O NpU3HaHWUu
XXUITOro NOMELLLEHNS HEMNPUTOOHBLIM AN NPOXUBAHUSA N MHOTOKBApPTUPHOro OMa aBapUNHBIM U
nognexawium CHOCY U1 PEKOHCTPYKLINN.

14. Tllpn npefocrtaBneHUM MyHUUMNANBHOW YCNyrn  YMNOSIHOMOYEHHOMY OpraHy
3anpewjaetca TpeboBaTb OT 3asBUTENs OCYLECTBMEHUS [OEeWCTBUW, B TOM 4ucne
cornacoBaHu, HeobGXoaUMbIX ANsi MOMYyYeHUs MyHUUMManbHOW YCIYyrM W CBA3AHHbLIX C
obpalleHneM B MHble roCydapCTBEHHbIE OpraHbl U OpraHu3aumu, 3a UCKMYEeHUEM MonyYeHns
yCnyr, BKIMIOYEHHbIX B NEpPEYEHb YCryr, KOTopble ABNAIOTCS HeOOXoanMbIMK N 06A3aTENbHBIMU
ANs NpefoCcTaBeHnss MyHULMNANbLHON YCryri.

Pe3ynbTaT npegocTaBneHus MyHULMNanbLHOM yCnyru

15. Pe3ynbTatom npegocTaBfieHns MyHUUMNanbHOW yCnyrn SBnseTca:

15.1. MNoctaHoBneHne AgMunHUCTpaumm [JanmMaToOBCKOrO MyHWUMNANbHOMO OKpyra o
MPUHATMM Ha Y4YeT B KayecTBe HYXOAKLWUXCH B XWMbIX NOMELEHUAX no dopme, COrracHo
MpunoxeHuto 1 K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

15.2. lNoctaHoBneHne AgmMuHuUcTpaumm [JanmaToBCKOro MyHMLUMNANbHOro okpyra o6
OTKase B MPUHATUN Ha YYeT rpaxgaH B KayeCTBe HYXOAKLWMXCA B XKUMbIX NOMELLEHUSX MO
dopme, cornacHo MNpunoxeHuto 2 K HacToAweMy AQMUHUCTPATUBHOMY PErfaMeHTy.

15.3. TloctaHoBneHne AgMunHUCTpaumm [JanmMaToOBCKOrO MYyHWUMNANbHOMO OKpyra O
CHATUM C Yy4yeTa rpaxaaH, HYXOAKLWMXCA B XKUMbIX MNOMELWEHUax no dopme, CcorrnacHo
MpunoxeHuto 3 K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

15.4. PeweHune 06 oTkase B npefoCTaBfeHMM MyHULMNAnbHOM ycnyrin B oopme nucbmMa
AoMnHUCTpaummn JanmaTtoBCKOro MyHUUUNANbHOro okpyra no ¢gpopme, cornacHo NpunoxeHuto
Ne4 k HacTosAweMy AOMUHUCTPATUBHOMY PErNaMeHTY.

Cpok npeaocTaBneHust MyHuLMnanbLHOM ycryru, B TOM Y1cre ¢ y4eToM
Heo6Xx0QMMOCTN O6palleHusi B OpraHu3auum, ydyacTBylowme B NpefocTaBrieHum
MYHULMNaNbLHOM yCNnyru, CPOK NPUOCTAHOBIEHUsA NpeaoCcTaBNeHUss MyHULMNanbHOM
yCnyru, CpokK Bbiga4uu (HanpaBrneHuUs) AOKYMEHTOB, ABNAIOLWUNXCA pe3ynbTaToM
npefocTaBreHUs MyHULMNanNbLHOM ycnyru

16. YnonHoMo4YeHHbI opraH B TedeHue 30 KaneHaapHbIX OHEW CO AHA perncrpauum
3asBNEHU U [OKYMEHTOB, HeOOXOAMMbIX AN NpPeaocTaBneHust MyHMUMNanbHOW ycnyru B
YNOMHOMOYEHHOM OpraHe, HanpaBnseT 3asBUTEN0 CNOCOOOM yKa3aHHOM B 3asiBNIEHUN OAMH U3
pe3ynbTaToB, YKka3aHHbIX B NyHKTe 15 AOMUHUCTPATUBHOIO pernameHTa.



HopmaTtuBHble npaBoBble aKTbl, perynupyrLwme npegocrtaBreHme MyHULMNanbHOM
ycnyrm

17. TllepeyeHb HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Perynupylowmx npegocraBneHne
MYyHUUMNANbHOMW Yycrnyrm (C  ykasaHMeM WX PEKBU3UTOB W  WUCTOYHWKOB OULMASIbHOMO
onybnukoBaHus), pasmMellaeTcsa Ha oduuynanbHoOM cante AaMUHUCTpauuu [danmaToBCKOro
MYHMUMMNANbHOIMO OKpyra B ceTu «VIHTepHeT», a TaK xe B (heaepanbHOM rocyaapCTBEHHOM
MHpopmaunoHHon cucteme «®PegepanbHbIii peecTp rocygapCTBEHHbIX UM MyHUUMNANbHbIX
yenyr (pyHkummn)» u Ha ENMTY.

UcuyepnbiBawowmmn nepeyeHb JOKYMEHTOB U CBeIeHUN, HeOOXOAUMbBIX B
COOTBETCTBUU C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu ANA NpeaocTaBleHns
MYHULMNaNbLHOM YCNyru u ycrnyr, KoTopble sSiBASAIOTCA He06XoAUMbIMU U
obsi3aTenbHbLIMU ANA NpPeAoCTaBNeHUA MyHULUNanbHOM yCnyru, noanexatwmx
npeAcTaBneHnio 3asaBUTeNeM, CNocobbl X NONyYeHUA 3asaBUTeNeM, B TOM Yucne B
3NeKTPOHHOMN hopme, NOPAAOK UX NpeacTaBreHus

18. OcHoBaHMeM NSt Havarna okasaHus MyHULMNanbHOW ycnyru aBnseTcs noctynreHme
B YNOSTHOMOYEHHbI OpraH 3asBfeHust O NpedoCTaBfeHUN MyHULMNanbHOW ycnyrn (ganee-
3asBneHue, 3anpoc).

19. 3asBneHne O npeaocTaBneHUM MyHUMUMNANbHOW YCNyru npegocTaBnaeTca B
csobogHoun copme.

20. 3asBneHne (OOKYMEHTbl) MOXeT OblTb MOAaHO 3adBuTENEeM B YNONTHOMOYEHHbIN
opraH ogHUM 13 crneayroLwmnx cnocobos:

- NINYHO;

- Yepes 3aKOHHOro NpeacTaBUTenNs;

- C MCMONb30BaHNEM CPeaCTB MOYTOBOW CBSA3M;

- B 9NeKTPOHHOW dhopme, B TOM Yucre ¢ ucnonb3osaHuem ENMMY.

- npn obpaweHun B MOPL| (C MOMeHTa BCTynneHus B CuUIly COOTBETCTBYHOLLEro
cornaweHus o B3aumogenctsuun). B pgaHHOM cnyyae 3adBneHWe Ha MOfyvyeHue YyCnyru
3anonHgaetcsa pabotHnkom ML, B aBTomaTnanposaHHon cucteme MOLI.

Ana nony4yeHus MyHUUUNanNbHOW yCryru 3asiBuTenb NnpeacTaBnseT:

a) 3asiBfieHne o NpeaocTaBieHNnn MyHULMNANbHOM YCyru.

B cnyyae HanpasneHua 3saasneHuna nocpeactsom ENMMNY dopmupoBaHue 3asiBneHus
OCYyLLEeCTBMAETCA MOCPEeACTBOM  3aroflHeHUS UHTepakTuBHon dopmbl Ha ENMNY 6es
HeobXoaMMOCTM AOMNONHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom opme.

B 3asBneHuuM Takke ykasblBaeTCA OAMH W3 cregylowwmx crnocoboB HanpasneHus
pesynbTata NnpeaocTaBneHnss MyHUUUNansHOW yCryru:

- B (bOpMe 3NEKTPOHHOIo AOKYMEHTa B NIMYHOM KabuHeTe Ha ENTY;

- JONoONHUTENbHO Ha OymMaxXHOM HocuTene B BuOe pacneyaTaHHOro ak3emnnspa
3NEKTPOHHOIo AOKYMEHTa B YNOSIHOMOYEHHOM OpraHe, MHOrO(OYHKLIMOHANNbHOM LIEHTPE.

6) opurmHan (ana  npegobsiBNEeHUs) M KONUKD  OOKYMEHTa (BCe  CTpaHuubl),
YOOCTOBEPSIOWErO JIMYHOCTb 3asaBUTENS, WUNIW  OOKYMEHT, YOOCTOBEPSAIOWMA JIMYHOCTL U
NMofiHOMOYNSA npeactaBuTena 3assutend (ecnu  3asBneHMe W OOKYMEHTbl  nogarTcs
npeacTaBUTENEM 3a8BUTENS).

B cnyyae HanpaBneHusa 3asiBneHna nocpenctsom ENNY cBepeHna v3 OOKymeHTa,
yOOCTOBEPSIOLErO NMMYHOCTb 3asBUTENs, nNpeactaButens ooOpMUPYOTCS NPy NOLTBEPXKOEHUN
yyeTHoM 3anucu B EguHOM cucteme wuvgeHTUdukaumm n ayteHTUdMKaumm wu3 cocTaBa
COOTBETCTBYHOLMX [aHHbIX YKasaHHOW Y4YeTHOM 3anmcu M MOryT ObiTb MPOBEPEHbI NyTEM
HanpaBrfieHMs 3anpoca C WCMNOSfIb30BaHMEM CUCTEMbl MEXBEOOMCTBEHHOIO 3I1IeKTPOHHOIo
B3aMMOOENCTBUA.



B cnyyae ecnu [OOKYMeHT, NOATBEPXAAKOLWMA MONHOMOYMS 3asBUTENs BblAaHO
IOPUONYECKNM NNLOM — JOMKEH OblTb NOANMCAH YCUITEHHON KBanMUKaLNOHHOW 3NEKTPOHHOM
NoAMNCHID YNOIHOMOYEHHOrO LA, BblAaBLUEro JOKYMEHT.

B cnyyae ecnu [JoKymeHT, noaTBepXAawwui MOMHOMOYMSA 3asBUTENS BblOaHO
WHOMBMAYANbHLIM  NpeanpuHuMateneM —  OO/KeH  OblTb  noagnmMcaH  YCUIEHHOM
KBanudukaumMoHHOM 3MeKTPOHHOW NOAMNUCHI0 MHANBUAYANbHOIO NpeanpuHUMaTens.

B cnyyae ecnu [OOKYMEHT, NOATBEPXAAKOLMA MOMHOMOYMS 3asBUTENs BblAaHO
HOTApUycoM — [orpkeH OblTb NoAnMcaH YCUMEHHOW  KBaNUMWUKALMOHHOW  3NEKTPOHHOM
NoANNCLI0 HOTapuyca, B UHbIX CyYasix — No4MMCaHHbIA NPOCTON 3NIEKTPOHHOM NOAMUCHIO.

B) OOKYMEHTbI, noagTBepxaatoLlmne poaCTBEHHbIE OTHOLIEHUS U OTHOLLUEHUA CBOWCTBA C
NneHaMn ceMbW: CBUOETESNIbCTBO O POXAEHUU, CBUOETENbCTBO O CMEPTU, CBUAETENbCTBO O
OGpake, KONUM OOKYMEHTOB Y4OCTOBEPSAIOLINX JIMYHOCTb YNIEHOB CEMbW, JOCTUILINX 14 neTHero
BO3pacTa, CnpaBka O 3akniyeHunM 6paka, CBUMAOETENLCTBO O pacTopxeHun 6Gpaka,
CBMAETENbCTBO O rOCY4apCTBEHHON perncTpaumm akToB rpakaaHCKOro COCTOSIHUSA, BblAaHHbIE
KOMMNETEHTHbIMM OpraHaMmy MHOCTPAHHOIO rocygapctBa U UX HOTapuasibHO YOOCTOBEPEHHbIN
nepeBO4 Ha PYCCKUIM A3blK — NPU UX Hanuuum, ceuaetenbctBa 06 YCbIHOBMEHWW, BblOaHHbIE
opraHaMmy 3anncu akToB IPaXK4aHCKOro COCTOSIHUS KOHCYITbCKMMU yupexXaeHusmun Poccuinckon
degepaumm - NpU UX HaIMyuMu, KOMUS BCTYMMBLUENO B 3aKOHHYK CWUNy peLleHus
COOTBETCTBYHILLEIO cyfa O MPU3HaAHUW FPaXKO4aHWHa YIIEHOM CeMbM 3adBUTENS- MPU HanNUyum
TaKoro peLleHns, cCBMOETENLCTBO O NepemMeHe haMmunmm, UMeHu, OT4eCTBa — NPU NX HaNMUYuN.

r) OOKYMEHT, MOATBEPXOAKLNA OCHOBaAHUSA MNPOXMBAHUS B 3aHUMAEMOM >KUIIOM
nomMeLwleHnn, npaBo Ha KOTOpoe He 3apernctpumpoBaHo B EIMPH: pgoroBop Hanma; gorosop
Kynnu-npogaaxu; [OroBop [[apeHus; OOroBOP MeEHbl; [O0roBop pPeHTbl  (MOXM3HEHHOIO
coaepXaHna C WKOUBEHMEM); CBMOETENbCTBO O fMpaBe Ha HacneacTtBO MO 3aKOHY;
CBMOETENLCTBO O NpaBe Ha HacneacTBO NO 3aBeLLaHuIo; peleHne cyaa

A) ONg rpaxgaH, cTpagatrolmnx HEKOTOpbIMU hopMaMu XPOHUYECKNX 3aboneBaHnn nnu
UMeLMX MpaBo Ha AONOMHUTENbHYK Mowagb B COOTBETCTBUM C  hpefeparbHbIM
3aKoHOAATeNIbCTBOM: CrnpaBka BpavyebHOM KOMUCCUM; ClpaBka MeEOULMHCKOrO YYpexaeHus;
cnpaBka, BblgaHHas deaepanbHbIM rOCY4apCTBEHHBIM YYPEXOAEHNEM MeOUKO-CoumaribHOM
3KCrnepTU3bl; 3aKnyeHne BpadyedHOn KOMUCCUMN.

€) YAOCTOBEpPEHUSs W ApyrMe [OKYMEHTbl, MOATBEpXAawlwme MNpUHAANeXHOCTb K
KaTeropuu nuu, onpegeneHHblx pegepansHbiMU 3akoHaMu, ykasamu lNpesnageHta Poccunckon
depepaumm unum 3akoHamum cybbekta Poccuiickon degepaumm, UMEKOLLNX npaBo Ha
npegocTaBfieHMe XUNOro NoMeLLeHns, AOKYMEHT, NOATBEPXKAALWMA NMPU3HAHWE rpaKaaHuHa
MasioNMYyLLIUM.

€) OOKYMEHT O rpaxgaHax, 3apermcTpupoBaHHbIX MO MECTY XUTENbCTBaA 3asiBUTENS.

X) OOKYMEHT U3 YYPEXOEHUS, OCYLLECTBIISOLLErO KagacTpPOBYH OLIEHKY M TEXHUYECKYHO
WHBEHTapU3aunio, Ha 3asiBUTENS U YfIEHOB CEMbM O HanNUYUKM NpaB Ha 0OBbEKTbI HEABMKUMOCTN.

3) pelueHne cyga 06 ycTaHOBMEHUN (haKkTa NPOXMBAHNA B KUIOM NOMELLEHUN AN NUL,
He UMEILLNX perncTpaumio No MecTy XUTenbCTBa.

21. 3aaBneHuMss N npunaraemble OOKYMEHTbI, yKasdaHHble B nNyHkTe 20 HacTosLero
AOMWHUCTPATMBHOIO perfliaMmeHTa, HanpasnswTca (nogarTcd) B YNOMHOMOYEHHbLIW OpraH B
3MEKTPOHHOM hopme nyTem 3anonHeHnsa bopmbl 3anpoca vYepes NU4YHbIN kabuHeT Ha ENMTY.

McuepnbiBaowmm nepevyeHb JOKYMEHTOB U CBeAEeHUN, HeOOXOaAUMbIX B
COOTBETCTBMU C HOPMATUBHbLIMUM NPAaBOBbLIMU aKTaMu ANsi NpeAoCTaBIeHUA
MYHULUMNANbHOM YCINYru, KOTOPbie HAXOAATCA B PaCNOPs>)KeHMU rocyaapCTBEHHbIX
OpraHoB, OPraHOB MeCTHOIro CamMoynpaBJfieHUA U UHbIX OPraHoB, Y4acTBYHLUUX B
npeaocTaBleHUN rocyaapCcTBEeHHbIX UMM MYHULMNANbHbIX yCnyr

22. [lepeyeHb [OOKYMEHTOB W CBeAEHUW, HeobXxoguMMbIX B COOTBETCTBMU C
HOPMAaTMBHbIMM MPaBOBbLIMW aKTaMu A NpefoCTaBneHnUss MyHUUMNanbHOW YCryru, KOoTopble
Haxo4AaTCSA B pacrnopsKeHUN rocy4apCTBEHHbIX OPraHoB, OpraHoOB MECTHOIO caMoynpaBfeHus n
MHbIX OPraHoB, y4acCTBYIOLLMX B NMPeSoCTaBleHUN rocygapCTBEHHbBIX UMM MYHULMNANbHbLIX YCIyr
B cryvae obpalleHus:



1) CBegeHua n3 EAMHOrO rocygapCTBEHHOro peecTpa 3anucer akToB rpaXXgaHCKoro
COCTOSIHMS O POXOEHUM, O 3aKnoveHnn bpaka;

2) [lNpoBepka COOTBETCTBUA (PaMUNbHO-MMEHHOW [Pynnbl, AaTbl POXAEHWS, nofa u
CHUNC;

3) CBefneHus, noaTBepXxaarLwme JencTBUTENBHOCTL NacnopTa rpaxgaHuHa Poccuickon
depepauunm;

4) CsefeHus, noaTBepXgawolne MecTO XUTenbCTBa, cBedeHnamu wu3s EamHoro
rocyaapCTBEHHOIO peecTpa HeABWKMMOCTN 06 06beKTax HEABMXKMMOCTY;

5) Bbinucka wu3 EAMHOrO rocygapCTBEHHOrO peecTtpa  HeOBWKMMOCTM O npaBax
OTAENbHOro NUua Ha UMeBLLUMECH (MMetoLLMECST) Y HErO OO BEKTbI HEABVKNUMOCTMU;

6) AKT, 3aKIo4eHME MEXBEAOMCTBEHHOM KOMUCCUM MO MPU3HAHUIO XXMUIOr0 NOMELLEHNS
HenpuUrogHbIM ANs NPOXUBaHUSA, MHOTOKBApPTUPHOIrO AOMa aBapuiHbIM U nognexawumMm CHocy
UM PEKOHCTPYKUWUKW, pPacmnosioKeHHbIX Ha Tepputopun [JanmMaToOBCKOrO MyHULMMAnNbHOro
oKpyra, 0 NpU3HaAHUN eOUHCTBEHHOIO XXMUMOro NOMEeLLEHNA HENPUIroAHbIM A1151 MPOXUBAHUS;

7) ceegeHnsa 06 MHBaNMAHOCTM;

8) cBegeHna o CTpaxoBOM CTaXke 3aCTpaxoBaHHOIO nvua;

9) cBeileHNs N3 JOroBopa CoUnanbHOro Hamma XXMUnoro NoOMeLLEHNS;

10) cBegeHusn, noaTBepXAawlMe  HanuuMe  OEeWCTBYHOLWEro  yAOCTOBEpEeHus
MHOroeTHOW CeMbM;

11) cBegeHus n3 EgMHOro rocyaapcTBeHHOro peecTpa puandeckux nuu,;

12)cBeneHus n3 EanHoro rocyaapCTBEHHOIO peecTtpa NHOMBUAYAIbHbIX
npeanpuHuMmaTtenen.

23. [llpu npegoctaBneHUM MyHULMNANbHOW YCnyrn 3anpeliaeTtcsa TpeboBaTtb OT
3aaBUTENS:

1) lMpencraBneHnst OOKYMEHTOB W WHAOPMaUUM UMW  OCYLLECTBNEHUS OENCTBUMN,
npeacTaBneHne unm ocyLlecTBieHne KOTOpbIX He NpeayCcMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTaMmn, perynvpyrowmMMn  OTHOLUEHMS, BO3HMKaKOLWME B CBA3M C NpenoCTaBEHMEM
MYHUUMNANbHOW YCRyru.

2) MNMpeactaBneHna AOKYMEHTOB M MHGOpPMaLuK, KOTOpble HEOBX0aMMbl B COOTBETCTBUMN
C HOPMaTMBHbLIMW MPaBOBbLIMM akTaMn U 3akoHamu KypraHckon obnacTtu, MyHuUMnanbHbIMU
NpaBOBbIMW aKTaMuM OPraHOB MECTHOrO CaMOYMNpPaBMEHUSI U WUHbIX OPraHOB HaxXoOATCs B
pacrnopshkeHUN OpraHoB, MNPeAoCTaBMSWMX MYHULUMMNANbHYIO YCAyry, rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO camoynpasrieHmst 1 (Unu) NoABEAOMCTBEHHbIX FOCYAAaPCTBEHHbLIM
opraHaMm W opraHam MeCTHOro CaMOynpaBfieHUss OpraHuM3aumin, y4acTBYKOLWMUX B
npegoCcTaBeHMM MyHMUMNANbHbBIX YCIYr, 32 UCKITIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B Yactu 6
ctate 7 depepanbHoro 3akoHa oT 27 wonsa 2010 roga Ne 210-03 «O6 opraHusauum
npenoCcTaBfeHNst rOCYyAapCTBEHHbLIX U MyHUUMNANbHbIX ycnyr» (ganee — ®epepanbHbli 3aKOH
Ne 210-d3).

3) MNpeacraBneHnss 4OKYMEHTOB U MHOpMaLmn, OTCyTCTBME U (MNK) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBarMCb Npu nepBoHayanbHOM OTKase B nNpuemMe AOKYMEHTOB, HeOOXOANMbIX
ANs NpefocTtaBneHus MyHuumMnanbHoOW ycnyru, nmbo B NpefocTtaBneHUn MyHULMNAnbHON
yCryru, 3a UCKINKYEHUEM creayowmx cnyyaes:

n3MeHeHne TpeboBaHNN HOPMATUBHbBIX NPAaBOBbLIX AKTOB, KacalLMXCa NpenoCTaBNeHus
MYHUUMNANbHOW YyCryrK, nocne nepBOoHaYanbHOM nofayn 3asiBfeHust O npegocTaBfieHuun
MYHULMNANBHOWN YCRyru;

Hanuyne ownbok B 3asiBNEHUM O nNpPefoCTaBfEeHUM MYHULMNANbHOW YCryrn u
AOKYMEHTax, NoAaHHbIX 3asiBUTENEM MOocne nepBoHa4yanbHOro oTkasa B npuemMe OOKYMEHTOB,
HeoOXoauMbIX ONA MNpefoCTaBNeHus MyHuUuMnanbHOW ycnyrn, nubo B npeaocTaBneHun
MYHULMNANBHOW YCAYIrM N HE BKOYEHHbIX B NPeACTaBfeHHbIM paHee KOMMNMEKT JOKYMEHTOB;

MCTeYeHMe Cpoka [OencTBuMs OOKYMEHTOB WM  U3MeHeHue uHdopmaumm nocne
nepBoHa4anbHOro OTka3a B MNpUeMe [OOKYMEHTOB, HeobXxoauMmbiX AN NpeaoCcTaBreHUs
MYHUUMNANbHOW ycnyru, nnbo B NnpeaocTaBieHnn MyHUUUNanbHOW yCnyru;

BbISIBIIEHNE [OOKYMEHTanNbHO MOATBEPXAEHHOrO dakTa (NpPU3HaKoB) OLWIMOOYHOro wunu
NPOTUBONPaBHOIO AencTBus (6e34encTBus) AOSMKHOCTHOMO nvua YNOMHOMOYEHHOrO opraHa,
cnyxailero, paboTHMKA  MHOrFOYHKUMOHANbHOIO  LeHTpa, paboTHMKa opraHu3aumu,



npegycMoTpeHHon 4acteto 1.1 crtaten 16 depepanbHoro 3akoHa Ne 210-03, npwu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoauMmbiXx ANA npefocTaBneHus
MYHUUMNANbHOW ycnyrn, nmMbo B npeaocTaBleHMUM MyHUUMMAnbHOW ycryru, O 4Y4eM B
NMMCbMEHHOM BMAE 3a NOANUCBHI0 pykoBoAMTENs YMNOMHOMOYEHHOro opraHa, PyKOBOAMTENS
MHOFOQYHKLMOHANbLHOrO LEeHTpa Mpu nNepBOHaYanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB,
HeobXxooMMbIX AN NPefoCTaBfeHus  MyHUUMnanbHOW  ycnyru, nubo  pyKkoBoauTEns
opraHusaumn, npegycMoTpeHHon 4vacteto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-93,
yBE4OMINSETCA 3a8BUTENb, @ TaKkKe NPUHOCATCS U3BUHEHUS 3@ AOCTaBMeHHbIe HeygobcTea.

UcuepnbiBatowmii nepevyeHb OCHOBaHUM ANsl 0OTKa3a B NpMeMe JOKYMEHTOB,
Heo6Xx0AMMbIX ANA NpefoCTaBNeHUsA MyHULMNaNbLHOW ycnyru

24. OcHoBaHMSAMWN ONSA OTKasa B NpuMemMe K pacCMOTPEHUI0 AOKYMEHTOB, HEOOXOAMMbIX
ANs NpeaoCTaBneHnss MyHULMNANbHON YCRyru, SBRSIOTCA:

1) 3anpoc o npefocTaBneHun ycnyrn rnogaH B opraH rocygapCTBEHHOW BNacTu, opraH
MECTHOrO CaMOynpaBfneHus WM opraHM3aumio, B MNOSIHOMOYUSA KOTOPbLIX HEe BXOAUT
npegocTaBneHne ycryru.

2) HenonHoe 3anonHeHne obs3aTenbHbIX Nofien B popMe 3anpoca O NpeaocTaBreHnn
ycnyrn (HegOCTOBEPHOE, HenpaBUIibHOE).

3) MNMpencraBneHne HENOTHOrO KOMMJIEKTA AOKYMEHTOB.

4) lNpenctaBneHHble OOKYMEHTbI yTpaTuUnM curily Ha MOMEHT obpalleHus 3a ycryrom
(OOKYMEHT,  yOOCTOBEPSAIOLWIMA  JIMMHOCTb,  OOKYMEHT, YAOCTOBEPSHOWMIA  MNOIHOMOYUS
npeacTaBuTens 3aaBuUTens, B crydae obpalleHus 3a npefocTaBrieHMeEM YCNyrn yKasaHHbIM
nNLUOM).

5) [lNNpeacTtaBrneHHble OOKYMEHTbl cogepXaT MOAYMCTKM UM UCMpPaBfeHus TeKcTa, He
3aBepeHHble B NopsaKe, yCTaHOBIEHHOM 3akoHogaTenbcTBOM Poccurckon ®epepaunu.

6) MNMopava 3asiBNeHWs O NpefoCTaBfEeHUN YCAyrn U OOKYMEHTOB, HeobXxoauMmblX Ond
npenoCcTaBneHUs YCryrn, B 3NIEKTPOHHON hOpMe C HapyLLUEHMEM YCTaHOBMEHHbLIX TPEOOBaHUN.

7) lpenctaBneHHble B 3MEKTPOHHOW (hopMe [AOKYMEHTbl cofepXaT MNoBpeXaeHus,
HanMyme KOTopbIX HE MNO3BONSAET B MOSIHOM O6beEME MCMNOMb30BaTh MHPOPMALNIO U CBEAEHUS,
cogepxalumecs B JOKYMEHTax Ans NpeaoCTaBreHns yenyriu.

8) 3asBneHue nogaHo NMUOM, HE MMEKLWMM MOSHOMOYMIK NpPeacTaBnATb MHTEPECHI
3aaBUTENS.

McyepnbiBaowmi nepevyeHb OCHOBaHUM ANA NPUOCTaHOBIEHUA UNKU OTKa3a B
npegocTaBneHUn MyHULMNANbLHOW yCcnyru

25. OcHoBaHUW AONns NPUOCTAHOBMEHUA MPeACTaBfeHns MYyHULMManbHOM  YCryrn
3aKoHo4aTeNnbCTBOM poccurckon denepaumm He NpegycMoTPEHO.

26. OcHoBaHMAMK NS OTKasa B NpeaoCcTaBnieHnn yenyru siBAsoTCS:

1) JokyMeHTbl (CBeAeHus), NpeacTaBneHHble 3adBuUTeneM, NpoTMBopeYyaT LOKYMEHTaMm
(cBegeHusM), NoNyyYeHHbIM B paMKax MeXXBeLOMCTBEHHOIO B3aMMOLENCTBUS.

2) [pencrtaBneHHbIMM OOKYMEHTaMuM W CBeAEHUSMU He NoATBepXOaeTcs npaBo
rpaXkgaHmHa COCTOATb Ha ydeTe B Ka4eCTBE HYXXAAloLEerocs B XXUIbIX MOMELLEeHUSIX.

3) He ucrtek cpok coseplueHUs OeNCTBUK, NPeayCMOTPEHHbIX CTaTben 53 XUMULLHOTMO
Kogekca Poccunckon degepaunmm, KOTopble NPUBENN K YXYALLIEHUIO XUMULLHBIX YCITOBUMN.

27. B cnyyae obpaweHus no nogycnyre «BHeceHMe W3MEHEHWA B CBEOEHUS O
rpaxkgaHax, Hy>KgarLnxcs B NpeacTaBieHnn XXUnoro noMeLLeHnsa» OCHOBaHUSAMN s OTKasa B
npegocTaBneHnum NoAycnyru SBnaTCA:

1) AOKyMeHTbI (CBeAeHus1), NpeacTaBrieHHble 3adBUTENEM, NPOTUBOPEYaT AOKYMEHTaMm
(cBeaeHnsiM), NONyYEHHbIM B pamMKax MEXBe4OMCTBEHHOIO B3aMMOLENCTBUS;

2) npencraBneHbl OOKYMEHTbl, KOTOopble He MOATBEpPXAalT MpaBO COOTBETCTBYHOLLMX
rpaXkgaH COCTOATb Ha ydeTe B KaYeCTBE HYXXOALNXCA B XUITbIX MOMELLEHUSIX.

28. B cnyyae obpalueHns no nogycnyre «lpegoctasneHme nHgopmauum o ABMKEHUN B
oyepeaun rpaxaaH, HY>XOalLWnXcsa B NpeacTaBrieHnn XNUNoro noMeLeHns» OCHOBaHUSAMWU And



OoTKasa B NpeaoCcTaBieHnn Noaycnyru SsBNsTCs:

- NOKYMeHTbl (cBedeHusl), npeacTaBfeHHble 3asiBUTeneM, NpoTMBopevaT AOKyMeHTam
(cBeoeHUsIM), NONy4YeHHbIM B pamMkax MeXXBeAOMCTBEHHOIO B3aMMOAENCTBUS.

29. B cny4yae obpalleHuns no noaycnyre «CHsATME C y4yeTa rpaxgaH, HYXOaroLMxcs B
NPeadoCTaBNEHNN KUMOTO MOMELLEHUSI» OCHOBaHUSIMM ANl OTkasa B MNpeaocTaBneHun
NoAYCNyrn SABRSIOTCS:

- OOKyMeHTbl (CBeaeHusi), NpeacTaBfeHHble 3asBUTENeM, NpoTUBopeYvaT OOKYMEHTaM
(cBeaeHusIM), NONyYEHHbIM B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOENCTBUSI.

MepeyeHb ycnyr, kKoTopble ABNAKTCA HEO6XOAUMBIMUM U 06sI3aTeNbHbLIMKU ANA
npeAocTaBreHUA MyHULMNanbHOM yCcrnyru, B TOM YUcrie CBeAeHUs 0 AOKYMeHTe
(mokymeHTax), BbilgaBaeMoM (BblaaBaeMbIX) OpraHusaumMsaMu, y4acTBYHOLWMUMHU B

npeAocTaBleHUn MyHULMNANbHOM yCyru

30. Ycnyrn, Heobxooumble M obsizaTenbHble AN NPeAoCTaBNeHUs MyHUUMnanbHoW
yCryru, oTCyTCTBYHOT.

Mopspok, pasmep U OCHOBaHUSA B3UMaHUA rocyfapCcTBEHHOMW MOLSMHBLI U UHOWM
onnartbl, B3MMaeMoun 3a NpefocTaBreHMe MyHULMNanbHOW yCcrnyru

31. NpepocTaBneHne MyHUUMNanNbHOM yCnyrn ocyLecTBnsieTcs 6ecnnaTHo.

Mopspok, pasMmep U OCHOBaHUSA B3MMaHUA NnaTbl 3a NpeAocTaBrieHue ycnyr,
KOTOpble AABNSATCA He06XOAUMbIMU U 06A3aTenbHbLIMU ANA NpefocTaBNeHus
MYHULMNaNbLHOW ycnyru, BKIOYas MHopmaLumio 0 MeToauKe pacyeTa pasmepa Takou
nnarbl

32. Ycnyrn, Heobxoaumble M obsizaTenbHble AN NpeaocTaBneHUst MyHUUMManbHOM
yCryru, OTCYyTCTBYIOT.

MakcumanbHbIV CPOK OXMAAHUS B ovepeaun Npu nogaye 3anpoca o
npeAocTaBleHUM MyHULMNANbLHOM YCIyrU U NpU NofnlyyYeHuu pesynbTaTa
npefocTaBneHUss MyHULMNanbHON ycnyru

33. MakcumanbeHbI CPOK OXMAAHUA B ovepeaun npu nogade 3anpoca o npegoctaBneHnm
MYHUAUMMNANbHON yCryrm v nNpu MosiydeHun pesynstata npegocTaBneHns MyHULMNanbHOW
ycnyrn B YNONHOMOYEHHOM OpraHe unvM MHOroyHKUMOHaNbLHOM LEeHTpe cocTasnseT He bonee
15 MUHYT.

CpoK 1 NopsAoK perucTpauum sanpoca 3asiBUTens o npeaocTaBrieHumn
MYHULMNaNbLHOM yCcrnyru, B TOM Yucrie B 3NIeKTPOHHOM chopme

34. Cpok peructpauum 3asiBNeHnss O npeaocTaBfeHun MyHUUMNAnbHOW  YCryru
nognexart peructpaumMnm B YMNOrHOMOYEHHOM opraHe B TeyeHuve 1 pabouyero AHSA CO AHs
NnonyyYeHus1 3asiBNEeHNss U OOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHns MyHUUMnanbHowm
yCcrnyru.

B cnyyae HanmMumMs ocHOBaHWI Anst OTKasa B NpuemMe OOKYMEHTOB, HEOOGXOoaUMbIX Afis
NpedocTaBneHnss  MyHMUMNanbHOW  YCNyru,  yKasaHHbIX B MyHKTe 26  HacCTOSALLEro
AIMVHUCTPATUBHOIO pernameHTa, YnonHOMOYEHHbI OpraH He No3gHee creayroLLero 3a AHem
NOCTYNMEHNs 3asiBNEeHNs U JOKYMEHTOB, HEOOXOAUMbIX ANS NPEeAOoCTaBNEHUS MyHULMMNANbHON
ycnyru, paboyero gHs, HanpaensieT 3asBuTento NMBo ero NpeacTaBUTento pelleHne ob oTkase



B nNpuemMe [OOKYMEHTOB, HeobxoAuMMbIX ANA npefoCTaBrneHUs MyHUUMNanbHOW YyCcryrn no
dopme, npusefeHHoM B [1punoxeHuun 4 K HacTosawemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

TpeboBaHUA K NOMeLLeHUAM, B KOTOPbIX NpeAocTaBNAeTCA MyHMUUnanbHasa ycnyra

35. MecTononoxeHne agMUHUCTPATUBHBIX 34aHUN, B KOTOPbIX OCYLLEeCTBNAeTCS npuem
3a8BNEeHNA N OOKYMEHTOB, HeobXoAuMMbIX Ons NpefoCTaBneHuss MyHUUMnanbHOW ycnyru, a
TaKke Bbldaya pe3ynbTaToB NPeaoCcTaBleHns MyHUUMNANbHOW yCcnyri, OOMMKHO obecneynBaTtb
yaobCcTtBO Ons  rpaxpgaH C TOYKM  3peHUs MNeLlexoHOW OOCTYMHOCTM OT  OCTaHOBOK
0o6LeCcTBEHHOro TpaHcnopTa.

B cnyyae, ecnu nmeeTtcs BO3MOXHOCTb OpraHu3auumn CTOAHKM (MapKoBKKW) BO3ne 34aHuns
(cTpoeHust), B KOTOPOM pasMeleHO MomeleHMe npueMa W Bbldayu JOKYMEHTOB,
OpraHM3oBbIBaeTCsl CTOsIHKaA (MapkoBka) Anst  JIMYHOTO  aBTOMOOWITbLHOrO  TpaHcnopTa
3asBuTenen. 3a nonb3oBaHWe CTOSAHKOW (MapKOBKOW) C 3asiBUTENEN nNnaTta He B3MMaeTCs.

Ana napkoBku creumanbHbIX aBTOTPAHCMOPTHLIX CPeACTB MHBANWMAOB Ha CTOSAHKE
(napkoBke) Bblaensietca He meHee 10% mecT (HO He MeHee ofHOro mecta) ans 6ecnnatHon
NMapKOBKWM TPAHCMNOPTHbLIX CPeAcTB, yrnpasnsemMblx nHsanvaamu |, Il rpynn, a Takke nHeanvaamu
Il rpynnbl B nopsgke, yctaHoBrneHHoM [lpaButensctBoM Poccunckon ®epepauuun, u
TPaHCMOPTHbIX CPEACTB, NEPEeBO3ALLMX TakKUX MHBANWAOB U (MNn) AeTen-UHBannaos.

B uensx obecneyeHus 6GecnpendaTCTBEHHOro JocCTyna 3aaBuTenen, B TOM 4ucne
nepeaBuralolLMXca Ha WHBaNUOHbIX KOMNACKax, BXO4 B 34aHME M MNOMELLEHUs, B KOTOPbIX
npefocTaBnseTcs  MyHuuMnanbHaa  ycnyra, obopyayloTcs  naHgycamu,  NopyyvyHSIMWU,
TakTUNbHbIMU  (KOHTPaCTHbIMW) NpeaynpexaalwmumMm  afieMeHTaMu, MHbIMU - crieLmanbHbIMK
npucrnocobneHnamu,  nossongwwmmm  obecrneynTb  BeCnpenaTCTBEHHbIM  JOCTYyn U
nepeasmxeHne MHBaNUMAOB, B COOTBETCTBUMN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunmn o
counarnbHOW 3awmTe NHBannaos.

LleHTpanbHbI BXOA4 B 34aHME YMOMHOMOYEHHOro opraHa [orkeH ObiTb obopyaoBaH
MHOPMaUNOHHOM Tabnuykom (BbIBECKOM), coaepkaLlen NMHpopmaLumio:

HanMeHoBaHWe;

MeCTOHaxoXaeHue N lpuanyecknin agpec;

pexmm paboThbl;

rpadouk npuema;

HoMepa TeneOoHOB AN CNpaBoK.

MomelleHnsi, B KOTOPbIX MPedocTaBndAeTcss  MyHuuunanbHas ycnyra, AOSDKHb
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMONIOrMYECKUM NpaBmiamMm u HopmaTueam.

lMomelLeHus, B KOTOPbIX NPeaocTaBnsaeTcsa MyHUUmMnansHas ycnyra, OCHalarTCA:

NPOTMBOMNOXXapPHON CUCTEMOWN N CPeaCTBaMUN NOXapOTYLIEHWS;

CUCTEMOW OMNOBELLEHNSA O BO3HUKHOBEHNN Ype3Bbl4aNHOW CUTyauuu;

cpeLcTBaMM OKasaHus NepBon MEOULIMHCKOW NOMOLLMY;

TyaneTHbIMW KOMHaTaMun 4ns nocetTuTenen.

3an oxuaaHua 3asButenen obopyayeTtcs CTynbsMU, CKaMbAMWU, KONMYECTBO KOTOPbIX
onpegensieTcss Mcxoas M3 (PakTUYEeCKOM Harpy3km M BO3MOXHOCTEM ANA UX pasMelleHust B
noMeLLeHNN, a Takke UHPOPMaLNOHHBIMU CTEHOAMM.

TekcTbl MaTepuarnoB, pasMeLlleHHbIX Ha WHMOPMAaUMOHHOM CTeHge, nevyaTaroTcd
yAoOHbIM Ansa 4YTeHus wpudTomM, 6e3 ncnpaesneHui, ¢ BolaeneHnem Hambonee BaKHbIX MECT
NONY>XMPHbIM LLUPUPTOM.

MecTta Agns 3anofnHeHust 3asiBNeHun obOopyaylTCa CTyNbAMKW, cTonamu (CTtorkamm),
BnaHkamu 3asiBNeHnin, MMCbMEHHbBIMW NPUHALMNEXHOCTAMM.

Mecta npuema 3agaBuTenen obopyayloTca  MHAPOPMAaUMOHHbIMKM  Tabnuykamu
(BbIBECKAMMN) C yKa3aHUEM:

Homepa KabuHeTa 1 HaMMeHOBaHUA OTAENa;

damunmm, UMeHn 1 oTyecTBa (nocnegHee — nNpu HanU4uun), JOSMKHOCTU OTBETCTBEHHOIO
nvua 3a npuvem LOKYMEHTOB;

rpacpuka npuema 3asiBuTeneun.

Paboyee mMecTo Kagoro OTBETCTBEHHOrO nvua 3a npueM OOKYMEHTOB, AOSDKHO ObiTb



0obopyaoBaHO MepcoHarnbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeobxoauMbiM
MHpOPMaUNOHHBIM Ga3amM AaHHbIX, NevyaTaloWmMm YCTPOUCTBOM (MPUHTEPOM) U KOMMPYHOLLNM
YCTPONCTBOM.

JInuo, oTBETCTBEHHOE 3a MPMEM OOKYMEHTOB, AO/MKHO MMETb HACTOMbHYH Tabrnyky c
ykasaHuem haMunumn, UMeHun, otyecTaa (nocnegHee - Npy Hannynum) N JOMKHOCTMU.

Mpn npegocTaBneHnn MyHUUMNanbHOM ycnyrin nHBanngam obecneynBaroTcs:

BO3MOXHOCTb ©OecnpenaTcTBEHHOro AocTyna K OObekTy (34aHuto, MOMELLEHU0), B
KOTOPOM MpefoCTaBnsieTCs MyHuuMnanbHasi ycnyra, a Takke p[ns 6GecnpensaTCTBEHHOro
Nonb30BaHUA TPAHCNOPTOM, CpeACTBaMu CBSA3M U MHAOPMaLMK;

BO3MOXHOCTb CaMOCTOSITENTbHOTO  MEpPeABMXKEHMS N0  TEPPUTOPUMM, Ha KOTOpPOM
pacnosioxeHbl 00bEKTbI (34aHMA U NOMELLEHNST), B KOTOPbIX NpefoCTaBnseTcss MyHuumnanbHas
ycnyra, a Takke BXxoAa B Takme 06bekTbl U BbIXOA4a U3 HUX, MOCaLKN B TPAHCMOPTHOE CPeACTBO
1 BbICaJKN U3 HEro, B TOM YKCIe C UCMNOSMb30BaHNe Kpecna-KonsiCKu;

COMPOBOXAEHNE WHBANUAOB, MMEWLWNX CTOMKME pacCTPOMCTBA (DYHKLMM 3pEHUS U
CaMOCTOATENBHOIO NepeaBMKeHNns;

Hagnexawee pasmelleHme obopygoBaHWs M HocuTenen mHgopmaumm, HeobXxoaMMbIX
ana  obecneyeHnss GecnpensTCTBEHHOrO [[OCTyna WHBaNMAOB K ob6bektam (3gaHusm U
NMoMeLLEeHNaM), B KOTOPbIX NPenoCTaBnseTcs MyHuuunanbHas ycnyra, U K MyHUUUNanbHOW
ycriyre ¢ y4eTOM OrpaHNYeHUn UX XXU3HeaesaTerbHOCTY;

aybnuposaHue Heobxoanmon Onsi MHBaNUAOB 3BYKOBOW WU 3puUTeNbHOM MHpopMaumn, a
Takke Haanucen, 3HaKOB M WMHOWM TEKCTOBOM M rpadmyeckon WHGOpMauUuM 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

[A0MyCcK cypaonepesofyvnka u TMdiocypaonepeBoaymka;

gonyck  cobakm-npoBoAHWKA Ha O0ObekTbl (34aHus, MNOMELLEHMs), B  KOTOPbIX
npegocTaBnsaeTca MyHUUMNanbHas ycrnyra, npy Hanvyunum LOKYMeHTa, NOATBepXAalollero ee
crneunanbHoe oby4vyeHne WM BbldaBaemoro no gopme M B nopsgke, KOTopble onpeaenstoTcs
dheneparnbHbIM OpraHoOM UCMNOMHUTENBHOW BNACTU, OCYLLECTBASAOLWMM (PYHKLMM NO BbipaboTke
U peanusauum rocygapCTBEHHOM MOMUTUKA MU HOPMAaTMBHO-MPaBOBOMY PErynMpoOBaHUIO B
chepe coumarnbHOM 3aWmnThl HAceneHus,;

oKasaHue MHBanuMaam NoMoLLM B NpeogorieHnn 6apbepoB, MeLLatoLWmMX NOyYeHN0 MK
rocyAapCTBEHHbIX 1 MyHUUUNANbHbBIX YCAYr HApaBHe C APYrMMY NUuamMu.

Moka3aTenu [OCTYNHOCTU M KayecTBa MyHULMNANbLHOM yCnyru

36. OCHOBHbIMW MokasaTenaMn AOCTYNHOCTU NPeAoCTaBNEHNS MyHUUUNANbHOW YCyru
ABNAOTCA:

HanM4me NOSTHOW N NMOHATHOM MHOopMaLMN O NopsaLKe, CPoKax U Xo4e npenoCTaBeHus
MYHAUMMNANbHON  yCcnyru B MHGAOPMAaUMOHHO-TENEKOMMYHUKALMOHHBLIX — ceTsx  obLiero
Nnonb30BaHUA (B TOM YnCre B ceTu «VIHTEpHET»), CpeacTBax MacCcoBOn MHAOPMaLMK;

BO3MOXHOCTb  MOSTyYeHUs  3asBUTENeM  yBeAOMMEHWA O  NpeaocTaBfeHun
MYyHULUMNanbHOM ycnyru ¢ nomolubto ENTY;

BO3MOXHOCTb MOMy4yeHus WHdopmauum O xode npedoCTaBfeHNs MyHULMNanbHON
yCrnyru, B TOM Yncne ¢ Ucnosib3aoBaHmeM MHAPOpPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOTMN.

37. OCHOBHbIMWM MnoOKasaTensiMm KavecTBa NPeAoCTaBNEHUS MYHULUMNANbHOM yCnyru
ABNAOTCA:

CBOEBPEMEHHOCTb MPEAOCTaBfIEHNss MyHULUMNANbHOW YCryrm B COOTBETCTBUMU CO
CTaHOAapTOM ee NpedoCTaBfieHWsl, YCTAHOBJIEHHbIM  HACTOAWMM  AOMUHUCTPATMBHbBIM
pernameHToMm;

MUHUMasnbHO BO3MOXHOE KOMMYECTBO B3aMMOOENCTBUN rpakgaHWHa C OOSMKHOCTHbIMU
nMuamu, y4acTByHOLMMM B NPeOCTaBNEHNN MyHULMNANbHOW YCIYTu;

oTcyTcTBME OBOCHOBaHHbIX Xanob Ha fencteua (6e3genctBme) COTPYAHUMKOB UM UX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLLEHME K 3adABUTENSAM;

OTCYTCTBME HapyLUEHUWN YCTAHOBMEHHbIX CPOKOB B MNpouecce npenocTaBneHus
MYHMLMNANbHON YCNYru;

OoTCyTCTBME 3asBneHnn o6 ocnapmBaHun pelweHun, pencteunm (6esgencransd)



YNONMHOMOYEHHOro OpraHa, €ero [OIPKHOCTHbIX ful, NPUHMMaeMblX (COBEpPLUEHHbIX) Npu
nNpeaocTaBNeHNN MyHULMNANbLHOW YCNyru, No MTOraM PacCMOTPEHUS KOTOPbIX BbIHECEHDI
pelleHns o6 yaoBneTBopeHnn (HacTUYHOM YAOBNETBOPEHUN) TpeboBaHUI 3asiBUTENEN.

UHble TpeboBaHUsA, B TOM Yuche yYuTbiBarowme oCoO6eHHOCTU npeaocTaBreHus
MYHMLMNAaNbHOWN YCNyrn B MHOroyHKLMOHanNbHbIX LLeHTPax, 0CO6eHHOCTH
npeaocTaBrieHUA MyHULUNANbHOMW YCNYrU Mo 3KCTeppUTOpUaNLHOMY NPUHLMNY U
O0COGEHHOCTU NpeafoCcTaBeHNA MyHULUNANbLHOM YCIyru B 3NIeKTPOHHOMU thopme

38. [llpepocTaBrneHMe MyHUMUMNANbLHOW YCIYrM MO 3KCTEeppUTOpUaribHOMYy MNpPUHLMMNY
OCYLLECTBMSAETCA B YacTh obecnevyeHnsa BO3MOXHOCTU Nogadn 3assneHun nocpegcrtesom EMNMCY
N NosyvyeHns pesyrnbTaTta MyHULMNAnbHON YCryrn B MHOrO(OYHKLNMOHANbHOM LEeHTpE.

39. 3asasutensm obecneynmBaeTcs BO3MOXHOCTb MNpPeACTaBfeHUs 3asiBNeHns U
npuraraembiX OKYMEHTOB B (DOpMe 3MEeKTPOHHbIX JOKYMeHTOB nocpencrsom EMNIY.

B otom cnydyae 3aaButenb wnu ero npeacraButens asTopusyetca Ha ENNY
nocpeacTtsoM noaTBepXaeHHoW ydeTHonm 3anucn B ECWA, 3anonHaeT 3adBneHue o
npegocTaBNeHnn MyHULMNAanbHOW YCNyrM C WUCNOSIb30BaHUEM WHTEPaKTUBHOW POpMbl B
31IEKTPOHHOM Buae.

3anonHeHHoe 3asiBfieHne O NpedoCTaBfeHUM MyHUUMNanbHOW YCNyru oTnpasnseTcs
3asiBUTENIEM BMeCTe C  MNPUKPEnsIiEHHbIMU  3NEKTPOHHbIMKM  obpasamMn  [JOKYMEHTOB,
HeobxoouMMbIMW AN NPefoCTaBfieHUs rocygapCTBEHHOW  (MyHUMUMNAnbHOW) ycnyru, B
YnonHomouyeHHbIn opraH. [Mpu astopusaumm B ECUA 3aaBneHne o npenocTaBreHumn
MYHULMMNANbHOW YCNyru cHMTaeTcs NoANUCaHHbIM MPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS,
npeacTaBUTenNs, yNONMHOMOYEHHOIO Ha NoanucaHne 3asBreHns.

PesynbTaTbl NpeaocTaBneHns MyHUUMNANbHOW YCNyru, ykasaHHble B nNyHkTe 15
HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa, HanpaensTCa 3asBUTEN0, NpeacTaBUTEeNo B
NN4YHbIN KabuHeT Ha EMMY B dopme anekTpoOHHOro AOKyMEHTa, NOAMMCAHHOIO YCUIEHHON
KBanMUUMpOBaHHON  3MEKTPOHHOW NOAMUCBHID  YNOMHOMOYEHHOro  AOSMKHOCTHOro  nvua
YNONHOMOYEHHOrO opraHa B crniydyae HanpasneHus 3aasrneHna nocpegcrsom ENMMY.

B cnyyae HanpaeneHus 3asiBneHuna nocpeactsom ENMMY pesynbTaT npegocTtaBneHus
MYHULUMMNANbHON YCNyrn Takke MoXeT ObiTb BblAaH 3asBUTEN0 Ha OymaxHOM HocuTene B
MHOrO(PYHKLUMOHANBHOM LEHTpe B nopsagke, nNpeaycMOTPEHHOM MYHKTOM 63 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

40. ONeKTPOHHbIE JOKYMEHTbI NPeacTaBnATCS B cnefyowmnx doopmaTax:

a) xml - ona gopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - ona OOKYMEHTOB C TEKCTOBbLIM COAEPXaHUEM, He BKNHYaloLuMm
dopMynbl (3@ UCKNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE "B" HACTOALLErO NyHKTA);

B) xls, xIsx, ods - onsi AOKYMEHTOB, COAepKaLUUX pacyeTbl;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEpXaHWEM, B TOM 4ucne
BKNtoYaoLWmnx opmynbl U (unu) rpaduyeckme nsobpaxeHns (3a MCKNIYEHUEM OOKYMEHTOB,
yKasaHHbIX B MoANyHKTe "B" HACTOALWEro MyHKTA), a Takke [LOKYMEHTOB C rpaduyeckmm
cogepxxaHnem.

[onyckaetca ¢GoOpMMpOBaHUE  JNEKTPOHHOrO  OJOKYMEeHTa MnyTeM  CKaHUPOBaHMUS
HenocpeacTBEHHO C opurMHana gOKyMeHTa (MCnofib30BaHWe KOMUM He A0MnycKaeTcsl), KoTopoe
OCYLLECTBMNSAETCA C COXpaHEeHNeM OpueHTaumMm opurmHana gokymeHTta B paspewweHum 300 - 500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneayoLWNX PEXNUMOB:

- «4epHo-6enbin» (Npy OTCYTCTBMM B LOKYMEHTE rpadumyeckux nsobpaxeHnn n (unwu)
LBETHOro TekcTa);

- «OTTEHKWN Ceporo» (Mpu Hanuynm B AOKYMEHTE rpadonmyecknx n3obpakeHnn, oTnYHbIX
OT LBETHOrO rpacmnyeckoro n3obpaxeHuns);

- «LIBETHOM» UINN «PEXMM NOMHON uBeTonepeayuny (Mpu HanMyumn B JOKYMEHTE LBETHbIX
rpadnyecknx n3obpaxeHunin NMOO LIBETHOMO TEKCTA);

- COXpaHeHneM BCeX ayTEeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ UMEHHO: rpadouyeckomn
nognucy nuua, neyatu, yrnoeoro wramna 6naHka;



- KONUYEeCTBO (PanrfoB AOSMKHO COOTBETCTBOBATb KONIMYECTBY OOKYMEHTOB, KaXKabl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadonyeckyto MHOPMaLmIO.

ONEeKTPOHHbIE AOKYMEHTbI AOSMKHbI 06ecneunBaThb:

- BO3MOXHOCTb MOeHTUOUUMPOBATL AOKYMEHT N KONIMYECTBO NINCTOB B JOKYMEHTE;

- ONA OOKYMEHTOB, COAepXallumX CTPYKTYPUPOBaHHbIE MO 4acTsM, rnasam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneymBatolwme nepexodbl No OrfiaBAeHuo n (Mnu) K
coaepxalimmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[okyMeHTbl, noanexawme npegcrasneHnio B ¢opmaTtax xlIs, xIsx wnu  ods,
dopMmpyoTCA B BUAE OTAENBHOIO 3M1EKTPOHHOIO JOKYMEHTA.

Ill. CocTaB, nocneaoBaTeNbHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcne
0COGEHHOCTN BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopme

MC‘IepI'IbIBaPOI.I.lel nepevyeHb agMMHUCTPATUBHbLIX nNpoueayp

41. [llpepocTaBneHve MyHMUMMNANbHOW ycryrm BkNovaeT B cebs  cnegywowne
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

npoBepKa JOKYMEHTOB 1 perncTpauns 3asiBreHus;

nonyyeHue ceegeHun nocpencrsom degepanbHON rocygapCTBEHHON MHAPOPMALMOHHON
cucteMbl «EguHas cnctema MexBeLOMCTBEHHOIO 3M1EKTPOHHOINO B3auMoAencTBusi» (ganee —
CM3B);

paccMoOTpeHne AOKYMEHTOB 1 CBEAEHUN;

NPUHATUE peLleHus;

BblJaya pesynbTaTta;

BHeCeHMe pesynbTaTa MyHUMUMNANbLHOW YCIyrm B peecTp topuanyeckm 3HavyMMbIX
3anucen.

MNepe4vyeHb agMUHUCTPATUBHBLIX Npoueayp (AeMcTBUIN) NpU NpeaocTaBleHun
MYHMLMNAaNbLHOW YCNyru ycnyr B 35IeKTPOHHOM popme

42. MNpu nNpenoctaBneHnn MyHUUMNANbHOW YCIYyrn B 3NIEKTPOHHOM (hopme 3asaBUTENIO
obecne4nBatoTcs:

nony4yeHve nHdopmMaunm o NopsiAKke U cpokax NpeocTaBneHns MyHUUUNANsHOW YCIyru;

opMMpOBaHMNE 3asiBNEHUS;

npyem u perucrpaums YNONHOMOYEHHbIM OpPraHOM 3asiBNIEHUS U MHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNs MyHULMNANbHON YCnyru;

nonyvyeHve pesynbtata NpegoCTaBneHns MyHULMNAnsHOW YCIyru;

nony4yeHne CBeAEHN 0 Xo4e PacCMOTPEHUS 3asBNEHNS;

OCYLLIECTBMNEHNE OLIEHKM Ka4yeCcTBa NpeoCTaBneHns MyHULMNAnsHOM YCIyru;

pocynebHoe (BHecynebHoe) obxanoBaHue peweHudn w  gencteBun  (6e3nencTeus)
YNonHOMOYeHHOro  opraHa  nmbo  gencTeus (6e3pencTBMe)  OOMKHOCTHbIX  NnL,
YNOMHOMOYEHHOrO0  OpraHa, NpeaocTaBnAlLWEro  MyHuuunanbHyto  ycnyry,  nmbo
MYHULMNANbHOIO Cry>XaLlero.

Mopsaaok ocywecTBNeHMA aAMUHUCTPATUBHBLIX Npoueayp (AeMCTBUN) B 3NIEKTPOHHOMU
c¢opme

43. dopmmpoBaHMe 3asaBrEHNS.

dopmupoBaHMe 3asBIieHUs] OCYLLECTBNAETCS NOCPeOCTBOM 3aroSsIHEHUSI 3IIEKTPOHHOM
dopmbl 3asBreHnss Ha ENMNY 6e3 HeobxoauMOCTM OOMOMHUTENBHOW Modayvn 3asiBfieHUst B
Kakon-nnbo nHom copme.

dopmaTHO-NorMyeckasi Nnpoesepka chopmMmMpoBaHHOIO 3as8BfIEHNS OCYLLLECTBISETCA Nocne
3arornHeHns 3asaBUTENEM KaXaoro U3 rnonen anekTpoHHou popmbl 3asBrieHus. [Npn BbiIgBNeHUN



HEKOPPEKTHO 3anOSIHEHHOMO MONs 35IEKTPOHHOMN POPMbI 3asdABNEHUS 3asBUTENb YBEOOMITAETCS
O XapakTepe BbISIBIIEHHON OWNOKM 1 Nopsaake ee ycTpaHeHUs NoCpeaAcTBOM MHAPOPMAaLMOHHOTO
COO00LLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

Mpn hopmmpoBaHnn 3aaBneHus 3assuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUSA W COXPaHEHUs 3asiBMIEHUSS U MHbIX OOKYMEHTOB,
YKa3aHHbIX B NyHKkTax 19 — 22 HacTodwero AAMUHUCTPATUBHOIO perriaMmeHTa, HeobXxoammbIx
AnNs npefocTaBneHnss MyHUUMnanbHOW YCIyri;

6) BO3MOXHOCTb nevatM Ha OymMaXHOM HOCUTENne KOMMM 3SNEKTPOHHOM (OPMbI
3adaBneHus;

B) COXpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYO hopMy 3asBneHns 3HavyeHun B nobon
MOMEHT MO XeNnaHuK Nonb3oBaTesis, B TOM 4YUCre NpuM BO3HUKHOBEHUWM OLWIMOOK BBOAA M
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEeHUS;

) 3anofiHeHWe Mnosiern 3NEeKTPOHHOM POpPMbl 3asdBfEHUA OO Hadana BBOAA CBEAEHUN
3agBuTenieMm C MCNosib3oBaHMEM cBedeHun, pasMmeleHHblix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha ElMIY, B yactu, kacawwenca caegeHun, otcytcrayrowmx B ECUA;

[) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TAnoB 3anofIHEHMS 3NEKTPOHHOW (PopMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

€) BO3MOXHOCTb focTyna 3asisutend Ha ElNY Kk paHee nogaHHbIM MM 3asiBfIEHUSIM B
TeYyeHne He MeHee OOHOro roga, a Takke 4acTU4HO CCPOPMUPOBAHHBIX 3aABIEHNN — B TeYeHNe
He MeHee 3 MecsLEB.

CdopmmpoBaHHOE M NognUCaHHOE 3asiBfIEHNE U UHbIE OOKYMEHTbI, Heobxoanmble Ans
npegocTaBfeHnss MYHUUUNANbHOM  YCIyrn, HanpaBnAwTCcs B YMNOMHOMOYEHHbLIN  OpraH
nocpeactesom ENIY.

44. YnonHOMo4YeHHbI opraH obecnednmBaeT B CPOK He no3sgHee 1 paboyero gHA C
MOMEHTa nogaymn 3asasneHus Ha ENIY, a B cnyyae ero nocrtynneHus B Hepaboumn wunu
npasgHUYHbLIN OeHb, — B Cneaylowmnmn 3a HAM NepBbin paboyuni AeHsb:

a) nNpMem AOKYMEHTOB, HEOOXOOMMbIX AN NPeaoCTaBNeHNs MyHUUMNANbHOW yCniyru, m
HanpasfieHne 3asBUTEN0 ANEKTPOHHOIO COOBLLIEHNSA O NOCTYNNEHUM 3asiBMEHNS;

6) pernctpauuio 3asiBNEHUS U HanpaBrieHWE 3asiBUTEN0 YBELOMIIEHUS O perucrpauum
3asBrneHna nubo o6 oTkase B nNpuemMe [OOKYMEHTOB, HeobxoOuMbIX Ans npefocTaBlieHus
MYHULMNANBHOWN YCAyru.

45. OneKTpOHHOEe 3asBfieHne CTaHOBUTCA [OOCTYMNHbIM ANs  LOSMKHOCTHOrO  nivua
YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a MPUEM W pPErncTpaumio 3asiBreHust (ganee —
OTBETCTBEHHOE [OSDKHOCTHOE fMuO), B rOCy4apCTBEHHOW WHAOPMALMOHHOW CUcTeMe,
Ncnosib3yeMon YNONHOMOYEHHbIM OpraHoM Anfsi NpefocTaBfeHns MyHUUMNanbHOW YCIyru
(nanee — TNC).

OTBETCTBEHHOE OOMKHOCTHOE NULO:

NpoBepPSET HanMune SNEeKTPOHHbIX 3asBreHun, noctynuewmnx ¢ ENMMY, ¢ nepuogom He
pexe 2 pa3 B eHb;

paccMatpmBaeT MOCTYNMBLUME 3asiBfiEHUST W MPUNOXeHHble 0bpa3sbl JOKYMEHTOB
(OOKYMEHTbI);

nNpon3BoauT OENCTBUS B COOTBETCTBMM C MYHKTOM 44 HacTtosiwero AQMUHUCTPATUBHOIO
pernamMmeHTa.

46. 3asBuTento B Ka4decTBe peaynbTata MNpegoCcTaBNeHUs MyHULMManbHOW YCIyrn
obecneuynBaeTca BO3MOXHOCTb MOMy4YEeHUS JOKYMEHTa:

B dpopMe 39NEKTPOHHOro AOKYMEHTa, MOAMUCAHHOrO YCUIEHHOW KBanuuunmpoBaHHON
3IEKTPOHHOM MNOAMNUCLIO YNONHOMOYEHHOrO [OMMKHOCTHOrO nimua YNONHOMOYEHHOro opraHa,
HanpaBfiEHHOro 3asiBUTENIO B NIUYHbIN KabuHeT Ha ENMTY;

B Buae OymaxHOro [JOKyMeHTa, MNOATBEPXOALWEro CcoAepXaHue 3SNeKTPOHHOro
AOKYMEHTa, KOTOpbIA 3asiBUTENb NonyvaeT npu NMYHOM obpalleHnn B MHOrOYHKLMOHANbHOM
LueHTpe.

47. Tlony4yeHne WHGOpPMaUUM O XO4e PacCMOTPEHUSA 3adBNEHUs U O peaynbTaTte
npegocTaBNeHns MyHUUMNANbHOW YCNyrM npou3BoauTCcs B NIMYHOM KabuHeTe Ha ENTY, npwu
yCrnoBuu aBTopmsauun. 3agaButenb MMeeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyC 3NEKTPOHHOMO
3a8BNeHNda, a Takke MHOPMaLMIO O AanbHenwmx OEWCTBUMAX B JIMYHOM KabuHeTe no



COBCTBEHHOM MHMUMATUBE, B Ntoboe Bpewms.

Mpn npegocTaBneHUM MyHUUMNANbLHOW YCRyrn B ONEKTPOHHOM diopMe 3asiBUTEso
HanpaenseTcs:

a) yBeOoMfieHMEe O npuemMe W perucTpaumm 3asaBfieHuss U UHbIX OOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBeHna MyHUUUNAanNbHOW yCnyru, cogepxatliee cBeeHns o gpakre
npuema 3asiBfieHUs M [OKYMEHTOB, HeOoOXoAuMbIX Ans NpeaoCTaBNEeHUa MyHUUMNanbHOW
ycrnyru, 1 Hayarne npoueaypbl NpefoCcTaBneHuss MyHULMNanbHOW YyCnyry, a Takke cBefeHus o
Aate U BPpEMEHW OKOHYaHWUS NpefoCcTaBneHns MyHUUMNanbHON yCcnyrn Mo MOTUBUPOBAHHbIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMBIX NS NPefOoCTaBneHus MyHUUUNansLHOW yCnyru;

6) yBegomneHve O peaynbTaTax pPacCMOTPEHUA [OOKYMEHTOB, HeobxoaumbiX Ang
npegocTaBneHns  MyHUUMMNanbHOW  yCriyrn,  coAepXallee CBedeHWs O  MNPUHATUMU
MOMNOXUTENbHOIO peLlleHnss O NpefoCTaBneHMM MYHULUMNANbHOW YCAyrM M BO3MOXHOCTU
nonyyYnTb pesynbtat NnpeaocTaBneHna MyHULMNansHoM ycryrn nmbo MOTUBMPOBaHHbLIN OTKa3 B
npeaocTaBNeHNN MyHULMNANbHOW YCyri.

48. OueHka Ka4yecTBa NpeaocTaBieHNs MyHULUMNanbHOW yCnyri.

OueHka kayecTBa nNpeaoCTaBiEHUS MYyHUUMNANbHOW YCRNyrM OCyLWecTBnaeTcsa B
cootBeTCcTBUM C [lpaBunamm oueHKM rpaxgaHamn  IPPEKTUBHOCTU  OEATENIbHOCTU
pyKOBOAUTENEN TeppUTOpUanbHbIX OpraHoB doefepanbHbIX OPraHoB MCMOMHUTENBHOW BNacTu
(MX CTPYKTYPHbIX nogpasgernieHnin) ¢ y4eToMm kadecTBa NpeocTaBNeHns UMy rocyaapCTBEHHbIX
YCNnyr, a Takke MPUMEHEHUs1 pe3ynbTaToOB YKa3aHHOW OLEHKW Kak OCHOBaHMA ONsi MPUHATUSA
pelweHnn O [OOCPOYHOM MpEeKpaLLEHNUN WCMOSMIHEHNS COOTBETCTBYHOLUUMMU PYKOBOAUTENAMM
CBOMX [AOSMKHOCTHbIX 00S3aHHOCTEN, YTBEPXOEHHbIMM nocTaHoBneHnem [lpaBuTenbcTBa
Poccunckon depepauum ot 12 pekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
3(pPeKTUBHOCTN [EATENBHOCTU PYKOBOAUTENEN TeppuTOpManbHbIX OpPraHoB deaepanbHbiX
OpraHoB MWCMOMHUTENBHOM BflacTM (MX CTPYKTYPHbIX MOApasfdeneHnn) u TeppuTopuarnbHbIX
OpraHoB roCy4apCTBEHHbIX BHEGKMKETHLIX (POHAOB (MX PErMOHarnbHbIX OTAENEHUA) C Yy4ETOM
KayecTBa NpefocTaBrieHUs rocydapCTBEHHbIX YCIyr, pyKOoBOAUTENEN MHOro(yHKUMOHANbHbIX
LEeHTPOB MNpedoCTaBNEHNA rocyaapCTBEHHbIX WU MyHUUMNANbHbLIX YCAYr C y4eTOM KadecTBa
opraHusauun npeaocTaBneHnss rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YCRyr, a Takke o
NPUMEHEHUN pe3ynbTaToB YyKa3aHHOMW OLEHKM KaK OCHOBaHWA AN NPUHATUS pPELLUEHUn O
AOCPOYHOM  MpeKkpalleHUM  UCMOMHEHMS  COOTBETCTBYIOLUMMW  PYKOBOAUTENSMU  CBOUX
JOJTKHOCTHbIX 00AA3aHHOCTEN Y.

49. 3agasutento obecneymBaeTca BO3MOXHOCTb HanpaBneHus xanobbl Ha pelleHus,
DencTeuns unu Oe3pencrteme  YNONMHOMOYEHHOrO  OpraHa, OOIMKHOCTHOIrO  nuua
YNONHOMOYEHHOrO opraHa nMbo MyHULMNAanNbHOro Cryallero B COOTBETCTBMN CO cTaTben 11.2
®epepanbHoro 3akoHa Ne 210-®3 wu B nopsake, YCTAHOBMEHHOM MOCTAHOBMEHMEM
MpaButenbctBa Poccuiickon ®epepauum ot 20 Hoabpsa 2012 roga Ne 1198 «O denepanbHom
rocygapcTBeHHoOM WHGOpPMaLMOHHOM cucTeMe, obecneyvBarollen npouecc agocyaebHoro,
(BHecynebHoro) obxanoBaHus peleHun u gencteui (6e30enCTBUS), COBEPLUEHHbIX MNpU
npeaocTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIYr.

Mopspok ucnpaBneHust AoNyLWEHHbIX ONeYaToK U OWNOOK B BblAaHHbIX B pe3ynbTaTe
npeAocTaBleHUA MyHULMNanNbLHOM yCnyru AOKyMeHTax

50. B cnyyae BbiIBNeHMst oneyaToK M OWMOOK 3asiBUTENb BrnpaBe o6paTUTbCA B
YNOSTHOMOYEHHBIV OpraHa C 3asiBNieHNEM C NPUNOXKEHNEM AOKYMEHTOB, YKa3aHHbIX B NMYHKTEe 22
HacTosiLero AQMUHUCTPATUBHOIO pernameHTa.

51. OcHoBaHMA OTKasa B npuemMe 3asBreHus o6 MChpaBfieHMM OnevaTtok M OwMnBOoK
yKasaHbl B NyHKTe 24 HacTosilwero AQMUHUCTPATMBHOIO perfiameHTa.

52. VcnpaBneHwe [oNyLWEHHbIX OneyaTok M ownboK B BblOaHHbIX B pesynbTate
NpeaocTaBnNeHns MyHULMNANbHOW YCRyrM [OOKyMeHTaX OCYLLUECTBMNSeTCA B CheayrLem
nopsake:

52.1. 3asBuTtenb nNpu obBHapyXeHMM oneyaTok M OWMOOK B AOKYMEHTaX, BblOAHHbIX B
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pesynbTaTte NnpeaocTaBneHns MyHuLmnanbHOW ycnyri, obpalwtaetcsa NMMYHO B YNOSTHOMOYEHHbIN
opraH C 3asiBfieHMeM O HeobXoOMMOCTW WCMpaBfeHUs OMneyvyaTok M OoWwnbOK, B KOTOPOM
COAEPXNTCA yKasaHne Ha UX OnmcaHue.

52.2. YNONHOMOYEHHbIN OpraH rnpu nonyyYyeHnmn 3asaBreHns, ykasaHHoro B nognyHkre 52.1
nyHktTa 52 HacTosilero noapasgena, paccmaTpuBaeT HeobxoOUMOCTb  BHECEHMS
COOTBETCTBYHOLLMX WU3MEHEHUW B [OOKYMEHTbl, SBASKOLIMECA pe3ynbTaTtoM MNpefocTaBneHus
MYHULIMMNANbHON YCNyru.

52.3. YNONHOMOYEHHbLIN oOpraH obecnedmBaeT YyCTpaHeHWe oneyaTok U owubok B
AOKYMeHTax, ABNALLMXCA pe3ynbTaToM NpegocTaBeHns MyHULMNansHON yCnyru.

52.4. Cpok yCcTpaHeHus ornevaTtok n owmnbok He OoMmKeH npeBbiwaTth 3 (Tpex) paboumnx
OHen C aaTbl perucTpaunmn 3assBrieHUs, yKasaHHOro B noAanyHkre 52.1 nyHkrta 52 HacTtosLiero
nogpasgena.

V. q)Oprl KOHTpPOINA 3a ucnosfiHeHnem agMMHNUCTPATUBHOIO perrnamMeHTa

Mopspok ocywecTBNeHUs TeKyLero KOHTPOsisi 3a cobnogeHnem
M UCNONHEHNEM OTBETCTBEHHbIMU AOJIKHOCTHLIMUY NULAMU NMOJIOXEHU
pernaMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCcTaHaBNuMBaKwLWMX Tpe6oBaHUA K NPeaoCTaBNeHUI0 MyHULMNanbHOM YCIyru, a Takke
NPUHATUEM UMM PeLLUEeHUN

53. TeKywmm KOHTpOfb 3a  COOMOOAEHMEM U UCMOSIHEHMEM  HACTOSLLEro
AOMWHUCTPATMBHOIO perfiaMmeHTa, MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBMBAOLLMX
TpeboBaHNA K NPeaoCTaBMEHUIO MyHUUMNANbHOW YCIyrn, OCYLLECTBNSETCS Ha MOCTOSAHHOW
OCHOBE [OSMKHOCTHbIMU nnuuamn AgmuHucTpaumm JanmaTtoBckoro panoHa (YNomHOMOYEHHOro
opraHa), YMOfIHOMOYEHHbIMA Ha  OCYLIECTBMEHME KOHTPONs 3a npenoCTaBiEHMEM
MYHUUMNANbHOW YCRyru.

[na Tekywero KOHTPONs UCMNOSMb3YKTCA CBEAEHUS CIYXeOHOM KOppeCcnoH4EHUNN, YCTHaAdA
N NUCbMEHHas WHJOPMaUUs CReuuannucTtoB W OOMMKHOCTHbIX nuy  AgMUHUCTpauumn
[anmaToBckoro MyHuumMnanbHoro okpyra (YnosIHOMOYEHHOro opraHa).

TeKyLunmm KOHTPOSb OCYLLEeCTBNAETCS NyTeM NpoBeAeHNa NPOBEPOK:

peLlleHnn o npegocTtaeneHmm (06 oTkase B NpeaoCTaBneHNN) MyHULMNANbHON YCIyru;

BbISIBIIEHNS N YCTPAHEHUSA HapYLLEHWI NpaB rpaxnaH;

PacCMOTPEHNSA, MPUHATUA PELLEHUA U NOATOTOBKM OTBETOB Ha obpalleHusi rpaxgaH,
cogepxalume xanobbl Ha pelleHnd, oencteus (besgencrane) JOMKHOCTHBIX NNL.

Mopsaok u NnepnoanYHOCTbL OCYLLECTBIIEHUS NNTAHOBbLIX U BHEMMAHOBbIX
NPOBEepPOK NOJSIHOTbI M KayecTBa NpefoOCTaBNeHUA MyHULMNaNbLHOM yCnyru, B TOM Yncrne
nopsiaoK u oopMbl KOHTPONSA 3a NONHOTOM
M Ka4yeCTBOM NpeAoCTaBleHUA MyHULMNaNbHOM yCcnyru

54. KOHTpoONib 3a MOSIHOTOM M KayeCcTBOM MpefoCTaBNeHUs MyHUUMNanbHOW YCnyru
BKNto4aeT B cebsi npoBeaAeHNe NNaHOBLIX M BHEMMAHOBbLIX NPOBEPOK.

55. lnaHoBble NPOBEPKN OCYLLECTBASAKTCSA Ha OCHOBAHWW rOAOBbIX MMAHOB paboThl
YNONHOMOYEHHOro opraHa, yTBepxgaeMblx pykoBoguTenem YnoriHOMOYeHHoro opraHa. [pwu
NnyaHoOBOW NPOBEPKEe MOMHOTLI N KayecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNYrM KOHTPOSO
nognexar:

cobniogeHne cCpokoB NpeaoCTaBneHNs MyHULUNANITbHOW YCyru;

cobniogeHne NonoXeHnn HactToswero AOQMUHUCTPATUBHOIO PErMaMeHTa;

npaBuUNbHOCTb U OBOCHOBAHHOCTb MPUHATOrO peweHna o oTkase B NpeaocTaBlieHUM
MYHULMNANBHOWN YCAyru.

OcHoBaHueM onsa NpoBeAeHnst BHEMNAHOBbLIX NMPOBEPOK SABMSOTCS:

noslydeHne OT T[OCY4apCTBEHHbLIX OpPraHoB, OPraHoOB MECTHOro CcamoynpaBreHus
MHOpMaUuK O npeanofniaraeMblX UM BbISIBEHHbBIX HapyLUEHUSX HOPMAaTUBHbLIX MPaBOBbIX
aktoB Poccunckon ®Pepepaummn, HopmaTMBHbIX MNpaBoOBbIX akToB Poccuickon depepauumu,



HOPMaTMBHbIX NPaBOBbLIX akTOB KypraHckoi obnact 1 HopMaTUBHbBIX NPABOBbLIX aKTOB OPraHoB
MECTHOro camoynpasrieHust [JanmMaToBCKOro MyHULMMNAnbHOIo OKpYra;

obOpallleHns rpaxkaaH 1 PUaNYecKuX Nuy, Ha HapyLeHNs 3akoHo4aTeNbCTBa, B TOM Yucne
Ha Ka4ecTBO NpeAoCTaBNeHUs MyHUUMNANbHOM YCryri.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX NIUL, 3a peLUeHUA U AeUCTBUSA
(6e3pencTBME), NPpUHUMaeMble (OCcyLiecTBNAAeMble) MMM B Xoae
npenocTaBneHMA MyHULUNANbLHON yCIyru

56. T[lo pesynbTtatamMm rnpoBeOeHHbIX MNPOBEPOK B Cllydae BbldBIIEeHUA HaprJeHMVI
NOMOXEeHNN HaCTOALWEro ALI,MVIHI/ICTpaTVIBHOFO pernameHTa, HOPMaTUBHbIX MPaBOBbIX aKTOB
KpraHCKOVI obnactn u HOPMAaTUBHbIX MPaBOBbIX aKTOB OpraHoB MeCTHOro camoynpaBlieHUd
[anmaTtoBckoro MyHULUMNANbHONo OKpyra OCYLUEeCTBIIAETCA npueBrie4eHne BUHOBHbLIX JAL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccumckom CDe/:l,epau,vu/l.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb OOJTKHOCTHbIX gy, 3a npaBuJiIbHOCTb n
CBOEBPEMEHHOCTb NPUHATUA pelleHnA O MnpeaoctaBJieHUN (06 OTKa3e B I'IpeLI,OCTaBJ'IeHI/II/I)
MyHVILI,VII'IEU'IbHOVI ycnyrn 3akpenndaeTca B UX OOJDKHOCTHbIX UMHCTPYKUUMAX B COOTBETCTBUM C
TpGGOBaHI/IﬂMM 3aKoHoAaTesnbCTBa.

TpeboBaHusa kK nopsaKy u oopmMam KOHTPONA 3a NpeaocTaBNeHneM
MYHMLMNaNbHOWN yCnyru, B TOM YACIe CO CTOPOHbI FpaxAaaH,
MX 00O beAMHEeHUWN N opraHusauumn

57. NpaxgaHe, nx o6begnMHEeHUs 1 opraHM3aumm UMeT NPaBo OCYLLECTBNSATbL KOHTPOSb 3a
npegocTaBfieHMEM  MyHUMUMMNANbLHOW  yCnyrn nytem nofslydeHuss uHdopmauum o  xode
npegocTaBneHns  MyHUUMNanbHOMW ycrnyrn, B TOM 4uCfe O CpoKax 3aBeplueHus
afiMUHUCTPATUBHBIX Npoueayp (4enUCcTBui).

paxpaHe, nx 06beaNHEHNS U OpraHn3auun Takke NMeT NpaBo:

HanpaBnATb 3aMevYaHns W NpeasioKeHUs Mo  yrydweHno AOOCTYMHOCTM W KayecTsa
npegocTaBneHns MyHUUMNanbHON ycnyru;

BHOCUTb MNPeanoXeHuss O Mepax MO YCTPaHEHU0  HapyleHurW  HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

58. [JOMmKHOCTHbIE nMua YNOMHOMOYEHHOIo opraHa NPUHUMAaKOT Mepbl K NpekpaLlleHuo
AONYLEHHbIX HapyLeHUn, YCTPaHSKT NPUYMHBLI U YCIOBUS, CNOCOBCTBYIOLWINE COBEPLLEHUIO
HapyLUeHWN.

NHpopmauma o pesynbTaTax pacCMOTPEHUS 3aMedaHu N NPeanoXeHun rpaxagaH, ux
00beaANHEHUN N opraHM3aunin OoBOOMTCHA OO CBEAEHUS NUL, HanpaBMBLUMX 3TU 3aMedaHus u
npeanoxXeHus.

[Hocyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLeHnn n 4eMcTBUMN
(6e3nencTBus) opraHa, npeaoCcTaBnAIOLWEro MyYHULUNANbHY YCIYry, a TaKkke ux
AOIMKHOCTHbIX NUL, MYHMLMUNANbHbIX CRYXaLmX

59. 3agBuTENb WMMEET nNpaBo Ha obOXanoBaHue peweHuss wn (MnNn) AOencTeuin
(6espgencTenst) YNONMHOMOYEHHOTO OpraHa, AOMKHOCTHbIX Ny YNOMHOMOYEHHOIO OpraHa,
MYHAUMMANbHbIX  CRyXalnxX, MHOrO(PYHKUMOHANbHOrO LEHTpa, a Takke paboTHuKa
MHOrOYHKLMOHANbHOro LieHTpa npu NpegoCcTaBneHMm MyHUuunanbHoOm ycnyrm B gocynebHom
(BHecynebHoMm) nopsiake (ganee — xanoba).

OpraHbl MECTHOro caMmoynpaBlfieHNUA, OpraHM3aLmMm U YNnosIHOMO4YeHHbIe Ha
paccMoTpeHure Xanoodbl nuua, KOTOpbIM MOXeT ObITb HanpaBreHa XXanoba 3asBuTens B
Aocyneb6HomM (BHecyaebHOM) nopsiake



60. B pocymebHom (BHecygebGHOM) nopsigke 3asiBuTenb (NpeactaBuTenb) Brpase
obpaTtuTtbCAa € xanobon B NUCbMEHHON hopme Ha BymMaXHOM HOCUTENe UNn B ANEKTPOHHOW
dopme:

B YNONMHOMOYEHHbIM oOpraH — Ha peweHne wu (unu) pencteua (6esgencreue)
AOIMKHOCTHOMO Nuua, pyKoBOAUTENSA CTPYKTYPHOro nogapasgeneHns YnorHOMOYEHHOro opraHa,
Ha peweHne wn pgencteus (6esgenctene) YNONHOMOYEHHOrO OpraHa, pPyKOBOAMTENS
YNONMHOMOYEHHOIO opraHa;

B BbILLUECTOALMIA OpraH Ha peweHne n (unn) genctena (6esgencrTeme) OOMKHOCTHOrO
nvua, pykoBoAMTENS CTPYKTYPHOro nogpasgeneHnst YNosTHOMOYEHHOro opraHa;

K PYyKOBOAUTEMNO MHOMOYHKLUMOHANBHOrO LEHTpa — Ha peweHns W OencTBus
(6e3pencTBme) paboTHMKaA MHOFO(PYHKLMOHANBHOIO LIEHTPA;
K yypegouTentd MHOrOMYHKUMOHANbHOrO LEHTpa — Ha peweHne W Oencteus

(6e3pencTBmne) MHOroYHKLUMOHANBLHOMO LieHTpa.

B YnonHomMo4eHHOM oOpraHe, MHOrMO(YHKLUMOHANbHOM LEHTpe, Yy y4dpeauTens
MHOTOQYHKLMOHAMbHOIO LieHTpa ONpeaensatTcsa YNofHOMOYEHHbIE HA pPacCMOTPeHue Xanobd
AOIMKHOCTHbIE Nuua.

Cnoco6bl MHhOpMMpPOBaHUA 3asaiBUTENEN O NopsaKe Nofavym U pacCMOTPEHUS XKanobbl,
B TOM Yucrie ¢ ucnonb3oBaHMem EanMHoro noprana rocyaapCTBeHHbIX U
MyHMLUMNanbHbIX ycnyr (hyHKUUN)

61. WHpopmauma o nopsagke nogadm M pacCMOTPEHUSA Xanobbl pasmMellaetcs Ha
MHAOPMALMOHHBLIX CTEHAAaX B MeCTax MNpPeaoCTaBfEHUS MyHUMUMNANbHOW YCRyri, Ha canTe
YnonHomoyeHHoro opraHa, ENMMY, a takke npegocraesnseTcsa B yCTHOW ¢oopme no TenedoHy n
(vnn) Ha nnyHoM npmeme nNMbo B NMUCbMEHHOW hOpMeE MOYTOBLIM OTNPAaBIEHUEM MO agpecy,
yKaszaHHOMY 3aaBuUTENEM (NpeacTaBuUTenem).

MNepevyeHb HOpMAaTMBHbIX MPABOBbLIX aKTOB, PEryNIMPYOLKUX NOPSAAOK fJocyaeOHOro
(BHecynebHoro) o6xanoBaHus AeMcTBUMN (6e3aencTBUA) U (UNK) peLUeHUN, MPUHATbIX
(ocywecTBneHHbIX) B Xo4e NpeaocTaBleHNA MyHULUNanbLHOW yCnyru

62. [lMopsgok pocypebHoro (BHecynebHoro) obkanoBaHUS pPeELEeHMA U OEeNCTBUIA
(6e3pencTBnda) YNONMHOMOYEHHOrO oOpraHa, NpeaoCTaBnsloWero MyHUUUNanbHYy Yycnyry, a
TaKKe ero JOSMKHOCTHbIX MWL, perynupyeTcs:

depepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6 opraHMsauumn npeaocrtaBfeHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

noctaHoBneHnem lNpasutensctBa Poccuickon ®egepaunmn ot 20 HosOpsa 2012 roga Ne
1198 «O denepanbHOM rocygapCTBEHHOM WHAOPMAUMOHHOM cucTeme, obecneuymBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHua pelleHun n aencteun (besgencrauns),
COBEPLUEHHbIX NPU NPeOCTaBEHUN rOCYAAPCTBEHHbIX U MyHULUNASBHBIX YCIyr».

VI. Oco6eHHOCTM BbINONHEHNA aAMUHUCTPATUBHbIX Npoueayp (aencrteun) B
MHOro(yHKLMOHaNbHbIX LLeHTpaxX NpeaoCcTaBreHUs rocyfapCTBEHHbIX U
MYHULMNANbHbIX yCNyr

UcuyepnbiBaowmm nepevyeHb agMUHUCTPATUBHBLIX Npoueayp (aencrtesumn) npum
npefocTaBleHMUn MyHULUNANbLHOM YCIYTry, BbIMONHAEMbIX
MHOroyHKLMOHANbHbLIMU LIeHTPaMu

63. MHOroyHKUMOHaIbHbIN LLEHTP OCYLLeCTBNSAET:

NHOPMUPOBAHNE 3asiBUTENEN O MOpsiAKe NpefoCcTaBNeHus MyHULMNanbHOW YCrnyrn B
MHOrOOYHKLMOHANbHOM LEHTpPe, MO MHbIM BOMpPOCaM, CBf3aHHbIM C MpegocTaBfieHnemM
MYHUUMNANbHOW YCAyrK, a Takke KOHCYNbTUPOBaHUE 3asBUTENEn O Nopsiake npeaocTaBneHns
MYHUUMNANbHOW YCNyru B MHOTOYHKLMOHANBHOM LIEHTPE;


consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

Bblgady 3asBMTEN0 pe3ynbTata MnpedoCTaBNEeHNss  MyHUMUMNANbHOW  ycnyru, Ha
OymaxxHOM  HOcuTene, NOATBEPXKOAWLWMNX  COAEPXKaHUE  SNEKTPOHHbIX  [AOKYMEHTOB,
HanpaBneHHbIX B  MHOFOMYHKUMOHANbHbLIN LEHTP No pe3ynbTataM npeaoCTaBneHus
MYHMUMMNANbHON YCRyrn, a Takke Bbldavya OOKYMEHTOB, BKMtOYasi COCTaBreHne Ha GyMaKHOM
HocUTENne M 3aBEepEeHne BbIMUCOK U3 MHAOPMALMOHHBLIX CUCTEM OpPraHoB, MPeAOCTaBASAOLLMNX
MYHULMNANbHbIX YCAYT;

WHble NpoLeaypbl U 4encTBUSA, NpegycMoTpeHHble PeaeparnbHbiM 3akoHOM Ne 210-03.

B cooTtBeTtcTBUM C 4vacTbto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-®3 gnsa
peanu3aumn CcBouX QYHKUMA MHOroyHKLMOHANbHbIE LIEHTPbl BrpaBe MpuUBMNeKaTb WHbIE
opraHusauum.

UHdopmnpoBaHue 3asBuTenen

64. NHopmupoBaHue 3asaBnTeNs MHOroyHKUNOHaNbHBIMU LeHTpamMun OCyLLeCcTBNAeTCA
cnegyrowmmm cnocobamu:

a) nocpeacTBOM MNPUBIEYEHUS CPeAcTB MacCOBOW WHopMmauun, a Takke MnyTem
pasmMelleHna uHdopmaumMmM Ha oduumnanbHbIX cantax W MHEMOPMAUMOHHBIX CTeHgax
MHOIrOYHKLNOHANbHbIX LLEHTPOB;

6) npn obpalieHnn 3aaBuTenss B MHOMOYHKUMOHASbHBIA LEHTP JIMYHO, NO TenedgoHy,
nocpeacTBOM MOYTOBbLIX OTNPaBNEHNA, NMOO NO ANEKTPOHHOW MoYTe.

Mpn nuyHoM obpaweHnn paboTHUK MHOrodyHKUMOHANbHOrO LUeHTpa nogpobHo
MHGOPMUPYET 3asiBUTENEN NO NHTEPECYIOWMM NX BOMNPOCaM B BEXITMBOWN KOPPEKTHOW (hopme C
nucrnonb3oBaHMemM  odmumnanbHO-4EeNoBOro  CTUNA peun. PekomeHayemoe  Bpewms
npegocTaBneHnsa KOHCynbTauun — He 6onee 15 MUHYT, BpeMsi OXnaaHna B odepean B CEeKTope
MHAOPMUPOBAHNA ANA MOMyYeHUs WHGopMaunMm O MyHUUMNanbHbIX YCryrax He MOXeT
npesbiwaTtb 15 MUHYT.

OTBeT Ha TeneMOHHbIN 3BOHOK AOSMKEH HAYMHATLCA C MHOpMauMM O HauMeHOBaHUN
opraHusauun, aMmnnun, UMeHn, oT4yecTBe U AOSMKHOCTU pabOTHMKA MHOrogyHKUMOHAIbHOro
LUeHTpa, NpUHsABLLEro TeneoHHbIN 3BOHOK. NHAMBMAOYanNbHOE YCTHOE KOHCYNbTUPOBAHWE Mpu
obpawieHnn 3asBuTensa nNo  TenegoHy pabOTHUK  MHOrO(PYHKUMOHANbHOMO  LEeHTpa
ocyuwlectsnseT He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBku oTtBeTa Tpebyetca Gonee NpOAOmKUTENBHOE BpeMs,
pabOTHMK MHOrMOYHKUMOHANBLHOMO LEeHTPa, OCYLLECTBASKWMA WUHOMBUAYANbHOE YCTHOE
KOHCYINbTUPOBaHME Mo TenedoHy, MOXeT NpeanoXnTb 3asaBUTENIO:

N3NOXNTb obpalleHne B NUCbMeEHHOW dopme (OTBET HanpasnseTca 3adBuUTENO B
COOTBETCTBUMN CO CNOCOBOM, yKa3zaHHbIM B 0bpaLleHmm);

Ha3Ha4YNTb Apyroe Bpems sl KOHCYynbTauun.

Mpy  KOHCYNbTMPOBaAHWM MO MNUCbMEHHbIM  OOpalleHnaM  3aaBuTenen  oTBeT
HanpaBnseTca B NUCbMEHHOM BuAe B CPOK He nosgHee 30 kaneHAapHbIX AHEW C MOMEHTa
pernctpauumn obpalleHnsi B popme 9NeKTPOHHOrO AOKYMEHTa No agpecy 3NEeKTPOHHOW MoYThl,
ykaszaHHoOMy B obpalieHun, MOCTynuBLUEM B MHOMOQYHKUMOHAMbHBLIA LEHTP B ¢opme
9NEKTPOHHOIr0 AOKYMEHTa, U B MUCbMEHHOW opMe MO MOYTOBOMY afpecy, YKasaHHOMY B
obpalleHnn, NOCTynNMBLLIEM B MHOTOOYHKLIMOHAIbHBIN LEHTP B MMCbMEHHON hopMme.

Bblaava 3asBuTternto pe3ynbTaTta npeaocTaBlieHUA MyHMLIMnaanOﬁ ycnyru

65. Mpn HannumMm B 3asBNEHNN O NPeAoCTaBNEHUN MYHULMNANbHOW YCNyrn ykasaHus o
BblJade  pe3ynbTaTOB  OKasaHWsa  YCnyrm  4Yepe3  MHOroyHKUMOHAmnbHbIA  LIEHTP,
YNONMHOMOYEHHbI OpraH nepegaeT [OOKYMEHTbl B  MHOMOYHKUMOHANbHbLIA LEHTP Ans
nocriegyowlern Bblgaun 3asBUTEN0 (NpeactaBuTento) cnocobom, COornacHo 3aknioYeHHbIM
cornaweHnsamM o B3auMOOEWUCTBUM 3aKIOYEHHbIM MeXay YNOSTHOMOYEHHbIM OpraHoM W
MHOrO(OYHKLUMOHANbHLIM ~ LEHTPOM B Nopsagke,  yTBepXaeHHoMm  [locTaHoBneHuem
MpasutenbctBa Poccuiickon ®epepaumm ot 27.09.2011r. Ne 797 «O B3aumogencTsmm mexay
MHOTrO(OYHKLMNOHANbHLIMN LIEHTPaAMX MNPEeaOCTaBNEHUS FOCYAAPCTBEHHbLIX U MYHULMNANbHbIX
ycnyr n pegepanbHbiMXU OpraHaMmy MUCMNOSTHUTENBbHOW BRAcTW, OpraHamu rocyfapCTBEHHbIX



BHEOHOKETHBIX (OOHAOB, OpraHamuM rocydapCTBEHHOM Bractu cybbektoB Poccunckon
depgepaumm, opraHamym MECTHOMO CaMOyMpaBfeHUs WM B CIyyYasiX, YCTAHOBJIEHHbIX
3akoHogaTtenbcTBoM Poccunckon depepaumn, nyonmyHO-npaBoBLIMA KOMNAHUAMUY (ganee -
MoctaHoBneHue MNpaButensctea PP Ne 797.

Mopsigok n  cpoknM nepefadn  YnoriHOMOYEHHbIM OpraHoM Takmx [JOKYMEHTOB B
MHOFO(OYHKLUMOHAmNbHbLIM ~ LUEeHTP  onpefendwTcs  corfnaweHnem O  B3auMMOLEeWCTBUW,
3aKn4YeHHbIM UMK B Nopsiake, yctaHoBneHHoM NoctaHoeneHnem lMNpasutensctea PP Ne 797.

66. [llpuem 3aaBuTenerm AnNa BblgaYM [OOKYMEHTOB, SBMSKOWMXCA pe3ynbTaTtoM
MYHULUMMNANbHOW YCNyru, B MNOpsSAKe O4YepenHOCTUM Npu MNOMyYEeHUM HOMEPHOro TasfloHa U3
TepMMHana 9neKkTPOHHOM o4epenu, COOTBETCTBYKLWIEro uenu obpauweHuns, nmbo no
npeaBapuTenbHOW 3anuncu.

PaboTHUK MHOrOOyHKLMOHANbHOMo LeHTpa OCYLLEeCTBSET creayowmne 4ENCTBUS:

yCTaHaBnMBaeT fNYHOCTb 3asiBUTENS Ha OCHOBaHWM [OOKYMEHTa, YAOCTOBEPSIOLLEro
NNYHOCTb B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon denepaumm;

npoBepsieT MNOMHOMOYUSA  MpeacTaBuTens 3assutens (B cnyyae obpalleHus
npeacraBUTeNs 3asaBuTens);

onpefensieT ctatyc UCnosiHeHus 3asasneHus 3aasutens B [UC;

pacrneyaTbiBaeT pesynbTaT npeaocTaBfeHns rocyaapCTBEHHOM  (MyHUUMNANbHON)
yCrnyru B BUAe 9K3eMnrsipa 3MeKTPOHHOro AOKYMeHTa Ha ByMaxHOM HOcUTene 1 3aBepsieT ero
C WCMNOSb30BaHMEM NeyaTV  MHOrFOYHKUMOHANbLHOMO uUeHTpa (B NpefyCMOTPEHHbIX
HOpPMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon ®Pepepaumm cnyyasx — nedatm c
n3obpaxeHunem focygapcteeHHoro repba Poccurickon ®egepauun);

3aBepAeT  3K3eMNNAp  ONEeKTPOHHOro [OoKyMeHTa Ha 6ymMaxHOM HocuTene ¢
MUCMONb30BaHMEM  NevYaTm  MHOFoyHKUMOHANbHOro  ueHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon ®Pepepaumm crnyyasax — nedatm c
n3obpaxenunem focygapcteeHHoro repba Poccurickon ®epepauun);

BbldaeT [OOKYMEHTbl 3asBUTEN0, Mpu HeobxoOuMOCTW 3anpawvBaeT Yy 3asButens
noanucy 3a Kaxabli BblgaHHbIA JOKYMEHT;

3anpaluvBaeT corfacve 3asiBUTENs Ha ydacTue B CMC-OMNpoce AOf1 OLEHKM KavecTBa
npefocTaBfieHHbIX YCyr MHOFO(YHKLUMOHANbHBIM LLEHTPOM.

Ynpasnswowmn genamm AgMmuHucTpauum
[anmaToBCKOro MyHMUMNAnNbHOro oKpyra E.B. Cton6os
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MNpunoxeHne 1

K AOMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBEeHN0 MyHULMNANbLHON YCIyrn
«[Npuem 3aaBneHnn, JOKYMEHTOB, a TaKkxe
NOCTaHOBKa rpaxgaH Ha y4eT B KayecTBe
HYXXOAHLMXCS B XKUMbIX NOMELLEHNAX»

dPopma pelueHus
O NPUHATUM Ha y4YeT B KaYeCTBe HYXXAAKLWUNXCS B XXUNbIX NOMeLeHUAX

KypraHckas obnactb
AaMuHucTpauua lanmaToBCKOro MyHUUUnNanbHOro okpyra

NMOCTAHOBJIEHUE

oT Ne
r. JanmaTtoBo

(o) NMPUHATUN Ha y4YeT B KavecTBe
HYyXAaloLWnxcsa B XUnbiX noMeLleHnAX

B cooTtBeTcTBMM C NyHKTOM 2 4yactu 1 ctateum 51, ctatbm 52 XXunuwHoro kogekca

Poccuinckon ®egepaunn, paccCMOTPEB 3asiBiEHNE oT Ne
(PUO 3asBuTENS)

O MNPUHATUN Ha Yy4eT B KayYeCTBE HYKAAKLIMXCA B KUMbIX MOMELLEHUsX, AAMUHUCTpauus
HanmaToBckoro myHuumnansHoro okpyra NMOCTAHOBIAET:
1. nNpuHATL Ha Yy4YeT B KayeCTBE HYXKOAAKLWErocss B  KUMbIX  MOMELLEHUSIX

(PNO 3asButens, gata poxaeHNs)

2. AL[MI/IHI/ICTpaLl,I/II/I lE',aJ'IMaTOBCKOFO MyHUUMMANbHOro
(HaumeHOBaHVe TeppuUTopMarnbHOro otTaena)
OKpyra BKITOHUTb B CMUCOK rpaxKgaH, MMeLWnX npaBo Ha npegocrtaBiieHne XUJbixX I'IOMGLIJ,GHI/IVI
Nno KaTeropmm MHorogetTHasda ceMb4 ,
(PUNO 3asBuTENS)
3aperncTpnpoBaHHOro No agpecy. )
(obrnacTb, panoH, ropo (HaceneHHbIN MNyHKT), ynuua, AO0M, KBapTupa)
C COCTaBOM CEMbM __ Y4erioBeK: )
(PNO uneHoB cembu, AaTa poOXOEHUS)
obecneyveHHbIX 00LLern nNnoLwanbio XXUNoro NoOMeLLLEHNA MeHee Y4eTHON HOPMbl —

(konunyecTBO)
KBaZpaTHbIX METPOB Ha KaXX4oro YrieHa CeMbU. YYeTHbI HOMep :
3. KoHTponb 3a BbINOMIHEHMEM  HACTOSILLErO  MOCTAHOBMIEHUS  BO3MOXWUTb  Ha
(ykasaTb OOIMKHOCTb OTBETCTBEHHOIO Nnua).

[lormKHOCTHOE nnLo (mnognuck, amunus, nHMumansl)

M.IM.



MNpunoxeHne 2

K AOMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBEeHN0 MyHULMNANbLHON YCIyrn
«[puem 3aaBneHnn, JOKYMEHTOB, a Takxe
NOCTaHOBKa rpaxgaH Ha y4eT B KayecTBe
HYXXOAHLMXCS B XKUMbIX NOMELLEHNAX»

dPopma pelueHus
00 oTKase B MPUHATUM Ha y4YeT rpakAaH B Ka4yeCcTBe HYXXAAKLWMUXCA B XKUMNbIX
nomMeLeHUAX

KypraHckas obnactb
ApMuHUCTpauma lanmMaToBCKOro MyHULMNANbLHOro oKkpyra

NMOCTAHOBJIEHUE

oT Ne
r. danmaTtoBo

O6 oTKkase B NMPUHATUM Ha y4eT
rpaxgaH B Ka4ecTBe HYXAaroLwmnxcs
B XXUIbIX NOMeLleHUsAX

B cootBetctBUM co cTatbenn 54 XKwunuwHoro kogekca Poccunckon Penepauuu,

paccMOTpEB 3asaBeHne oT Ne
(PUO 3asBuTENS)

O MNPUHATUM Ha Y4YeT B KayeCTBe HYXOALMXCA B XUMbIX NMOMELLEHUSX N NpefoCTaBNeHHble
AOKyMeHTbI, AoMUHUCTpauusa Janmatockoro myHuumnansHoro okpyra MOCTAHOBJIAET:

1. AoMnHMcTpaummn JJanmMaTtoBCKOro MyHULMNANbLHOMO

(HaVIMEHOBaHVIe TepputTopmanbHOro omena)

Okpyra oTkasaTb

(PNO 3asBuTEns, naTa poxaeHUs)

C COCTaBOM CeMbU YelioBeka, B NPpUHATUM Ha yYeT rpakaaH B Ka4eCTBe HYXOaloLWnNXCcAa B
(konnyecTBO, MPOMUCHIO)

XKUnblX noMeLweHnAX Ha OCHOBAHUN.

cT. 54 XXK OcHoBaHue
PO
n.14.1 He npeacTaBneHbl NpefycMOTpPeHHbIe YacTblo 4 ¢1.52 XXunuwHoro Kogekca 4OKyMEHTbI, 0053aHHOCTh
no NpefoCTaBNEHNIO KOTOPbIX BO3/I0XKEHA Ha 3asBUTENS
n.2 4.1 npeacTaBneHbl JOKYMEHTbI, KOTOPbIE HE MOATBEPXKAAIOT NPABO COOTBETCTBYIOLLMX FPaXKaaH COCTOATH
Ha y4YeTe B KA4YEeCTBE HY)XOALLUMXCH B XXWUIbIX NOMELLEHUAX
n.3 4.1 He UCTeK npeaycMoTpeHHbIn cT.53 XKnnuwHoro Kogekca cpok

2. KoHTponb 3a BbIMNOJIHEHMEM  HACTOSILLEro MNOCTAHOBMEHUSI  BO3MOXWUTb  Ha
(ykasaTb [OMKHOCTb OTBETCTBEHHOrO nvua).

JormKHOCTHOE nnLo (noanuce, hamunms, nHuumansl)

M.T1.



MpunoxeHne 3

K AOMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBEeHN0 MyHULMNANbLHON YCIyrn
«[puem 3aaBneHnn, JOKYMEHTOB, a Takxe
NOCTaHOBKa rpaxkgaH Ha y4eT B KayecTBe
HYXXOAHLMXCS B XKUMbIX NOMELLEHNAX»

dPopma pelueHus

O CHATUM C y4yeTa rpaxgaH B Ka4eCctBe HyXXAalwWnxcda B XUMbiX NOMeLWeHUAX

oT

KypraHckas obnactb
AaMuHucTpauua lanmaToBCKOro MyHUUUnNanbHOro okpyra

NMOCTAHOBJIEHUE

r. JanmaTtoBo

O cHATUM C yyeTa
rpaxaaH B Ka4yecTBe HyXAaloLmxca
B XXUIbIX NOMeLeHUsX

B cootBeTcTBUM co cTatben 56 KunuwHoro kogekca Poccuickon Pegepauuum,

paccMOTpeB MaTepuarnbl y4eTHOro aena

(PNO 3aseuTens, gata poxAeHUS)

AoMnHncTpauma JanmaTtoBckoro myHuumnansHoro okpyra NMOCTAHOBIAET:
1. CHaTb

(PUNO 3asBuTENS, AaTa pOXOEHMUS)

C COCTaBOM CeMbM YyeJioBeKa, C ydeTa rpaxgaH B Ka4yeCcTBe HyXXOaloLWNXCA B XKUJbIX

(konnM4ecTBO, NPOMMUCHIO)

nomMeLleHnAax Ha OCHOBaHUN.

cT.56 XKK
P®

OcHoBaHus

n.n.14.1

nogavyn nMm no MecTty yyeTa 3asaBlieHUA O CHATUN C y4eTa

n.n.2 4.1

yTpaTtbl MU OCHOBaHI/Il7I, Jawnwux MM npaBo Ha MNoNlydeHue XKUIoro nomewleHma no OoroBopy,
coumanbHOro Hamma

n.n.3 4.1

X Bble3aga Ha MEeCTO XWUTenbCTBa B Apyroe MyHuuMnanbHoe obpasoBaHue, 3a WCKMYeHUEM
cny4yaeB M3MEeHeHUA MeCTa XUTenbCTBa npeaenax ropoaos ¢)ep,epaanoro 3Ha4YeHund MOCKBbI,
CaHkT-lNeTepbypra n Ceactonons

n.n.4 4.1

nonyyvyeHna mMm B YCTaAHOBIIEHHOM nNopdaKke OT opraHa FOCy,lJ,apCTBeHHOVI Bnactn unn opraHa
MEeCTHOro camoynpaslieHnsA OOOKETHbIX cpencTtB Ha npmo6peTeHV|e nnn CTpouTesnibCTBO XXUINoro
nomMeLweHnda

n.n.5y4.1

NnpenocTaBfeHNss UM B YCTAHOBIIEHHOM MOPSiAKE OT OpraHa rocyaapCTBEHHOW BnacTv UMM opraHa
MECTHOro CaMOynpaBfieHUs1 3eMerNnbHOro yyacTtka (KpoMe CaJoBOro 3eMEeNibHOro y4yacTtka) Ans
CTPOUTENBLCTBA XWUIOro AoMa, 3a UCKITIYEHNEM FpaxadaH, MMeLWmMX Tpex 1 bonee geTen, a Takke
WHbIX KaTeropum rpaxanaH, oOnpedeneHHbiX deaepanbHbiM - 3aKoHOM, Yykaszom [peaunpgeHTa
Poccuiickon ®egepauunm nnm 3akoHoMm cybobekta Poccuickon Pepepaumm

n.n.6 4.1

BbISIBNIEHNWE B MPEACTaBMNEHHbIX [OKYMEHTax B OpraH, OCYLIECTBSOWMWA MPUHSATAE Ha YdeT,
CBeJEHU, He COOTBETCTBYIOLLMX AEWACTBUTENBHOCTM U MOCMYXMUBLUUX OCHOBaAHWEM MPUHATUS HA
yyeT, a Takke HernpaBOMEpPHbIX AENCTBUIA JOIMKHOCTHbBIX NULL OpraHa, OCYLLECTBMSOLEro NPUHATUE
Ha y4eT, Npy peLleHnn BONpocC O MPUHATMU Ha yYeT

2.

A,EI,MI/IHI/ICTpaLI,I/II/I [anmaTtoBckoro MYyHULUMNAaNbHOIo

(HaMMeHoBaHUe TeppUTOpUanbLHOTO oTAenNa)

OKpyra UCKINHYAUTb

(PNO 3asBuTens, gata poxageHus)



C COCTaBOM CeMbU yerioBeka.
(konnyecTBO, NPOMMUCHIO)

- U3 ChnucKa rpaxnaH, KOTOpbIM Xunble nomelweHns OyayT npeaocTaBreHbl B XKUITOM
doHae coumanbHOro UCNOMb30BaHUA: YY4ETHbIM HOMeEp

- U3 CNUCKa rpaxkgaH, MMeLWMX NpaBo Ha nepBooyepenHoe NpenocTaBrieHne XUMbIX
nomMeLleHnn__.

3. KoHTponb 3a BbINOMIHEHMEM  HACTOSALWEro MNOCTAHOBMNEHUA  BO3NOXUTb  Ha
(ykasaTb OOSMKHOCTb OTBETCTBEHHOIO Nnua).

[lormkHoCTHOE NnLo (nognuck, amunus, MHMUnansl)

M.T1.



MNpunoxeHwue 4

K AOMUHUCTPATUBHOMY pernameHTy

Nno NpefoCTaBEHNIO MyHULMNANBLHON YCIyrn
«[puem 3aaBneHnn, JOKYMEHTOB, a Takxe
NOCTaHOBKa rpaxgaH Ha y4eT B KayecTBe
HYXXOAILMXCS B XKUIbIX NOMELLLEHNAX»

dopma pelueHns 06 oTKase B NpMeMe AOKYMEHTOB, HeO6X0AUMBIX A4S
npepocTaBneHns ycnyru/ob oTkase B npegocTaBreHun ycnyru

KypraHckas obnactb
ApMuHMUCTpauma [JanMaToBCKOro MyHULMNanbHOro okpyra

Komy

(dbamunma, nms, otT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NoYTbI)

O6 oTkase B nNpueme AOKYMEHTOB, HEOOXOAUMbBIX
ANsA npeaocTaBfeHns MyHUUMNanbHOWN YCnyru
«lMpunem 3aaBNeHUN, QOKYMEHTOB, a TaKxke
NOCTaHOBKA rpaxxaaH Ha y4yeT B KayecTBe
HYXXAAKLWUXCS B XXUNbIX MOMeLLEeHUAX»

[aTta Ne

Mo pe3ynbTaTam pacCMOTPEHUS 3asABNEHNS OT Ne
N MPUNOXEHHbIX K HEMY [AOKYMEHTOB, B COOTBETCTBMM C XXunuwHblM kogekcom Poccuiickoi
denepaunn NPUHATO peLleHMe oTkasaTb B MNpueMe [OOKYMEHTOB, HeoGXxoaumbiX Ans
npenocTaBneHns ycryri, no crneayowmm OCHOBaHMSIM:

Ne nyHkTa HanmeHoBaHue oCHOBaHUsA And OoTKasa B Pa3bsicHeHMe NPUYMH OTKa3a B
aAMUHUCTPATUBHOIO COOTBETCTBUU C €ANHLIM CTaHOApPTOM npeaocTaBrieHUMN yCryru
pernameHTa
24.1 3anpoc o npegocTaBneHnn ycrnyrn nogaH B YkasbiBaloTCs OCHOBaHUSI Takoro
opraH MecTHOro camoyrnpasneHus unum BbiBOOA

OpraHv3aumio, B MOSIHOMOYUS KOTOPbIX HE
BXOAUT NpefoCTaBrieHne ycnyru

24.2 HenonHoe 3anonHeHne obsa3aTenbHbIX Noner | YkasbiBaloTCsA OCHOBaHWUS Takoro
B hopme 3anpoca 0 npegocTaBfeHnn ycnyrm BbiBOOA

24.3 MpencTasneHne HeNOMHOro KOMMNMeKTa YKasblBaeTcs ncyepnbiBaooLLmn
AOKYMEHTOB nepeyveHb JOKYMEHTOB,
HenpeacTaBneHHbIX 3asaBUTENEM
24.4 lMpeacTaBneHHble AOKYMEHTbI yTpaTunum cuny | YkasbiBaeTcs ncyepbiBatoLLmii
Ha MOMeHT obpalleHus 3a ycrnyrown nepeyeHb JOKYMEHTOB, yTpaTUBLLNX
cuny
24.5 lMpeacraBneHHble AOKYMEHTHI cogepXxar YkasbiBaeTcs ncyepnsiBalowmnn
NoAYUCTKM U UCNPaBneHns TekcTa, He nepeyeHb AJOKYMEHTOB, cofepKaLLmnx
3aBepeHHble B Nopsake, yCTaHOBNEHHOM NOAYUCTKU N UCNPaBIEeHNsI

3akoHogaTenscTBoM Poccuiickon ®enepaunn




24.6

Mopava 3asiBNeHMs 0 NPefoCTaBNEHNMN YCIyTy
N JOKYMEHTOB, HEOOXOAMMbIX A11st
NPeLOCTaBMNEHUS YCINYTU, B SNEKTPOHHOM
dopMe C HapyLLUEHNEM YCTAHOBIEHHbIX
TpeboBaHNn

YKkasblBalOTCst OCHOBAHWNA TaKOro
BblBOOA

24.7

MpencraBneHHble B 3NEKTPOHHOW bopme
AOKYMEHTbI cogepXaT NoBpeXaeHUs, Hannume
KOTOPbIX HE MO3BOMSET B MOMTHOM o6beme
ncnonb3oBaTh UHOPMALIMIO U CBEAEHUS,
cofepxalimecs B JOKyMeHTax Anis
NpegoCTaBNeHUs ycnyru

YkasbiBaeTca ucdepnbiBaloLwmnn
nepeyeHb JOKYMEHTOB,
coaepaLymx nospexaeHus

24.8

3asiBreHne nogaHo fnuUoM, He NMEIOLLUM
NOJTHOMOYUI npencrtaBnATb MHTEpPeChl
3aasuTensa

YKa3sblBaloTCsl OCHOBAHWUA TaKoro
BblBOJA

Bbl BNnpaBe noBTOpHO 06paTtuTbca B AAMUHUCTpaumio [JanmaTtoBCKOro MyHULMNAnbHOMo
oKpyra c 3asiBfieHMeM O NPeaoCTaBMEHNM YCIYTX NMOCNEe YCTPaHEHUS YKa3aHHbIX HapyLUEHUNA.
[aHHbIn 0TKa3 MoXeT bbITb obxanoBaH B gocyaebHOM nopsagke nyTeM HanpasfieHus

anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHoM nopsiake.

J[JormKHOCTHOE nunLo

(noanuck, damunus, nHMumansl)




