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KypraHckasa obnactb
AaMUHUCTpauma [lanMaToBCKOro MyHULMNANbHOro oKpyra

NMOCTAHOBJIEHUE

oT Ne
r. JanmaTtoBo

06 yTBepXXAeHMU aAMUHUCTPATUBHOIO pernamMeHTa npefocTaBreHuns
MyHuuMnanbHon ycnyru «lpegocraBneHne MHOpMaUuMm 0 HaNM4YUM BakaHTHbIX MECT B
MYHMLMNanbHbIX 00pa3oBaTesibHbIX OpraHU3auusax HayanbHOro oéLero, OCHOBHOIoO
obuiero u cpeaHero o6wero o6pasoBaHUA»

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27 wuiona 2010 roga Ne 210-9d3 «O6
opraHvMsauun NpeaocTaBreHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCyr», NOCTAaHOBIIEHNEM
AoMnHUCcTpauumn JanmaTtoBcKoro MyHMumnansHoro okpyra ot 4 aesrycta 2023 roga Ne 149 «O6
yTBepxaeHun [lopsgka paspaboTku WM yTBEPXKOEHUS aOMWHUCTPATUBHBLIX pPEerfameHToB
npefocTaBfieHnss MyHULMNanbHbIX ycnyr AgMUHUCTpaumen JanMaTtoBCKOro MyHULMManbHOro
okpyra», AoMuHuctpaumsa Janmatosckoro myHuumnansHoro okpyra MOCTAHOBJIAET:

1. YTBEpOUTb agMUHUCTPATUBHbINA perfnamMmeHT npegocTaBfieHUss MyHUUMNANbHOM YCyru
«lMpepoctaBneHne wMHGpOpMaUMM O HaNMYMM  BaKaHTHbIX MECT B  MyHUUMNANbHbIX
obpasoBaTesibHbIX OpraHn3aunsax HavanbHOro obuiero, OCHOBHOro obuwero u cpegHero obuiero
obpa3zoBaHMs» COrMacHO NPUMOXEHUIO K HACTOALLIEMY MOCTAHOBIIEHMIO.

2. OnybnukoBaTb HacTosLlee MOCTaHOBMEHME B rasete «[JanmMaToOBCKUA BECTHUKY,
pasMecTUTb HacTosillee MOCTaHOBMNeHMe Ha cante AamuHucTpauum  [lanmaTtoBCKOro
MYHULMNANbHOro okpyra B cetu HTepHerT.

3. KoHTponb 3a ucnonHeHnem [aHHOro MOCTaHOBMIEHUS BO3MOXWUTb Ha 3amecTuTtens
masbl JanmMaToOBCKOro MyHMUMNANLHOMO OKpyra rno couuansHOW NONUTUKe.

maBa [JanmaToBCKOro MyHULMNANbLHOIo okpyra A.B. Cton6os

Ucn. KokopuHa J1.A.,
Ten. 3-69-81



[MpunoxeHne K NOCTaHOBIIEHMUIO
AOMuHUCTpaumn [lanMaToBCKOro
MYHULUMNANbHOro OKpyra

oT Ne

«O06 yTBEPXAEHMM aAMUHNCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
MHpopMaLUN O HaNU4YMM BakaHTHbIX MECT B
MyHMUMNanbHbIX 06pasoBaTenbHbIX
opraHusaumnsax HavanbHoro obuuero,
OCHOBHOrO obLero n cpegHero obuiero
obpaszoBaHna» »

AOMUHUCTPATUBHbIA PEFMAMEHT
npepocTaBneHMA MyHuumnanbHon ycnyru «lMpepnocraBneHne nHcpopmaumm o Hannyuum
BaKaHTHbIX MECT B MyHULMNaNbHbIX 06pa3oBaTeNnbHbIX OpraHn3auusix Ha4yanbHoOro
ob6Lwero, 0OCHOBHOro o6Lwero n cpegHero oowero o6pasoBaHUA»

1. O6wWwme nonoxeHun
MnaBa 1. NMpeameT perynupoBaHua agMMHUCTPATUBHOIO pernamMeHTa

1. AOMUHUCTPATUBHLIA  pErnaMmeHT NpeaocTaBNeHUs  MYHUUMNAnbHOW  yCNyru
«lMpepocTtaBneHne wHdoOpMaUMM O HaIMMYUMU  BaKaHTHbIX MECT B  MyHMUMNANbHbIX
obpasoBaTenbHbIX OpraHn3auusax HadanbHOro obLero, OCHOBHOro obLuero n cpeaHero obuuero
obpasoBaHusi» (ganee COOTBETCTBEHHO - aAMWHUCTPATUBHBLIA pernameHT, MyHuuMnanbHas
ycnyra) paspaboTaH B LUeNndAX MNOBbIWEHWS KadecTBa W AOCTYMHOCTU nNpenoCTaBneHus
MYHMUMMNANbHOW YyCrnyrn, onpegensieT craHgapT, CPOKM W MOcnegoBaTenbHOCTb AEUCTBUMA
(agMuHMCTPaTMBHLIX Npoueayp) Npy okasaHum MyHULUNANbHOW YCyri.

K nHcbopmauun, npeaoctaBnaemMon npyv okasaHMmM MyHULMNAnbHOM YCIyru, OTHOCUTCS
cneayowas nHpopmaums:

- BOMpPOCbI KOMNeTeHuMn cdeaepanbHbiX, FOCY4apPCTBEHHbIX U MYHMLUMNANbHbIX OPraHoB
ynpaBneHus obpasoBaHmem, obLieobpasoBaTenibHbIX YYPEXOEHUN;

- NopsgoK 3adncrieHns B obpasoBaTenbHyl OpraHvM3aumio pasfiMyHbiX KaTeropum
rpaxkgan;

- nepeyeHb [OOKYMEHTOB, HeOoOXOAMMbIX [ANs  3a4uMCneHuss B MyHUUMNanbHY
obpasoBaTenbHy OpraHM3aLunio CorfacHoO NPUNOXEHUIO 5;

- nepeyveHb obpasoBaTenbHbIX OpraHusauuin [anMaToOBCKOrO MyHUUMNANbHOrO OoKpyra
KypraHckon ob6nacTtu cornacHo npuoXeHuto 6;

- HannuMe n KONMMYecTBO CBODOOAHLIX MecT B obOpasoBaTenbHbIX OpraHuM3auusax
[anmaToBckoro MyHuumnanbHoro okpyra KypraHckon obnacru;

- 3auncnexne B 1 knacc obyvatowierocs, He gocTurwero Ha 1 ceHTAbps Tekywero roga
Bo3pacTa 6 net 6 mecsues.

naBa 2. Kpyr 3aasutenen

2. 3asgBuTenemM Ha nonyveHne MyHMUMNanbHOM yCryrm MoxeT ObiTb ntoboe dusmnyeckoe
nmuyo nNMbo rpuanveckoe nuuo (aanee —3asBuTernb).



naBa 3. TpeGoBaHue npeaocTaBneHUs 3assBUTENO MyHMLMNANbLHOW yCInyru B
COOTBETCTBUM C BapMaHTOM NpeaocTaBrneHUs MyHMLUUNanbHOW ycnyru,
COOTBETCTBYHOLUUM NPU3HAKaM 3asiBUTENS, onpeaeneHHbIM B pe3ynbTaTte
aHKeTMPOBaHWA, NPOBOAUMOro OpraHoM MeCTHOro camoynpasneHus,
npeaocTaBnslOWMM yenyry (aanee — npodunupoBaHue), a Takxke pesynbTaTa,
3a npegocTaBrieHUEeM KOTOpPOro obpaTtuncs 3aaBuTernb

3. MyHuumnaneHasa ycnyra gofmkHa ObiTb NpegocTaBneHa 3asBMTEN0 B COOTBETCTBUM C
BapMaHTOM NpeaoCTaBneHns MyHUUUNanbHOM yCryru.

BapvaHT npepocTtaBneHnss MyHUUMNANbHOW  yCryrn oOnpenenseTcss ucxoas u3
pesynbTata MpeaoCTaBneHUss MyHUUMNAnNbHOM YCNyrM, 3a npeaocTaBfieHneM KOTOpPOW
obpartuncs 3asBuTErb.

MnaBa 4. NMopsaaok nHdpopMmnpoBaHUA O NpaBunax npeaocTaBrieHUs
MyHULUMNAaNbHOM YCNyru

4. WHdopmmpoBaHME O nNopsgke  NpedoCTaBfeHUs  MyHUUMNANbHOW  yCnyru
OCYLLIeCTBNAETCA:

1) HenocpeaCTBEHHO nNpu  nUYHOM npuveme 3aaButens B AAMUHUCTpaUuUK
[danmaTtoBckoro MyHuumnanbHoro okpyra KypraHckonm obnactun, YnpaeneHunm no penam
obGpasoBaHus,  KynbTypbl, MONoAexu UK cnopta AgMuHucTpaumm  [lanmMaToBCKOro
MyHUumnanbHoro okpyra KypraHckon obnactu (ganee — YnonHOMOYEHHbIN OpraH;

2) no TenedoHy B YNOSTHOMOYEHHOM OpraHe;

3) MUCbMEHHO, B TOM 4MCIE€ MOCPEACTBOM SNEKTPOHHON MNOYTbl, (PaKCUMMUIBHOWM
CBA3N;

4) nocpeacTtBOM pasMeleHMss B OTKPbITOMW M AOCTynHOM dopme WHgopMauuu:
B (pegepanbHOM rocygapCTBeHHOM  MHOpPMaUMOHHOW cucTteMe «EavHbIn  nopTtan
rocydapCTBEHHbIX W MyHuMuMnanbHbIX ycnyr  (dyHkumin)»  (https://www.gosuslugi.ru/)
(oanee — ElNry); Ha ocomumnansHom cante YnonHomodeHHoro opraHa (https://udokms.ru/);

5) nocpeactBoM pasmeweHuss uHGoOpMauuMM  Ha  MHMOPMAUMOHHBIX  CTeHaax
YNOSTHOMOYEHHOrO OpraHa unmM MHOroyHKLMOHANbHOrO LIEHTpa.

5. HhopMmmnpoBaHme ocyLecTBsSIeTCA Mo BONpocam, KacatLwmnMcs:

1) cnoco6oB nogayun 3asBneHnsi 0 NPeoCTaBNeHNN MyHULMNANbHOW YCNyri;

2) apgpecoB YNOSHOMOYEHHOro opraHa, obpauieHne B KOTOpble Heobxoaumo Ons
npeaocTaBneHns MyHUUMNanbHON yCcnyru;

3) cnpaBo4yHOM WHopmauMm o pabote YNONMHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgernieHnn YnonHOMOYeHHOro opraHa);

4) [OKYMEHTOB, HeOOXOoaUMbIX ANA NpeaoCTaBNEeHUs MyHUUUNANbHOW YCryrn U ycnyr,
KoTopble ABNATCA HeobxoaMMbiMn 1 06A3aTenbHbIMK AN NPeAoCTaBeHNss MyHULMNanbHOM
yCnyru;

5) nopsigka u CpoKoB NpeaoCTaBneHnss MyHULMNANbHOM YCIyru;

6) nopsgka  NONyyYeHWs  CBeOEHUMW O  XOo4e  pacCMOTPEHUs  3asiBrieHus
O NpegocTaBfeHNn MyHULMNANbHOM YCIyru 1 0 pe3ynbTaTax NpeaocTaBneHns MyHUUunanbHom
yCnyru;

7) no Bonpocam nNpefocTaBfeHUst YCNyr, KOTopble SBNATCA HeobxoaMmbiMu
n obazaTtenbHbIMU AN NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

8) nopsagka pocynebHoro (BHecynebHoro) obkanoBaHua aencteumn (6esgencTeuns)
AOIMPKHOCTHBLIX NUL, WU MPUHUMAaeMbIX UMW PELLUEHM MpU NpeaocTaBfieHun MyHULMNanbHOM
yCnyru.

Mony4yeHne uHdOpMaLMM NO BONPOCaM NPenoCTaBfeHMs MYHULMNANbHOW YCiyrn wm
yCrnyr, KOTOpble 4BMAIOTCA HeobxoauMbIMKM U obs3aTenbHbIMW  ONS  NpefocTaBneHus
MYHMLUMNANbHON YCNyru, ocywectensaerca 6ecnnaTtHo.

6. Mpu ycTHOM obGpawleHnn 3assutens (IMYHO MM NO TenedoHy) AOMKHOCTHOE NULO
YNOSTHOMOYEHHOro opraHa, paboTHMK MHOrOYHKLUMOHANbHOro LEHTpa, OCYLLEeCTBSIOLWNIA
KOHCYynbTUpoBaHue, noapobHO M B BEXNMBOW  (KOpPPEKTHOW) dopme UMHGopMUpyeT
oBpaTUBLLMXCSA MO MHTEPECYIOLWNM BOMPOCaM.



OTtBeT Ha Tene@OHHbIN 3BOHOK AOIMKEH Ha4YMHaTbCA C MHQOPMauun O HaUMEHOBaHWUK
opraHa, B KOTOpbI NO3BOHMN 3aaBuTenb, damunvm, MMEeHW, oT4yecTBa (nocrnegHee — npwu
HanMyum) n JOSMKHOCTU crieumnanucta, NPUHABLLEro TenedOHHbIN 3BOHOK.

Ecnv gomkHOCTHOoe NUuo YNOMMHOMOYEHHOro opraHa He MOXeT CaMOCTOSTENbHO AaTb
OTBET, TenedOoHHbIM 3BOHOK [JoSbkeH ObiTb nepeagpecoBaH (nNepeBedeH) Ha gpyroe
OOIPKHOCTHOE NMUO unu Xe obpaTtuBlieMycs nvuy [OImKeH OblTb COoOobLeH TenedOHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByAeT NOMny4YnTb HEOBXOANMYHO MHAOPMAaLMIO.

Ecnv nogrotoBka oTBeTa TpebyeT NpOOOSDKUTENBHONO BPEMEHW, OH npeanaraet
3asBuTENtO O4MH 13 CreayrLWwmnx BapuaHToB AanbHENLWNX 4ENCTBUN:

1) n3noxumtb obpalleHne B NIMCbMEHHON hopME;

2) Ha3HauNTb ApPYroe BpeMs AN KOHCYIbTaLui.

[omKkHOCTHOE  NUUO  YNOSTHOMOYEHHOrO0  oOpraHa He  BrpaBe  OCYyLWeCTBNATb
WH(pOpMMpPOBaHME, BbIXOASLWEe 3a paMKM  CTaHOAPTHbIX  Mpoueayp WM YCrnoBui
npegocTaBfeHns MyHULUMNanbHON yCnyru, n BNUsLLEe NPsMO UM KOCBEHHO Ha NPUHUMaeMoe
peLleHue.

MpogomknTenbHOCTb MHPOPMUPOBAHNA NO TenedOoHy He AorMKHa npeBbiwaTtbh 10 MUHYT.

NHdopMupoBaHne  ocyllecTBnsieTca B COOTBETCTBMM € rpacdmkom  npuema
rpaxagaH.

7. Mo nncbMeHHOMY oOpalleHnto AOSMKHOCTHOE NMUO  YMOMHOMOYEHHOrO oOpraHa,
OTBETCTBEHHbIM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyri, nogpobHO B NMCbMEHHOW dhopme
pas3bsCHAET rpaxaaHuHy CBeOeHUs Mo BOMpocaM, YKa3aHHbIM B MNyHKTE 5 HacTosLwero
afMWHNCTPATUBHOIO pernameHTa B nopsgke, ycraHoBreHHoM depeparnbHbiM 3aKOHOM OT 2
Maa 2006 r. Ne 59-®3 «O nopsgke paccMOTpeHus obpalleHun rpaxgaH Poccumnckon
depepaummn» (nanee — degepanbHbi 3akoH Ne 59-93).

8. Ha EllY pasmeluarotca cBeageHus, npeaycMoTpeHHble MNMonoxeHnem o denepansHon
rocygapCTBeHHOM WHOpMauUnoHHoM cucteMme «®PepepanbHbli PeEECcTp roCyAapCTBEHHbLIX U
MyHUUMNAnNbHbIX  ycnyr (YHKUURA)», YTBEepXAEeHHbIM nocTaHoBneHnem [lpaButenscrea
Poccunckon ®epepaumm ot 24 oktabps 2011 r. Ne 861.

[ocTyn K uHopmaLmm O cpokax M nopsiake NpeaocTaBreHns MyHUUMNANbHOW YCyru
ocyuwiectBnsgetca 6e3 BbiNnonHeHUa 3asdBuTeneMm Kakux-nmbo tpeboBaHun, B TOM uucne 6es
NCrnonb30BaHNS NporpaMMHoOro obecneyeHus, yctaHoBKa KOTOPOro Ha TeXHW4YecKkne cpencrea
3asButena  TpebyeT  3aKMOYEHMS  JIMLEH3WOHHOTO  MNWM  WHOTO  COrnaweHuss ¢
npasoobnagaTtenem nporpaMmMHOro obecneyeHusi, npegycMmaTpuBalroLero B3MMaHue nnarbl,
perncTpauuio unm asTopmsauno 3assutens unn npeaocTaBneHne MM NnepcoHanbHbIX AaHHbIX.

9. Ha odwvuynanbHOM canTe YNOSIHOMOYEHHOr0 opraHa, Ha CcTeHaax B MecTax
npegocTaBnNeHns MyHUUMMNAnNbHOW YCNYru W yCnyr, KOTOpble SABASKTCA HeobxoauMbiMU U
oba3aTenbHbIMU NS NpegoCTaBAeHUss MyHULMNANbHOW YCNyrM, 1 B MHOTO(YHKLMOHAN5HOM
LeHTpe pa3mellaeTcd criegyroLas cnpaBovHasa nHopmMauus:

0 MecTe HaxoxaeHus un rpadumke paboTbl YNONHOMOYEHHOrO opraHa U Ux CTPYKTYPHbIX
nogpasgeneHnn, OTBETCTBEHHbIX 3a MpedoCTaBfieHNnEe MyHUUMNanbHOW YCNyrM, a Takke
MHOrOYHKUMOHAmNbHbIX LIEHTPOB;

cripaBOYHble TerneOoHbl CTPYKTYPHbIX NnogpasaesieHnin YnonHOMOYEHHOro opraHa,

CrpaBoOYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHnin  YNorHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3@ NPeAoCTaBfeHne MyHMLMNANbHOW yCnyriu, B TOM YMucne Homep TenedoHa-
aBTonHopmartopa (Npy Hanuynm);

agpec omumanbHOro camTa, a Takke 3NEeKTPOHHOW noyTbl KU (Mnn) dopmMbl 06paTHON
CBA3MN YNONMHOMOYEHHOro opraHa B cetu «IHTepHeT».

10. B 3anax oxugaHus YNOMHOMOYEHHOro OpraHa pasMeLwarTcss HOpMaTUBHbIE
npaBoOBble aKTbl, perynupyrowme nopsaok npeaoctaBneHns MyHUUUNanbHOW YCryru, B TOM
yucne agMUHUCTPaTUBHBIN perfiaMeHT, KoTopble No TpeboBaHuio 3aaBnTensa NpeaoCcTaBNATCA
eMy 4519 O3HAaKOMIEeHUS.

11. Pa3meLlleHne nHgopmMaumm o nopsake npegocTaBneHns MyHUUMNanbHON YCnyrn Ha
WH(POPMALMNOHHBIX CTEHAAX B MOMELLEHUM MHOMOYHKLMOHANBbHOrO LEHTPa OCYLLECTBASIETCH B
COOTBETCTBUN C COrfaweHnemM, 3akmioYeHHbIM MeXay MHOrogyHKUMOHAarbHbIM LEHTPOM W
YNOSTHOMOYEHHBIM OpraHoM C y4yeToM TpeboBaHui K MHGAOPMUPOBAHUIO, YCTAHOBIEHHbIX
AOMUHUCTPATMBHBIM pernamMmeHToM.



12. MHdpopmauusa o xoge paccMoTpeHUs 3asiBrieHNs O npefoCcTaBneHuM MyHUUMnansHom
ycnyrm m o pesynbTatax nNpefocTaBreHus MyHUUUNanbHOW ycrnyrm MoXeT ObITb nosiyyeHa
3asBuTeneMm B nuM4yHOM kabuHeTe Ha EINMNY, a Takke B COOTBETCTBYHOLEM CTPYKTYPHOM
nogpasgerneHnn YnosHOMOYEHHOro opraHa npu obpatleHmm 3assutens NUMYHoO, No TenedoHy,
nocpencTBOM 3IIEKTPOHHOM MOYTHI.

Paspen 2. CtaHgapT npeaocTaBieHUA MyHULMNANbHOW yCIyru
MaBa 5. HammeHoBaHMe MyHULMNANbLHOW yCNyrn

13. MyHuuunanbHas ycnyra «[llpegoctaBneHne WHOpMaLMM O HanMyMuM BaKaHTHbIX
MECT B MyHMUMNanbHbIX OobOpasoBaTenbHbIX OpraHM3auusax HavanbHoro obuiero, OCHOBHOIO
obuero n cpegHero obwero obpasoBaHns».

MmaBa 6. HammeHoBaHMe opraHa, npegocTaBnsoLWero
MyHUUMUNANbHYI YCnyry

14. MyHuumnanbHas ycnyra npegoctasnsetca AgmuHucTpauven [JanmaTtoBCKOro
MyHUUuMnanbHoro okpyra KypraHckon o6nactu (YnpaeneHnem no pgenam obpasoBaHus,
KynbTypbl, MoOfogexu u crnopta AgMuHucTpaumm [JanMaToBCKOro MyHMUMNANbHOMO OKpyra
KypraHckon obnactu (YOOKMC)) (nanee - YNONHOMOYEHHbIA OpraH).

MoutoBbin agpec YOKMC: 641730, KypraHckass obnactb, ropoa [HanmatoBo, ynuua
CoBeTtckas, gom 187.

®aktnyecknn agpec YOKMC: 641730, KypraHckaa obnactb, ropog HanmartoBo, ynuua
CoBeTtckas, gom 187.

OnekTpoHHbIn agpec YOOKMC: udokms45@mail.ru

OdomumanbHbin cant YOOKMC: https://udokms.ru.

TenedoHbl ANA cnpaBok 1 KoHcynbTauun: 8 (35252) 3-73-81.

Mpadmk pabotel YOOKMC: noHegenbHuk-natHnua — ¢ 8:00 yacoe oo 12:00 yacoB u C
13:00 yacos o 17:00 yacos, cy660Ta, BOCKpeCeHbe — BbIXOAHbIE AHW.

Yacbl npuema cneuymanuctammn YAOKMC: noHegenbHuk-naTtHMUA — ¢ 8:00 go 12:00m ¢
13:00 go 17:00 yacos, cyb60Ta, BOCKpeCEHbE — BbIXOAHbIE AHW.

15. MHorodgyHKUMOHanbHbIN LUeHTp (ganee - MOL) He nmeeT BO3MOXHOCTU MPUHATUSA
pelwweHns o6 oTkase B NnpuemMe 3anpoca, AOKYMEHTOB 1 (UNun) nHdopmaumm, HeobxoauMbIX A1
npegocTaBneHns MyHuMUMnanbHOW ycnyrk (B Cnyyae nogadu 3anpoca O npeaocTaBreHumn
MyHUUMNansHon ycnyru 8 MoLl).

MnaBa 7. PesynbTaT npegocTaBneHUsi MyHULMNanbHOW YCNyru

16. Pe3ynbTaToM npefocTaBfieHns MyHMUMNANbHON YCryrn SBRseTca npegocTaBneHne
AOCTOBEPHOW, MOMHOW WMH(popMauun No CywecTBy MNOCTaBMEHHbIX B ObpallieHMn BOMNPOCOB
3aaBuTenen.

17. MNMpwn nucbMeHHOM obpalleHnn (B TOM Yncrne, nepesaHHOM Mo 3NEKTPOHHbLIM KaHanam
CBA3M) 3a NpeaoCcTaBfieHMEM MyHUUMNANbHOW  YCNyrn opuanyecknm ¢akTtoM, KOTOpbIM
3aKaH4yMBaeTCa npefocTaBrieHne YCrnyru, SBMASieTCS OTBET Ha MNUCbMEHHOe obpalleHne c
yKaszaHnem B HEM Heobxoaumon UHdopmMauun nmMbo NMUCbMEHHbBI MOTUBUPOBAHHLIN OTKa3 B
npegocTaBeHnn MyHULUMNAanbHON YCNyru.

18. Mpu nnyHom obpalweHnn 3a npegocTaBNeHMEM  MYHULMMAnbHOW  YCIyrn
opuandecknmMm  akToM, KOTOPbIM 3aKaHYMBaeTCs nNpefocTaBrieHue  ycryru, sBnsieTcs
nonyyeHne MHPOPMAUMOHHBLIX (CNpaBOYHbLIX) MaTepuanoB, OQOPMIEHHbIX B  Buae
MHPOPMALUUNOHHBIX JIMCTOBOK, CMPaBOYHUKOB, pacneyaTku ¢ oduumanbHoro canta YOAOKMC B
cetn WNHTepHET mnn WHbIX MHMOPMAUMOHHBIX MaTepuanoB Ha OGymaxHOM HocuTene (npu
HeobXxoanuMocCTH).

19. Cnocob nonyyeHus pesynbTata MNOMyYeHUs YCMyrn yKasblBaeTCa 3asiBUTENEM B
obpauieHnn.
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MnaBa 8. Cpok npegocTaBneHUs MyHULUNanbLHOW yCryru

20. MakcumanbHO AONyCTMMbIE CPOKM NPeaoCTaBMAEHUS MYHUUMNANbHOW YCnyru npwu
obpaleHnn 3asBuTens He [JOMKHbl npeBblwate 30 KanenaapHbIX AHEW C  MOMEHTa
nocTynneHus obpatlleHuns.

MnaBa 9. NpaBoBble OCHOBaHWA ANA NpefocTaBreHus
MYHULMNanbLHON ycnyru

21. TllepeyeHb HOpMATUBHbLIX MPaBOBbIX AaKTOB, Perynupylowmx npegoctaBreHne
MYHUUMNANbHOMW ycrnyrm (C  ykasaHMeM WX PEeKBU3UTOB W  WUCTOYMHUKOB OduMUManbHOMo
onybnukoBaHusl), a Takke uHGopmaumMs O nopsiake pocynebHoro  (BHecyaebHoro)
obxanoeaHus peweHun wn gencteun  (6e3gencTBusl)  OpraHoB,  NPefoCTaBNAKLMX
MyHUUMNAnNbHbIE YCAYrKM, a Takke WX [JOMMKHOCTHbIX 1L, MyHUUMNAnbHbIX CryXalmx,
paboTHMKOB pasmellaetca B deaeparibHOM rocygapCTBEHHON MHMOPMAaLMOHHON cucteme
«depepanbHbll  peecTp roCygapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr (yHKUun)», B
cooTBeTCTBYlOWMX pasgenax Ha EMNIY, PrMryY, odouvumnansHoMm cante AQMUHUCTpaUUK
[danmMaToBCKOro MyHMUMNanbHOIo OKpyra.

22. [paBOBbIMM OCHOBAHUAMM AS1S NPeAOoCTaBEHUS MyHULMNANbHOW YCIyrn ABNSAKTCS:

depepanbHbin 3aKoH «O6 00LWMX NPUHLMNAX OpraHM3aumm MECTHOIO camMoynpaBreHus B
Poccuinckon ®egepaunny;

depepanbHbIn 3akoH «O NepcoHanbHbIX AaHHbIXY;

depepanbHbin - 3akoH «O6 opraHusaumMm npegocTaBneHna rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

depepanbHbIn 3akoH «O6 obpasosaHuu B Poccuinckon degepaummy;

3akoH Poccuinckon degepaumm «O6 OCHOBHbIX rapaHTusx npaB pebeHka B Poccuiickomn
depepaummny;

depepanbHbin 3akoH «O nopsiake paccMmoTpeHus obpaleHuin rpaxagaH Poccuinckon
depepaummny;

noctaHoeneHune [NpaButensctBa Poccurickon depepaumm ot 27 ceHTabps 2011 r. Ne
797 «O B3auMOAENCTBUMM MeXOYy MHOrOMYHKUMOHAMNbHBIMU LeHTpaMu npeaocTaBreHns
rocyAapCTBEHHbIX W MyHUUMNAanbHbIX ycryr u deaepanbHbiMM OpraHamMmu MUCNONHUTENBHOM
BNacTun, opraHamu rocydapCTBEHHbIX BHEOHMKETHbIX (POHOOB, OpraHamu rocyaapcTBEHHOM
Bnactn cybwvektoB Poccuiickon Pepepauumn, opraHamm MECTHOIO CamMoynpaBneHus unu B
cnyyasix, ycTaHOBMNEHHbIX 3akoHoAaTenbcTBOM Poccuiickon Pegepauum, nybrMyHo-npasBoBbIMU
KOMNaHNSMNY;

noctaHoBneHune [lpaButenbctBa Poccunckon depepauum ot 22 gekabpss 2012 r. Ne
1376 «O6 yTBepxaeHum NpaBun opraHnsaunm eaTenbHOCTU MHOTOMYHKUNOHAMbHbBIX LEHTPOB
npefoCcTaBfieHNs TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCAYry;

noctaHosneHune [paButensctBa Poccunckon depepaumm ot 25 auBaps 2013 r. Ne 33
«O6 uncnonb3oBaHUM MNPOCTOM ANEKTPOHHOM MNOAMUCU MPWU OKas3aHWW FOCYyAAPCTBEHHbLIX W
MYHULMNANbHbIX YCYr»;

nocraHosrneHve [lpaBuTenncTea Poccuiickon  ®epgepauum  oOT 18 wmapTa
2015 r. Ne 250 «O6 yTtBepxaeHuMM TpeboBaHUM K COCTABMNEHMIO W Bblgaye 3asdABUTENAM
AOKYMEHTOB Ha OyMaXHOM HocuTene, nOATBEPXOAKLWMX CcoaepXaHne INeKTPOHHbIX
OOKYMEHTOB,  HanpaBlieHHbIX B MHOFOQYHKUMOHASIbHBLIA  LUEHTp  NpegocTaBlieHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX  ycrnyr N0 pe3ynbTtatam  NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAIbHLIX YCIyr opraHaMu, NpeocTaBnsalowWmnMMm rocygapCTBEHHbIE
ycrnyru, n opraHamu, NnpeaocTaBnAnLWMMN MyHUUMNAanNbHbIE YCYMK, U K Bblaave 3asBUTENAM Ha
OCHOBaHWW WHpopMaunMm n3 UHQPOPMALMOHHBIX CUCTEM OpPraHoB, NpPeaoCTaBrSAOWMX
rocygapCTBeHHble yCnyru, M OpraHoB, MNpefoCcTaBNAlWMX MyHUUMNAnNbHbIE YCNyru, B TOM
yucre € UCNOSMb30BaHMEM  MHAPOPMALMOHHO-TEXHOMOMMYECKOM W KOMMYHUKALWOHHOW
NMHPPaACTPYKTYpbl, AOKYMEHTOB, BKIOYasd COCTaBreHMe Ha BymMaKHOM HocuTene n 3aBepeHue
BbIMUCOK U3 YKa3aHHbIX MHPOPMALMOHHBLIX CUCTEMY;



noctaHosneHune [pasutensctBa Poccuinckon ®epepauumn ot 26 mapta 2016 r. Ne 236
«O TpeboBaHMAX K NPedoCTaBNEHUO B  ONEKTPOHHOW (opme rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr»;

HaCTOAWMN afMUHUCTPATUBHBIN perfamMmeHT.

MnaBa 10. UcuepnbiBalowmi nepevyeHb AOKYMEHTOB, He06X0AUMbIX
ANA NnpefocTaBrneHns MyHULMNansbHOM ycnyru

23. [Ona npegoctaBneHns  MyHUUMNANbHOW  yCryrn  3asBuTentd  Heobxoammo
npeactaBnTb B YNOTHOMOYEHHbLIW OpraH:

- MMCbMeHHOoe NnBo ycTHOoe obpalleHue;

- cornacne Ha o06paboTKy nepcoHarbHbIX [aHHbIX COrfacHO MNPUITOXEHUID 2 K
HacTosLweMy agMUHUCTPaATUBHOMY perfnamMeHTy (ans dusnyeckmx nuu).

24. TncbmeHHoe obpalleHne 3asBuTenst (B TOM 4ucrne nepedaHHoe Mo 3NEeKTPOHHbIM
KaHanam cBs3n) JOIMKHO codepxaTb B cebe crieayoLLyo MHopmauuio:

- ansa 3aasutenen — usandeckux nuy: amunmioo, nms, OT4ECTBO, MOYTOBLIN NMOO
3NEeKTPOHHbLIN ajpec, MO KOTOpPOMY [OormkeH ObiTb HanpasreH OTBeT, 3anpaluvBaemyto
WMHopMaUUIo B pamkax NnpeaocTaBneHnsa MyHULMNANbHOW YCyrn, IMYHYI0 NoANUChL 1 aaTy;

- Ana 3asBuTenen-topnanyeckux nuy: HammeHoBaHue pUaNYeckoro nuua, noYToBbIN,
nnBo 3MEKTPOHHBLIA agpec, No KOTOPOMY AOSKeH ObiTb HanpasfeH oTBeT. 3anpalmnBaemyto
WHOpPMaUUIo, B pamkax MNpeaocTaBieHns MyHUUMNanbHOW YCNyru, OOJMKHOCTb, daMunuio,
UMS, OTYECTBO, NOANUCH , AaTy.

lMucbmeHHoe obpalleHve OomMKHO OblTb NpeacTaBreHo Ha PYCCKOM A3blke nNnbo umeTb
Hagnexawum o6pa3oM 3aBEPEHHbIN NEPEBO, HA PYCCKUN A3bIK.

3agaBneHne npeactaeBnsgeTca B YMOMHOMOYEHHbIM oOpraH Mo dopMe  COorflacHo
NpUNoXeHuto 1 K HacTosAWweMy agMUHUCTPATUBHOMY perfiameHTy.

25. Tlpn obpaweHnn 3asBuTensa B YCTHOM Mopsdke, 3asBuUTENt0 Heobxoanmo
npegocTaBuTb  AOKYMEHT, YOOCTOBEPSAOLWMIA JMMYHOCTb, YKasaTb, Kakas MHGopMaums
HeobXxooMMO 3asfABUTEMD, a Takke HOMepa KOHTAKTHbIX TenedOHOB, MO KOTOPbIM MOXHO
CBA3aTbCH C 3as89BUTENEM.

26. 3asBuTenb HanpaenseT NMMCbMEHHOE 3asiBNeHne, a TaKkke HeobxoanMble JOKYMEHThI
N MHpOpMAaLMIO OOHUM M3 CneayoLmx cnocobos:

1) HenocpeACTBEHHO (NMNUYHO) B YMOMHOMOYEHHbIN OpraH Ha BymMaxxHOM HocuTene;

2) B O9neKTpoHHoM dopme C wucnonb3oBaHMeM deaeparnbHON roCyaapCTBEHHOM
MHPOPMALNOHHON cucteMbl «EAMHBIA nopTan rocyAapCTBEHHbLIX M MyHULMNANbHbLIX YCAyr
(cbyHKUMRN)» (manee - EanHbIN nopTan), a Takke pernoHarnbHbIX NOPTanoB rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX yCnyr (PyHKLMI), omumanbHbIX CauToB, B Cryvae ecnun 310 npeayCcMOTPEHO
HOpMaTUBHbBIMW NpaBoBbiMK akTaMu KypraHckon obnactu (ganee - permoHanbHble nopTarbl);

3) u4epe3 MHOroyHKUMOHarbHbIE LEHTPbl NpefoCTaBreHns rocydapCTBEHHbIX W
MyHUUMNANbHbIX yCnyr (ganee - MHOrO(YHKUMOHAmNbHbIM LEHTP) B Cryvyae Hanuuus
cornalleHus, 3akniyeHHoro B cooTBeTcTBUM ¢ depepanbHbiM 3akoHoM «O6 opraHusauum
npegocTaBneHns rocyaapCTBEHHbIX U MYHULMNANBbHBLIX YCNYr» MeXAy MHOro(yHKUMOHaNbHbIM
LEHTPOM U YNONIHOMOYEHHbLIM OPraHoOM;

4) NOYTOBbLIM OTMpPaBfieHneM B YNONHOMOYEHHbIN OpraH.

27. TpeboBaHus K JOKYMEHTaM, npeacTaBnsiemMbiM 3asiBUTENSMU:

1) AOKYMEHTbI AOIMKHbI MMETb MeyaTn (MpU HanmMyuun nevatu), Noanucu LOSMKHOCTHbIX
nny, opraHnsauui, BblAaBLUMX AAHHbIE OJOKYMEHTbl UM YAOCTOBEPUBLUMX MNOASIMHHOCTL KOMUK
AOKYMEHTOB (B Cnyvae noslydeHust JOKyMeHTa B hOpMe INEKTPOHHOIro JOKYMEHTa OH LOSDKEeH
ObITb NOANMUCAH 3NEKTPOHHOW NOANUCHID);

2) TEKCTbl LOKYMEHTOB 4OMKHbI OblTb HanMcaHbl Pa3bopynBo;

3) OOKYMEHTbl He [OSDKHbl MMETb MOAYMCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CIIOB U He
OrOBOPEHHbIX B HUX UCTMPaBreHnN;

4) [OKYMEHTbI HE 0SMKHbI ObITb MCMOMHEHbI KapaHAALLOM;

5) OOKYMEHTbl He [OIKHbl MMETb MOBPEXOEHWN, Hanuyme KOTOpbIX He Mo3Bonset
O[JHO3HA4YHO MUCTOSKOBATb UX COAEPXaHWeE.



28. [lpu npenocTaBneHUM MyHMUMNANbLHOM — ycrnyrn 3anpelwaetca TpeboBaTb OT
3aasutens:

1) npegctaBneHns OOKYMEHTOB W  WHGOpMauUMm WNu OCyLLeCTBNEeHUs LeNCTBUN,
npeacTaBneHne Um OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMU
aKkTamn, perynvpyrowmMn  OTHOLWLEHUS,, BO3HMKawLWMe B CBA3M C nNpefocTaBlfieHMeM
MYHULMNANbHOW YCRYrK;

2) npeacTtaBrieHUss OOKYMEHTOB W MHGOpPMaUMK, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMK MpaBoBbiIMM akTamu Poccuinckon ®depepaumm un  KypraHckon obnactu,
MyHAUMMNANbHbIMW ~ MPaBOBbIMM  akTaMW  HaxXOASATCA B paCNOpPSHKEHUW  OpPraHos,
NpefoCTaBALWMX MYHULUMNANBHY YCIyry, rocyAapCTBEHHbIX OPraHoB, OpraHoOB MECTHOro
camoynpasneHus u (unu) noaBeoOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam 1 opraHam MeCTHOro
camoynpaBfeHus opraHnM3aumn, y4acTByOLWMX B NpeaocTaBieHnn MyHUUMNAnIbHbIX YCnyr, 3a
UCKMIOYEHNEM [JOKYMEHTOB, YKasaHHbIX B 4Yactm 6 crtaten 7 PegepanbHOro 3akoHa
oT 27 wiona 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBfieHUs FOCYAapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93);

3) npeacTaBneHns JOKYMEHTOB M MHopmaumn, OTCyTCTBUE U (MNKM) HEQOCTOBEPHOCTL
KOTOPbIX HE yKa3blBanMCb Npu nepBoHavyaribHOM OTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX
AnNs NpefocTtaBneHus MyHuumMnanbHoW ycnyru, nvbo B NpeaocTtaBneHun MyHULMNanbHON
yCryru, 3a UCKIKYEeHUeM crnegyowmx cnyyaes:

- U3MEeHeHne  TpeboBaHMA  HOPMATMBHbLIX  MPABOBbIX  aKTOB,  KacarloLmMxcs
npefocTaBfieHnUss MyHULMManbHOW YyCcnyru, rnocrie nepBoHayanbHOW Mofdayvn 3asaBfeHus o
npefocTaBfiEHMM MyHULMNANbHON YCIyTu;

- Hanuyne owuboK B 3asBNEHUM O NPeaoCTaBfEHUN MYHMUMMANbHOW ycnyrn u
AOKyMEHTax, NoAaHHbIX 3asiBUTENEM Mocre nepBoOHa4YanbHOro oTkasa B NpuMemMe AOKYMEHTOB,
HeobXxo4MMbIX AONs NpedoCTaBNeHns MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBrieHun
MYHULMNANbHOW YCYrM U HEBKIMIOYEHHbLIX B MPEACTABMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

- UCTEeYeHue Ccpoka [OeUCTBUS [OOKYMEHTOB WNM U3MeHeHuMe WHopmaumm nocne
nepBoHa4anbHOro OTka3a B NpUeMe [OOKYMEHTOB, HeobXxoauMbIX ANd npeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNAanbHON YCyru;

- BbISIBIIEHNE [OKYMEHTaNbHO MOATBEPXAEHHOro hakta (NpM3HakoB) OLIMOOYHOrO MNn
NPOTUBONPaBHOrO AencTBus (6e3gencTsns) AOSMKHOCTHOMO fiua YMNOSIHOMOYEHHOrO opraHa,
cnyxauiero, paboTHMKA  MHOrOYHKUMOHANbHOIO  LEeHTpa, paboTHMKa opraHuM3aumm,
npegycMoTpeHHon 4acteto 1.1 ctaten 16 depgepanbHoro 3akoHa Ne 210-03, npwu
nepBoHa4anbHOM OTKa3e B MpUEME [LOOKYMEHTOB, HeobxoouMmbiX ONA NpeaocTaBrieHus
MyHUUMNANbHOW ycnyrn, Nnubo B nNpefoCcTaBfieHUM MyHUUMNANbHOW YyCcriyrM, O 4Yem B
NMMCbMEHHOM BMAE 3a MNOAMUCBLIO PyKOBOAMTENS YMNOMHOMOYEHHOrO OpraHa, pykoBoauTens
MHOFO(PYHKLMOHANBbHOrO LUEeHTpa npu nepBOHayarbHOM OTKase B MNpuemMe [OOKYMEHTOB,
HeobOXoOuMbIX Onsi  NPeAoCTaBfeHUss  MyHUUMnanbHOW  ycnyrk, numbo  pykoBoauTens
opraHusauun, nNpegycMoTpeHHon yacteto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-93,
yBegomMmnsieTca 3asButenb, a Takke NPUHOCATCA U3BMHEHMS 3a LOCTaBneHHble HeyqobCTBa.

29. YNONHOMOYEHHbIA OpraH He Bnpaee TpeboBaTb nNpefocTaBfieHMst Ha BymMaXkHOM
HOocuTene [JOOKYMEHTOB W WHOpMaLMK, 3NEKTPOHHble 06pasubl KOTOpPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1 ctatbn 16 PegepanbHOro 3akoHa ot 27 uons
2020 roga Ne 210-d3, 3a WCKIKOYEHMEM CIly4yaeB, €CNM HaHeceHMe OTMETOK Ha Takue
AOKYMEHTbl NMbo uXx um3bsaATME, SABNSEeTCS HeobXxoaMMbIM  YCIIOBMEM NpeaoCTaBeHuUs
MYHULMNANbHOW YCNYIn, N NHbIX Cly4YaeB, YCTAHOBMNEHHbIX ®eaepanbHbiM 3aKOHOM.

OkasaHve ycnyr, KoTopble SBMASKTCA HeobxoauMbiM U obs3aTenbHbIM  Ons
npefocTaBneHns ycryru, 3aKkoHo4aTenbCTBOM He NpeayCMOTPEHO.

Ycnyr, KoTopble SBMSKTCA HeobxoaumMbiM K obA3aTenbHbIMKM ONs NpeaocTaBreHns
yCryru, 3aKoHo4aTeNbCTBOM He NpeayCMOTPEHO.

Mnaea 11. UcuepnbiBalowmm nepeyeHb OCHOBaHUM ANsi OTKasa B npueme
OOKYMEHTOB, Heo6XxoAUMbIX ANsA NpeaocTaBNeHuss MyHUUMnanbLHOM ycnyru

30. B npveme [OOKYMEHTOB, HeoOXoOAMMbIX Afsi NpeaoCTaBneHMst MyHULMNAanbHOM
ycnyru, MOXeT ObITb OTKa3aHo Mo CreayLmM OCHOBaHUSIM:



1) npenctaBneHHble 3aaBUTENEM [OOKYMEHTbl coepxaT MNOAYUCTKM U UCnpaBlieHus
TEeKCTa, He 3aBepeHHble B nNopsake, YCTaHOBMIEHHOM 3akoHogaTenbCcTBOM Poccumnckon
depepauymm;

2) Hanu4ne noBpexaeHnn darnna, He NO3BONALIMX MNONYYMTb AOCTYN K MHGOpMaLMK,
cogepxallencsa B [OOKYMEHTe, OTCYTCTBME 3SIeKTPOHHOM noanucu 3asisutens (B crydae
obpalleHna 3a Nony4eHMeM MyHULMNANbHOM YCyrn B 3NEeKTPOHHOM BUae);

3) OcHOBaHMeM [Ansa OTkasa B nNpuemMe [OOKYMEHTOB 3asBuTens paboTHUKOM
MHOrO(OYHKLMOHANBbHOIrO LEeHTpa 4BnNdeTca OTcyTcTBMEe nnbo OTkas B NpeaocTaBrieHuu
3asiBUTENEM OpurnHana [[OKYMEeHTa, YOOCTOBEpPSWEero JfUYHOCTb 3asiBUTENd, a Takke
npegocTaBfieHne HeAENCTBUTENBHOIO AOKYMEHTA, YAOCTOBEPSIOLLErO NIMYHOCTb 3adBUTENS.

MnaBa 12. UcuyepnbiBalowWwmn nepevyeHb OCHOBaHUWN ANl NPUOCTaHOBNEHUs
npeaocTaBneHUss MyHULUNanbHOMW YyCIyru unmv otkasa B npeaocTaBfieHUU
MYHULMNanbHOW yCcnyru

31. OcHoBaHus AONs NPUOCTAHOBMEHUA NPeaoCTaBfieHUs MYyHUUUNANbHOW  yCryru
OTCYTCTBYIOT.

32. OcHoBaHUA Ana oTKasa B NpegocTaBfieHnn MyHULUMNAnbHOW YCNyru:

1) npu nncbmeHHoMm obpalleHnn (B TOM Yucne, nepegaHHOM Mo 3NEKTPOHHBIM KaHanam
CBS31) 3aaBUTENS:

- HEecOoOTBETCTBME MUCbMEHHOrO obpalleHns TpeboBaHUAM, yKa3aHHbIM B MNyHKTe 24
HaCToSLLEro aAMUHUCTPATUBHOIO perfnaMmeHTa;

- B MNUCbMEHHOM obpalleHnn copepXaTcsl HeueH3ypHble Nnnbo ockopbutenbHble
BbIpaXXeHWsl, Yrpo3bl XN3HW, 300p0BbH0. MIMyLecTBy OOMMKHOCTHOrO Nuua, a Takke YrneHam ero
CeMbM;

- TeKCT MUCbMEHHOro obpalleHnss He nopAdaeTCca NPOoYTEHUMIO, O YeM coobuiaeTcs
3aaBUTENIO, HanpasmBLleMy obpalleHue, ecnu ero ammnnsa 1 NoYTOBbIM agpec nogaarTcs
NPOYTEHUNIO B TEYEHNE 7 OHEN C MOMEHTA NocTynneHnst obpaiieHus (pernctpaunn) B YAOKMC;

- 3anpawmBaemas MHPopMaumsi CoAEpPXKUT NepCoHarnbHble AaHHble APYrUX rpaXkaaH;

- OTBET MO CyLLECTBY MOCTaBMEHHOro B obpaleHMn Bonpoca He MOXeT ObiTb gaH 6e3
pasrnawleH1s CBeAEeHUN, COCTaBMSWMX rOCYy4apPCTBEHHYO UMM MHYK0 OXPaHAEMYH 3aKOHOM
TauHy;

- 3aaBuTenb oTo3Ban 3asBneHne. OT3bIB 3asABMEHMS OCYLLECTBASIETCS NpU NINYHOM
obpalueHnn 3aaBntensa B YNOTHOMOYEHHbI OpraH.

2) Npu YyCTHOM obGpaLlleHnn 3asiBUTens:

- HecooTBeTCTBME YCTHOro obpalleHnss TpeboBaHMAM, yKasaHHbIM B MyHKTe 25
HaCTOSLLEro aAMUHUCTPATUBHOIO perfnaMmeHTa;

- HeueH3ypHoe, nMbo ockopbutenbHoe obpalleHne Cco cneumannucToMm, Yrpo3bl XU3HU U
3[0pOBbIO, UMYLLECTBY CNeUManncTa, a Takke YreHoB ero CemMby;

- 3anpawmBaemas MHPOpMaLns COAEPXKUT NepCoHarbHble AaHHbIE OPYTMX FpaxaaH;

- OTBET NO CyLEeCTBY MNOCTaBNeHHOro B obpalieHnn Bonpoca He MoxeT ObiTb gaH 6e3
pasrnaweH1s CBeAEeHUN, COCTaBMSOWMX rOCYy4apCTBEHHYIO UMW UHYIO OXpPaHSeMYy 3aKOHOM
TavHy.

33. 3aaBuTenb BnpaBe NOBTOPHO 06paTUTbCA B YNONMHOMOYEHHbIN OpraH C 3asiBfieHnem
nocre ycTpaHeHnsi OCHOBaHWUN, YKa3aHHbIX B NyHKTe 32 agMUHUCTPATUBHOIO pernamMeHTa.

naea 13. Pasmep nnaTbl, B3MMaeMou C 3asiBUTeNs Npu npeaocTaBneHumn
MYHMLMNaNbLHOW yCnyru, 1 cnocoobl ee B3aMMaHus

34. MNMpepocTaBneHne MyHUUMNAnNbHOW YCNyru ocyLecTBnsieTcst becnnaTtHo.



FnaBa 14. MakcumanbHbIM CPOK OXMUAAHUA B o4Mepeaun Nnpu nogade 3anpoca o
npeaocTaBleHU MyHULIMNArbHOM YCNYru U Npu nofny4eHnun pesynbTtaTa
npenocTaBleHUA MyHULUNAaNbHON ycnyru

35. MakcumanbHbI CPOK OXuAaaHus 3asiBUTENs B o4vYepean npu nogade 3anpoca
O NpefocTaBneHnn MyHUUMNANbHOW YCyrM U npu nosiydeHun pesynbTaTa nNpegocTtaBneHus
MYHULUMNANbHON yCnyru B YNONHOMOYEHHOM OpraHe coctaBnseT He 6onee 15 MUHYT.

MnaBa 15. Cpok perucTpauum 3anpoca 3assiBUTens o npefocTaBrieHnm
MYHULMNANbLHOW yCcnyru

36. 3asBneHve noanexut perucTpauun B YNOMHOMOYEHHOM oOpraHe B TeyeHue 1
paboyero AHA CO AHS NONyYeHUs 3asiBfeHus OT 3asdBUTENs U LJOKYMEHTOB, HeOBXoaAnMbIX Ans
npeaocTaBneHnss MyHULMNansHon ycnyru.

37. B cnyyae HannuMs OCHOBaHWW Ons OTKasa B MpuvemMe OOKYMEHTOB, HeobXoaMMbIX
AN npefocTaBneHns MYyHUUMNanbHOW yCryru, YykasaHHbiX B nyHkTe 30 HacrtosLwero
aAMWHNCTPATUBHOIO perriaMmeHTa, YMNOSTHOMOYEHHbI opraH He nosgHee 1 pabodyero AHs,
crnegylowero 3a AHeM MNOCTYNfeHUs 3asBfieHnss U OOKYMEHTOB, HeoOXxoauMblX AN
npefocTaBneHns MyHUUMNanbLHOW YCryrn, HanpasnseT 3asBuTento pelleHne ob oTkase B
npueMe [OOKYMEHTOB, HeobxoAuMmbIX ANA npefocTaBneHus MyHUUMNanbHOW ycryru, c
yKaszaHMeM OCHOBaHWW, MOCNYXMBLUMX [Afi Takoro oTkasa no dopme, nNpuBeAEHHOW B
NPUNOXeHUn 3 K HacTosWweMy afMUHUCTPaTUBHOMY pernameHTy

38. Peructpauusa 3anpoca 3aaBuTens O nNpedoCTaBNeHUn MyHUUMMNanbHOW YCIyru
paboTHnkamn MOL| ocywiecTBnaeTcst B COOTBETCTBUM C pernaMmeHTom pabotel MOLI.

FnaBa 16. TpeboBaHMA K NOMELEHUAM, B KOTOPbIX NpeaoCcTaBnAaTCSA
MyHUUMNanbHbIE YCNYru

39. B uensx obecneveHuns GecrnpensTCTBEHHOro Aoctyna 3asiBuTenen, B TOM 4ucne
nepeaBuralolLUMXCs Ha MHBaNMOHbIX KOMsiCKax, BXOA4 B 34aHME W MOMELLEHUSA, B KOTOPbIX
npefocTaBnsieTcs  MyHuuMnanbHas  ycnyra, obopyaylTcs  naHgycamu,  NOpYyYHSMU,
TaKTUNbHbIMU (KOHTPACTHbIMMK) NpeaynpexaawmMmMmm 3fieEMeHTaMn, WHbIMU  CrneunanbHbIMK
npucrnocobneHnamu,  nossongwwmmm  obecneynTb  BecnpendaTCTBEHHbIN  OOCTyn U
nepeasmxeHne MHBaNUAOB, B COOTBETCTBUMN C 3aKoHoAaTenbCcTBOM Poccuinckon ®epepaumm o
coumnarnbHoMn 3awmTe NHBannaos.

LleHTpanbHbIN BXxOA4 B 34aHME YNOMHOMOYEHHOro opraHa [ormkeH ObiTb obopynoBaH
MHOPMaLNOHHOM Tabnuykom (BbIBECKOM), coaepaLlen NMHpopmaumio:

HanMeHoBaHue;

MECTOHaxX0oXAeHMe U Iopuanyecknin agpec;

pexum paboTbl;

rpadouk npnema;

HoMepa TenedOoHOB AN CNpaBoOK.

40. T[lomeuwleHusi, B KOTOpbIX NpPenoCcTaBfsieTcs MyHuMuMnanbHas ycnyra, LOSKHbI
COOTBETCTBOBATb CaHUTaAPHO-3NMAEMUNONOrMYeCcKUM npasunamMm n HopMmaTneam.

41. lNMomeLleHust, B KOTOPbIX NPEeAOCTaBSETCA MyHULMNAanbHas ycryra, OCHaLLaTCs:

NPOTUBOMNOXapPHOM CUCTEMOWN U CpeaCcTBaMM MOXapOoTyLUEeHUS;

CUCTEMOW OMNOBELLEHNSA O BO3HUKHOBEHUN YpE3Bbl4aNHOW CUTyauuu;

cpencTBaMK OKasaHusi NepBon MEOULIMHCKON NOMOLLMY;

TyaneTHbIMW KOMHaTaMun gns noceTuTenen.

42. Mecto oxupaHusa 3assutenent obopyayeTcs CTyMbsMW, CKaMbsMMU, KOMNUYECTBO
KOTOpbIX onpeaenserca ucxoas U3 (akTUYEeCKOW Harpyskm W BO3MOXHOCTEM AN UX
pasMeLLeHNs B MOMELLEeHUU, a Takke NH(POPMaLMOHHBIMU CTEHOAMN.

43. TekcTbl MaTepuaros, pasMelleHHbIX Ha WMH(OPMaUMOHHOM CTeHAe, neyaTtarTcH
yOooOHbIM Ana vteHunsa wpudTom, 6e3 mucnpaeneHun, C BblaeneHMem Hambonee BaXKHbIX
MECT NOSTY>XUPHbIM LLIPUETOM.



44, Mecta Ons 3anofnHeHus 3asiBneHun obopyaylTcs CTyNbsMU, cTonamu (CTonkamu),
BnaHkamu 3asBnNeHNn, MMCbMEHHBbIMWU NPUHAANEXHOCTAMM.

45. Mecta npuema 3assutenen obopyaytoTcsa WHPOPMALMOHHBIMK  Tabnnykamm
(BbIBECKAMMN) C YKa3aHUEM:

HOMepa KabuHeTa N HaMMeHOBaHUSA OTAeNa;

dammnmm, UMeHu 1 oT4yecTBa (MocnegHee — NPU HanNU4MM), OSMKHOCTU OTBETCTBEHHOIO
nvua 3a npuvem LOKYMEHTOB;

rpadpuka npuema 3assutenen.

46. Paboyee MeCcTO KaXxgoro oTBETCTBEHHOrO nuua 3a Npuem JOKYMEHTOB, JOMKHO ObITb
obopyaoBaHO nNepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeobxoanMbiM
WHPOPMaUNOHHBIM Ga3aM AaHHbIX, NevyaTaloWmm YCTPOUCTBOM (NPUHTEPOM) M KOMUPYHOLLMM
YCTPONUCTBOM.

JInuo, oTBETCTBEHHOE 3a MPMEM OOKYMEHTOB, AO/MKHO MMETb HACTOMbHYK Tabnuuky c
yKkasaHueM haMunumn, UMeHun, ot4yectsa (nocnegHee - Npy Hannynum) N JOSMKHOCTMU.

47. [Npwn npegocTaBneHnn MyHUUUNanbHoW ycrnyru nHeanmgam obecneymsatoTcs:

1) BO3MOXHOCTb GecnpensiTCTBEHHOro AOCTyna K OObekTy (34aHuio, MOMELLEHMIO), B
KOTOPOM MpefocTaBnseTcs MyHuumnaneHas ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOrO nNepenBMKeHUs MO TeppuTopuKn, Ha KOTOPOW
pacrnonoXeHbl 34aHNa U MOMeLLEeHUs, B KOTOPbIX NpefoCTaBnseTcs MyHMuMnansHasa ycnyra, a
TaKke BXxOAa B TakMe OObEKTbl U BbiIXo4a W3 HWUX, NOCAAKM B TPaHCMNOPTHOE CPeAcTBO W
BbICaZlKM U3 HETO, B TOM YUCIE C UCMNOSb30BaHNEM Kpecria-KOSACKM;

3) conpoBOXAEHME WHBANMAOB, UMEKLINX CTOMKME PaCCTPOMCTBA (PYHKUMM 3PEHUS U
CaMOCTOATESNBHOIO NepenBuKeHNs;

4) Hapnexaiiee pasMelleHne obopyooBaHus U HocuTenem MHopmMauumn, Heo6xoauMbIX
ana obecnedyeHns OecnpenAaTCTBEHHOro A0CTyna WHBANUAOB 34aHUAM WU MOMELUEHUsM, B
KOTOpbIX NPefoCTaBnsieTCs MyHUuunanbHas ycrnyra, M K MyHULMNAnbHOW ycrnyre C y4eToM
OrpaHUYeHnn NX XXN3HeaeAaTeNbHOCTY;

5) aybnupoBaHne HeOOGXoaMMOWN ANt UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHopMaumn,
a TakKe Hagnucew, 3HaAKOB W MHOW TEKCTOBOWM M rpadmyeckon uHdopmaumm 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM Bpanns;

6) gonyck cypagonepesogynka u TudriocypaonepeBoaymka;

7) ponyck cobaku-npoBOOHUKA NPW  HanmuMuMm LOKYMEHTa, noATBepXatollero ee
crneunanbHoe obyyeHune, Ha OObeKTbl (30aHuA, MOMELLEeHMs), B KOTOpbIX MpedocTaBnAwTCA
MyHUUMNAnNbHbIE YCNyru;

8) okasaHue mHBanugam MoMoLWM B npeofoneHuM 6apbepoB, MeLllalLWwmx noyyYyeHuto
UMW MyHUUMNANbHBIX YCIYr HapaBHe ¢ APYrMMU NuaMmu.

48. B cny4yae HEBO3MOXHOCTMN NOSTHOCTLIO NPUCMOCOBUTL OBBLEKT C y4EeTOM NOTpebHOCTH
WHBanuaa, uHBanugy obecneuymBaeTca OOCTYN K MeCTy NpefoCTaBfeHuMs MyHUuunanbHOW
yCnyru.

Ha kaxgon CTosiHKe aBTOTPaHCMOPTHbLIX CpeAcTB Bbiaensetcs He meHee 10 nNpoueHToB
MecCT (HO He MeHee OfHOro MecTta) And NapKoBKU crneumanbHbIX aBTOTPaHCMOPTHLIX CpeacTB
WHBaNMaoB..

JdononHutenbHble TpeboBaHWs K pasMeleHnto U OPOPMNEHUI0  MOMELLEHUN,
pasMeLLeHNo U OPOPMIMEHUIO BU3yaribHOW, TEKCTOBOW M MYNbTUMEAUNHOW WHopMaumn,
obopyaoBaHMIO MECT OXuaaHusi, NapKOBOYHLIM MecTaM, MecTaM [Ans WHAPOPMUPOBAHUSA
3aaBuTENEN, MONyvYeHus WHopMauun n 3anonHEeHUs HeobXOAMMbIX OOKYMEHTOB, MecTam
OXnaaHus 3asBUTENen n Nx npuema He NpPeabABSAITCA.

49. TpeboBaHma Kk nomeweHnam MOL onpepeneHbl [MpaBunammn  opraHu3saumm
AEATEeNbHOCTM  MHOTOYHKUMOHANbHBIX LEHTPOB MpefoCTaBfeHus roCydapCTBEHHbIX W
MyHUUMMAnNbHbLIX YCNyr, YTBEpXAeHHbIMU nocTtaHoBreHveM [lpasutensctBa Poccuiickon
depepaumn.

naBa 17. lNoka3zaTenu AOCTYNHOCTU M KayeCcTBa MyHULMUNANbHbIX yCnyr

50. OCHOBHbIMU MoOKasaTensMu AOCTYMHOCTU NPeaoCTaBNeHUs MyHULMNANbHOW YCyru
ABNSAOTCA:



1) Hanuune nNOSIHOM W TMOHATHOW WHQOPMauunM O nopsake, Cpokax u  xoge
npegocTaBneHns MyHUUMMNanbHOW YCNyrn B MHAOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CEeTSX
o6Lero Nnonb3oBaHUA (B TOM Yncre B ceTn «MIHTepHeT»), cpeacTBax MaccoBON MHAOpMaLuu;

2) BO3MOXHOCTb MofnyvyeHus 3asButenemMm YyBeJOMMEHUA O nNpefocTaBneHun
MYyHUUMNaneHoOW ycnyru ¢ nomouubto ENMMY;

3) BO3MOXHOCTb MoOfy4YeHuss MHopMaumm O xode NpedoCTaBNeHUs MyHULMNanbHON
ycrnyrm, a TaKke MonyvyeHus pesynbTata NpeaocTaBNeHns MyHUUMMAnbHOW YCryrn, B TOM
yucre ¢ NCnonb3oBaHNEM MHPOPMALMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA.

51. OCHOBHbIMW noKasaTensMm KavecTBa MNpPeAoCTaBNEHUA MYHULMNANbHOM YCRyrn
ABNAIOTCA:

1) cBOEBPEMEHHOCTb MNPefoCTaBAEHUs MyHUUMNAnNbHOW YCnyrn B COOTBETCTBMM CO
CTaHOapTOM ee nNpefocTaBrieHUs, YCTAHOBMEHHbIM  HACTOAWMM  aAMUHUCTPaTUBHbLIM
pernameHToMm;

2) MWHMMAnbHO  BO3MOXHOE  KONMUYeCTBO  B3aMMOOEWCTBUM  rpaxgaHuHa C
AOIMPKHOCTHLIMM NMLIAMM, Y4aCTBYIOLWMMM B NPEAOCTAaBNEHNUN MYHULMNANbHON yCnyru;

3) oTcyTtcTBMEe OOOCHOBaHHbLIX anob Ha gencteus (6e3gencteme) COTPYAHWUKOB U UX
HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3aaBUTensw;

4) OTCyTCTBME HapYLUEHUWN YCTAHOBMIEHHbIX CPOKOB B nMpouecce npenocTaBreHns
MYHULMNANbHON YCNYru;

5) otcytcTBME 3asBNeHUMn o6 ocnapvBaHuW pelueHun, aencteun (6e3gencTeuns)
YNOSTHOMOYEHHOrO OpraHa, €ero [LOMMKHOCTHbIX NUL, NPUHUMAaEMbIX (COBEpLUEHHbIX) npw
nNpegocTaBfeHnn MyHULMNanbLHOM YCNyru, no uUToraMm pacCMOTPEHUSA KOTOPbIX BbIHECEHBbI
pelweHns o6 yaoBrneTBopeHnn (HacTUYHOM yAOBNEeTBOpPEHUM) TpeboBaHui 3asaBuTenen.

naBa 18. UHble TpeboBaHMA K NpeAoCTaBNEeHUI0 MYHULUNANIbHOMW YCIYru,
B TOM YUCIie YyYMTbIBaroLWme 0CO6GeHHOCTN NpeaoCcTaBleHUs MyHULMNanbHOW yCnyru B
MHOrocyHKLMOHamNbHbIX LLeHTPax U 0CO6eHHOCTU NpeaocTaBneHUss MyHUUUnanbHbIX
ycnyr B 35IeKTPOHHOM chopme

52. MNMonyyeHne MmyHuumnansHom ycnyrn B MOLL ocyuiectBnsieTcs B criydae 3aknoveHust
cornalleHnss O B3aMMOOENCTBUM C y4yeTOoM TpeboBaHuA K WMHOpPMauUuM, YCTaHOBMEHHbIX
aAMUHUCTPATUBHbIM pernaMeHToM, B TOM 4ucne npegycmaTpuealollen BO3MOXHOCTb
nonyyeHuss MyHuuunanbHon ycnyrm B MOLL nocpegctBsom 3anpoca O npegocTtaBfieHUn
HECKOMbKMX MyHuuMnanbHblx ycnyr B MOLL, npeagycmoTtpeHHoro ctateen 15-1 ®epgepansbHoOro
3akoHa oT 27 vionsa 2020 roga Ne 210-03.

lMpepocrtaBneHne MyHUUUNANbHOM YCAYrM NO  9KCTEPPUTOPUANbHOMY  MPUHUUNY
OCyLLIeCTBNSAEeTCA B YacTn obecneveHns BO3MOXHOCTM nogayn 3asiBrieHun nocpegcrsom EMNMY
N Nony4veHns pesynbTata MyHuumMnansHon ycnyrm 8 MOLI.

53. 3asaButensm obecneynmBaeTca BO3MOXHOCTb NPEACTaBMEHUS 3asBfeHuUs W
npunaraembiX 4OKYMEHTOB B (hOpMe 3NEKTPOHHbIX JOKYMEHTOB nocpencrsom EMIY.

B atom cnyyae 3asiButenb aBTopudyetca Ha E[MIY nocpeactBoM noaTBepXKOEHHOM
yyeTHoun 3anucu B ECUA, 3anonHseT 3asBneHne o NpegocTaBneHnn MyHUUMNnanbHOM yenyrn ¢
NCronb30BaHMEM UHTEPAKTMBHOW DOPMbI B 31IEKTPOHHOM BUAE.

3anonHeHHoe Ha EpgvHOM noptane wnu  perMoHanbHOM rnopTane 3asiBrieHune
OTNpaBnsaeTCcAa 3asiBUTENEM BMECTE C NPUKPENSIEHHbIMU ANEKTPOHHBIMK 0Bpa3amMmn JOKYMEHTOB,
yKasaHHbIX B MyHKTe 23 HaCTOSALWEro agMUHUCTPATUBHOIO pernamMeHTa, B YMNONMHOMOYEHHbIN
opraH. [lpu aBTOopu3aumm B dredepanbHOM rocygapCTBEHHOWM WMHMOPMAUMOHHOW cUcTeme
«EpunHas cuctema naeHTndurkaumm n ayTeHTunkayum B NHQPaCTPYKTYype,
obecneunBatoliern NHGPOPMALNOHHO-TEXHONOIMYECKOe B3aUMOAENCTBME UH(OPMALNOHHbBIX
CUCTEM, UCMNOMb3yeMbIX AN NpefoCTaBfeHns rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCryr B
3NEeKTPOHHOM (bopme» 3asiBrieHue.

Pesynbtatel npegoctaBrneHNs MyHUUMMNANbLHOW YCNyru, yKasaHHble B MyHKTe 16
HaCTOSILLEro aAMUHUCTPATUBHOIO pernameHTa, HanpasnaTca 3adBUTENO B NUYHbIA KabunHeT
Ha ElIY B dpopme 3neKkTpOHHOro AOKyMeHTa, NogNUCaHHOIO YCUNEHHOW KBanuuumMpoBaHHOM



3NEKTPOHHOM NOAMNUCHI0 YNONTHOMOYEHHOrO AOSMKHOCTHOMO nuua YNOMHOMOYEHHOro opraHa B
cny4yae HanpasneHus 3aasreHnsa nocpeactsom ENMNY.

CBegeHnss 0  xoge  NpedoCTaBneHUs  MyHUUMNAnNbHOW  yCnyru,  pesynbTaT
npefocTaBfeHns MyHUUMMNanbHOW YCnyru pasmellarTcs B NMYHOM KabuHeTe 3asButensa Ha
EovHom nopTtane wunu pervoHanbHOM nopTane (npu ycrioBuM aBTopu3aunn 3asiBUTENS) BHE
3aBMCUMOCTU OT cnocoba obpalwleHus 3asBuTensa 3a npeaocTaBfieHUEM MYHUUMNANbHON
yCnyru.

CBegeHnss 0  xoge  NpedocTaBneHWs  MyHUUMNAnNbHOW  ycrnyru,  pesynbTaT
NpeaocTaBNeHNsa MyHULMNANbHOW YCnyrm MOryT ObiTb MOMyYEHbl MO >KenaHuK 3asBUTENS
Takke Ha ByMaXXHOM HocuTene B BUAE pacnevyaTtaHHOro ak3emnnsapa 3NeKTPOHHOro AOKYMeHTa
B YNOSTHOMOYEHHOM OpraHe, MHOro(OyHKLMOHANbHOM LIEHTPE.

Cnocob nonyyeHust pesynbtata pacCCMOTPEHUSA 3asBIEHUS YKa3blBaeTCs B 3adBMEHUM.

54. ONeKTpOoHHbIE AOKYMEHTbI MPeACTaBNATCA B crieqyowmx opmaTtax:

1) xml - anga popmMann3oBaHHbIX 4OKYMEHTOB;

2) doc, docx, odt - ona OOKYMEHTOB C TEKCTOBbIM COLEPXXaHWEM, He BKOYatoLUM
dopmynbl (32  UCKMOYEHMEM [OKYMEHTOB, YKa3aHHbIX B MNOAMNYHKTEe 3  HaACTosLEro
NyHKTa);

3) xls, xIsx, ods - Ans 4OKYMEHTOB, CoAepXaLlMX pacyeThl;

4) pdf, jpg, jpeg - ANA OOKYMEHTOB C TEKCTOBbIM coOAepXaHuem, B TOM 4ucne
BKNtOYawoLWmnx  dopmMmynbl  n  (Mnn)  rpadumyeckne  mM3obpaxeHust  (3a  MUCKNIOYEHUeM
AOKYMEHTOB, YKa3aHHbIX B MNOANYHKTE 3 HACTOSILEro MyHKTa), a Takke [LOKYMEHTOB C
rpaconyeckum cogepxaHmem.

Honyckaetca ¢GOpMMpPOBaHME  JMEKTPOHHOrO  OOKYMEeHTa MyTeM  CKaHUMPOBaHMS
HenocpeaCcTBEHHO C OpuUrMHana LOKYMeHTa (UCMonb3oBaHWe KOMUIM He OOMNyCKaeTcsl), KOTopoe
OCYLLECTBMAETCA C COXpaHEHNEM OpUeHTaLmMu opurmHana gokymeHTta B paspeteHun 300 - 500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CneayoLWNX PEXNMOB:

1) «4yepHo-Genbi» (NpU OTCYTCTBMM B LOKYMEHTE rpadomyeckmx nsobpaxeHun n (1nm)
LBETHOro TekcTa);

2) «OTTEHKM ceporo» (Mpu HanMyum B JOKYMEHTe rpadunyecknx n3obpaxeHnn, OTAnNYHbIX
OT LIBETHOrO rpacmnyeckoro n3odbpaxeHuns);

3) «UBETHOM» WU «pPEeXuM MNOSIHOM UuBeTonepedaym» (MpU HanMuMmM B AOKYMEHTEe
LUBETHbIX rpadomyeckmnx ndobpaxeHnn nmbo LBETHOrO TEKCTA);

4) COXpaHEeHMEeM BCEX ayTEeHTU4YHbIX MNPU3HAKOB MNOAJSIMHHOCTM, a MWMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnoBoro wramna 6naHka;

5) konn4yecTBO PannoB LOMKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXAbl 13
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpachmnyeckyto nHopMaumio.

OneKTPOHHbIE OKYMEHTbI LOMKHbI 0becneynBaTsb:

1) BO3MOXHOCTb MAEHTUPULNPOBATL JOKYMEHT M KOSIMYECTBO NINCTOB B AOKYMEHTE;

2) ANA OOKYMEHTOB, coAep’Kalumx CTPYKTYPMpOBaHHbIE MO 4acTsiM, rnaBaMm, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneymsarolime nepexonbl NO OrnaBfeHuo n (Unu) K
coAaepXalummcs B TEKCTE pUCYHKaM 1 Tabnuvuam.

[okyMeHTbl, noanexawme npencrasneHnto B ¢opmaTtax xlIs, xIsx wnu ods,
dopmMMpyOTCA B BUAE OTAEIbHOMO 3N1IEKTPOHHOIO AOKYMEHTA.

Pasgen 3. CoctaB, nocnegoBaTeribHOCTb U CPOKU
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp

naBa 19. NepeyeHb BapnaHTOB NpeaoCcTaBleHUA MyHULUNANbLHOW yCnyru

55. BapuaHTbl npefoctaBneHns  MyHMUMNAnbHOW YCRyrun, BKOYawowme nopsiaok
NnpegocTaBnNeHns yKasaHHbIX YCryr OTAeNbHbIM KaTeropusam 3asBuTenen, 06beanHEHHbIX
o6WKUMM nNpu3Hakamn, B TOM 4MCne B OTHOLWUEHWM pes3ynbTata MyHUUMNanbHOM YCrnyru, 3a
nony4YeHnem KoToporo OHM o6paTUnIMCh, He NPeaYCMOTPEHbI.

56. Bblgaya pybnukata [OKYMeEHTa, BblAaHHOrO Mo pesyfbTaTaM npegocTaBreHus
MYHULUMNANbHON YCNyru, He NpegycMoTpeHa.

57. OcTaBneHune 3asaBneHnsa 6e3 paccMOTPEHUS He NpPeayCMOTPEHO.



Mnaea 20. NMepevyeHb agMMHUCTPATUBHbIX Npoueayp (AeMcTBun) npu
npenocTaBneHMNn MyHULUNAaNbLHOW yCnyru

58. MNpepocrtaBneHne YNONHOMOYEHHbIM OPraHOM MYHMUMMANbHOW YCAyrn BKIOYAET B
cebs cnegyowme agMMHUCTpPaTUBHBIE Npoueaypbl:

1) npuem obpaweHua oT 3aasutenda (nyHKT 59 HacToswero agMMHUCTPaATUBHOIMO
pernameHTa);

2) paccmoTpeHne obpalieHus 3assutensa (NyHKT 60 HacTosAwero agMMHUCTPATUBHOMO
perrnameHTa);

3) cbop, aHanus, o06obuieHne uHdopMaumm cneymnanuctom (MyHKT 61 HacTosiwero
aAMWHUCTPATUBHOIO pernamMeHTa);

4) HanpaBrieHue 3asiBUTENO OTBETa Ha NUCbMeHHoe obpalleHne, nMbo Bblaava
WHOPMALMOHHBLIX  (CNpaBOYHbIX) MatepuanoB (MpyM  JNMYHOM  obpalueHun) (NyHKT 62
HaCTOSILLEro aAMUHUCTPATUBHOIO pernameHTa).

59. OcHoBaHueM ansa Havyana agMMHUCTPaTMBHOIO AEWCTBUA NO nNpuemy obpalleHnsa oT
3aaBuTens, aBnseTcsa npeacrasneHne 3assurtenem obpawexna B YJOKMC:

- HEenocpeacTBEeHHO npu nuyHom obpaweHnn B YOOKMC (yctHoe obpalieHue
3asBuTens);

- C MICMONb30BaHNEM CPELCTB NOYTOBOM CBA3M (MMCbMEHHOE obpalleHne 3aaBUTENS);

- NOCpeaCcTBOM nepeayn obpalleHus Yepes dNeKTPOHHbIE KaHanbl CBA3U (MMCbMEHHOoe
obpalleHne 3aaBuTens).

B uenax yctaHoBneHnsa nM4HOCTM omamdeckoe Nuuo npu obpalleHnn B yCTHOM nopsigke,
npegocTaBnseT JOKYMEHT, YAOCTOBEPSOLWMNIA JINYHOCTb.

Bo3amMOXHOCTb nogayn 3asiBNeHus npencraBuTenemM 3assutens (4ns uan4ecknx nuu)
OTCYTCTBYET.

OcHoBaHuA AN NPUHATUS pelleHns o6 oTka3e B npueme 3asiBfieHust U JOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHUss MyHUUMNanbHOW ycnyrn npeaycMoTpeHbl nyHkToMm 30
HaCTOSLLEro aAMUHUCTPATUBHOIO perfnameHTa.

3asBneHne n [OKYMEHTbl MPUHMMAKTCA AOSMKHOCTHLIM  FIMLUOM  YTNOMHOMOYEHHOMO
opraHa.

3asBreHne nNoanexuT permctpaumm B YNonNHOMOYEHHOM opraHe B TedeHne 1 pabouyero
OHS CO [OHS NONMyYeHUs 3asiBfeHus OT 3asBUTENd M LOKYMEHTOB, HeobxoauMmblx AOns
npegocTaBeHnsa MyHULUMNANbHON yCnyru.

Mpn nocTynneHnn nucbMeHHOro obpalleHnst OT 3asiBUTEens [OOJPKHOCTHOE NvuUo
YOOKMC, oTBETCTBEHHOE 3a MPUEM WM PErucTpauuio OKYMEHTOB, YCTaHaBMMBAET JIMYHOCTb
3aaBuTens (B cnyyae NMYHOro obpalleHnsa 3aaBuTens), CTaBUT OTMETKY O MOfyYeHun n gaty
npyema nUCbMEHHOro obpalleHns OT 3asBUTENs W HanpaenseT 3aperncTpupoBaHHOE
obpalleHune 3aaBuUTeNs Ana HaHeceHus pesonouunn (nopydeHus) pykosoguternto YAOKMC vnu
ero 3amecTuTenio.

Mpn yctHoM obpaweHun 3assutens B YOOKMC, cneumanuct npuvHUMaeT 3asBUTENS
FINYHO.

PesynbTatoM  WCNOMHEHWs  agMUHUCTPATMBHOM  npoueaypbl  NpY NMUCbMEHHOM
obpalueHun 3aaBuTens, ABNSEeTCS perucrpaunsa obpalleHums.

PesynbTaTtoM MCNOMHEHMS agMWHUCTPATMBHOW npouenypbl Npu yCTHOM obpalleHun
3aABUTENS ABNSAETCS NIMYHbBIA NpUeM 3asaBUTENd CrneunanncTom.

60. OcHoBaHMeM AOns  Havana WUCNOSIHEHUS  agMUMHUCTPATMBHOM  npouenypbl
paccMoTpeHns obpalleHus 3asiBUTens ABNAETCA MNOSyYeHne CcneumannuctoM MnMCbMEHHOrO
obpalleHnsa 3aaBuTens C ykasaHuaMM MO WUCMONHEHUH (pe3ontoumen) COOTBETCTBYIOLLETO
pykoBoautensa (Npu nNMCbMeHHOM obpalieHun 3asBuTenst) NMbo NUMYHBIN NpUeM 3asBUTENS
cneumnanucTom (Npu yCTHOM obpalleHumn 3assuTens).

B pamkax uCnonHeHWss agMUHUCTPATMBHOW Npouedypbl Ccheumanuct nposepsieT
obpalleHne Ha npegMeT COOTBETCTBUS TpebOoBaHWAM, YKa3aHHbIM B MyHKTE 23 HACTOSILLEro
aAMWHUCTPATUBHOIO pernamMeHTa.

B cnyyae Hanuuua OCHOBaHWW, MPedyCMOTPEHHbIX MNYHKTOM 32 HacToswero
aAMWHUCTPATUBHOIO pernamMeHTa, cneuuanuct MUCbMEHHO, €Cnn MOCTYNUNO MNUCbMEHHOEe



obpaLyeHune, nmbo ycTHo, ecnu obpalleHne caenaHo yCTHO, yBegoMnseT 3aasutens ob oTkase
B MpedocTaBneHnn MyHUUMNanbHOW YCryrkn, a Takke pasbsACHAET MNpUYMHbLI OTKasa M|
npegnaraeT MNpUHATbL MePbl MO UX YCTPAHEHMUIO.

MMcbMeHHbIN MOTUBUMPOBAHHLIN OTKa3 B MPefoCTaBfeHUM MyHUUMNANbHOW YCryru, C
yKaszaHMeM OCHOBaHWW, MOCNYXMBLUMX [Afs Takoro oTkasa, odopmnsieTcs no ¢opme,
npuBeeHHON B NPUNOXEHUN 4 K HAaCcToALWEMY aaMUHUCTPATUBHOMY perfnameHTy.

B cnyyae oTcyTcTBUSA NpUYMH NS OTKasa B NpPegoCcTaBfieHUN MyHUUMMNANbHON YCnyru,
M3NOXEHHbIX B MNyHKTe 32 HacTodAWero agMUHUCTPATUBHOMO perfnameHTa, cneynanuct
nepexoauT K UCNOSTHEHWNIO CreayoLen agMMHUCTPaTMBHON NpoLeaypbl.

CpoK ncnonHeHns gaHHOW aAMUHUCTPATUBHOW MNpoLedypbl cocTaBnsaeT He bornee Tpex
OHEen.

61. Cneumanuct nposoamt cbop, aHanua, oboblieHne WHpopMauun no BoMpocam,
yKasaHHbIM B obpalieHuMn, nocne 4Yero roTOBUT MNUCbMEHHbIM OTBET 3aaBUTENto (Npu
nMCbMeHHOM obpalleHun 3aasuTens)) nNnbo roToBUT MHAOPMAaUMOHHbIE WAW CRPaBOYHbIE
MaTepuanbl And 3asBuMTENst U [aeT YCTHYK KOHCYNbTauuilo No BOMNPOCaM, ykasaHHbIM B
obpalueHnn (Npy ycTHOM obpalleHnn 3asBUTens).

CpoK MCNONHEeHWs OaHHOW agMUMHUCTPATMBHOW npoueaypbl cocTaBnsaetr He 6Gonee
JaBaguaTtu gHen.

62. Mo oKoHYaHWKW NOArOoTOBKM MHOPMaUUK, cneunanucT nepegaeTr noaroToBMEHHbIN
OoTBET Ans ero noanucanus pykosoautento YAOKMC nubo ero samectutento (Npy NMCbMEHHOM
obpalueHun).

lMoanucaHHbIM OTBET perncTpupyeTcs n Hanpasnsetca 3assutento (Npy NUCbMEHHOM
obpalleHun 3assutens), nmbo npegocTtaBnseT MHPOPMALMOHHbIE (CpaBOYHbIE) MaTepuansl
NMYHO 3asBuUTENto (NpuM yCcTHOM oOOpalleHun 3asiBUTEeNsd) B COOTBETCTBMM CO CNocobom
nonyyeHns pesynbtaTta Nnosy4eHns ycnyru, ykasaHHOM 3asBuTeniem B obpalleHum.

Kputepnem npuHATUS pelleHns SABNSEeTCA Hanuuve 3aperucTpypoBaHHOrO OTBETA,
coaepxallero MHpopMaLumo 0 HaNMYUN BakaHTHbIX MECT B MyHMLMNArbHbIX 0Opa3oBaTenibHbIX
opraHmM3aumsax HavarnbHoro obLuero, OCHOBHOro obLero n cpegHero oduiero obpasoBaHus.

CpoOK MCNONHEeHNa gaHHOW agMWHUCTPaTUBHOM Mpoueaypbl cocTaBnseT He Gonee nATK
OHENn.

MnaBa 21. NMepevyeHb agMMHUCTPATUBHbIX Npoueayp (AencTeBumn)
npu npeaocTaBfieHUN MyHULMNANbHOMW YCIyrn ycnyr B 35IeKTPOHHOW c¢hopme

63. lNpu npegocTaBneHNn MyHUUUNANbHOW YCIYrn B 3MEKTPOHHON hopme 3asBuTernto
obecneunBatoTcs:

1) nonyyeHue wnHdoOpMauMmM O MOPSAKE WU CpoKax MNPeAoCTaBMNEHUs MyHMUMMANbHON
yCnyru;

2) dhopMmpoBaHune 3asiBNeHus;

3) npuem n permctpaumst YNONHOMOYEHHbIM OPraHOM 3asiBIIEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MyHMLMNANbHOW YCNyru;

4) nony4yeHue pesynbtarta NpegoCcTaBneHns MyHULMNAanbHON YCNyru;

5) nonyyeHune cBegeHU 0 Xxo4e pacCMOTPEHUS 3asBIIEHWS;

6) ocyLlecTBeHMe OLEHKN KayecTBa NpeoCcTaBNeHNs MyHMLMNANIbHOWN YCNyru;

7) pocynebHoe (BHecygebHoe) obxanoBaHue pelweHun n gencteuin (besgencrauns)
YNonHoOMo4YeHHoOro  opraHa nubo  genctBusa  (6esgenctBMe)  AOMKHOCTHbIX N
YNONMHOMOYEHHOro  opraHa, npefocTaBnAwWEero  MyHuuMnanbHyto  ycnyry,  nubo
MYHULMNANbHOIO Cry>XaLlero.

64. dopmmpoBaHuMe 3a8BNEHUS.

dopmMmpoBaHNe 3asiBNEHUST MOXET OCYLLEeCTBNATbCS MOCPEACTBOM  3amnoSsIHEHUSA
3NeKTpoHHON hopMmbl 3asBneHna Ha ENMNIY 6e3 HeobGxoaMmOCTM AONOMHUTENbHOW nogayun
3aaBNeHNa B Kakon-nmbo nHom gopme.

dopmaTHo-nornyeckasi npoBepka chopMMPOBaAHHOMO 3aABMEHNS OCYLLIECTBNSETCA Nocne
3anosiHeHUs 3asBUTENEM KaXKAoro U3 Nonen 3neKTPOHHON OpMbl 3asiBIIEHUS.

Mpy BbIABNEHUN HEKOPPEKTHO 3amnOSIHEHHOrO MONSA 3fIEKTPOHHON (OOPMbl 3asBNEHUSA
3aaBuTenb yBEOOMISIETCA O XapakTepe BbIABEHHOW OWMOKM W nopsiake ee ycTpaHeHus



nocpeacTBoM MHGPOPMaUMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHOM dopme
3asiBreHns.

Mpn bopMmpoBaHUKN 3aaBnNeHNs 3aaBuTeNt0 obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHWA W COXPaHEHUSA 3asaBfEHUA W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBEeHNA MyHULUMNANbHON yCnyru;

2) BO3MOXHOCTb Mne4Yatm Ha OymMaxXHOM HOCUTENE KOMUU SNEKTPOHHON (OOPMbI
3asiBreHns;

3) coxpaHeHune paHee BBEAEHHbIX B 3M1IEKTPOHHYI0 dOpMY 3asBEeHUs 3Ha4eHu B nitobon
MOMEHT MO >XenaHuK Nonb3oBaTensd, B TOM 4uCfe Mpu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOIro BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBIIEHWS;

4) 3anosiHeHuWe nonen 3NeKTPOHHOM (POpPMbl 3asBfieHMs OO Havana BBOAA CBedeHUN
3agBuTteneMm C UCNOMb30BaHMEM CBedeHMW, pasmeweHHbix B ECUWA, wun cBegeHun,
onybnukoBaHHbIX Ha ElY, B 4acTu, kacatoLienca cesegeHum, otcytcteyowmx B ECUA;

5) BO3MOXHOCTb BEPHYTbCA Ha NobON U3 3TanoB 3aMOfIHEHUSI 3NEKTPOHHON OPMblI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

6) BO3MOXHOCTb goctyna 3assutensa Ha ElMlMY kK paHee nogaHHbIM UM 3asBfIEHUSIM B
TeYyeHne He MeHee OHOro rofa, a Takke YaCTUYHO CHOPMUPOBAHHBIX 3asiBIIEHUN — B TEeYeHne
He MeHee 3 MecsLEB.

CdopmmpoBaHHOEe 1 nognucaHHoe 3adBfeHne N UHble OOKYMEHTbI, Heobxoanmble ans
npefoCcTaBfeHNs MYHUUMNANbHOM  YCNyrM, HanpaensawTcsad B YNOMHOMOYEHHbIN  OpraH
nocpeactesom ENIY.

MpepoctaBneHne G6ecnnatHoro goctyna k EMIY gns nogaym 3anpocoB, AOKYMEHTOB,
MHOpMaUUK, HEOBXOOUMBIX AN NONYYEHUSS MyHULMMANbHOMW YCryrn B 3NEeKTPOHHOM dhopme
ocywlecTBngeTcsa B J0OOM MHOrogyHKUMOHANbLHOM LEHTPEe B npedenax Tepputopumn
MyHuUumnaneHoro obpasosaHus KypraHckon obnactv no Bbibopy 3asBuTens He3aBUCUMO OT
€ero MecTa XuUTenbCTBa Unm mecta npebdbiBaHNS.

65. YnonHomMmo4yeHHbI opraH obecneumBaeT B CPoK He no3gHee 1 paboyero gHs C
MOMeEHTa nogaumn 3asaBneHus Ha ENIY, a B cnyvyae ero nocrtynneHus B Hepabouun wunu
npasgHUYHbLIN OeHb, — B CNeayowumn 3a HAM nepsbln paboyunm AeHb:

1) Nnpyem OOKYMEHTOB, HEOOXOAMMBbIX AN NPeaoCTaBNeHNs MyHUUMNANbHOW YCnyrun, n
HanpasrieHne 3asBUTESTO ANEKTPOHHOIO COOOLLEHNSI O MOCTYNNEHUN 3asBIEHWS;

2) pernctpaumio 3asiBNeHns 1 HanpasreHne 3asBUTEN0 YBEOAOMIEHUS O perncrpaumm
3asiBrneHna nubo o6 oTkase B nNpuemMe [OKYMEHTOB, HeobxoguMmbIX ANA npefocTaBneHus
MYHULMNANbHOW YCNyrn.

66. OnekTpoHHOE 3asBfieHWe CTaHOBUTCA [OOCTYMNHbIM ANS  LOOSMKHOCTHOroO fimua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a MpMeM U perncTpauuio 3asBreHust (ganee —
OTBETCTBEHHOE [OSDKHOCTHOE JMUO), B roCygapCTBEHHOWM WHAOPMALUUOHHOM CUCTEME,
ncrnonb3yeMon YnornHOMOYEHHbIM OpraHoM Ans NpefocTaBfieHns MyHUUMNarbHOW YCnyru
(nanee —THC).

OTBETCTBEHHOE AOMKHOCTHOE NNLLO:

1) NnpoBepseT Hannume ANeKTPOHHbIX 3asiBrneHnn, noctynuewnx ¢ EMNMY, ¢ nepmogom He
pexe 2 pa3 B A€eHb;

2) paccmaTpuBaeT MOCTYNMBLUME 3asiBNEHUS WU MPUNOXEHHble 0bpasbl JOKYMEHTOB
(BOKYMEHTBI);

3) npousBOANT [OENCTBMS B  COOTBETCTBMM C  MNYHKTOM 65  HacTtoswiero
alIMUHUCTPATUBHOIO perfiaMmeHTa.

67. 3asBuTento B KayecTBe pesynbTata MNpeaocTaBieHus MyHUUMNAnbHOW YCIyru
obecneynBaeTca BO3MOXHOCTb MOMy4YeHUs JOKYMEHTa:

1) B oopMe 9NEKTPOHHOrO LOKYMEHTa, NOAMMCAHHOIO YCUIEHHON KBanMuUMpOBaHHOM
3MIEKTPOHHOM MNOAMNUCLIO YNONHOMOYEHHOrO OOSMKHOCTHOrO nvua YNONMHOMOYEHHOro opraHa,
HanpaBneHHoro 3asBUTenNto B NIMYHbIN KabunHeT Ha ENMTY;

2) B BMae OymaXHOro [OOKyMeHTa, NOATBEPXKOANOLWEro coAepXaHue 3SMNeKTPOHHOro
AOKYMEeHTa, KOTopbIn 3asiBUTeNb Nofny4aeT npu nMyHom obpaweHnn B MOL.

68. [llonyyeHne wWHMOpPMaUUM O XOAe PacCMOTPEHUA 3adBMEHUA U O peaynbTaTte
npegocTaBneHns MyHULMNanbHON yCryrn Npon3BOAMUTCA BHE 3aBMCUMMOCTM OT cnocoba nogaym
3asBneHna B NUYHOM KabuHeTe Ha EIIY, npu ycnosum asTopusaumn. 3aaButeflb MMeeT



BO3MOXHOCTb MNpocMaTpuBaTb CTaTyC ONEKTPOHHOro 3asiBNeHusi, a Takke uHopmauuio o
AanbHenWwnx 4enCcTBUsX B IMYHOM KabuHeTe No cobCTBEHHOM MHMUMATMBE, B Ntoboe Bpems.

Mpun npepocTaBneHn MyHUUMNANbHOW YCNYrn B SNEKTPOHHOM bopme 3adaBuUTEnNio B
Nn4YHbIN kKabuHeT ENMIMY HanpaBnseTcs:

1) yBegoMneHne O npuemMe W perncTpauun 3asiBNEHNS W UHbIX [LOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBNeHns MyHUUMNansHOM ycryrn, cogepxallee ceefieHns o dakte
npuema 3asiBfieHns M [OKYMEHTOB, HeoOXoaAuMbIX Ans NpeaoCcTaBneHns MyHULMNanbHON
ycrnyru, 1 Hayane npouenypbl NpefoCcTaBneHuss MyHUUUNanNsHOM yCrnyrn, a Takke CBedeHUs o
AaTte 1 BpeEMEHU OKOHYaHWA NpefoCcTaBneHus MyHUUMNanbHON ycrnyrn NMb6o MOTUBMPOBAHHbLIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMBIX A5 NpefoCTaBneHns MyHULMNansHON YCnyru;

2) yBegomneHve O peaynbTaTax pPacCMOTPEHUs [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHUUMNAaNbHOW YCMyrn, coaepxalliee CBedeHUs O MPUHATUM peLleHus O
npegocTaBfNeHnn  MyHUUMNANbHOW  YCryrM U BO3MOXHOCTM  MOMyYuMTb  pesynbrar
npegocTaBneHns MyHUUUNanbHOMW ycnyru nmbo MOTMBMPOBAHHBLIM OTKa3 B NpefocTaBreHuu
MYHULMNANbHON YCNyru.

69. OueHka KayecTBa NpegoCTaBNeHNa MyHMLMMNANbHOW YCyru.

OueHka kayecTBa nNpenoOCTaBMEHMS MYHMUMNANbHOW YCMyrn OCYLLIEeCTBNsSeTcs B
cootBeTCcTBUM C [lpaBMnamm oOueHKM rpaxgaHamum  3(PEPEKTUBHOCTU  LOEATESIbHOCTU
pyKOBOAUTENEN TeppUTOpUanbHbIX OpraHoB doefepanbHbIX OPraHoB MCMOMHUTENBHOW BNacTu
(MX CTPYKTYPHbIX NnogpasgernieHnin) ¢ y4eTom KadecTBa NpeocTaBeHns UMY rocyaapCTBEHHbIX
YCInyr, a Takke MPUMEHEHUS pe3ynbTaTOB YKAa3aHHOW OLEHKM Kak OCHOBaHMA ONs NPUHATUSA
pelweHnn O [OOCPOYHOM MpeKpaLeHUN WCMNOSIHEHUS COOTBETCTBYIOLUMMUM PYKOBOAUTENAMMU
CBOMX [AOSMKHOCTHbIX 00s3aHHOCTEN, YTBEPXOEHHbIMW MocTaHoBneHveM [lpaBuTtenbcTBa
Poccunckon depepaumm ot 12 pekabpsa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
3(pPEeKTUBHOCTN [EATENBHOCTN PYKOBOAUTENEN TEppUTOpPMAarnbHbIX OpraHoB deaepanbHbIX
OpraHoB MWCMOMHUTENBHON BRactu (MX CTPYKTYPHbIX MoApasgeneHui) u TepputopuanbHbIX
OpraHoB roCyAapCTBEHHbIX BHEOKMKETHLIX (POHAO0B (MX pPErnoHanbHbIX OTAENEHUIN) C y4EeTOM
KayecTBa NpeaoCTaBieHUs rocyaapCTBEHHbIX YCIyr, pyKOBOAUTENEN MHOrO(YHKUMOHAMNbHbIX
LEeHTPOB MNpedoCTaBNeHNsa rocyaapCTBEHHbIX U MyHMUMNANbHbLIX YCNYr C y4eTOM Ka4decTBa
opraHusauun npeaocTaBneHnss roCcyAapCTBEHHbIX M MYHUUMNANbHbIX YCAYyr, a Takke O
NPUMEHEHUN pe3ynbTaToB YyKa3aHHOW OLEHKM KaK OCHOBaHWA AONS NPUHATUS PELLUEHUn O
AOCPOYHOM  MpeKkpalleHUM  UCMOMHEHUS  COOTBETCTBYIOLIMMM  PYKOBOAUTENAMU  CBOUX
AOJDKHOCTHbIX 06A3aHHOCTENY .

70. 3assutento obecneuynmBaeTcsi BO3MOXHOCTb HanpaBfieHUs Xanobbl Ha peLleHus,
DencTeus nnu Oe3pencrtBme  YNONMHOMOYEHHOr0  OpraHa, AOIMKHOCTHOrO  nuua
YNOMHOMOYEHHOro opraHa nimbo MyHUUMNAanbHOro CryXKalero B COOTBETCTBMM CO cTaTben 11.2
depepanbHoro 3akoHa Ne 210-®3 wn B nopsgke, YCTaHOBMEHHOM MOCTAHOBIIEHMEM
MpasutenbctBa Poccuickon Pepepaumm ot 20 Hoabpsa 2012 roga Ne 1198 «O depepanbHom
rocygapCTBeHHOM WHGOPMaLMOHHOM cucTemMe, obecneymBatolien npouecc aocyaebHoro,
(BHecygebHoro) obxanoBaHust pelleHun u aenucTeuri (6e34enCTBUS), COBEPLUEHHBLIX MpU
npeaocTaBnNeHnn rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCITyr».

NnaBa 22. Oco6eHHOCTU BbLINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBun) B MHOropyHKUMOHaNbHOM LeHTpe (M®L)

71. lMpepoctaBneHne myHuumnansbHon ycnyru B MOLL ocywectBnaeTcs npy Hann4um
3aKMOYEHHOrO COornalleHnsi 0 B3auMogencTBmm Mexay YnornHOMOYEHHbIM opraHoMm u ML Ha
Aarty nogayv 3asiBrneHus.

72. MOLU ocywecTtenser:

1) nHdpopmmpoBaHne 3asBuTenen o nopaake nNpenocTaBfieHUss MyHULMNANIbHOW YyCryru
B M®LL, no nHbIM Bonpocam, CBA3aHHbIM C NpefocTaBneHneM MyHULMNanbHOW yCryru, a Takke
KOHCYNbTUpOBaHWe 3asaBuTenen o nopsake npeaocrasneHna myHuyunanbHou yenyrm B MOLL;

2) Bblgayy 3aaBuTento pesynbTata nNpegocTaBneHus MyHUUMnarbHOW  YCnyrn, Ha
OymaxHOM  HOocuTene, NOATBEPXOAOLWMUX  COOEepXaHUe  3ANEKTPOHHbIX  JOKYMEHTOB,
HanpasneHHbiX B MOLL no pesynbTatam npefocTtaBrneHuss MyHULMNAanbLHOW YCrnyru, a Takke



Bbldaya AOKYMEHTOB, BKIlOMAsA COCTaBneHme Ha BymaxxHOM HocuTene 1 3aBepeHune BbINUCOK U3
MH(OPMALMNOHHbBIX CUCTEM OpPraHOB, NPEOCTaBNAOLWNX MYHULMNANbHbLIE YCNYIK,;

3) uHble npouenypbl U AOencTBus, NpeaycMoTpeHHble dPepepanbHbIM  3aKOHOM  OT
27.07.2010 Ne 210-#3 «O6 opraHusaumm npeaocTaBfieHUs FOCYOAPCTBEHHbBIX U
MyHUUMNanbHbIX yenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-93).

B cooTtBetctBUM C 4vacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3 gnsa
peanusauuun ceoux pyHkumMn MOLL Bnpase npusnekaTb UHbIE OpraHn3aLmu.

73. NHdopmunposanune 3assutena ML ocywiecTBnsaeTcs cneayrowmmmn cnocobamm:

1) nocpencTBOM nMpuUBIIEYEHUSI CPEACTB MacCOBOW MHopmMauunm, a Takke MnyTem
pasMeLLeHNsa NHpopMaLnmn Ha oduumanbHbIX canTax U MHPOPMAaLMOHHBLIX cTeHaax MOLY;

2) npu obpaweHun 3aasutens B MOLL nnyHo, no TenedoHy, NnocpeacTBOM MOYTOBbLIX
oTnpaBneHnin, NMBO NO 3NEKTPOHHON NOYTE.

Mpn nuyHOM obpaleHnn paboTHuk ML, nogpobHo MHopmUpyeT 3asButenen no
WHTEpecyrLMM WX BOMNpPOCaM B BEXIMBOW KOPPEKTHOM dopmMe C UCMNOoSfib30BaHNEM
odomumManbHO-AENOBOro CTUns peyn. PekomeHgyemoe BpeMsi NpefoCTaBNeHUs KOHCYbTaumm —
He 6ornee 15 MUHYT, BpeMsi OXXnaaHusa B ouepeam B ceKTope MHpopMmnpoBaHus Ans NONyYeHus
MHdOpPMaUUKM 0 MyHUUMNANbHBIX YCIyrax He MOXeT npeBbiwaTb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HaynHaTbCa C MHGOpPMauMM O HaMMeHOBaHUU
opraHusaumun, amMmnuu, MMeHW, OT4YecTBe W AOIMKHOCTM paboTHuka MOL|, npuHsBwero
TenedoHHbIN  3BOHOK. WHAMBMAOyanbHOe YCTHOE KOHCYynbTUpOBaHWe npu obpaleHun
3assutens no tenedgoHy pabotHnk M®L| ocywecTtensaeTt He 6onee 10 MUHYT.

B cnyyae ecnn gns nogrotoBku oTtBeTa Tpebyetca Gonee NpOAOKUTENBHOE BpeMSs,
paboTHuk MOLI, ocywecTenaowmnn nHaneBnayansHoe YCTHOE KOHCYbTUPOBaHUE Mo TenedoHy,
MOXEeT NpeanoXnTb 3asBUTENIO:

1) n3noxuTtb obpalleHne B NUCbMeHHoW dopmMe (OTBET HanpaBndeTcs 3asiBUTento B
COOTBETCTBUMN CO CNOCOBOM, yKazaHHbIM B 0b6paLeHmm);

2) Ha3Ha4YNTb Apyroe Bpems Ans KOHCYNbTauun.

Mpy  KOHCYNbTUPOBaHWMM NO  MUCbMEHHbIM  OOpaweHnam  3aaBuTenen  OTBeT
HanpaBnsieTca B MUCbMEHHOM BMAE B CPOK He nosgHee 5 kaneHAapHbIX OAHEW C MOMeHTa
pernctpauumn obpalieHns B (opme 3IMEeKTPOHHOro [AOKyMeHTa MO agpecy 3NeKTPOHHOM
noYThbl, ykazaHHOMY B obpalueHun, noctynuswem B MOLL B hopme 3NeKTPOHHOIO JOKYMEHTa, U
B NMMCbMEHHOW hopMe MO NOYTOBOMY agapecy, YykazaHHOMY B obpalleHuu, noctynusewiem 8 MOL|
B MMCbMEHHOW (hopme.

74. Topagok HanpasneHna [okymeHToB MO®LL B YNOMHOMOYEHHbIN OpraH, a Takke
nopsgok nepegadn pesynbtata MyHUUMNAnNbHOW ycnyrn YNONHOMOYEHHbIM opraHom B MOL|
onpegenseTca cornawleHnemM 0 B3auMoaencTBUn Mexay YNofTHOMOYEHHbIM opraHom 1 MOL.

75. MNpu Hanu4un B 3asiBNEHUM O NPegoCTaBNeHNN MyHULMMNANbHOW YCNYrn yKa3aHus O
BblJadye pes3ynbTaToB oOKasaHus ycnyrm 4depe3d MOLL, YnonHomMoueHHbIM opraH nepepaet
AOKyMeHTbl B MOL agna nocnegywowen Bblgadm 3asiButento  cnocobom, cornacHo
3aKITOYEHHbIM COrMaweHnaM O B3auMOOENCTBUMM 3aKNYEHHbIM Mexay YNOSTHOMOYEHHbIM
opraHom n M®L| B nopsgke, yrBepxaeHHom [loctaHoBneHvem [lpaButensctea P® ot 27
ceHTa6psa 2011 r. Ne 797.

76. Tlpuem 3asButenen AnNa Bbldauyv [OOKYMEHTOB, SBMSIOWMXCA pe3ynbTaTom
MYHUUMNANbHOW YCNyru, B MOpsiAKe O4YepegHOCTU Mpu MNOoSlyYeHUM HOMEPHOro TaroHa Wu3
TepMUHana aNeKTPOHHOM o4Yepean, COOTBETCTBYKOLLEro uenu obpalleHus, nubo no
npeaBapuTenbHOW 3anncu.

77. PaboTHuK ML ocywecTBndaeT cnegyowime eENCTBUSA:

1) yctaHaBnuBaeT NUYHOCTb 3asiBUTENS HA OCHOBaHMM OOKYMEHTA, YAOCTOBEPSHOLEro
NMMYHOCTb B COOTBETCTBMU C 3aKoHoaaTenbcTBOoM Poccuinckon degepaunu;

2) onpefendeT cTaTyc ucnonHeHus 3assrneHus 3assutens B [UC;

3) pacnevatbiBaeT pesynbTaT MNpedocTaBneHns MyHUUMNanbHOM YCnyru B Buae
3K3eMnnapa 9NEeKTPOHHOro [AOKyMeHTa Ha ©OymaxHOM HocuTene u 3aBepsieT ero C
ucriono3oBaHnem neyatm MOLL (B npegycMOTpeHHbIX HOPMaTMBHLIMW MPaBOBbLIMU aKTaMu
Poccunckon depepauumn crnyyasx — neyatm c um3obpaxeHumem [ocygapcTBeHHoro repba
Poccunckon denepaunn);



4) 3aBepseT IK3EMNNAP ONEKTPOHHOro [AOKYMEeHTa Ha OymaxHOM HocuTene ¢
ucnonb3oBaHmeMm neyatm MOLL (B npegyCMOTpeHHbIX HOpMaTUBHBIMW MPaBOBbIMW aKTaMu
Poccuiickon ®depepauun cnydasx — nedatm c wmsobpaxeHmem [ocypapctBeHHoro repba
Poccunckon ®egepaunn);

5) BblgaeT AOKYMEHTbl 3asBUTEN0, NpyU HeobxoauMocTu 3anpawmnBaeT y 3assutens
NoANUCK 3a KaXXablN BblOaHHbIN JOKYMEHT;

6) 3anpalwmBaeT corfacue 3asBUTENs Ha y4acTue B CMC-OMpoce AnS OLEeHKU KavyecTBa
npegocTasneHHbIx yenyr MOLL.

78. 3assuTenb BrpaBe obxanosaTb pelweHuss u gencteusa (6esgencrteve) MOL,
paboTHMkoB M®L], npuHATble (OcywecTBnsemMble) B Xo4e NpeaoCcTaBfieHUs MyHMUMNANbHON
ycnyru, B gocynebHom (BHecyaebHom) nopsake.

MnaBa 23. NMopsaok ucnpaereHne AONYyLWEHHbIX ONeYaToK U OLWMNGOK B BblAaHHbIX
B pe3ynbTaTe NpeAoCcTaBNeHUsi MyHMUUnanbHOW ycnyru AOKyMeHTax

79. WcnpaBneHve [OMyLlEHHbIX OnevYaTtok K ownbok B BblAaHHbIX B pe3ynbTaTe
npegocTasieHns Ycnyrm AOKyMeHTax OCyLLECTBIISETCA NyTeM NMMYHOro obpalleHus 3asisutensd
B YNOMHOMOYEHHbLIN opraH. PaboTHMK YNONMHOMOYEHHOro opraHa B AeHb obpalleHus
3asBUTENA BHOCUT U3MEHEHUA B WHMOPMALMOHHYIO CUCTEMY UM BblaeT WCNpaBfieHHbIN
pesynbTaTt YCnyru HapodHo 3asiBUTENIO.

80. WcnpaBneHue p[onyweHHbIX oOnevyaTtok U OwubOK B BblAaHHbIX B pesyrnbTaTte
npegocTaBfeHns MyHUUMNanbHOW YCryrm [OOKYMeHTaxX OCYLeCTBNAeTcda B creayrolem
nopsigke:

1) BasButenb npu oGHapPYXEHUM onevaTok M OWMOOK B OOKYMEHTaX, BbldaHHbIX B
pesynbTate NpegocTaBneHns MyHULMNansHOM ycnyr, obpaliaetcsa IMYHO B YNOSTHOMOYEHHbIN
opraH C 3asiBfieHMeM O HeobXxo4MMOCTU WCNpaBneHWa OnevYaTtok M OWnboK, B KOTOPOM
COOEPXUTCS YKasaHue Ha X onucaHue.

2) YNOMHOMOYEHHbIN OpraH npu MNONyYeHUU 3asBMEHUS, YKa3aHHOro B noanyHkre 1
HacTosLLEero NyHKTa, paccMaTtpmBaeT HeOBXO0OMMOCTb BHECEHUS COOTBETCTBYIOLLNX N3MEHEHUI
B AOKYMEHTbI, ABNAIOLMNECS pe3ynbTaToM NpegoCcTaBneHms MyHULMNansHON YCnyru.

3) YNonHoMo4eHHbIn opraH obecneyvMBaeT YyCTpaHeHWe onevyaTtok U ownbok B
AOKYMEeHTax, ABNALLMXCA pe3ynbTaTtoM NpeaocTaBeHns MyHUUMNanbHON YCnyru.

4) CpoOK yCTpaHeHusi oneyaTtok W OWMOOK He [JormKeH npesblwatb 3 (Tpex)
pabounx OHen C Qatbl  peructpauuMuM  3asBfEeHUd, yKasaHHOro B noAnyHkte 1
HacTOsILLEero NyHKTa.

Paspen 4. ¢OprI KOHTpONA 3a uCnoJsiHeHneMm agMMHUCTPATUBHOIO pernamMmeHTa

FnaBa 24. NMopaaok ocywecTBEHUA TEKYLEero KOHTPOnA 3a cobnoaeHemM 1
MUCNoSfIHeHMeM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NUUaMN, MyHULMNANbHbIMU
cnyXawmmMm NOosIoXKeHUN aAMUHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX
npaBoOBbLIX aKTOB, yCTaHaBNMBaKLWMNX TpeOoOBaHUA K NpeAoCTaBNeHU0 MyHULunanbLHoun
yCcryru, a Takke npMHATMEM UMM peLLUeHUN

81l. TeKkywunm KOHTpOnb 3a cOGMOAEHMEM U UCMOSIHEHMEM  HAcCTOsLLEro
agMWHNCTPATUBHOIO pernamMmeHTa, WHbIX HOPMaTUBHbIX NpaBOBbIX aKToB,
yCTaHaBnMBawLWmx TpeboBaHNA K NpeaoCcTaBNeHno MyHULMNANbLHOM YCryr, OCyLlecTBnsieTcs
Ha  MOCTOSHHOM  OCHOBE  OOSDKHOCTHbIMM — fvMuaMu  YMOMHOMOYEHHOro  OpraHa,
YNONMHOMOYEHHBIMX Ha OCYLLECTBIIEHNE KOHTPOMNsS 3a MpeaocTaBfeHMEM MyHULUMNANbHON
yCnyru.

[na Tekywero KOHTPOMS WCMNOMb3YTCA CBeAEHUA CryXeOHOM KOppecnoHO4eHUNN,
YyCTHaa U NUCbMEHHas MHGOPMaUMs CNeunanucTtoB M AOSPKHOCTHbLIX NUL, YNOTHOMOYEHHOrO
opraHa, obpasoBaTesibHON opraHM3aunn.

TeKyLmnIn KOHTPOMb OCYLLECTBNAETCS NyTEM NPOBEAEHUS NPOBEPOK:

1) pelweHunin o npegocTasneHun (06 oTkase B NpeAoCTaBneHnn) MyHULMNANsHON YCRyru;

2) BbISIBIIEHNS N YCTPAHEHUSA HapPYLLEHWIA NpaB rpaxnaH;



3) pacCMOTpPEHUSA, NPUHATUSA PELLUEHMIA N NOArOTOBKM OTBETOB Ha OOpalleHMs rpaXkaaH,
cogepxatume xanobbl Ha pelleHns, oencTena (6esgencTeme) AOMKHOCTHbBIX NN,

82. B pesynbtaTe OCyWECTBMNEHMUA TEKyLWEro KOHTPOMs MNPUHUMAKOTCA Mepbl,
HanpaBneHHble Ha YCTpPaHEHWEe BbISBMEHHbIX HapPyLEeHUA U WX MpuUYnH, cobniogeHne
3aKOHHOCTW NpW peanusaunm agMUHUCTPATUBHbBIX Npoueayp.

MnaBsa 25. NMopsaaok n nepmoanYHOCTb OCYLLECTBIEHUA NMTAaHOBbIX U BHEMTaHOBbIX
NpoBepOK NOSMTHOTbI U Ka4yecTBa NpeAocTaBNeHUs MyHULUNanbLHOM ycrnyru, B TOM yucne
nopsAaoK U popMbl KOHTPOSIA 3a NOSTHOTOM U KA4YeCTBOM NpeaocTaBrneHus
MYHULMNanbHOW yCcnyru

83. KOHTponb 3a MNOMHOTOM M KayeCcTBOM MNpefoCTaBNeHUs MyHUUMNanbHOW YCnyru
BKMOYaeT B cebs nposefeHne NiiaHoBbIX Y BHENSIAHOBbLIX MPOBEPOK.

84. T[lnaHoBble NPOBEPKN OCYLLECTBIIAIOTCA Ha OCHOBaHUW FOAOBLIX MIAaHOB PaboThbI
YNOsTHOMOYEHHOrO OpraHa, yTBepXxaaeMblx pykoBoaMtenem YNofHOMOYEHHOro opraHa.

Mpw nnaHoBoOW NpoOBEpPKe NOSTHOThI U KavyecTBa NpefoCTaBfieHUss MyHULMNANbHON YCryru
KOHTPOIO noanexar:

1) cobnogeHne CpokoB NpeaocTaBneHns MyHULMNansHOW yCnyru;

2) cobniogeHne NonoXeHN HacToALWEro agMMHUCTPATMBHOMO perfiameHTa;

3) NpaBUNbHOCTb U 0OOCHOBAHHOCTL MPUHATONO pelleHns 06 oTkase B nNpeaocTaBreHnn
MYHULIMNAnNbHON YCNYru.

85. OcHoBaHuMeM gns NpoBeAeHUs BHEMNAaHOBLIX NPOBEPOK ABSIAKTCA:

1) nonyyeHwe OT roCygapCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoynpasBfieHns
WHoOpMauuM O  npegnonaraemMblX WKW BbISIBIEHHbIX  HapyLEeHUsIX  HOPMaTMBHbIX
npaBoBbIX akToB Poccuiickon degepaumm, HopMaTMBHbLIX NPaBoOBbIX akToB KypraHckon obnactum
N HOPMATMBHLIX MPaBOBbLIX aKTOB OPraHOB MECTHOro camoynpasneHna [danmaTtoBCKOro
MyHUumnanbHoro okpyra KypraHckon obnactu;

2) obpalleHna rpaxgaH 1 lpuaMyeckmx nuy, Ha HapyLeHus 3akoHodaTenbCcTBa, B TOM
4yucre Ha Ka4yecTBO NpPeaoCTaBneHns MyHULMNAanbHON YCNyru.

MnaBa 26. OTBETCTBEHHOCTb [OJMKHOCTHbIX NUL, YNONHOMOYEHHOIO OpraHa,
obGpa3oBaTesibHbIX OpraHu3auumn 3a peweHnsa n aeucTeus (besgencreme), npMHUMaemble
(ocywecTBnsAemblie) B xoae NnpeaocTaBleHUs MyHMLUNANbHOW yCcnyru

86. [llo pesynbTatam NpPOBEOEHHbLIX MNPOBEPOK B CIyvyae BbISBNEHUS HapyLlEeHU
NMOMOXEHNA  HacTosAWero aaMUMHUCTPATUBHOINO  perfiameHTa, HOPMAaTUBHBIX MPaBOBbIX
aktoB KypraHckom o6nactTh ©n HOPMATMBHbIX MNPaBOBbIX AaKTOB OPraHoOB MECTHOro
camoynpasneHuss  [JanmaToBcKOro  MyHuuunanbHoro  okpyra  KypraHckonm — obnactu
OCYyLLECTBNAETCA MpuUBIIEYEHNE BWHOBHbIX JIML, K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

[MepcoHanbHaa  OTBETCTBEHHOCTb  OOSPKHOCTHbIX  NUL 3@  MNpaBUMBbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA pelleHns O npegocTtasrieHMn (06 OTkase B NpeaocTaBrieHUM)
MYHUUMNANBbHOW YCAyrn 3akpennaeTca B UX AOSMKHOCTHbIX perfiaMmeHTax B COOTBETCTBUU C
TpeboBaHNAMM 3aKOHOAATENbCTBA.

FnaBa 27. NMonoxeHus, xapakTepusyrowme TpedboBaHMA K nopaaky u coopmam
KOHTpPOS 3a NpeaocTaBneHneM MyHULUNanbHOM yCIyru, B TOM YUCe CO CTOPOHbDI
rpaxxgaH, ux oo beguHeHMN U opraHusauumn

87. NpaxpaHe, nx o0beANHEHNA N OpraHn3auum UMeKT NpaBO OCYLLECTBNATbL KOHTPOSb
3a npegocTaBrieHMeM MYHUUMNANbHOM YCRyrM nyTem MonyyvyeHuss uHdopmauum o Xopae
npefocTaBfieHnMs  MyHWUMNAnNbHOM  YCnyrm, B TOM 4YUCNe O CpoKax 3aBepLueHus
aZiMUHUCTPATUBHBIX Npoueayp (4encTBui).

MpaxxgaHe, nx o0 beANHEHNSA N OpraHM3aunn Takke UMET NpaBo:

1) HanpaBnNATb 3aMeyvaHuss U NPensIoKEeHUs Mo YNyylWeEeHUO OOCTYNHOCTM U KavecTBa
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;



2) BHOCUTb nNpeanoXeHuss O Mepax Mo YCTPaHEHUID HapyLEeHUW HacTosALero
aAMWHUCTPATUBHOIO pernamMmeHTa.

88. [omkHOCTHbIE Nuua YNONHOMOYEHHOro opraHa, obpasoBaTeribHbIX OpraHu3auun
NPUHUMAIOT Mepbl K NpeKpaLLleHno A0NYLLEHHbIX HapyLWeHWU, YCTPaHSOT NPUYMHBI U YCNOBUS,
CNocoBCTBYOLLME COBEPLLEHNIO HapyLUEHU.

NHpopmauma o pesynbTaTtax paCCMOTPEHUA 3aMevaHUn N NPeanoXeHun rpaxaaH, ux
o6beanHEHUN 1 opraHM3aumii 4OBOOUTCA OO0 CBEAEHMS N, HanpasMBLUMX 3TU 3amMedaHust n
npeasioxXeHus.

Paspen 5. [locyne6HbIN (BHeCcyaeOHbIN) NOPSAAOK 06XanoBaHMA peLueHun u
AencTBumn (6esgencTens) opraHa MECTHOro caMmoynpaBrieHUsi, NpefoCcTaBnAoLWero
MYHULMNaNbHYIO YCNyry, MHOropyHKLUOHaNbLHOro LeHTpa, opraHu3auum, ykasaHHbIX B
yactn 1-1 ctatbn 16 ®epepanbHoOro 3akoHa «O6 opraHMsauuMmu npeaocTaBeHus
rocyaapcTBEHHbIX U MyHULIMNANbHbIX YCIYr», a TaKkKe UX AOJMKHOCTHbIX NuL,
MyHULMNanbHbIX CRyXawmx, paboTHMKOB

MmaBa 28. Cnoco6bl MHhopMupoBaHMA 3aaBUTENEen O NopsaaKe nogayun m
paccMmoTpeHus Kanobbl, B TOM Yucne ¢ ucnonbsosaHmem EanHoro noprana
rocyaapcTBeHHbIX U MyHULMNanNbHbIX YCnyr (hyHKLNK)

89. 3asBuTenb wumMeeT npaBo Ha obxanoBaHve peweHus wu (MnUM)  OencTBuUn
(6e3pencTBnda) YNONHOMOYEHHOrO OpraHa, AOSMKHOCTHbIX §nuy  YNOMHOMOYEHHOro opraHa,
rocydapCTBEeHHbIX (MyHUUMNanbHbIX) cnyxawux, MOL, a Ttakwke pabotHuka ML, npu
npegocTaBneHMM MyHUUMNanbHOW ycnyrm B gocyaebHom (BHecyoebHom) nopsigke (oanee —

Xarnoba).
NHpopmaumsa o nopsgke nogaydnm WM paccMOTpeHMs >xanobbl pasmMellaeTcss Ha
NHPOPMaLMOHHBIX cTeHaax B MecTax npeaocTaBneHns rocygapcTBeHHON

(MyHMuMnanbHOW) ycnyrn, Ha canTe YnonHOMOYeHHoro opraHa, EMNIY, a Takxke
npegocraBnseTca B YCTHOM dopme no TenedoHy u (unu) Ha nnyHoM npuveme nvbo B
NMCbMEHHOW hopMe NOYTOBbLIM OTMPaBNEHNEM MO agpecy, ykazaHHOMY 3asBUTENEM.

MnaBa 29. PopmMbl U cNOCO6LI NoAauYM 3aABUTENAMM XKarnoobl

90. B pocynebHom (BHecyaoebHoM) nopsigke 3asBUTENb BrnipaBe obpaTuTbCs C xanobon
B NMMCbMEHHOW (hopmMe Ha ByMaKHOM HOCUTENE UMK B ANIEKTPOHHOM hopMme:

1) B YNONHOMOYEHHbLIN OpraH — Ha peweHne un (unu) gencteus (6espencreue)
OOIDKHOCTHOIO  Nnua, pykoBOAUTENS  CTPYKTYPHOro noApasgeneHns  YNnonHOMOYEHHOro
opraHa, Ha pelleHne n gencteus (6e3gencTeme) YNormHOMOYEHHOrO OpraHa, pykoBoaAUTENS
YnonHOMOYeHHOro opraHa, obpasoBaTesibHON opraHmM3auuu;

2) B BbILWECTOSALLMIA OpraH Ha pelleHne n (mnn) gencteus (6e3gencrTeme) AOMKHOCTHOMO
niua,  pPyKoBOAUTENS  CTPYKTYPHOro  nogpasgeneHvss  YNONHOMOYEHHOro  opraHa,
obGpasoBaTenbHOM OpraHn3auuu;

3) k pykoBogutento M®L| — Ha pelueHna n gencrensa (besgencrame) pabotHnka MOLL;

4) k yupeautento MOLL — Ha pelwieHune n gencteus (6esagencteme) pykosoantens MOLL.

91. B YnonHomoyeHHOM opraHe, M®L|, y yuypegutena MOL onpegenstoTca
YMOMHOMOY€EHHbIE Ha PpacCMOTpPeHME Xanob JOMKHOCTHbIE nuua.

92. XKanoba nogaetcs B YNOMHOMOYEHHbIN opraH, obpasoBaTeribHyl0 OpraHu3auuio B
NMCbMEHHOW hopme, B TOM YMCne Npu IMYHOM npueme 3assutens (ero npeacraBuTens) unm B
3NEeKTPOHHOM BUAE.

93. XKano6a B nucbMeHHOM hopMe MOXET BbITb TaKKe HanpaBneHa no nouyTe.

94. B oanekTpoHHOM Buae »xanoba wmoxeT ObiITb nogaHa 3assutenem (ero
npeacraButTenemM) MNOCPeACTBOM HanpaBfeHUs Ha JMEKTPOHHY MOYTY YMNOSTHOMOYEHHOro
opraHa, BbILIECTOSALWEero opraHa, obpasoBatenbHon opraHnsauyun, MOLL unu yupegutena MoL|
B ceTu VIHTepHeT.

Mpn nogadye xanobbl B 3NEKTPOHHOM BUAE OOKYMEHTbI, MOATBEPXAAOLWME NONTHOMOYNS
Ha ocyllecTBrieHne OenCTBUU OT MMeHu 3aasutend, MoryT 6biTb npeactaBrneHbl B dhopme



3NEKTPOHHbIX AOKYMEHTOB, NOANMUCAHHbLIX ANIEKTPOHHOW NOANUCHIO, BUA KOTOPOW NPeayCMOTPEH
AENCTBYIOLUMM  3aKOHOL4ATENbCTBOM, MNPW  3TOM [AOKYMEHT, YAOCTOBEPSOWMUA NNYHOCTb
3asButens, He TpebyeTcs,

95. XXanoba noanexuT permctpawumm He No3gHee cnefyowlero 3a AHEM ee NOoCTYNNeHns
paboyero aHs.

96. OcHOBaHUIN ONsi NPUOCTAHOBINEHNSA PACCMOTPEHMS »anobbl He YCTaHOBIEHO.

97. OcHOBaHUM AN criyyaes, B KOTOPbIX OTBET Ha Xanoby He JaeTcs, He YCTaHOBIEHO
AENCTBYIOLLNM 3aKOHOOATENBCTBOM.

98. Xanoba noanexmt paccMoTpeHuto B TedeHne 15 pabounx OHen co AOHA ee
permctpauumn, a B criydae obxanoBaHusi oTka3a B Npueme LOKYMeHTOB Yy 3asiButend (ero
npeacrasutens) nnmbo B UCMpaBreHUM AOMNYLLEHHbIX OnevYaTtok M owubok unm B criyyae
06XanoBaHMs HapylleHWUs YCTaHOBMIEHHOrO CpOKa TaKUX WCMNpPaBneHWn - B TedeHue nATu
pabo4ynx OHEeN Co OHA ee perncTpauuu.

nasa 30. Pe3ynbTat AaocyaebHoro (BHecyaebHoro) obxanosaHus
NPUMEHUTENbLHO K KaXXaou npoueaype nMbéo MHCTaHUMKM obXXanoBaHUA

99. T[lo pesynbTaTaM pacCMOTPEHUsA Xanobbl MpMHMMAaeTCAa OAHO U3 CnefyloLmx
peLeHni;

1) xanoba ygosrneTBopseTcHd, B TOM yucrne B opMe OTMEHbl NPUHATOrO peLleHus,
ncrnpaeneHna OONyLWEHHbIX OonevyaTtok U OWwMbOoK B [OKYMEHTe, ABNAWeMcs pesyfbTaToM
npegocTaBneHns  MyHUUMNAanbHOW YyCryrn, BoO3BpaTa 3asBUTENO [AeHEeXHbIX CPeacTs,
B3MaHWe KOTOPbIX He npesyCMOTPEeHO HOPMaTUBHbIMM NpaBoOBbIMM akTamun Poccunckon
depepaumn, HopmaTMBHbIMKM MpaBoBbIMW akTamm KypraHckon obnactu, MyHULMNanbHOro
obpasoBaHug [lanmMaToBCKOro MyHULMNANLHOIO OKpyra;

2) B yOOBNETBOPEHNN anobbl OTKa3bIBaeTCA.

100. Mpwn ypoBneTBOpeHUM Xanobbl NPUHMMAKTCA UcYepnbiBalOWmMe Mepbl Mo
YCTPaHEHU IO BbISIBIIEHHbIX HAPYLLEHWUMN.

101. OTteeT NoO pe3ynbTaTaM paccMOTpeHus Xanobbl HanpasnseTca 3assuTento (ero
npeacTaBUTENO) He No3gHee AHS, Crieaylowero 3a AHEM NPUHATUS peLLeHUsl, B MMCbMEHHON
dopme.

102. Mo xenanuto 3asButensa (ero npeacrtaBuTens) OTBET MO peaynbrartam
pacCcMOTPEHNS Xanobbl MOXeT OblTb NMpeAcTaBfeH He MNo3gHee OHS, creayruwero 3a gHem
NPUHATUA pelleHns, B OpMe SNEeKTPOHHOro [OOKYMeHTa, MoAMNMCaHHOro 3r1eKTPOHHOM
nognucblo, BUA4 KOTOPOW YCTAHOBSEH AENCTBYIOLWNM 3aKOHOAATESTbCTBOM.

103. B cnyyae npwusHaHusa xanobbl, noanexaiwien yOooBMETBOPEHWUIO, B OTBETE
3aasuTento gaetcsa UHopmMauus o eNUCTBUSX, OCYLLLECTBASIEMbIX YNONHOMOYEHHLIM OpraHOM
B Uensx He3aMeOsNIUTENbHOIO YCTPaHEHUS BbIABMEHHbIX HapyLeHUWW npu  OKasaHuu
MYHUUMNANbHOW YCAyrKM, a TakkKe MPUHOCATCA U3BUHEHUS 3a [OCTaBfieHHble HeyaobcTBa u
yKa3sblBaeTCa WHMopmauusa o AanbHenwmx AenCTBUSX, KOTopble HeobXxoaumMO COBEpPLUMTb
3aaBuTenNto B Lensax nosyvyeHnss MyHUUunanbHOW yCryri.

104. B cnyyae npwusHaHus Xanobbl, He noanexawen yaoBreTBOPEHUID, B OTBETE
3aaBuTento JalTCa apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATONO peLleHusl, a
TaKke MHopmauusa o nopsiake 06XXanoBaHUA NPUHATOrO PeLLIEHMS.

105. B ygoBneTBopeHumn xanobbl OTKasbiBaeTCs Takke B CreayoLwwmx cnyyasx:

1) Hanuyue BCTYNUBLLErO B 3aKOHHYK CWUNYy pelleHus cyga, apObuTpaxHoro cyga no
xanobe o ToM e npegMeTe 1 No TeM e OCHOBaHUSM;

2) nogada >anobbl NMLOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAEHbl B nopsiake,
yCTaHOBIIEHHOM AENCTBYIOLLMM 3aKOHOAATENTbCTBOM;

3) Hanuumne pelleHns no xanobe, NPUHATOrO paHee B OTHOLUEHUWN TOro e 3asBuTens u
no TOMY e npeameTy »anoobl.

Ynpasnsowmn genamu E.B. Cton6os



[MpunoxeHne 1 K agMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHuns
MYHULMNANbHOWN yCnyru
«[pepocrasneHne nHpopmaumm o
HanNU4MM BakaHTHbIX MECT B
MyHUUMNanbHbIX obpasoBaTenbHbIX
opraHusauusax HavanbHoro obuero,
OCHOBHOro obuero 1 cpegHero obLuero
obpasoBaHua»

®OPMA
3anaBrieHNA 0 NpeaoCTaBNeHUN ycnyru

(HaMeHoBaHWe opraHa MECTHOro camoynpaBneHUs Unu
noaBeaOMCTBEHHOW opraHu3aumm (ganee -
YMNOJNTHOMOYEHHbIN opraH), KOTOPbIMU NPeaoCTaBNsaeTcs
MyHMLMNanbHasa ycnyra)

oT
(ans (ansa dusnyeckmx nuy - pamunus, UMsi 0TYeCTBO
(Npwn HanW4uK), AN LPPUONYECKUX NNL, — HAUMEHOBaHWe
topuanyeckoro nvua)

agpec:
Ten.

(Homep TenedoHa)

3AABIIEHUE

Mpowy nNpemocTaBUTb MHAOPMALMIO O HaNMMYMU BaKaHTHbIX MECT B MyHMUMNAnbHbIX
obpaszoBaTerbHbIX OpraHM3aunsax HavanbHOro obLero, OCHoOBHOro obLero n cpeaHero obuero
obpa3oBaHus:

[aHHy0 MHbopMaLmMIo NpoLLy NPeAoCTaBUTb B MMCbMEHHOWN dhopMe No agpecy:

(NO ANEKTPOHHOI NoYTe Mo aapecy )

" " 20 r. / /
noanucb pacLmndposBKa noanucu




[MpunoxeHne 2 K agMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHuns
MYHULMNANbHOWN yCnyru
«[pepocrtasneHne nHgpopmauum o
HanNU4MM BakaHTHbIX MECT B
MyHUUMNanbHbIX obpasoBaTenbHbIX
opraHusauusax HavanbHoro obuero,
OCHOBHOro 0obLero 1 cpegHero obLuero

obpasoBaHua»
POPMA
cornacusi Ha o6paboTKy NnepcoHanbHbIX AAaHHbIX
COIMACHE
Ha o6paboTKy nepcoHasrnbHbIX AaHHbIX
ﬂ! )
(dbamunus, nms, 0T4ECTBO (NPU HANMYUW) 3asABUTENS)
nacnopt BblOaH ,

(cepusi, Homep) (korga n kem BblaaH)
agpec perucrpauum: ,

Aato cBoe cornacue Ha ob6paboTky B
(HaumeHoBaHWe opraHnsauun, NPeaoCTaBNSALWEN MyHULMNAMBHYIO YCITyry)

MOMX MEePCOHArNbHbIX AaHHbIX, OTHOCALUMXCA  UCKMIOYUTENBbHO K MepeyvynucrneHHbIM HuXe
KaTeropvsiMm  MepcoHanbHblX  OaHHbIX:  amMunus, WUMHA, OTYECTBO; AaHHble O MecTe
permctpauuu, AaHHble 0 MecTe npebbiBaHMsi, HOMep MOBUNbLHOro (COToBOro) TenedoHa, agpec
3NeKTPOHHOM noyThl (e-mail),

(MHbIE AaHHbIE)

A pao cornacMe Ha MCNONb30BaHME MOWMX NEPCOHArNbHbIX AAHHbIX UCKMIOYUTENBHO B LEnsx
npegoctaBnieHna  MyHuuunanbHou ycnyrn  «llpegoctaBneHne uHOpMauumM O  Hannuyum
BaKaHTHbIX MECT B MyHMUMNanbHbIX O0Bpa3oBaTenbHbIX OpraHM3aumsix HadanbHoro obuuero,
OCHOBHOr0 06Lero u cpegHero obLiero obpasoBaHus».

Hacrtosiwee cornacve npenoctaBnsieTCssi MHOM Ha OCYLIEeCTBreHWEe AEUCTBUA B OTHOLLEHUM
MOMX MEepPCOHasnbHbIX [OaHHbIX, KOTOpble HEeOobXoauMbl ANA OOCTMXKEHUS YKa3aHHbIX Bbllle
uenen, Bknw4vas (6e3 orpaHuyeHus) cbop, cuctemaTusauumio, HakomnmneHue, XpaHeHue,
yTOuHeHne (obHOBMeHVE, W3MEHEHME), UCMONb30OBaHMe, Nepedadvyy TpeTbMM nuuam  Aans
OCYLLIECTBMNEHNss OencTBuin no obmeHy uHdopmaumen, obesnnumsaHue, OGRNokMpoBaHue
nepcoHarnbHbIX AaHHbIX, @ Takke ocyLecTBreHme nobbiX UHbIX LEWCTBUWA, NPeayCMOTPEHHbIX
AENCTBYIOLWNM 3aKkoHoAaTenbcTBoM PO.

A nponHpopmunpoBaH (Ha), 4To

(HaMMeHoBaHVe opraHusauum, NpeJocTaBnsAoLWen MyHULMNANbHYO YCIyry)
rapaHTupyet o6paboTKy MOUX NepCcoHarnbHbIX OaHHbIX M NEepPCOHanbHbIX OAHHbIX MOEro
pebeHka (Npu Heob6X0AMMOCTM) B COOTBETCTBMM C AEWCTBYIOLWMM 3akoHoAaTensCcTtBoM PO kak
HeaBTOMaTU3MPOBaHHbLIM, TaK N aBTOMaTU3MPOBaHHbLIM crnocobamu.

[aHHoe cornacue gencreyeT A0 AOCTUXKEHUA Lenen ob6paboTkm nepcoHarnbHbIX AaHHbIX UK B
TeYeHne cpoka XpaHeHust Hcpopmaumm.

[aHHoe cornacne mMoxeT OblITb 0TO3BaHO B N06OM MOMEHT MO MOEMYy MUCbMEHHOMY
3asBMNEHUIO.

A nogTBepxaato, YTO, AaBas Takoe corrnacue, 9 AencTByl0 No cobCTBEHHOW BOMe U B CBOMX
NHTEepecax.

" " 20 r. / /

noanucb paclumndpoBka nognucu




[MpunoxeHne 3 K agMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MYHULMNANbHOWN yCnyru
«[pepocrasneHne nHgpopmauum o
HanNU4MM BakaHTHbIX MECT B
MyHUUMNanbHbIX obpasoBaTenbHbIX
opraHusauusax HavanbHoro obuero,
OCHOBHOro obuero 1 cpegHero obLuero
obpasoBaHua»

®OPMA
pewweHnsa o6 oTkase B NpUEéMe JOKYMEHTOB,
Heo6GXxoAUMbIX ANA NpeAoCTaBNeHUA MyHUUUNanbLHOM ycnyru

(HaMmeHoBaHMe yNnonHOMOYEHHOro opraHa, NpeaoCcTaBnALLIEero yCryry)

Komy:

(dbamunus, umsi, 0TYECTBO 3asiBUTENA (MpeacTaBUTens)

PeweHune
006 oTKa3se B NpUEmMe JOKYMEHTOB,

Heo6GXxoAUMbIX ANA NpeAoCTaBNeHUA MyHUUUNanbLHOM ycnyru
«lMpepocraBneHne nHopmMmaLum 0 HaNMYNM BaKaHTHbIX MECT B MyHMLUNANbHbIX
obpas3oBaTesibHbIX OpraHu3aumMsaxX HavyanbHOro oowero, OCHOBHOro obwero u cpegHero
obuiero obpasoBaHuA»

PaccmoTtpeB Bawe 3asBneHue ot Ne N npunaraemble K Hemy
AOKYMEHTbI MNPUHATO pelweHne o6 oOTkasze B MNpuemMe [OKYMEHTOB, HeobxoaumbiX Afis
npegoctaBfieHna  MyHuuunanbHou ycnyrn  «llpegoctaBneHne uHGOpMauuM O  Hannuyum
BaKaHTHbIX MECT B MyHULMManbHbIX obpasoBaTenbHbIX OpraHM3aumsax HadasnbHoro obuiero,
OCHOBHOr0 06Lero 1 cpegHero obuiero o6pasoBaHMs» NO CreayrLMM OCHOBAHUAM:

(nepeqwchTb NYHKTbl aAMWHUCTPATUBHOIO pernamMmeHTa npegocrtaBsiieHnA MyHMLLMHaﬂbHOﬁ ycnyru
«I'Ipep,OCTaBneHme I/IH(bOpMaLI,I/lI/l O Hann4ymm BakaHTHbIX MECT B MyHMLUNAlbHbIX o6pasoBaTeanb|x
opraHm3aumnax Ha4varnbHOro o0bLero, OCHOBHOMO O6LLEro U cpengHero obuwero 06pa3OBaHMﬂ », NOCNnyXxueLwine
OCHOBaHMeM 0114 OTKa3a B npnemMe JOKYMEHTOB, HeobxoaMMbIX Ans npepnoctaBiieHnsa MyHMLI,I/IFIaJ'IbHOIZ ycnyrm)

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obGXxarnoBaH B AocydebHOM nopsiake nyTeM HanpaBreHust
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

(BOmKHOCTb pyKoBOAUTENS (nognwucek) (pacwmdpoBka nognmcu)
YNOSTHOMOYEHHOro opraHa
(3amecTuTens pykoBoantens)

Hata 3anonHenus: " " 20 .




MpunoxeHne 4 K agMUHNCTPATUBHOMY
pernameHTy npegocTaBreHns MyHUUMNanbHON
ycnyrun «[lpegocTtasneHve nHgpopmMaumm o
Hann4Mm BakaHTHbIX MECT B MyHMLMNAIbHbIX
o6pasoBaTenbHbIX OpraHn3auusax Ha4anbHOro
obLero, ocCHOBHOro obLLero n cpeaHero
obuiero obpasoBaHua»

®OPMA
pelleHns 06 oTKase B NpeAoCTaBleHUN MyHULMNANbHOW yCrnyrm

(HaMmeHoBaHMe ynonHOMOYEHHOro opraHa, NpPeaoCTaBnAoLWEro ycnyry)

Komy:

(dbamunus, umsi, oT4ECTBO 3asBUTENS (NpeacTaBUTenNs )

PeweHune
06 oTKase B npeAoCTaBNeHUM MyHULIMNANbHOWN yCnyru
«lMpepocraBneHne nHopmMmaLum 0 HaNMYNM BaKaHTHbIX MECT B MyHULUNANbHbIX
obpa3oBaTesibHbIX OpraHu3aymMsaxX HavyanbHOro oowero, OCHOBHOro obwero u cpegHero
obuero obpasoBaHuA»

PaccmoTpeB 3asiBneHve O NpeaocTaBneHMM MyHuumnanbHon ycnyrmn «[llpepoctaBneHune
WMHpOpMaLUKN O HANMYNN BakaHTHbIX MECT B MyHULUMNanNbHbIX 06pa3oBaTeribHbIX OpraHM3aumsx
Ha4anbHOro oobuiero, OCHOBHOro obuwero m cpegHero obuwero obpasoBaHua» ot " "

20 N :

oT

(dbamunus, nMs, 0TYECTBO (MPU HANU4YMK) 3assBUTENSA MNOMHOCTbIO)

Ha OCHOBaHUU

(HanmeHoBaHWe 1 PeKBU3UTBI HOPMATMBHOMO NPABOBOMO aKTa, NPUHATOrO YNOMHOMOYEHHbLIM OpPraHoMm)

OTKasaHO B MpefocTaBneHuuM MHAOPMALMM O HaNMYuMU BaKaHTHbIX MECT B MyHMUMNANbHbIX
obpasoBaTenbHbIX OpraHM3aunsax HadvanbHoro obLero, OCHOBHOro obLuero n cpegHero obLuero
obpasoBaHu4

Ha OCHOBaAHUW:

(nepeuncnnTb NYHKTbI aQMUHUCTPATUBHONO pernaMmeHTa npeaocTaBneHnss MyHULUNanbHON YCryrm
«lMpepocTaBneHne MHGopMaLMM O HaNMYNKU BakaHTHbIX MECT B MyHMLMNAmbHLIX 06pa3oBaTenbHbIX
opraHmsaumsix HayanbHOro obLero, OCHOBHOro obLero n cpegHero obulero obpasoBaHua», NOCYXUBLUNE
OCHOBaHWEM Ansi 0Tkasa B NpefocTaBneHn MyHULMNanbHOM YCryri)

3aasutenb BnpaBse MNOBTOPHO O6paTVITbCFI C 3adaBneHneM O npenocTtaBliEHUN
MyHVILl,VII'IEU'IbHOVI ycnyrum «I'Ipep,OCTaBneHme VIH(*)OpMaLWIVI O HalMynMn BaKaAHTHbIX MeCT B



MyHUUMNanbHbIX 00pa3oBaTefibHbIX OpraHM3auUnsx HadarbHOro o6Llero, OCHOBHOro obuero u
cpenHero obuiero obpasoBaHMs» Nocre yCTpaHeHUs yKa3aHHOMO OCHOBaHMS, MOCHYXMBLLEro
MPUYMHOWM OTKa3a, B YNONHOMOYEHHbI OpraH:

(HavMeHoBaHWe yNosfIHOMOYEHHOro opraHa)

PeweHne 06 oTkase B MpegocTaBneHMM MyHuuunanbHon ycnyrn «[lpegoctaBnexHve
NMHOPMaLMKN O HaNMYUM BakaHTHbIX MECT B MyHMUMNAanNbHbIX 06pa3oBaTeNbHbIX OpraHn3aumsx
Ha4anbHOro obuiero, ocHOBHOro obuiero n cpegHero obuwero obpasoBaHUA» MOXET ObiTb

obxanoeaHo B gocyaebHom (BHecynebHOM) nopsigke B COOTBETCTBUMM C 3aKOHOOATENbCTBOM
Poccunckon ®epepaunn.

(BOMmKHOCTB pyKoBOAUTENS (nognwuchk) (pacwmdpoBka nognmcu)
YNOSTHOMOYEHHOrO opraHa
(3amecTuTEnsa pykoBoaMTENS)

[ata 3anonHenus: " " 20 .




MpunoxeHue 5 K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns MyHUUunansHom
ycnyrun «lpegocTtaBneHve nHpopmaumm o
HanMyYnMm BakaHTHbIX MECT B MyHMUMNANbHbIX
obGpasoBaTenbHbIX OpraHn3aunax Ha4anbHoro
o0Lero, OCHOBHOro obLLero n cpeaHero
obuiero obpasoBaHua»

Hepequb AOKYMEeHTOB, HeobXxoaAUMbIX ANA 3a4MCNeHUA B MYyHUUUNaNbHYIO o6pasoBaTeanylo opraHunsauunro

Mpwn nocTtynneHun
B 1 Knacc

Mpw noctynneHun B 1 KNacc B
TeyeHue yyebHororoga m2-9

Kacchbl

Detn po 14
ner ner

Detn nocne 14

Mpu noctynneHun
B 10 — 11 knacchl

MHocTpaHHbIe rpaxaaHe, nuua 6e3
rpaxgaHcTBa

Ob6s3aTtenbHble AOKYMEHTbI

3asBneHune poautens
(3akoHHOro npeacraBuTens)

3asBsreHue poautens (3akOHHOro

npeacrasuTens)

ATtTectaT 06 OCHOBHOM
o6wem obpasoBaHum C
NPpUNoOXeHunewM.

3asaBneHne poaouTena (3aKOHHOrO FIpeLI,CTaBVITeﬂFI)

OpurvnHan gokymeHTa,
YAOCTOBEPSIOLLErO
NIMYHOCTb poauTens
(3akoHHOro npeacraBuTens)

OpwuruHan JokyMeHTa,
YAOCTOBEPSIOLLEro NMMYHOCTb
poauTens (3akoHHOro
npeacrasuTens)

OpwuruHan goKyMeHTa,
YAOCTOBEPSIOLLEro NMMYHOCTb
poauTens (3akOHHOro
npeacrasuTens)

OpurvHan JOKyMeHTa, yAOCTOBEPSIOLLErO NMIMYHOCTb
poauTens (3akOHHOro NpeacTaBuUTeNs) Ha PYCCKOM
A3blke/ BMECTe C 3aBepeHHbIM B YCTAHOBIIEHHOM
nopsigke NepeBo4oOM Ha PYCCKUM A3bIK

CBuaeTenbCTBO O
poxaeHun pedeHka /
OOKYMEHT,
noATBepXKaaloLWwmnin poacTBo
3asaBuTens

CBMaeTEnbLCTBO O POXAEHUMN
pebeHka

OpurnHan gokymeHTa,
YAOCTOBEPSAIOLLENO NIMYHOCTb
pebeHka, noctynatowiero B 10
Knacc

CBunaeTenbCTBa O POXOEHUN, AOKYMEHT,
NnoATBepXXAaloLLM POACTBO 3asBUTENS (3aKOHHOCTb
npeacTaBneHus npas pebeHka) Ha PYCCKOM sA3blke/
BMeECTe C 3aBepeHHbIM B YCTAHOBIIEHHOM Nopsiake
nepeBodOM Ha PYCCKUM A3bIK

CeepneHus 0 pernctpauum
pebeHka v poguTenei

CsegeHus o peructpauum
pebeHka 1 pognTenei




MpunoxeHwe 6

K agMUHUCTPATMBHOMY perfameHTy

NpeaoCcTaBNEHNA MyHULMNANbHOW yCnyrn
«lNpepoctaBneHne nHpopmMaLuum o HanM4mMm
BakaHTHbIX MECT B MyHULMNarnbHbIX 06pa3oBaTenbHbIX
opraHmMsaumsax HavanbHoro obuuero,

OCHOBHOrO 00Lero un cpegHero obuero obpasoBaHns»

MNMepe4vyeHb o6pa3oBaTeNnbHbIX OpraHusauumn [lanMmaTtoBCKOro MmyHuumnanbHoro okpyra KypraHckom obnacrtum

Ne HanmeHoBaHue PykoBogutenb Appec CnpaBoU4Hble Appec Appec

obpa3oBaTenibHOM opraHusauum, MecTa HaxoXaeHus TenegoHbI 3NEeKTPOHHOM NMoYThl | odmumanbLHOro camta B
npepocTaBnsoLLen cetn UHTepHeT
MYHULMNANbLHY0 yCnyry

1 MBOY «[danmaTtoBckas cpefHss Cornacosa Hatanbsa | 641730, r. JanmaToBo, | (35252) dsosh 2@mail.ru dalmatovo-school2-
obueobpasoBaTtenbHas wkona Ne2 | KapnosHa yn. 4-ro Ypansckoro | 3-72-014 r45.gosuslugi.ru
um. A.C. Nonosa» nonka, 109

2 | MBOY «[anmaToBcKasi cpegHss KysHeuoBa BepHa | 641730, r. JanmaTtoBo, | (35252) dsosh3@mail.ru dalmatovo-school3-
obLleobpasoBaTtenbHas Lwkona HukonaesHa yn. CoseTckas, 233 3-62-97 r45.gosuslugi.ru
No3»

3 MBOY «benosipckas cpegHsas ApocnaBueBa 641755, p. Maeeneso, | (35252) beloyarkad5@mail.ru | beloyarskaya-school-
obuieobpasoBaTenbHas WKona» AnekcaHgpa yn. JleHuHa, 59 3-44-35 r45.gosuslugi.ru

BanepbeBHa

4 | MBOY «Kpusckas cpeaHsas CMUPHBIX TaTbaHa | 641761, c. Kpusckoe, | (35252) mkou-ksosh@mail.ru | krivskaya-r45.gosuslugi.ru
obuieobpasoBaTenbHas LWKona» JleoHngoBHa yn. WkonbHasg, 22 2-55-48

5 | MBOY «KpyTuxuHckas cpeaHss MexwnHa Hatanbs | 641744, c Kpytuxa, yn. | (35252) Krutixa_school@mail. | krutixinskaya-
obuieobpasoBaTenbHas LWKona» AHaTonbeBHa CoBeTckast, 83 2-77-95 ru r45.gosuslugi.ru

6 | MBOY «HoBoneTponasnoBckas Kvpenesa Upavpa | 641756, c¢. HoBo- | (35252) Petropaviovka9l@ma | novopetropavlovskaya-
cpeaHss oblieobpasoBaTtenbHas JleoHngoBHa neTponaesnosckoe, yn. | 3-46-89 il.ru r45.gosuslugi.ru
LUKOMa» KocmoHaBToB, 32a

7 | MBQY «[llecuaHo-KoneanHckas KHsa3eBa TMogmuna | 641751, c. lNecuaHo- | (35252) koledinoschool@mail. | peschanokoledinskaya-
cpeaHsas oblieobpasoBartenbHas CepreeBHa KoneguHo, nep. | 3-83-56 ru r45.gosuslugi.ru
LUKona» LWkonbHbINA, 2

8 | MBOY «YkcsiHCcKasi cpeaHsis 3agopuHa MpuHa | 641750, c. YkcsaHckoe, | (35252) uksyankaschool@yan | uksyanskaya-
obueobpasoBaTenbHasi LKona» EBreHbeBHa nep. WkonbHbIN, 1 2-76-42 dex.ru r45.gosuslugi.ru



mailto:dsosh_2@mail.ru
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mailto:Petropavlovka91@mail.ru
mailto:koledinoschool@mail.ru
mailto:koledinoschool@mail.ru

9 MBOY «LLunpokoBckas cpegHas 3axaposa Hapexpa | 641767, c. | (35252) chirokovo@mail.ru shirokovskaya-

obLeobpasoBaTenbHasi LUKona» AnekcaHOpoBHa LLinpokoBsckoe, yn. | 3-87-57 r45.gosuslugi.ru
(n.0.anpexTopa) Ceepanosa, 52

10 | MBOY «3arteueHckast OCHOBHas depoceea Jlogmuna | 641740, c. | (35252) zatecha45school@m | zatechenskaya-

obLeobpasoBaTenbHasl LWKona» EBreHbeBHa 3areyeHckoe, yn. | 2-94-45 ail.ru r45.gosuslugi.ru
MywknHa, 33

11 | MBOY «KntoueBckasi oOCHOBHasi MonyxuHa JToboBb | 641741, c | (35252) klychischool@mail.ru | klyuchevskaya-dal-

obLeobpasoBaTenbHasl LWKona» MeTpoBHa KrntoueBckoe, yn. | 2-83-19 r45.gosuslugi.ru

CoseTtckas, 38
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